
All titles are aAll titles are avvailable in Nassau Digital Doorailable in Nassau Digital Doorwwaayy

101 great resumes101 great resumes
by Ronald W. Fry
Presents advicPresents advice on organizing,e on organizing,
designing, and editing an efdesigning, and editing an efffectivectivee
resumeresume tailored ttailored to yo your individualour individual
situation, challenges, andsituation, challenges, and
aspiraspirations.ations.

HoHow tw to wo writrite a resume ife a resume if
yyou didn't go tou didn't go to co collegeollege
by Richard H. Beatty
Instructions on wInstructions on writing an efriting an efffectivectivee
resume fresume for people who did notor people who did not
grgraduataduate from ce from college, includingollege, including
sample resumes and csample resumes and coovvers letters lettersers
ffor such positions as cor such positions as constructiononstruction
wworkorker, parer, paralegal, and ofalegal, and officficee

manager.manager.

TThe Evhe Evererything Jobything Job
IntInterervieview Book: All Yw Book: All Youou
Need tNeed to Mako Make a Great Firste a Great First
Impression and Land theImpression and Land the
PerfPerfect Jobect Job
by Joy Darlington
No mattNo matter hoer how good yw good your resumeour resume
looks on paper, ylooks on paper, you wou won't get theon't get the

job until yjob until you acou ace the inte the interervievieww..

CCompetompetency-basedency-based
resumes: horesumes: how tw to bringo bring
yyour resume tour resume to the to the top oop off
the pilethe pile
by Robin Kessler
A neA new, more targetw, more targeted wed waay ty to wo writritee
resumesresumes that emphasizthat emphasizes yes yourour
knoknowledge, skills, and abilities.wledge, skills, and abilities.

and through the Oand through the Ovverdriverdrive and Libbe and Libby apps.y apps.

TThe elements ohe elements of résuméf résumé
style: essential rules fstyle: essential rules foror
wwriting résumés and criting résumés and coovverer
lettletters that wers that workork
by Scott Bennett
ExExamines the elements that areamines the elements that are
crucial fcrucial for cror crafting a sucafting a succcessfulessful
résumé or crésumé or coovver letter letter, from theer, from the
lalayyout and presentation tout and presentation to where to where too

send it and hosend it and how tw to request salaro request salary requirementsy requirements

Find a job through socialFind a job through social
netwnetworking: use Linkorking: use LinkedIn,edIn,
TTwittwitter, Facer, Facebook, blogs,ebook, blogs,
and more tand more to advo advancance ye yourour
ccareerareer
by Diane Crompton
Expert tips on using the IntExpert tips on using the Internet ternet too
find jobs, efind jobs, expertise, refxpertise, referrerrals andals and

clients, plus the basics on getting startclients, plus the basics on getting started withed with
profprofessional-netwessional-networking sitorking sites.es.

IntInterervieview pow powwer: sellinger: selling
yyourself fourself facace te to fo facacee
by Tom Washington
A cA completomplete and ce and comprehensivomprehensivee
intinterervieviewing guide, filled withwing guide, filled with
hundreds of prhundreds of practicactical ideas,al ideas,
strstratategies, and tips.egies, and tips.

Get the job yGet the job you wou want, eant, evvenen
when no one's hiringwhen no one's hiring
by Ford R. Myers
Job-search strJob-search stratategies that wegies that workork
eevven when the ecen when the economonomy isn't,y isn't,
including skills and tactics that areincluding skills and tactics that are
little knolittle knowwn tn to most job hunto most job hunters.ers.
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