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Monday February 22, 2021 
BOARD OF TRUSTEES MEETING, 2 PM 

Agenda 

I. Call to Order by President Sam Pinto
II. Pledge of Allegiance
III. Approval of Minutes from 1/11/2021 (Vote Needed) P. 2-3
IV. Approval of Bills and Schedules 1203, 1204, 1205, 1206 (Vote Needed) P. 4-17
V. Public Comment (limited to three minutes per person)
VI. Director’s Report/Staff Reports/Action Items (Documents) P. 18-36
VII. Old Business

1. Update Library credit card (Documents) P. 37
2. Procurement Policy (Vote Needed) P. 38-41
3. FY 2021 Budget Revisions (Vote Needed) P. 42-43

VIII. New Business
1. Intro to Head of Patron Services (No Documents) 
2. NYS Chapter 168 Continuation of Operations Plan (Vote Needed)  P. 44-48
3. Implementing Electronic Signatures in QuickBooks (No Documents) 
4. FY 2022 Draft Budget (Vote Needed)  P. 49-53

IX. Public Comment (limited to three minutes per person)
X. CSEA
XI. Personnel

1. Appointment of Eileen Kelly, PT Librarian Trainee (Vote Needed) 
2. Appointment of Mary Moore, PT Librarian Trainee (Vote Needed) 
3. Director’s Contract Renewal (Vote Needed) 

XII. Date and Time of Next Meeting Mon March 22, 2020 at 6:30 pm (Vote Needed) 
Public Session, will adjourn into Executive Session if needed

XIII. Executive Session (Vote Needed) 
XIV. Adjournment (Vote Needed) 
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Sam Pinto, President 
Gemma Tansey, Vice President 
Mary Ellen Guarini, Secretary 
Robin Donovan, Trustee 
Carol Arnone, Trustee 

Tara Lannen-Stanton, Director 
Jill Lessard, Administrative Assistant 
Ralph Madalena, Attorney 

In accordance with NYS Executive Order No. 202.87, this meeting will be conducted via conference call. It will be 
recorded and transcribed at a later date. The public is welcome to join the meeting: 

Join from your computer, tablet or smartphone. 
https://us02web.zoom.us/j/85100366679?pwd=TFlrL1d3aHZ4WllJQVk0VDM0VjZFQT09 

You can also dial in using your phone. (646) 558-8656  
Meeting ID: 851 0036 6679 

Passcode: 297808 
ONLINE PUBLIC SESSION 2:00 P.M. 

I. Call to Order by Trustee Pinto @ 2:09 p.m.

II. The Pledge of Allegiance was recited by all present

III. Approval of Minutes from 11/23/20 – the minutes were unanimously approved; moved by Trustee Donovan,
seconded by Trustee Tansey.

IV. Approval of Bills and Schedules 1197, 1198, 1199, 1200, 1201, and 1202 – unanimously approved; moved by
Trustee Tansey, seconded by Trustee Guarini.

V. Director’s Report / Action Items – the Director’s report and related items were included in the packet and/or
presented online for review.

VI. Old Business
1. New Mission Statement – by unanimous vote, Mission Statement #1 was approved.  Moved by Trustee
Pinto, and seconded by Trustee Guarini.
2. By-law review – this item was tabled until the February meeting.

VII. New Business
1. Temporary fine amnesty / Simplified overdue fees – both items were unanimously approved.  Moved by
Trustee Pinto, and seconded by Trustee Guarini.

2. Library Usage Data – the Director will send this online presentation to the Board, at their request.
VIII. Public Comment – there were no Public Comments.

IX. CSEA – there were no CSEA items.
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X. Executive Session – the Board unanimously voted to enter Executive Session at 3:28 p.m.; moved by Trustee
Pinto and seconded by Trustee Tansey.  The Board unanimously voted to enter Public Session at 4:33 p.m.; motioned by
Trustee Pinto and seconded by Trustee Guarini.  Trustee Pinto confirmed that no votes were taken during Executive
Session.

1. Business Office Evaluations
2. Director Evaluation

XI. Personnel –
1. Increases for Business Office staff – based on the evaluations provided to the Board, the Director
recommended increases retroactive to July 1, 2020 for the Administrative Assistant (Jill Brennan Lessard,
3% increase) and the Payroll Clerk (Kim Dempsey, 1.75%.) The Board voted in favor of the raise for the
Administrative Assistant, with Trustees Pinto, Tansey, and Guarini voting for, and Trustees Donovan and Arnone
voting against.  Motioned by Trustee Pinto, seconded by Trustee Guarini.  The Board voted in favor of the raise
for the Payroll Clerk, with Trustees Pinto, Tansey, Guarini, and Donovan voting for, and Trustee Arnone voting
against.  Motioned by Trustee Pinto, seconded by Trustee Guarini. **Of Note:  Trustee Arnone advised that she voted
against as she felt both the Administrative Assistant and the Payroll Clerk deserved higher increases.

XII. Date and Time of Next Meeting is Monday, February 22nd 2021 at 2:00 p.m. Public Session; will
adjourn into Executive Session if necessary.  Currently scheduled as an in person meeting – unanimously
approved, moved by Trustee Pinto and seconded by Trustee Tansey.

XIII. Adjournment – the meeting was adjourned at 4:41p.m.  Motioned by Trustee Pinto, seconded by Trustee
Arnone, and unanimously approved.
PLEASE NOTE:  Audio of this meeting available upon request. Transcription will be made available at a later date. 
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Long Beach Public Library
111 W. Park Avenue
Long Beach, NY  11561

PAYROLL WARRANT
SALARY SUMMARY

PAYROLL WARRANT  # 1203
DATE: 1/21/2021

Amount

PROFESSIONAL 21,860.78
CLERICAL 20,211.94

CUSTODIAL 438.19
PAGE 2,896.44

NET PAYROLL 45,407.35
FEDERAL TAX 15,221.91

STATE TAX 2,500.85
MTA TAX 0.00
NYC TAX 293.52

ACCUDATA INVOICE 366.30
3RD PARTY PAYMENT 489.00

TOTAL CASH REQUIRED FOR THIS PAYROLL $64,278.93

____________________________________
TRUSTEE, LIBRARY BOARD

____________________________________
TRUSTEE, LIBRARY BOARD

____________________________________
TREASURER PAGE 3 OF 4 6



Long Beach Public Library
111 W. Park Avenue
Long Beach, NY  11561

 PAYROLL WARRANT
OPERATING EXPENSES

PAYROLL WARRANT# 1203
OPERATING EXPENSES

01/21/2021
PAGE 4 OF 4

Num Name Memo Amount

Jan 15 - 21, 21
Funds Transfer PR 012121 OMNI 225.00
Funds Transfer PR 012121 NYC TAX 293.52
Funds Transfer PR 012121 FED TAX 15,221.91
Funds Transfer PR 012121 NYS TAX 2,500.85
Funds Transfer PR 012121 NET PR 45,407.35
Funds Transfer PR 012121 ACCUDATA 366.30

24237 CSEA UNION DUES &FEES: PAYROLL 012121 1,021.31
24238 PREFERRED GROUP PLANS, INC.-Contribution EMPLOYEE CONTRIBUTIONS P/R 012121 668.48
24239 NYS DEFERRED COMPENSATION 457 PLAN ACCT# 211603 PR 012121 614.80
24240 NYS DEFERRED COMPENSATION 457 PLAN ACCT# 211603 PR POST-TAX 012121 30.80
24241 ALARM1 - PT LOOKOUT ALARM: POINT: 2021 Q1 159.00
24242 VISA BUSINESS CARD - 1ST NAT BANK ACCT ENDING IN 0604 - 2020 DEC 39.00
24243 GTS GLOBAL TELECOM TELEPHONE SUPPORT: GOLD-2021 JAN 161.32
24244 INSURANCE WRIGHT FLOOD PT.LOOKOUT FLOOD INS : FEB 2021- FEB 2022 4,039.00
24245 GUARD SECURITY USA INC GUARDS 2WKS @ $22.60/HR 1,435.10
24246 LEAF LEASING (BIZHUB - PMA) W.END COPIER LEASE : C# 100-4777944-004 2 144.05
24247 CITY OF LONG BEACH - CIVIL SERVICE ANNUAL CIVIL SERVICE COMM EXPENSE-2020 11,456.90
24248 CITY OF LONG BEACH - SANITATION CUST 11170 (WEST END)- 2021 SANITATION Q 131.00
24249 CITY OF LONG BEACH - SANITATION CUST 11780 - 2021 SANITATION Q1 308.00
24250 CITY OF LONG BEACH WATER FUND ACCT #24063110 - 2020 WATER/SEWER Q4 209.49
24251 NATIONAL GRID - MAIN GAS: MAIN:  #79329-39008 2020 DEC 1,136.21
24252 NATIONAL GRID - POINT LOOKOUT GAS: POINT: ACCT# 376960-06028 2020 DEC 253.58
24253 NEWSPAPERS MAIN NEWSPAPERS MAIN: 2WKS @ $57/PER 114.00
24254 OPTIMUM - WEST END WE : # 07858-259451-03-4:TEL+DATA  2021 JA 180.97
24255 PSEGLI - Main MAIN: ELEC: CUST#0008-2003-19-5 2020 DEC 2,318.30
24256 PSEGLI - P ELEC: PL : #0455-2011-49-8 : 2020 DEC 224.27
24257 PSEGLI- WE ELEC: WE : #0131-2015-85-0 : 2021 JAN 190.49
24258 SIMPLEX GRINNELL TROUBLESHOOT / REPAIR PANEL ISSUES 416.21
24259 SIMPLEX GRINNELL TROUBLESHOOT / REPAIR : LEAK IN BOOK DRO 386.00
24260 SAVMOR MECHANICAL PREVENTIVE MAINTENANCE Q4 2020; PARTS 454.26

Jan 15 - 21, 21 90,107.47

____________________________________
TRUSTEE, LIBRARY BOARD

____________________________________
TRUSTEE, LIBRARY BOARD

____________________________________
TREASURER PAGE 4 OF 4
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Long Beach Public Library
111 W. Park Avenue
Long Beach, NY  11561
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Long Beach Public Library
111 W. Park Avenue
Long Beach, NY  11561

PAYROLL WARRANT
SALARY SUMMARY

PAYROLL WARRANT  # 1204
DATE: 2/4/2021

Amount

PROFESSIONAL 21,751.12
CLERICAL 20,691.12

CUSTODIAL 0.00
PAGE 3,507.35

NET PAYROLL 45,949.59
FEDERAL TAX 15,899.35

STATE TAX 2,681.62
MTA TAX 0.00
NYC TAX 299.40

ACCUDATA INVOICE 365.80
3RD PARTY PAYMENT 489.00

TOTAL CASH REQUIRED FOR THIS PAYROLL $65,684.76

____________________________________
TRUSTEE, LIBRARY BOARD

____________________________________
TRUSTEE, LIBRARY BOARD

____________________________________
TREASURER PAGE 3 OF 4 10



Long Beach Public Library
111 W. Park Avenue
Long Beach, NY  11561

 PAYROLL WARRANT
OPERATING EXPENSES

PAYROLL WARRANT# 1204
OPERATING EXPENSES

02/04/2021
PAGE 4 OF 4

Num Name Memo Amount

Feb 2 - 4, 21
Funds Transfer PR 020421 FED TAX 15,899.35
Funds Transfer PR 020421 NYS TAX 2,681.62
Funds Transfer PR 020421 NYC TAX 299.40
Funds Transfer PR 020421 NET PR 45,949.59
Funds Transfer PR 020421 GARNISH/3RD PAR 489.00
Funds Transfer PR 020421 ACCUDATA 365.80
Funds Transfer PR 020421 OMNI 225.00

24261 CSEA UNION DUES &FEES: PAYROLL 020421 1,045.17
24262 PREFERRED GROUP PLANS, INC.-Contribution EMPLOYEE CONTRIBUTIONS P/R 020421 668.48
24263 NYS DEFERRED COMPENSATION 457 PLAN ACCT# 211603 PR 020421 489.56
24264 NYS DEFERRED COMPENSATION 457 PLAN ACCT# 211603 PR POST-TAX 020421 30.80
24265 NYS RETIREMENT SYSTEM MONTHLY PAYMENT 2021-JAN 2,101.64
24266 PREFERRED GROUP PLANS, INC. - FEES ANNUAL FEE +MONTHLY PLAN FEE 2021-JAN 360.00
24267 AFLAC ACCT# NER78 2021 JAN 960.08
24268 DLL (COPIERS - LDI) COPIER LEASE; CONTRACT#25520825 ACCT#1 890.89
24269 J DILLON-V REIMBURSE PGM SUPPLIES 54.21
24270 GUARD SECURITY USA INC GUARDS 2WKS @ $23.80/HR 2,094.40
24271 LEAF LEASING (BIZHUB - PMA) BIZHUB LEASE : C# 100-4777944-003 2021 FEB 136.83
24272 NEWSPAPERS MAIN NEWSPAPERS- 1 WEEKS 57.00
24273 NEWSDAY INC NEWSDAY DELIVERY:  3XDAY- 8 WKS 213.36
24274 OPTIMUM TEL MAIN : #07858-996527-03-1 2021 FEB 533.99
24275 SAVMOR MECHANICAL AC4 HEAT REPAIR; WO ID# 702224; PROPOSA 2,545.00
24276 FRANK CAMPOREALE (BOOKMAN) BOOK DROP - 2021 - JAN 550.00
24277 RENT - POINT LOOKOUT BRANCH RENT : POINT LOOKOUT : 2021 FEB+ 3MOS 3% 3,633.86
24278 RENT - WEST END BRANCH RENT F/WEST END BRANCH: 2021 FEB 2,900.00
24279 POSTMASTER OF LONG BEACH -CHANNELS MASS MAILING: FINE FORGIVENESS POSTCAR 1,233.07

Feb 2 - 4, 21 86,408.10

____________________________________
TRUSTEE, LIBRARY BOARD

____________________________________
TRUSTEE, LIBRARY BOARD

____________________________________
TREASURER PAGE 4 OF 4
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Long Beach Public Library
111 W. Park Avenue
Long Beach, NY  11561
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Long Beach Public Library
111 W. Park Avenue
Long Beach, NY  11561

PAYROLL WARRANT
SALARY SUMMARY

PAYROLL WARRANT  # 1205
DATE: 2/18/2021

Amount

PROFESSIONAL 20,747.06
CLERICAL 19,423.31

CUSTODIAL 0.00
PAGE 2,910.06

NET PAYROLL 43,080.43
FEDERAL TAX 14,686.38

STATE TAX 2,446.07
MTA TAX 0.00
NYC TAX 293.52

ACCUDATA INVOICE 355.80
3RD PARTY PAYMENT 489.00

TOTAL CASH REQUIRED FOR THIS PAYROLL $61,351.20

____________________________________
TRUSTEE, LIBRARY BOARD

____________________________________
TRUSTEE, LIBRARY BOARD

____________________________________
TREASURER PAGE 3 OF 4 14



Long Beach Public Library
111 W. Park Avenue
Long Beach, NY  11561

 PAYROLL WARRANT
OPERATING EXPENSES

PAYROLL WARRANT# 1205
OPERATING EXPENSES

02/18/2021
PAGE 4 OF 4

Num Name Memo Amount

Feb 12 - 18, 21
Funds Transfer PR 021821 FED TAX 14,686.38
Funds Transfer PR 021821 NYS TAX 2,446.07
Funds Transfer PR 021821 NYC TAX 293.52
Funds Transfer PR 021821 NET PR 43,080.43
Funds Transfer PR 021821 GARNISH/3RD PAR 489.00
Funds Transfer PR 021821 ACCUDATA 355.80
Funds Transfer PR 021821 OMNI 225.00

24280 CSEA UNION DUES &FEES: PAYROLL 021821 1,052.31
24281 PREFERRED GROUP PLANS, INC.-Contribution EMPLOYEE CONTRIBUTIONS P/R 021821 668.46
24282 NYS DEFERRED COMPENSATION 457 PLAN ACCT# 211603 PR 021821 390.33
24283 NYS DEFERRED COMPENSATION 457 PLAN ACCT# 211603 PR POST-TAX 021821 305.51
24284 NYSHIP HEALTH INSURANCE HEALTH INS Acct #03069 - 2021 FEB 30,145.42
24285 VISA BUSINESS CARD - 1ST NAT BANK ACCT ENDING IN 0604 - 2021-JAN 515.17
24286 DLL (COPIERS - LDI) COPIER LEASE; CONTRACT#25520825 ACCT#1 890.89
24287 GTS GLOBAL TELECOM TELEPHONE SUPPORT: GOLD-2021 FEB 161.32
24288 GUARD SECURITY USA INC GUARDS 2WKS @ $23.80/HR 2,058.70
24289 JIMMY'S LAWN SPRINKLER SERVICES 2021 SERVICE CONTRACT 216.75
24290 KNOCKOUT PEST CONTROL EXTERMINATOR : BI-MONTHLY SERVICE 85.00
24291 LEAF LEASING (BIZHUB - PMA) W.END COPIER LEASE : C# 100-4777944-004 2 144.05
24292 NATIONAL GRID - MAIN GAS: MAIN:  #79329-39008 2021 JAN 1,184.98
24293 NATIONAL GRID - POINT LOOKOUT GAS: POINT: ACCT# 376960-06028 2021 JAMN 240.94
24294 NEWSPAPERS MAIN NEWSPAPERS MAIN:  3 WEEKS 180.00
24295 NY TIMES ANNUAL SUBSCRIPTION: 2/1/21 - 1/29/22 1,495.42
24296 OPTIMUM-POINT LOOKOUT PL: #07858-563502-02-8: TEL+DATA 2021 FEB 188.61
24297 OPTIMUM - WEST END WE : # 07858-259451-03-4:TEL+DATA  2021 F 180.97
24298 PSEGLI - Main MAIN: ELEC: CUST#0008-2003-19-5 2021 JAN 2,091.78
24299 PSEGLI - P ELEC: PL : #0455-2011-49-8 : 2021 JAN 195.15
24300 PSEGLI- WE ELEC: WE : #0131-2015-85-0 : 2020 DEC 149.63
24301 PSEGLI- WE ELEC: WE : #0131-2015-85-0 : 2021 FEB 155.05

Feb 12 - 18, 21 104,272.64

____________________________________
TRUSTEE, LIBRARY BOARD

____________________________________
TRUSTEE, LIBRARY BOARD

____________________________________
TREASURER PAGE 4 OF 4
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Long Beach Public Library
111 W. Park Avenue
Long Beach, NY  11561

BOARD WARRANT BOARD WARRANT #1206
02/22/21

PAGE 1 OF 2

Num Name Memo Amount

Feb 22, 21

24302 4IMPRINT FROSTED SHOPPER SOFT LOOP BAGS 770.84

24303 ACE HARDWARE ACCT# 29884 ‐ MISC BLDG SUPPLIES F/CONST 377.98

24304 APS CUSTODIAL / CLEAN EQUIP/SUPPLIES 336.55

24305 APS CUSTODIAL / CLEAN EQUIP/SUPPLIES 51.20

24306 APS CUSTODIAL / CLEAN EQUIP/SUPPLIES 423.95

24307 BAKER & TAYLOR‐ L9274003 PROC ACCT BOOKS ‐ 2020 DEC 1932.25

24308 BAKER & TAYLOR‐ L9274003 PROC ACCT BOOKS ‐ 2021 JAN 2038.78

24309 BAKER & TAYLOR ‐ 40017023 DVDS: FILMS / TV SERIES / ETC ‐ 2020 DEC 1612.87

24310 BAKER & TAYLOR ‐ 40017023 DVDS: FILMS / TV SERIES / ETC ‐ 2021 JAN 282.18

24311 BAKER & TAYLOR ‐ 40017053 NON‐FICTION DVDS ‐ 2020 DEC 44.32

24312 BAKER & TAYLOR ‐ 40017053 NON‐FICTION DVDS ‐ 2021 JAN 19.36

24313 BAKER & TAYLOR ‐ 40021033 CD PROCESSED PROCESSED MUSIC CDS ‐ 2020 DEC 399.06

24314 BAKER & TAYLOR ‐ 40021033 CD PROCESSED PROCESSED MUSIC CDS ‐ 2020 JAN 15.30

24315 BAKER & TAYLOR ‐ C0699143 GUIDES / CATALOGS / INSTRUC 2020 DEC 69.44

24316 BAKER & TAYLOR ‐ C0699143 GUIDES / CATALOGS / INSTRUC 2021 JAN 33.55

24317 BAKER & TAYLOR ‐ L9319493‐REF‐SPOKEN WOCDS ‐ SPOKEN WORD ACCT ‐ 2021 JAN 28.47

24318 BAKER & TAYLOR #L2190303‐UNPROCESSED BOOKS ‐ 2020 DEC 376.46

24319 BAKER & TAYLOR #L2190303‐UNPROCESSED BOOKS ‐ 2021 JAN 425.32

24320 BAKER & TAYLOR ENT‐75005428 DVDS&CDS DVD/CD ‐ 2020 DEC 149.94

24321 BAKER & TAYLOR ENT‐75005428 DVDS&CDS DVD/CD ‐ 2021 JAN 77.37

24322 BAKER & TAYLOR L9319313 YA YA BOOKS ‐ 2021 JAN 154.22

24323 BLACKSTONE PUBLISHING DVD FILMS 208.00

24324 GALE/CENGAGE LEARNING LG PRINT BOOK PLANS ‐ JAN/FEB 2021 594.56

24325 CENTRE MILLWORK CUST#7120‐MISC BLDG SUPPLIES/EQUIP 157.24

24326 NLS GENERAL FUND ANNUAL ‐ CORE DATABASE COLLECTION 2020 13717.98

24327 NLS GENERAL FUND PPE; DISCOUNTED CONSORTIUM PRICING 1832.50

24328 NLS ILS SERVICES OPERATING FUND Q1 2021 MEMBER FEES 12305.24

24329 NLS ILS SERVICES OPERATING FUND NLS ‐ CROWN CASTLE CHARGE ‐ (REPL LIGHTO 800.00

24330 NLS ILS SERVICES OPERATING FUND NLS ‐ CROWN CASTLE CHARGE ‐ (REPL LIGHTO 800.00

24331 ORIENTAL TRADING COMPANY, INC YS PROGRAM SUPPLIES 214.52

24332 OVERDRIVE, INC./DIGITAL LIBRARY RESERVE CUST ID #1386‐0016: EBOOK PURCHASES 3996.43

24333 OVERDRIVE, INC./DIGITAL LIBRARY RESERVE CUST ID #1386‐0016: EBOOK PURCHASES 201.39

24334 BEVERLEE BERTINETTI APGM:V ‐ 5 @ $50EA "YOGA FOR WELL‐BEING 250.00

24335 BEVERLEE BERTINETTI APGM:V ‐ 3 @ $50EA "YOGA FOR WELL‐BEING 150.00

24336 VINCENT BRUNO APGM:V: 1.5HRS @ $200 "THE BEATLES: FROM 200.00

____________________________________

TRUSTEE, LIBRARY BOARD

____________________________________

TRUSTEE, LIBRARY BOARD

____________________________________

TREASURER PAGE 1 OF 2
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Long Beach Public Library
111 W. Park Avenue
Long Beach, NY  11561

BOARD WARRANT BOARD WARRANT #1206
02/22/21

PAGE 2 OF 2

Num Name Memo Amount

24337 PATRICIA CAPPETO APGM‐V: 3X @ $50/EA "STRENGTH TRAINING 150.00

24338 STEPHANIE DURSO APGM:V ‐ 10X @ $75 "YOGA‐FLEX/BAL, PEACF 750.00

24339 STEPHANIE DURSO APGM:V ‐ 2X @ $75 "YOGA‐FLEX/BAL, PEACFU 150.00

24340 RHODA PLOTKIN APGM‐V: 1@ 1.5HR  "CURRENT ISSUES IN THE 65.00

24341 KATHLEEN REGAN APGM:V ‐ 1X  1.5HR @ $100/EA "TREASURE M 100.00

24342 LORI ROZELL APGM:V ‐ 4 @ $50 "LOW IMPACT CARDIO", V 200.00

24343 LORI ROZELL APGM:V ‐ 1 @ $50 "LOW IMPACT CARDIO", V 50.00

24344 KYLE SAVAGE APGM:V ‐ 3X 1.5HR @ $118.75 "PUBLIC SPEAK 356.25

24345 KYLE SAVAGE APGM:V ‐ 2X 1.5HR @ $118.75 "PUBLIC SPEAK 237.50

24346 BARBARA WEINBERG APGM:V ‐ 4X @ $60 "STRETCH & TONE" VIRTU 240.00

24347 LISA M. WISEL APGM‐V: 4X @ $90  "MEDITATION" VIRTUAL 360.00

24348 A TIME FOR KIDS, INC JPGM‐V: 3 @ $135 "TODDLER TIME" VIRTUAL 405.00

24349 A TIME FOR KIDS, INC JPGM‐V: 4 @ $135 "TODDLER TIME" VIRTUAL 540.00

24350 HIGH HOPES PRODUCTIONS JPGM‐V 3X VIRTUAL @$100 "PLAY HOORAY" 300.00

24351 HIGH HOPES PRODUCTIONS JPGM‐V 4X VIRTUAL @$100 "PLAY HOORAY" 400.00

24352 STAPLES OFFICE SUPPLIES / EQUIPMENT 859.99

Feb 22, 21 50211.01

____________________________________

TRUSTEE, LIBRARY BOARD

____________________________________

TRUSTEE, LIBRARY BOARD

____________________________________

TREASURER PAGE 2 OF 2
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Director’s Report – January 2020 
Tara Lannen-Stanton, Library Director 

General Updates 
• Special thanks to Harvey Weisenberg for his generous donation to support virtual programs for

seniors.
o I’m also working on acquiring Harvey’s collection of documents, photographs, and other

ephemeral items related to Long Beach for the Local History collection.
• The Program Innovation Fund application was released in late January. This is a repurposing of

festival funds (albeit with a significantly reduced overall budget) to solicit more diverse
programs and events from a wider array of organizations and individuals in the community.

o https://lbplny.formstack.com/forms/communityprograms
o Applications are due at the end of February. The Programming Committee will review

and select applications based on a standard scoring rubric. I’ll update the Board as to
what proposals were chosen at the March meeting.

• Self-checkouts now account for 12% of all checkouts as of the end of January showing a fairly
robust rate of adoption since the end of October

• Much of January was taken up on the following projects/tasks
o Preparing for February Fine Forgiveness
o NY State Annual Library Report
o Reopening Youth Services
o Discussing design changes with Design Advocates and Demco
o Working with Queens College Library Science program to secure Librarian Trainees and

interns
o Researching, quotes, and obtaining new POS system

Facilities 
• HVAC

o In LBSD’s budget for FY 2022
• Overhang/Awning Roof

o LBSD Facilities will be assessing it but no firm date on when that will happen. Thankfully
there have not been any more leaks.

• Alarm system
o Conducting research on alarm systems and then will obtain quotes as per Procurement

policy. Thankfully there have not been any more issues with the alarms
• First floor redesign

o A separate meeting will be conducted in March to review finalized plans

18
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In-Library Usage 
Month Main – 1st 

Floor 
Main – 
Children’s 
Room 

Point West Total 

October 2020 409 
Included in Main 

409 
November 2020 1,524 1,524 
December 2020 1,492 1,492 
January 2021 1,820 211 235 99 2,365 

Virtual Services – Adults 

Months 
Total # of 
Programs 

Attendance 
Total Kids Teens Adults Seniors Parents 

July 46 670 1 2 660 7 0 
August 40 696 0 13 389 292 2 

September 53 894 2 6 460 419 2 
October 57 776 0 1 452 292 31 

November 45 931 0 0 558 264 9 
December 47 861 0 0 432 427 2 

January 63 1,258 0 19 620 619 0 
TOTAL 280 4,722 3 22 2,850 1,801 46 

Virtual Services – Kids and Teens 

Months 
 # of 

Programs 
Attendance 

Total Kids Teens Adults Seniors Parents 
July 31 324 182 4 38 0 100 

August 26 205 120 15 2 0 68 
September 22 194 98 12 0 0 84 

October 25 220 135 11 4 3 67 
November 24 220 125 2 1 0 92 
December 19 152 56 20 41 0 35 

January 32 287 123 9 90 0 65 
TOTAL 147 1,315 716 64 86 3 446 
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Online Resources 

Nassau Digital Doorway (eBooks and eAudiobooks-NDD/Libby/Overdrive) 
  January 2021 FY 2021 Cumulative Change from last FY  
ebooks  4,582 30,323 62% 
eAudiobooks  1,375 9,257 24% 
Total  5,957 39,580 51% 

 
Usage of Online Entertainment Services1 

Current Month (January 2021) FY 2021 Cumulative 
923 6,741 

 
Learning Resources and Research Database Use2 

 January 2021 FY 2021 Cumulative 
Sessions/Checkouts 320 4,429 

 

Social Media 
YouTube 

 January 2021 FY 2021 (cumulative) 
 Number of Views 906 4,326 

Number of videos uploaded 146 493 
Videos added  26 104 

 
Facebook 

 January 2021 FY 2021 (cumulative) 
 Videos posted 7 69 

Total Video Views (at least 
30 seconds or longer) 

72 1,163 

Number of Posts  21 173 
Post Impressions (number of 

times individual posts 
entered a user’s screen) 

13,664 108,695 

Post Engaged Users 353 4,200 

                                                           
1 Online entertainment services include Kanopy, Hoopla, RBDigital providing movies, TV shows, eMagazines, 
eBooks, and eAudiobooks (it was not possible to do a usage breakdown by type) 
2 Learning and resource databases include Learning Express, Consumer Reports, EBSCO databases, and Gale 
databases. We have significantly fewer databases in 2020 (cut due to no or low-usage in previous years)  
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(shared or interacted with a 

post in some way) 
Page Impressions (number of 
times content from LBPL page 

entered a user’s screen) 

15,134 146,871 

Viral Page Impressions 
(shared or interacted in some 

way) 

2,191 22,324 

 

Meetings and Trainings  
• One all staff meeting 
• Department head meetings (individual and group) 
• Website meeting 
• Programming meetings 
• City of Long Beach CBO bi-weekly meetings 
• MLD Executive Board meeting 
• MLD Board Meeting 
• MLD Informal Discussions 
• LILRC Diversity Committee meeting 
• Design Advocates meeting 
• Workshops and trainings 

o 2020 Annual Report  
o Workplace Safety  
o Patron Point 
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Long Beach Public Library 
Monthly Report – January 2021 

Patron Services 
 
 

1. Department head projects 
 Jakea Williamson 

 Created procedure for February amnesty initiative.  
 Continued destroyed books project. 
 Streamlining procedures for training and meetings for clerks. 

  
2. Department Projects  
 Phillip Boccia 

 Set up the children's room pc's for public access and staff use. 
 Got youth services OPAC up and running. 
 Helped youth services set up and rearrange pc's with cameras. 
 Updated Pharos printing instructions for staff. 
 Attended more webinars on Pharos' roadmap for the future moving forward.  
 Purchased a few more horror titles for the collection and weeded a couple of cookbooks that 

I found were duplicates. 
 

 Diane Dudderar 
 Changed spine labels (J & YA)  
 Put new book covers on books (as needed)  
 Changing call numbers in Sierra (J & YA)  
 Organizing DVD & CD replacement cases.  

 
      Russell Stein 

 Added Overdrive breakdown & Expanded I-code 1 tracking.  
 Added I-code 1 tracking/Compare, Physical vs Digital Compare, and Physical Program 

tracking/Compare.  
 Compare Same Subject across databases (Ex. Ebooks from different databases)   
 Run List of all Long Beach Patrons with Billed Items (Requesting reports and breaking them 

down)  
 Added Tracking & Analysis for YS room reopening.  

 
 Tom Wojciechowski 

 Continued to expand our YouTube channel. 
  Creating an Adobe Premiere template for each of our recurring programs to expedite the 

editing process, allowing for more time to improve the quality and presentation of our online 
content as a whole.   

  Wrote and submitted the presentation application to give a talk (with Jeannine Dillon and 
Natasha Drax) at The Urban Librarian Conference centered around the building of our Virtual 
Programming from the ground up.   
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3. Department Head Completed training/workshops 

 2020 Annual Report Workshop 
 LILRC Hospital Library Services Program 5th Annual Conference: Humanistic Mentors and 

Mentees across the Continuum of Health Professions Education and Librarianship 
 

4. Issues/ Concerns 
 Unclear policies on editing or adding notes/messages to patron’s accounts belonging to other libraries. 

 
5.         Goals 
Goals for January 2021 Completed? 
 New fine structure (yes) 
 Organize Monthly meeting/ training for clerks (yes)  

 
Goals for February 2021 
 Successful fine amnesty.  
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Youth Services Report 
January 2020 

 

1. The Youth Services Department is open! This is January’s biggest news and 
we have been so excited to actually see our patrons in person. We opened 
on Monday January 18th and while we have had a slow start we have seen a 
steady flow of mostly parents running in to grab materials. They really like 
the openness of the new layout and we have received many compliments 
on how clean and bright the space is.  They are a little disconcerted to 
discover we have no chairs but are understanding when we say we are 
complying with COVID Rules. We had only one complaint about not having 
the iPad Crayon Kiosks but the child was able to play on the regular 
computer for his ½ hour visit. 

           YS Room Attendance: Adults 69 +Teens 36 + Kids 40 = 145 visits in 14 days 

 

2. Programming via Zoom continues to be a challenge as both parents and 
kids struggle with the amount of time that they are spending on the 
computer.  One reason that our Take and Make Crafts are so popular is 
because they can do them at their leisure without being tied to the 
computer. 
 
We did 33 Total programs in January: 23 Kids + 6 Teen + 4 Parents 
We had a Total Attendance of 230: 215 Kids + 14 Teens + 1 Parent 

 

3. Miss Nicole and I started the Project Ready: Reimagining Equity and Access 
for Diverse Youth Course that Director Lannen-Stanton asked us to take. 
It is a very intensive course beginning with the history of racism in the 
world and how that evolved in the US in particular as the US grew. We are 4 
weeks in and have learned a lot and have been surprised at the gaps in our 
education.  
 

4. I finished the iCode 1 identification project that will allow us to micro track 
collection usage. 
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5. I am pleased that Eileen Kelly has accepted a part-time library trainee 
position in the Youth Services Department. 
 

6. Youth Services Staff continues to take Webinars for Continuing Education. 
 

7. We have stepped up book ordering now that that room has settled down 
from the chaos of construction and our shelving has been cleaned and 
reorganized. 
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Eileen Pollis Monthly Report January 2021 

1. Library Aware Biography & Memoirs 
2. Morning Coffee with Tara Lannen-Stanton (6) 
3. Local History Program Trezoros: The Lost Jews of Kastoria with Producer Lawrence 

Russo (16) 
This program was supposed to be joint program with Natasha, but it seems that the 
February 2nd portion was completely left out.  

4. Local History 63 photos catalogued scanned in Tiff & JPG and uploaded to Teams Local 
History 

5. Heritage Quest Lunch & Learn (12) 
6. Harvey Weisenberg’s materials sorted & Joe Ponte & I identified many people in the 

photos.  I would have to go over some with Mr. Weisenberg.   
7. Local History boxes (7) belonging to Mary Aileen Buss sorted for duplicates trash and 

organized photos to be scanned  
8. & Local History Holdings 
9. Re-recorded the Local History Program with Eleanor Sobel 
10. Ordered Watertight Storage boxes for LB Herald 
11. Ordered archival 17X22 24 Sleeves Acid Free Storage for 16x20 photos was damaged 

Jill asked for an exchange 
12. Moved all the large frames & organized the materials in the quiet study  
13. Removed all items from the floor around my desk & closet 
14. LILRC “Homelessness on Long Island” 1 hour  
15. LILRC “6 Documents Every Archive Needs - Collections Management Policy 1 hour 
16. LILRC “Planning A Successful Giving Day: How to get Started with Fundraising 1 hour 
17. Spanish translation of “Fall in Love with your Library Again” George reviewed 

translation gave his thumbs up & I submitted it to Tim 
18. In process of preparing Lester Kappel’s program for March 2nd 
19. Delivered duplicate copies of the Yearbooks to the LBHS Library (did not want 

Fragments put in Yearbook cabinet quiet study) 
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MONTHLY REPORT – January 2021 
Jeannine Dillon, Librarian Trainee 
 

Program Development for January  
• Take & Make Craft: DIY Winter Magnets (work w/Mary Aileen on project, purchasing, 

advertising, packing bags, registering patrons for the craft, and moderating the class on Zoom).  
• Bestseller Book Club: Born a Crime (work w/Natasha on developing this new book club focused 

on current bestsellers to attract readers to join and grow our presence locally.) 
• Thursday Night Trivia (work w/Natasha on question development, program moderation, prizes) 
• Ask the Tech Guy – led Ask the Tech Guy (or Girl 😊😊) while Phil was out and helped several 

patrons out with their tech questions (mostly Zoom queries).  
 

Maintain and Update Library Calendar AS 
• Work with Tim & Eileen to input all the events, adding registration, and creating new events. 
• Write copy for all new adult programs 
• Create Zoom links for all the new adult programs 

 

Program Moderation 
• On a weekly basis, I typically moderate the following programs online: 

o Chair Yoga with Kathleen Regan 
o Strength Training with Pat Cappeto 
o Gentle Yoga 
o Low-Impact Cardio with Lori (alternate with Lenora) 
o Movin’ to Motown  

 

               On a monthly basis, I typically moderate the following programs: 

o Any Sunday concerts or programs (January included Treasure Mapping Collage & The 
Beatles: From Liverpool to Abbey Road) 

o Any health programs (January included Healthy Eating with a Registered Dietician) 
o Any new programs (Current Issues in the News; Beginner’s Bridge - weekly program 

which required printouts, emails, and regular contact with the nearly 50 patrons who 
signed up) 

o Job Search Workshops (none in January – we offered Public Speaking 101 instead).  
o Take & Make Crafts (DIY Winter Magnets this month).  
o Lunch & Learns or Savings Solutions (other librarians moderated these in January) 
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Program Hiring: New Presenters 
• Kathleen Regan is still out recovering from her knee surgery – have hired a few instructors to 

take her place for Chair Yoga on Fridays until March.  
• Working with Brandee Younger for a harp program in March (still waiting for confirmation) 
• Reached out to Alan Spielman from Retro 69 for a concert in April  
• Booked Anissa Moore for the annual National African American Read-In for February 
• Confirmed local music celeb Darren Paltrowitz to continue his new monthly music panel starting 

in January and February 
• Confirmed Anne Bass for a virtual play for Women’s History Month in March 
• Approve all programs for payment with Jill Lessard 

 

Outreach Programming (that didn’t start with LBPLNY) 
• Have been working with Judith Loeb at Hillside Library and 8 other libraries in Nassau County to 

do a Northwell Health program “share” intended to boost health program attendance and to 
share ideas. We have added at least four new health programs to the 2021 calendar from other 
Nassau Libraries.  

• I created a spreadsheet for the Nassau Library share for National Health Observances in the U.S. 
for 2021 (to inspire new programs). 

 

Professional Development: Training/Webinars 
• Core Collection Training with NLS, Part 1 – January 21 
• Learning LucidPress – January 8 

 
Merchandising  

• None in January 

 

Weekly Program Eblasts: Writing, Editing 
• Write/edit all the AS eblasts (and do a quick review of YS weekly eblast) 
• Shorten and edit the event descriptions for the weekly eblast 
• Make sure the programs dates and times match the eblast 
• Make sure all the virtual events for the week have a corresponding Zoom link and that no Zoom 

meetings never overlap 

Library Service Updates Eblasts 
• Write and edit the Fine Forgiveness campaign postcards, eblasts, and social media posts with 

Tim & Tara 
• Work with Natasha to write and edit the shift of RB Digital materials to Libby (magazines, 

comics, graphic novels) 
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Creating Flyers/Marketing/Instagram & Facebook 
• Long Beach’s Most Wanted in 2020 Flyers (top checkouts in fiction and nonfiction); Fall in Love 

with Your Library Again (Fine Forgiveness); Never Buy Another Magazine (RB Digital to Libby) 
• 12 Instagram posts plus at least 4 Instagram stories in January 
• 5 Facebook posts and shared stories between Insta and FB 
• I took over the library’s inactive Instagram account in February 2020. We started with 

approximately 120 followers. As of February 5, we have 983 followers, 279 posts.  

 

Website Maintenance 
• Help regularly maintain the website, specifically streaming TV & movies, downloading ebooks 

and audio books.  
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Joan Yonish 
January 2021 

On January 12 I attended an Outreach Meet-Up with 8 other people.  Some of the items 
discussed were a citizenship training webinar and sharing recipes online.  The meeting was led 
by Shakema Miller at NLS. 

On January 20 I attended the InterAgency Council on the Aging meeting where Stefania 
Medvedik, a registered dietitian, gave a talk on Nutrition and Brain Health.   She concentrated 
on ways of fighting inflammation, disease and signs of aging.  Her presentation was informative 
and well presented. 

I am servicing my homebound patrons with messengers delivering and returning the books. 
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January 2021 Report 
Lenora Ashford – Adult Services Librarian 
 
 
 

For the month of January I have attended several webinars on upcoming materials for the 

library and have placed orders for all three branches. I have also moderated several online 

programs in addition to my other standard reference desk activities. I have also selected materials 

to be sent to the Point Lookout branch. New incoming materials are being processed as normal. 

I have signed up for several more webinars for February, including Core Database 

training and Mobile Worklist Training. In addition, I have responded to several online material 

purchase requests; a large number of which we already own in our collection. The patrons were 

pleased to get these items reserved for them when they are available. 

I also have continued maintaining the library’s Facebook page with updates and 

answering questions.  
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January 2021 report 
Mary Aileen Buss 
February 4, 2021 

 
• Created/updated several bibliographies to go on the Library website, including American 

Historical Fiction, World Historical Fiction, Award Winning Fiction, Parallel Stories, and 
Science Fiction for Readers of Other Genres. Began work on additional bibliographies. 

• Edited NextReads book lists in a number of genres to go out to subscribers 
• Attended webinars on Core Collection databases and Take and Make Crafts on a Shoestring 

Budget 
• Presented adult craft on winter-themed magnets. It was filled, and well-received 
• Recorded magnet craft and upcoming pop-up Valentine craft for Library's YouTube channel 
• Planned and ordered supplies for future craft programs (in coordination with Jeannine). We 

have our schedule planned out through May, and almost all of the necessary supplies in hand 
• Created and maintained book displays, in conjunction with Natasha 
• Received federal tax forms and set them out for display. State forms should be arriving in 
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Natasha Drax 

January 2021 Board Report 

 

On January 11th, we held the first of a five-session series called, “Public Speaking 101.” To date, four 

sessions have passed and all participants have been incredibly satisfied with this program. I highly advise 

repeating this series in the future.  

On January 19th, I attended an information session for Kanopy, one of our streaming services. They will 

be rolling out new features for a better user experience throughout the year and I am sure patrons will 

be pleased about them. Usage has slightly increased as expected.  

On January 21st I hosted our first trivia program of the year with Jeannine. This month’s theme was 

General Trivia and we were able to give the winner a $25 gift certificate to LB Social which Tara 

generously purchased back during NYS Pause. Next month’s theme is History, and will be held on 

Thursday February 18th. I will be donating a $10 Starbucks gift card to the winner.  

I attended an NCLA Media Services Division roundtable discussion on Tuesday, January 26th. It was nice 

to confer with other media librarians as we seek to improve engagement and access to digital resources. 

On January 27th I hosted the latest installment of our Bestseller’s Book Club with Jeannine. Our book for 

this month was Trevor Noah’s Born a Crime which was well received by all attendees. Next month we 

will be discussing The Guest House by Lucy Foley on Wednesday the 24th at 7pm.  

My Saving Solutions Program on January 28th provided additional sites where patrons can view movies 

and tv shows without charge. While I only had 5 attendees, they were extremely grateful for the 

information and I will consider recording a tutorial for our YouTube channel. 

Our digital magazine collection was migrated from RBdigital to Overdrive/Libby on Friday 1/26. The 

move went as well as expected and I did help a number of patrons figure out how to navigate this 

change. This move will make it easier for patrons to access ebooks, e-audiobooks, and now graphic 

novels/comics and magazines in one place. 

I would like to take this opportunity to highlight all of the hard work that Jeannine has been doing for all 

of our programming: from scheduling to moderating to social media, she has been working tirelessly to 

make everything run smoothly. I value competent and collaborative engagements with my colleagues.   
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Ron Carroll 
January 2021 

• I assisted patrons with printing out, copying, faxing, and scanning documents. 
• I provided info pertaining to scheduling an appointment for vaccines. 
• I researched biographical and historical info for patrons. 
• I searched for availability of materials within our collection and placed items on hold. 
• I checked out materials for patrons and I assisted with curbside pickup. 
• I cleaned workstations. 
• I provided assistance to patrons as to where to find items within our collection. 
• I participated in several online continuing education seminars. 
• I worked a number of additional hours as requested. 
• I helped patrons navigate our website and library applications. 
• I handed out tax forms. 
• I prepared for an upcoming online library presentation during non-working hours. 
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BOARD OF TRUSTEES MEETING 

JANUARY 11TH, 2021 
ACTION ITEM LIST 

 

Current Items: 

1. Trustee Pinto asked that Librarian / Clerk Supervisor Jakea Williamson attend a Board Meeting to 
“say hello” – the Director will speak with Ms. Williamson. 

a. Scheduled for February Board Meeting 
2. Trustee Donovan asked if there was a target date for the 1st floor redesign – The Director advised 

that she would prepare a time line for the February 2021 Board Meeting 
a. A separate Board meeting for the 1st floor redesign will be scheduled 

3. Trustee Donovan asked that the Director make sure that the HVAC is included in the LBSD 
2021/2022 budget – the Director will confirm. 

a. It has been budgeted for in FY 2020/2022 budget 
4. Trustee Donovan asked about the 12/25 issue with the Library fire alarm, and inquired when it was 

last checked  
a. Last checked in July 2020 
b. Business Office will work on quotes for new alarm systems 

5. Trustee Donovan asked about the status of the roof leak (the section that overhangs the entrance) – 
the Director noted that the affected section was not replaced with the rest of the roof, and that she 
was waiting for quotes to repair.  Trustee Donovan asked a follow up question regarding if the LBSD 
was responsible for the cost of the repair  

a. According Waiting for follow-up from LBSD 
6. Trustee Donovan asked why the bandwidth issue was not addressed? – the Director advised that the 

bandwidth had been assessed, and that the information was contained in her report.  She further 
advised that the issue would be tabled until the Library is able to fully reopen. 

7. Trustee Donovan asked about the Point Lookout “pop-up” that had been suggested at an earlier 
Board Meeting – the Director advised that the information was contained in her report.  She further 
advised that the issue would be tabled until at least late spring and would include outdoor pop-ups 
for both branches 

8. Trustee Donovan asked for FY 20/21 financial statements 
a. Included in February Board packet 

9. Trustee Guarini asked about the reopening of Youth Services (YS) on the second floor, Trustees 
Donovan also had questions – in response the Director advised that a) for the time being, YS would 
adhere to a 30min time limit per visit; an extension of this limit would have to be approved as an 
exception; b) the current YS age limit is 8; children under 8 must be accompanied by a parent, 
guardian, or other qualified responsible party; c) The Security Guard will base the frequency of his 
visits to YS based on the foot traffic. 

10. Trustee Tansey requested that going forward, all DEC pages included in Director online 
presentations be included in the packet so the Board can review. 

a. That will be done moving forward. 
11. Trustee Pinto asked that a copy of the By-laws be provided to the Trustees  

a. A copy of the By-Laws was sent to the Board on 1/11/2021 with a follow-up on 2/10/2021 
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BOARD OF TRUSTEES MEETING 

JANUARY 11TH, 2021 
ACTION ITEM LIST 

12. Trustee Pinto asked if the Library had a “text messaging” service for patrons (like the one currently 
being used for staff alerts) – the Director advised that the Library does not currently have such a 
service, but that it is worth looking into. 

a. Other local libraries are using text messaging services specifically designed for libraries which 
can be integrated with the ILS. The Director is investigating those options and others 
(general).  
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February 3, 2021 

 

The First National Bank of Long Island  
Linda Roldan 
V.P., Branch Manager 
310 Merrick Rd  
Rockville Centre, NY 11570 
RE:  FNB Visa Credit Card Users 
 
 

Dear Linda, 

As per our conversation, we are requesting the following changes to our existing FNB / Visa credit card account: 

Add user:  Tara Lannen-Stanton, credit line amount $10,000 

Remove user:  Michael Simon, credit line amount to $0 

Please note, that this is a time sensitive request as we rely on this card for day to day purchases.  We would appreciate if it 
could be expedited. 

Thank you for your assistance. 

Jill Brennan Lessard 

Administrative Assistant  ▪  Long Beach Public Library  ▪  111 W. Park Avenue  ▪  Long Beach, NY  11561 
tel 516.432.7201 x321  ▪  fax 516.432.1477 
jlessard@longbeachlibrary.org 
 

BOARD OF TRUSTEE SIGNATURES: 

 

 

____________________________________  ____________________________________ 

Trustee       Trustee 
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Revised and approved: 10/2015 

Revised for approval: 2/2021 
 

Procurement Policy 
Pursuant to the New York General Municipal Law (GML) section 104-B, goods and services 
which are not required to be procured by competitive bidding must be procured in a manner so 
as to assure the prudent and economical use of public moneys in the best interests of the 
taxpayers of the Long Beach Public Library (LBPL), to facilitate the acquisition of goods and 
services of maximum quality at the lowest possible cost under the circumstances, and to guard 
against favoritism, improvidence, extravagance, fraud and corruption.  In furtherance of these 
objectives, the Long Beach Public Library hereby adopts these following policies and 
procedures, and rescinds any previously adopted policies and procedures. 

1. Procurement of any goods or services, the cost of which does not or is not expected to 
exceed $20,000 in any fiscal year, shall be based upon written requests for proposals 
and secured either in writing, by telephone verbally, facsimile or e-mail.  The Director 
(or designee), Assistant Director, and Administrative Assistant shall be responsible for 
such purchasing, and their authority to do so reviewed every other fiscal year by the 
Board of Trustees.  A written record indicating the date, source of the response and 
method of procurement utilized shall be maintained in the Business Office.  When 
rejecting a proposal by the lowest responsible bidder, written justification for and 
documentation of any award must be submitted setting forth the reason(s) for such 
award. 

Purchases with aggregate costs not rising to competitive bidding levels are authorized as 
follows: 

Purchasing Approval Matrix 

Purchase Contracts One (1) 
Verbal 
Quote 

Two (2) 
Verbal 
Quotes 

Three 
(3) 
Written 
Quotes 

Five (5) 
Written 
Quotes 

Bid 
Required 

Approving Officers 

Goods and services, 
including program 
presenters, under 
$500 

X     None required 

Goods and services 
between $501 and 
$1,999.99  

 X    Department Head 

38



 
Revised and approved: 10/2015 

Revised for approval: 2/2021 
 

Goods and services 
between $2,000 and 
$4,999.99 

  X   Library Director or 
Designee 

Goods and services 
between $5,000 and 
$9,999.99 

  X   Board of Trustees 

Goods and services 
between $10,000 and 
$19,999.99 

   X  Board of Trustees 

Goods and services 
over $20,000 which 
are not available on 
government contract  

    X Board of Trustees  

Public Works Projects 
$10,000 or under 

   X  Library Director 

Public Works Projects 
between $10,001 and 
$34,999.99 

   X  Board of Trustees 

 
Purchasing Information:      
The following shall be provided for all procurements: 

• vendor’s name, address, and telephone number 
• vendor’s contact person 
• items to be purchased, quantity, model number and brand name 
• unit price, extended price and total cost of the order 

Professional Services Proposals for professional services shall pertain to: 

• legal and medical services 
• property appraisals 
• architectural, engineering and construction management services 
• accounting and auditing 
• public relations; 

The Library Director or their designee may sign purchase orders or agreements. 
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Revised and approved: 10/2015 

Revised for approval: 2/2021 
 

2. Library Materials: The procurement of library materials; books, CDs, downloadables, 
electronic resources, films, newspapers, periodicals, recorded books, etc. shall follow 
these criteria: 

a. State contracts 
b. Discounts 
c. Accuracy of preparation 
d. Fill rate (ability to complete orders) 
e. Speed of delivery  

3. Goods and services the cost of which exceeds or is expected to exceed $20,000 shall be 
purchased through State, or County, school district, BOCES or other government 
contract, if available.  Vendors will be solicited to ascertain if a Federal contract is 
available.  Absent such contracts, competitive bidding procedures of General Municipal 
Law, section 103 shall be utilized. 

4. Any public work in excess of $35,000 shall be procured by competitive bidding 
unless the product or service can be obtained from a State, County or Federal contract. 
Absent such contracts, competitive bidding procedures of General Municipal Law, 
section 103 shall be utilized. 

5. Emergency Procurement: When circumstances affecting public buildings, public 
property or the life, health, safety or property of the inhabitants of the Long Beach 
Public Library require immediate action which cannot await competitive bidding 
requirements contracts for the purchase of goods and services or public works may be 
authorized without undergoing the competitive bidding process, but first it must be 
determined by either the Board of Trustees President or, in her/is absence, by the Vice-
President of the Board of Trustees whether or not an emergency exists. 
 

6. Sole Source Vendor:   A sole source vendor may be used, but only where a letter is 
obtained from the vendor stating that it is a sole source vendor of the particular good or 
service and has been approved by the Board of Trustees, as such. A sole source vendor, 
for the purposes of this policy, is defined as a vendor which provides a good or service 
which can only be obtained by them and that there is no substantial equivalent good or 
service available through any other vendor.  

Procurement by this method must be documented by setting forth the following: (a) the 
unique nature of the good(s), service(s) or public works; (b) the basis upon which it was 
determined that there is only one known vendor able to meet the need (i.e., the steps 
taken to identify potential providers or prior Board approval); and (c) the basis upon 
which the cost was determined to be reasonable (i.e., a fair market price was inferred 
based upon the sole source provider’s catalog(s) published price lists and the like). 
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Revised and approved: 10/2015 

Revised for approval: 2/2021 
 
 
Review:  This Procurement Policy shall be reviewed annually.  
 
 
                                               
                                                                            Adopted:  ___________, 2021 
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FY 2021 Revised Budget for Approval (2/22/2021 Board Meeting)

FY 2021 Approved

 FY 2021 Revised 

for approval 
3100 Appropriation from Operational Surplus 83,650$                         83,650$                        

4050.00 Real Property Taxes 3,510,784$                   3,510,784$                  
4022.00 Payment in Lieu of Taxes 5,000$                           5,000$                          

4014.00 Fines and Rentals 12,500$                         6,000$                          
4030.00 Interest and Earnings 2,500$                           2,500$                          
4040.00 Miscellaneous Revenues 11,250$                         11,250$                        
4020.00 NYS Library Aid 7,500$                           7,500$                          

3,633,184$                 3,626,684$                

 FY 2021 

Approved 

 FY 2021 Revised 

for approval 
216,500$                       252,916$                      

6420.00 Books (all formats)

6420.BP Books and Audiobooks, Print  $                      60,000   $                      81,750 
 $                           141,750.00  6420.BD eBooks and eAudiobooks, Digital 60,000$                         60,000$                        

6450.00 Films (all formats) 6450.FD DVDs 20,000$                         30,000$                        

40,000.00$                               6450.FS Streaming Films / Film Licensing  4,500$                           10,000$                        
6455.00 Music (all formats) 6455.CD Physical CDs 2,000$                           1,166$                          

$2,000 6455.ST Streaming Music / Services ‐$                               ‐$                              
6457.00 Magazines & Newspapers 6457.MD/MP

 $                                      10,000.00 
6457.00 Research/Learning 6457.DI/RL

 $                                      60,000.00

114,500$                       66,500$                        

6280.A‐AS Adult Programs & Supplies 6280.A Adult Programs 33,500$                         33,500$                        
36,000.00$                               6280.AS Adult Program Supplies (previously included in Adult Programs) 5,000$                           2,500$                          

6280.J‐JS Youth Programs & Supplies 6280.J Youth Programs 60,000$                         20,000$                        
22,500.00$                               6280.JS Youth Program Supplies (previously included in Youth Programs) 8,000$                           2,500$                          

6280.F Program Innovation Fund 6280.F

3,000.00$                                

6280.MU Museum Passes 6280.MU

5,000.00$                                

40,500$                         51,500$                        

6440.HT Hardware Technology 8,500$                           14,000$                        

6440.SW Software and Online Services 12,000$                         15,000$                        
6440.LT Leased Technology 15,000$                         15,000$                        
6440.PT Peripheral Technology 5,000$                           7,500$                          

82,000$                         86,000$                        

6460.SU Library Supplies 17,500$                         17,500$                        

6460.PO Postage 4,000$                           5,500$                          

6460.CM Communications and Marketing 7,500$                           10,000$                        
6460.IN Insurance 53,000$                         53,000$                        

182,500$                       180,500$                      

6610.NS

NLS Services‐ ILS and NLS General Support (previously included in 
Municipal Services) 105,000$                       105,000$                      

6610.GU Security 55,000$                         53,000$                        
6610.AC AccuData 10,000$                         10,000$                        
6610.MI Misc. (book drop, collection agcy, water cooler etc.) 12,500$                         12,500$                        

241,500$                       262,500$                      

6640.BR Branch Rentals 77,000$                         77,000$                        
6640.UT Utilities 68,000$                         68,000$                        
6640.TE Telephone 23,500$                         23,500$                        

6640.CM Cleaning & Maintenance Supplies 9,000$                           15,000$                        
6640.BM Repairs  / Maintenance to Bldg/Equip 54,000$                         54,000$                        
6640.FU Replacement Furniture ‐$                               2,500$                          
6640.MI Facilities / Miscellaneous Building Maintenance Expenses 10,000$                         22,500$                        

Revenue revision notes

Currently on track
Currently on track
Currently on track

Further revised down due to quarantine fine 
forgiveness and Feb fine amnesty

Research, Learning, and Databases (Print and Digital)

Museum Passes

Program Innovation Fund (prev.Festivals, incld in Adult Pgms)

60,000$                        

10,000$                        ‐$                              

70,000$                        

3,000$                           3,000$                          

5,000$                           5,000$                          

Estimated Revenue

Estimated Expenditures

Total Estimated Revenue

6440 ‐ Technology

6460 ‐ Library Operational Expense

6610 ‐ Other Operational Expenses

6280 ‐ Library Programs

6400 ‐ Library Materials

Magazines and Newspapers (Print and Digital)

Currently on track
Currently on track
Currently on track

Library Materials Expenditures revision notes

Due to COVID shutdown, some items ordered in FY 
2020 were not received and thus not paid for until FY
2021 (July/August 2020)

N/A - currently no streaming music services sell to 
libraries

Split Magazines and Newspapers away from 
Research/Databases. Total amount the same

Same as above

Currently on track

Combined two lines and increased due to higher 
demand

Due to COVID shutdown, some items ordered in FY 
2020 were not received and thus not paid for until FY
2021 (July/August 2020)

Reduced due to low demand 

Application for funding released and due by back by 
the end of February

Currently on track

Library Programs Expenditures revision notes

Based on actuals + projected

Based on actuals + projected
Based on actuals + projected
Based on actuals + projected

Technology Expenditures revision notes

MeeScan checkouts + computer for video editing

Increased to account for additional online tools to 
improve staff productivity and patron experience 
(Zoom, new online calendar, Adobe Creative Suite 
etc.)

Currently on track
Replacing older equipment + some new 

Library Operational Expenditures 

revision notes

Currently on track
Increased to account for direct mail (February 
postcard mailing and spring budget mailing)

Increased to account for library takeout bags, paid 
social media promotions etc.

Currently on track

Currently on track
Currently on track
Currently on track

Increase due to PPE, sanitizing machines, additional 
cleaning supplies, calcium chloride, shovels

Other Operational Expenditures 

revision notes

Currently on track

Reduced slightly due to decreased hours
Currently on track
Currently on track

6640 ‐ Facilities (Used to be called Building Maintenance)

Currently on track
Task chairs, blinds
Increased due to reopening expenses

Facilities Expenditures revision notes
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20,000$                         32,000$                        

6615.00 Civil Service, Water, Sanitation 20,000$                         32,000$                        
‐$                               ‐$                              

Operational Reserves ‐$                               ‐$                              
Technology Reserves ‐$                               ‐$                              

49,500$                         49,500$                        

6270.PF Professional Services 42,500$                         42,500$                        
6270.TR Travel and Training 5,000$                           5,000$                          
6270.DM Dues and Memberships 2,000$                           2,000$                          

2,686,184$                   2,645,268$                  

5000.00 Salaries 5000.00 Salaries 1,860,709$                   1,860,709$                  
1,860,709.00$                          6500.01 Hospital and Medical Insurance 377,916$                       350,000$                      

6500.EB 6500.02 NYS Retirement 258,000$                       230,000$                      
6500.03 Social Security/ Medicare 142,559$                       142,559$                      

$784,559.00 6500.05 Unemployment 15,000$                         30,000$                        
6500.M Miscellaneous Employee Expenses 32,000$                         32,000$                        

3,633,184$                   3,626,684$                  Total Estimated Expenditures

Employee Benefits (Medical, 

Retirement, etc.)

6270 ‐ Professional Fees

6500 - Personnel

6615 ‐ Municipal Services

Reserves

Currently on track despite decrease in fine revenue

Currently on track
Currently on track

Personnel Expenditures revision notes
Currently on track
Currently on track

Paid in full with discount, no new expenses 
anticipated

Currently on track
Bills for FY 2020 received and paid in FY 2021

Currently on track

Reserves revision notes

N/A  
N/A

Professional Fees Expenditures 

revision notes
Currently on track

Municipal Services Expenditures 

revision notes
Calendar Year 2019 bill sent in 12/2020
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Continuation of Operations – Public Health Emergency 

State Law of New York, 2020 
Chapter 168 

 
Based on an opinion rendered by the NYS Executive Office, the New York Library Association 
provided guidance to all public libraries that they comply with the law as their status lends a 
quasi-governmental appearance to the public. 
 
In the event of a declared public health emergency involving a communicable disease, the 
following Long Beach Public Library staff have been designated essential on-site staff and 
essential work-from-home staff.  In the event that the Library has to move to “contactless 
checkout” only, public operational hours will be reduced. By reducing hours and occupancy 
based primarily upon our experiences during 2020 COVID-19 pandemic, and public health or 
federal/state/local mandates, full-time staff will have ample space for physical distancing in 
each work area. Part-time Circulation Clerks will work as a cohort to minimize the number of 
contacts. Select full-time onsite essential staff (indicated below) of the same title can rotate 
days working from home vs. on-site to minimize the number of contacts.   

I. Essential On-Site Staff 

Title Justification # of staff based on 
occupancy restrictions 

Cleaners Cleaning and sanitizing 
Special facilities and 
maintenance projects 

50% - 2 
25% - (2 with split shifts 
to minimize contact and 
do cleaning and sanitizing 
after hours) 
Full closure – (2 with split 
shifts to minimize 
contact) 

Library Director Leadership and supervision 50% and 25% - 1 
Department Heads/Assistant 
Department Heads 

Backup supervision 
Would supervise other 
departments on rotating 
schedule 

50% - 2  
25% - 1  
This title can rotate days 
working from home vs. 
onsite as long as one 
Department Head is in 
the building every day 
(except Sundays). At the 
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discretion of the Library 
Director, Assistant 
Department Head(s) may 
be included in rotation.  
 

Library Clerks Acquisitions, processing, and 
circulation of physical 
materials. Processing Clerk 
must be prioritized for in-
library work.  

50% - 2 
25% - 1 

Circulation Clerks Circulation responsibilities 
including check in and out 
items, hold lists  

50% - 3 
25% - 2  

Pages Shelving, send lists, curbside 
delivery 

50% and 25% - 1 for 
Youth Services (YS), 1 for 
Adult Services (AS) 
 

Librarians/Librarian 
Trainees/Library Assistants 

On-site reference, readers’ 
advisory, and fulfillment by 
phone, Zoom, and chat.  

50% - 4 for AS, 2 for YS 
25% - 3 for AS, 1 for YS 
 

Business Office staff Answer questions and 
provide staff and 
administrative support not 
possible from home 

50% and 25% - 1  
All titles in the Business 
Office can rotate days 
working from home vs. 
onsite as long as one staff 
member is there each 
weekday. 

Virtual Services staff (Virtual 
Services support, graphic design, 
marketing, social media, video 
editing, website etc.) 

Perform tasks unable to be 
done at home while library is 
still open at reduced capacity  

50% - 2  
25% - 1  
All titles working in 
Virtual Services can rotate 
days working from home 
vs. onsite as long as one 
staff member is there 
each day. 

 

II. Essential Work from Home Staff 
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Title Justification/Tasks Mandatory 
Library Director Leadership and supervision Yes 
Department Heads/Assistant 
Department Heads 

Direct supervision of WFH 
essential staff 

Yes 

Librarians/Librarian 
Trainees/Library Assistants 

Librarians/Trainees/Assistants 
who are fully computer 
literate, able to work 35 
hours per week, doing or 
hosting multiple virtual 
programs per day, collection 
development, website, social 
media, digitizing  

No, opt-in 

Virtual Services staff (Virtual 
Services support, graphic design, 
marketing, social media, video 
editing, website etc.) 

All tasks can be performed 
from home with full closure 

Yes 

Library Data Analyst All tasks can be performed 
from home with full closure 

Yes 

Library Clerks 
Circulation Clerks 

Answer patron phone calls 
using VOIP system and 
answering questions 
Program support 
Technology and online 
resources support 

No, opt-in 
 
Hours per week likely to 
be reduced. 

Business Office staff All tasks can be performed 
from home with full closure 

Yes 

Program Coordinator Very limited work can be 
done by the Program 
Coordinator for in-person 
programs from home.  

No, opt-in. Hours per 
week will be reduced. 

 

III. Work from Home Protocols 
Based on tasks, desktops or laptops with all appropriate software installed will be 
provided to essential staff working from home. Staff can request the use of their 
personal devices.  
Calls to all individual extensions can be forwarded to home or cell phones, as 
appropriate. 
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IV. Non-Essential Employees 

In the event of a full closure, telecommuting will not be permitted for non-essential 
employees based on the following criteria:  

• Regular job responsibilities don’t allow for at-home work 
o Shelving 
o Materials processing 
o In-person program coordination 

• Digital literacy skills insufficient to work from home and maintain regular 
weekly hours 

• Unable or unwilling to work from home 
V. Personal Protective Equipment Protocols 

The Library will keep a 6-month supply of PPE (masks and gloves) at all times stored 
in the green room on the 2nd floor. Should further PPE be necessary, LBPL will 
participate in coordinated orders of PPE by Nassau Library System or source from its 
own vendors.  

VI. Exposure Protocol 
If an employee presents with symptoms or has been exposed to a communicable 
disease, the employee must immediately leave work or not report to work. A 
Cleaner shall be immediately deployed to thoroughly clean and disinfect the 
suspected employee’s work area, including their desk, chair, telephone, desktop and 
computer equipment as well as nearby common areas (restrooms, staff room etc.) 
and common equipment (copiers, fax, scanners, public computers).   
 
If a staff member tests positive for a communicable disease or was in close and 
sustained contact with someone who tested positive for a communicable disease, 
they must immediately notify their supervisor and the Library Director. The staff 
member must not report back to work until they receive a negative test and/or are 
cleared by a medical professional and providing written notice of such clearance.  

As appropriate based on the severity and transmission rates of any given 
communicable disease, staff members who were in close and sustained contact with 
someone who was in close and sustained contact with someone who tested positive 
must immediately notify their supervisor and the Library Director. The staff member 
must not report back to work until they receive a negative test and/or are cleared by 
a medical professional and providing written notice of such clearance. 
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The Library will follow applicable federal/state/local mandates to provide paid leave 
if an employee must receive testing, treatment, isolation, or quarantine. If no 
governmental mandates exist, a staff member must use any accrued paid time off. 

VII. Contact Tracing Protocols
All off-site visits will be cancelled in the event of a declared public health employee.

Set schedules for on-site/cohort-based work schedules will allow for easier contact
tracing.

All contractors and vendors will be subject to any library policies in place for staff
and/or patrons including the use of PPE when entering the building and signing in if
the vendor will be on premises for more than 15 minutes.

VIII. Emergency Housing for Essential Employees
In the event of a full closure and as appropriate based on essential staff’s
circumstances, the Library will work with the Long Beach School District, the City of
Long Beach, and the Nassau Library System to identify sites for emergency housing
for essential employees to contain the spread of the communicable disease.
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FY 2022 Preliminary Budget
July 1, 2021 thru June 30, 2022

 FY 2021 

Original 

 FY 2021 

Revised  for 

approval at  

2/21 meeting 

 FY 2022 

Preliminary 

3100 Appropriation from Operational Surplus 83,650$                        83,650.00$                  60,000$                          

4050.00 Real Property Taxes 3,510,784$                  3,510,784.00$            3,620,944$                    

4022.00 Payment in Lieu of Taxes 5,000$                           5,000.00$                    4,950$                             

4014.00 Fines and Rentals 12,500$                        6,000.00$                    15,000$                          

4030.00 Interest and Earnings 2,500$                           2,500.00$                    2,500$                             

4040.00 Miscellaneous Revenues 11,250$                        11,250.00$                  11,250$                          

4020.00 NYS Library Aid 7,500$                           7,500.00$                    7,500$                             

3,633,184$                 3,626,684$                 3,722,144$                   

 FY 2021 

Original 

 FY 2021 

Revised  for 

approval at  

2/21 meeting 

 FY 2022 

Preliminary 

216,500$                     252,916$                     238,500$                        

6420.00 Books (all formats) 6420.BP Books, Print 60,000$                        81,750.00$                  75,000$                          

 $                                135,000  6420.BD eBooks and eAudiobooks , Digital 60,000$                        60,000.00$                  60,000$                          

6450.00 Films (all formats) 6450.FD DVDs 20,000$                        30,000.00$                  22,000$                          

32,000$                                    6450.FS Streaming Films / Film Licensing  4,500$                           10,000.00$                  10,000$                          

6455.00 Music (all formats) 6455.CD Physical CDs 2,000$                           1,166.00$                    1,500$                             

1,500$                                      6455.ST Streaming Music / Services ‐$                               ‐$                               ‐$                                 

6457.00
Magazines & Newspapers 6457.MD/MP

 $                                          10,000 

6457.00
Research/Learning

6457.DI/RL

 $                                          60,000 

114,500$                     66,500$                        103,500$                        

6280.A‐AS Adult Programs & Supplies 6280.A Adult Programs 33,500$                        33,500.00$                  45,000$                          

47,500$                                    6280.AS Adult Program Supplies (previously included in Adult Programs) 5,000$                           2,500.00$                    2,500$                             

6280.J‐JS Youth Programs & Supplies 6280.J Youth Programs 60,000$                        20,000.00$                  45,000$                          

49,000$                                    6280.JS Youth Program Supplies (previously included in Youth Programs) 8,000$                           2,500.00$                    4,000$                             

6280.F Program Innovation Fund

2,000$                                     

6280.MU Museum Passes

5,000$                                     

6280 ‐ Library Programs

6400 ‐ Library Materials

60,000.00$                 

‐$                              

70,000$                        60,000$                          

Total Estimated Revenue

5,000$                             

2,000$                             

6280.MU

6280.F

ESTIMATED REVENUES

ESTIMATED EXPENDITURES

5,000$                          

3,000$                           3,000.00$                   

Research, Learning, and Databases (Print and Digital)

Magazines and Newspapers (Print and Digital)

Program Innovation Fund (prev.Festivals, incld in Adult Pgms)

Museum Passes 5,000.00$                   

10,000.00$                  10,000$                          

49



FY 2022 Preliminary Budget
July 1, 2021 thru June 30, 2022

40,500$                        51,500$                        53,000$                          

6440.HT Hardware Technology 8,500$                           14,000.00$                  12,000$                          

6440.SW Software and Online Services 12,000$                        15,000.00$                  18,000$                          

6440.LT Leased Technology 15,000$                        15,000.00$                  15,000$                          

6440.PT Peripheral Technology 5,000$                           7,500.00$                    8,000$                             

82,000$                        86,000$                        87,324$                          

6460.SU Library Supplies 17,500$                        17,500.00$                  17,324$                          

6460.PO Postage 4,000$                           5,500.00$                    6,000$                             

6460.CM Communications and Marketing 7,500$                           10,000.00$                  9,000$                             

6460.IN Insurance 53,000$                        53,000.00$                  55,000$                          

182,500$                     180,500$                     182,500$                        

6610.NS

NLS Services‐ ILS and NLS General Support (previously included in 
Municipal Services) 105,000$                     105,000.00$                109,000$                        

6610.GU Security 55,000$                        53,000.00$                  50,000$                          

6610.AC Accudata 10,000$                        10,000.00$                  10,000$                          

6610.MI Misc. (book drop, collection agcy, water cooler etc.) 12,500$                        12,500.00$                  13,500$                          

. 241,500$                     262,500$                     247,500$                        

6640.BR Branch Rentals 77,000$                        77,000.00$                  79,000$                          

6640.UT Utilities 68,000$                        68,000.00$                  70,000$                          

6640.TE Telephone 23,500$                        23,500.00$                  25,000$                          

6640.CM Cleaning & Maintenance Supplies 9,000$                           15,000.00$                  7,500$                             

6640.BM Repairs  / Maintenance to Bldg/Equip 54,000$                        54,000.00$                  54,000$                          

6640.FU Replacement Furniture ‐$                               2,500.00$                    ‐$                                 

6640.MI Facilities / Miscellaneous Building Maintenance Expenses 10,000$                        22,500.00$                  12,000$                          

20,000$                        32,000$                        25,000$                          

6615.00 Civil Service, Water, Sanitation 20,000$                        32,000.00$                  25,000$                          

‐$                               ‐$                               ‐$                                 

Operational Reserves ‐$                               ‐$                                 

Technology Reserves ‐$                               ‐$                                 

49,500$                        49,500$                        50,000$                          

6270.PF Professional Services 42,500$                        42,500.00$                  45,000$                          

6270.TR Travel and Training 5,000$                           5,000.00$                    3,000$                             

6270.DM Dues and Memberships 2,000$                           2,000.00$                    2,000$                             

2,686,184$                  2,645,268$                  2,734,820$                    

5000.00 Salaries 5000.00 Salaries 1,860,709$                  1,860,709.00$            1,915,886$                    

1,915,886$                               6500.01 Hospital and Medical Insurance 377,916$                     350,000.00$                377,848$                        

6500.EB 6500.02 NYS Retirement 258,000$                     230,000.00$                258,000$                        

6500.03 Social Security/ Medicare 142,559$                     142,559.00$                146,086$                        

$818,934 6500.05 Unemployment 15,000$                        30,000.00$                  5,000$                             

6500.M Miscellaneous Employee Expenses 32,000$                        32,000.00$                  32,000$                          

3,633,184$                  3,626,684$                  3,722,144$                    Total Estimated Expenditures

Employee Benefits (Medical, 

Retirement, etc.)

6270 ‐ Professional Fees

6500 - Personnel

6440 ‐ Technology

6460 ‐ Library Operational Expense

6610 ‐ Other Operational Expenses

6640 ‐ Facilities

6615 ‐ Municipal Services

Reserves
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FY 2022 Proposed Budget
July 1, 2021 thru June 30, 2022

FY 2021
Comparable Libraries vs. Long Beach Public Library

• Freeport Memorial Library
• Real Property Tax Levy: $6,382,833
• Households Served: 13,207
• Median Household Income: $81,665
• Annual Cost per Household: $483.29

• Farmingdale Public Library
• Real Property Tax Levy: $3,958,794
• Households Served: 14,402
• Median Household Income: $109,686
• Annual Cost per Household: $274.87

• Hicksville Public Library
• Real Property Tax Levy: $4,697,694
• Households Served: 12,896
• Median Household Income: $109,897
• Annual Cost per Household: $364.27

• Oceanside Library
• Real Property Tax Levy: $4,623,742
• Households Served: 10,466
• Median Household Income: $118,196
• Annual Cost per Household: $441.78

• Real Property Tax Levy
• $3,510,784

• Households Served
• 16,147

• Median Household Income
• $100,213

• Annual Cost per Household
• $217.43
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2/17/2021

2

FY 2022 Budget

Gross Budget: $3,722,341

Less: Pilot ‐ $4,950
Less: State Aid ‐ $7,500
Less: Fines and Rentals ‐$15,000
Less: Interest and Earnings ‐$2,500
Less: Miscellaneous Revenues ‐$11,250
Less: Appropriated Operational Surplus ‐$60,000
Net Budget – Real Property Taxes $3,620,944

Property Tax Cap Calculations

• FY 2021 Real Property Tax
• $3,510,784

• Tax Base Growth Factor
• 1.0035 x $3,510,784 = $3,523,072

• Allowable Levy Growth Factor
• 1.0123 x $3,523,072=$3,566,405

• Carryover from unused tax levy in FY 2021
• 50% of $125,154 unused FY 2021
• Does not count towards property tax cap
• $3,566,405+ $54,539= $3,620,944

• FY 2022 Tax Levy Limit

$3,620,944
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2/17/2021

3

Average Annual Costs

• FY 2021 average annual cost per household ‐ $217.43
• FY 2022 average annual cost per household ‐ $224.25
• Average Increase in cost per household from FY 2021 to FY 2022

$6.82

• FY 2021 average annual cost per person – $90.38
• FY 2022 average annual cost per person ‐ $93.22
• Average Increase in cost per person from FY 2021 to FY 2022

$2.84
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Balance Sheet

July 31, 2020

QB Acct 
Number

Account Name
 Prior Month 

Balance 
 Current Month 

Balance 
Net Change Sub Totals

1201 Operating Account 1,521,527.83$  1,261,208.00$  (260,319.83)$    
1202 Payroll Account 99,087.76$        99,132.76$       45.00$               
1204 Sandy Relief Fund 39,868.46$        39,885.31$       16.85$               

Chase 1217 Operating Account (former) 178,236.59$      178,238.08$     1.49$                 178,238.08$        
1,578,464.15$  

General Fund/Capital Fund
1235 Long Beach PL 102,027.86$      102,070.68$     42.82$               
1260.1 Capital Fund 50,592.90$        50,614.30$       21.40$               
1270.1 General Fund 58,417.32$        58,442.29$       24.97$               

1203.1 Capital Improvements 463,808.74$      464,004.73$     195.99$             
1204 PayPal 61.93$               61.93$               -$  

Capital One 1240 Capital Fund Computers 130,606.25$      130,611.78$     5.53$                 
1241 Capital Fund Education Fund 5,024.76$          5,024.97$         0.21$                 

HSBC 1250 Contingency Fund 50,167.37$        50,169.61$       2.24$                 
1280 A/L & S/L Liability Fund 210,876.37$      210,885.79$     9.42$                 

1,071,886.08$  

Petty Cash 1295.00 212.55$             212.55$             -$  $212.55
Accounts Receivable 1300.00 5,590.32$          203,035.16$     197,444.84$     203,035.16$        
Prepaid Expenses 1310.00 59,145.83$        59,145.83$       -$  59,145.83$          

$262,393.54

Liabilities
Accounts Payable & Accrued Expenses (3,611.86)$         67,479.29$       71,091.15$       67,479.29$          

67,479.29$        

Nonspendable - Prepaids 3000 31,837.02$        31,837.02$       -$  31,837.02$          
Opening Balance Equity 30000 50,000.00$        16,350.00$       (33,650.00)$      16,350.00$          
Appropriated Surplus 20/21 3100 50,000.00$        83,650.00$       33,650.00$       83,650.00$          
Contingency Fund Balance 3200 50,006.84$        50,006.84$       -$  50,006.84$          
Capital Fund Balance 3300 573,259.68$      573,259.68$     -$  573,259.68$        
Restricted  A/L & S/L Contingency 3350 210,201.66$      210,201.66$     -$  210,201.66$        
Unassigned Fund Balance 3900 1,586,736.58$  2,013,559.51$  426,822.93$     2,013,559.51$     

426,822.93$      (133,600.23)$    (560,423.16)$    (133,600.23)$       
2,845,264.48$  

DIFF: -$  

TOTAL CURRENT OTHER ASSETS BALANCE

TOTAL CURRENT ASSETS BALANCE

TOTAL CURRENT LIABILITIES & EQUITIES BALANCE

Net Income / (Loss)

2,912,743.77$  

2,912,743.77$  

Equity

LIABILITIES & EQUITY

TOTAL CURRENT LIABILITIES

TOTAL CURRENT EQUITY

Other Assets

ASSETS

Reserve Funds

First National Bank of Long Island

First National Bank of Long Island

135,636.75$        

261,055.40$        

TOTAL CURRENT RESERVE FUND BALANCE

TOTAL CURRENT GENERAL FUND BALANCE

1203

General Funds

1,400,226.07$     

675,193.93$        
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Profit and Loss Statement

3,633,184.00$            
3100 Appropriation from Surplus 83,650.00$  0.00 0.0% 83,650.00

4050.00 Real Property Taxes 3,510,784.00$             200,000.00 5.7% 3,310,784.00
4022.00 Payment in Lieu of Taxes 5,000.00$  0.00 0.0% 5,000.00
4014.00 Fines and Rentals 12,500.00$  154.34 1.2% 12,345.66
4030.00 Interest and Earnings 2,500.00$  320.91 12.8% 2,179.09
4040.00 Miscellaneous Revenues 11,250.00$  135.35 1.2% 11,114.65
4020.00 LLSA and Library System Grants 7,500.00$  0.00 0.0% 7,500.00
4005.00 Discrepancies +/- -$  0.06 #DIV/0! -0.06

3,633,184.00$           200,610.60 3,432,573.34

 $            3,633,184.00 
216,500.00$                

6420.00 Books (all formats) 6420.BP Books, Print 60,000.00$  16,317.12 27.2% 43,682.88
$120,000 6420.BA Audiobooks -$  1,270.73 #DIV/0! -1,270.73

6420.BD eBooks and eAudiobooks , Digital 60,000.00$  19,266.77 32.1% 40,733.23
6450.00 Films (all formats) 6450.FD DVDs 20,000.00$  1,915.32 9.6% 18,084.68

$24,500 6450.FS Streaming Films / Film Licensing (2k+4k) 4,500.00$  1,195.42 26.6% 3,304.58
6455.00 Music (all formats) 6455.CD Physical CDs 2,000.00$  0.00 0.0% 2,000.00

$2,000 6455.ST Streaming Music / Services -$  0.00 #DIV/0! 0.00
6457.00

70,000.00$  3,659.94 5.2% 66,340.06
$0 

114,500.00$                
6280.A-AS Adult Programs & Supplies 6280.A Adult Programs 33,500.00$  1,825.00 5.4% 31,675.00

$38,500.00 6280.AS Adult Program Supplies (previously included in Adult Programs) 5,000.00$  0.00 0.0% 5,000.00
6280.J-JS Youth Programs & Supplies 6280.J Youth Programs 60,000.00$  0.00 0.0% 60,000.00

$68,000.00 6280.JS Youth Program Supplies (previously included in Youth Programs) 8,000.00$  0.00 0.0% 8,000.00
6280.F Program Innovation Fund 6280.F Program Innovation Fund (prev.Festivals, incld in Adult Pgms) 3,000.00$  0.00 0.0% 3,000.00

$3,000.00
6280.MU Museum Passes 6280.MU Museum Passes 5,000.00$  0.00 0.0% 5,000.00

$5,000.00
40,500.00$  

6440.HT Hardware Technology 8,500.00$  9,174.00 107.9% -674.00
6440.SW Software and Online Services 12,000.00$  2,754.00 23.0% 9,246.00
6440.LT Leased Technology 15,000.00$  1,266.17 8.4% 13,733.83
6440.PT Peripheral Technology 5,000.00$  1,376.96 27.5% 3,623.04

82,000.00$  
6460.SU Library Supplies 17,500.00$  632.70 3.6% 16,867.30
6460.PO Postage 4,000.00$  0.00 0.0% 4,000.00
6460.CM Communications and Marketing 7,500.00$  770.84 10.3% 6,729.16

6460.IN Insurance 53,000.00$  40,011.77 75.5% 12,988.23
182,500.00$                

6610.NS
NLS Services- ILS and NLS General Support (previously included in 
Municipal Services) 105,000.00$                28,941.00 27.6% 76,059.00

6610.GU Security 55,000.00$  2,943.65 5.4% 52,056.35
6610.AC AccuData 10,000.00$  1,617.65 16.2% 8,382.35
6610.MI Misc. (book drop, collection agcy, water cooler etc.) 12,500.00$  555.14 4.4% 11,944.86

. 241,500.00$                
6640.BR Branch Rentals 77,000.00$  12,289.00 16.0% 64,711.00
6640.UT Utilities 68,000.00$  8,273.61 12.2% 59,726.39
6640.TE Telephone 23,500.00$  1,667.57 7.1% 21,832.43

6640.CM Cleaning & Maintenance Supplies 9,000.00$  760.87 8.5% 8,239.13
6640.BM Repairs  / Maintenance to Bldg/Equip 54,000.00$  5,935.23 11.0% 48,064.77
6640.FU Replacement Furniture -$  0.00 #DIV/0! 0.00
6640.MI Facilities / Miscellaneous Building Maintenance Expenses 10,000.00$  12,251.66 122.5% -2,251.66

20,000.00$  
6615.00 Civil Service, Water, Sanitation 20,000.00$  563.20 2.8% 19,436.80

-$  
Operational Reserves -$  0.00 #DIV/0! 0.00
Technology Reserves -$  0.00 #DIV/0! 0.00

49,500.00$  
6270.PF Professional Services 42,500.00$  1,950.00 4.6% 40,550.00
6270.TR Travel and Training 5,000.00$  78.20 1.6% 4,921.80

6270.ME Dues and Memberships 2,000.00$  0.00 0.0% 2,000.00
2,686,184.00$             

5000.00 Salaries 5000.00 Salaries 1,860,709.00$             112,075.25 6.0% 1,748,633.75
$1,860,709.00

6500.EB 6500.01 Hospital and Medical Insurance 377,916.00$                33,357.27 8.8% 344,558.73
6500.02 NYS Retirement 258,000.00$                0.00 0.0% 258,000.00

$825,475.00 6500.03 Social Security/ Medicare 142,559.00$                8,001.18 5.6% 134,557.82
6500.05 Unemployment 15,000.00$  0.00 0.0% 15,000.00
6500.M Miscellaneous Employee Expenses 32,000.00$  1,513.67 4.7% 30,486.33

3,633,184.00$             334,210.89 #DIV/0! 3,298,973.11
6690.00 Reconciliation Discrepancies 6690.00 Reconciliation Discrepancies 0.00

Total: 334,210.89$          
Variance: -$  

Net Income / Loss: (133,600.29)$         

BUDGETARY 
BALANCE

Magazines, Newspapers & 
Online Resources/Databases

PERCENTAGE OF 
COMPLETION

Total Estimated Revenue

6457.00 Magazines, Newspapers & Online Resources / Databases

July 31, 2020

Total Estimated Expenditures

Employee Benefits (Medical, 
Retirement, etc.)

RECEIPTS / 
EXPENDITURES: 

CURRENT

6270 - Professional Fees

6500 - Personnel

6440 - Technology

6460 - Library Operational Expense

6610 - Other Operational Expenses

6640 - Facilities

6615 - Municipal Services

2020/21 Approved Budgeted Amounts

Reserves

6280 - Library Programs

ESTIMATED EXPENDITURES

ESTIMATED REVENUES

6400 - Library Materials
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Balance Sheet

August 31, 2020

QB Acct 
Number

Account Name
 Prior Month 

Balance 
 Current Month 

Balance 
Net Change Sub Totals

1201 Operating Account 1,261,208.00$  1,373,773.61$  112,565.61$     
1202 Payroll Account 99,132.76$        98,916.68$       (216.08)$           
1204 Sandy Relief Fund 39,868.46$        39,901.30$       32.84$               

Chase 1217 Operating Account (former) 178,236.59$      178,239.57$     2.98$                 178,239.57$        
1,690,831.16$  

General Fund/Capital Fund
1235 Long Beach PL 102,027.86$      102,111.30$     83.44$               
1260.1 Capital Fund 50,592.90$        50,634.61$       41.71$               
1270.1 General Fund 58,417.32$        58,465.98$       48.66$               

1203.1 Capital Improvements 463,808.74$      464,190.70$     381.96$             
1204 PayPal 61.93$               61.93$               -$  

Capital One 1240 Capital Fund Computers 130,606.25$      130,617.31$     11.06$               
1241 Capital Fund Education Fund 5,024.76$          5,025.18$         0.42$                 

HSBC 1250 Contingency Fund 50,167.37$        50,171.31$       3.94$                 
1280 A/L & S/L Liability Fund 210,876.37$      210,892.95$     16.58$               

1,072,171.27$  

Petty Cash 1295.00 212.55$             212.55$             -$  $212.55
Accounts Receivable 1300.00 203,035.16$      3,162.66$         (199,872.50)$    3,162.66$            
Prepaid Expenses 1310.00 59,145.83$        59,145.83$       -$  59,145.83$          

$62,521.04

Liabilities
Accounts Payable & Accrued Expenses 47,644.62$        (12,828.88)$      (60,473.50)$      (12,828.88)$         

(12,828.88)$      

Nonspendable - Prepaids 3000 31,837.02$        31,837.02$       -$  31,837.02$          
Opening Balance Equity 30000 16,350.00$        16,350.00$       -$  16,350.00$          
Appropriated Surplus 20/21 3100 83,650.00$        83,650.00$       -$  83,650.00$          
Contingency Fund Balance 3200 50,006.84$        50,006.84$       -$  50,006.84$          
Capital Fund Balance 3300 573,259.68$      573,259.68$     -$  573,259.68$        
Restricted  A/L & S/L Contingency 3350 210,201.66$      210,201.66$     -$  210,201.66$        
Unassigned Fund Balance 3900 2,013,559.51$  2,013,559.51$  -$  2,013,559.51$     

(114,086.47)$    (140,512.36)$    (26,425.89)$      (140,512.36)$       
2,838,352.35$  

DIFF: -$  

TOTAL CURRENT OTHER ASSETS BALANCE

TOTAL CURRENT ASSETS BALANCE

TOTAL CURRENT LIABILITIES & EQUITIES BALANCE

Net Income / (Loss)

2,825,523.47$  

2,825,523.47$  

Equity

LIABILITIES & EQUITY

TOTAL CURRENT LIABILITIES

TOTAL CURRENT EQUITY

Other Assets

ASSETS

Reserve Funds

First National Bank of Long Island

First National Bank of Long Island

135,642.49$        

261,064.26$        

TOTAL CURRENT RESERVE FUND BALANCE

TOTAL CURRENT GENERAL FUND BALANCE

1203

General Funds

1,512,591.59$     

675,464.52$        
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Profit and Loss Statement

3,633,184.00$          
3100 Appropriation from Surplus 83,650.00$                 0.00 0.0% 83,650.00

4050.00 Real Property Taxes 3,510,784.00$           400,000.00 11.4% 3,110,784.00
4022.00 Payment in Lieu of Taxes 5,000.00$  0.00 0.0% 5,000.00
4014.00 Fines and Rentals 12,500.00$                 279.13 2.2% 12,220.87
4030.00 Interest and Earnings 2,500.00$  623.58 24.9% 1,876.42
4040.00 Miscellaneous Revenues 11,250.00$                 406.14 3.6% 10,843.86
4020.00 LLSA and Library System Grants 7,500.00$  0.00 0.0% 7,500.00
4005.00 Discrepancies +/- -$  0.06 #DIV/0! -0.06

3,633,184.00$         401,308.91 3,231,875.09

 $          3,633,184.00 
216,500.00$              

6420.00 Books (all formats) 6420.BP Books, Print 60,000.00$                 20,602.02 34.3% 39,397.98
$120,000 6420.BA Audiobooks -$  1,270.73 #DIV/0! -1,270.73

6420.BD eBooks and eAudiobooks , Digital 60,000.00$                 21,372.41 35.6% 38,627.59
6450.00 Films (all formats) 6450.FD DVDs 20,000.00$                 2,286.78 11.4% 17,713.22

$24,500 6450.FS Streaming Films / Film Licensing (2k+4k) 4,500.00$  1,195.42 26.6% 3,304.58
6455.00 Music (all formats) 6455.CD Physical CDs 2,000.00$  66.14 3.3% 1,933.86

$2,000 6455.ST Streaming Music / Services -$  0.00 #DIV/0! 0.00
6457.00

70,000.00$                 3,787.44 5.4% 66,212.56
$0 

114,500.00$              
6280.A-AS Adult Programs & Supplies 6280.A Adult Programs 33,500.00$                 4,295.00 12.8% 29,205.00

$38,500.00 6280.AS Adult Program Supplies (previously included in Adult Programs) 5,000.00$  10.00 0.2% 4,990.00
6280.J-JS Youth Programs & Supplies 6280.J Youth Programs 60,000.00$                 0.00 0.0% 60,000.00

$68,000.00 6280.JS Youth Program Supplies (previously included in Youth Programs) 8,000.00$  0.00 0.0% 8,000.00
6280.F Program Innovation Fund 6280.F Program Innovation Fund (prev.Festivals, incld in Adult Pgms) 3,000.00$  0.00 0.0% 3,000.00

$3,000.00
6280.MU Museum Passes 6280.MU Museum Passes 5,000.00$  0.00 0.0% 5,000.00

$5,000.00
40,500.00$                 

6440.HT Hardware Technology 8,500.00$  10,133.20 119.2% -1,633.20
6440.SW Software and Online Services 12,000.00$                 5,023.57 41.9% 6,976.43
6440.LT Leased Technology 15,000.00$                 2,437.94 16.3% 12,562.06
6440.PT Peripheral Technology 5,000.00$  1,711.94 34.2% 3,288.06

82,000.00$                 
6460.SU Library Supplies 17,500.00$                 632.70 3.6% 16,867.30
6460.PO Postage 4,000.00$  231.84 5.8% 3,768.16
6460.CM Communications and Marketing 7,500.00$  2,732.00 36.4% 4,768.00

6460.IN Insurance 53,000.00$                 42,207.77 79.6% 10,792.23
182,500.00$              

6610.NS
NLS Services- ILS and NLS General Support (previously included in 
Municipal Services) 105,000.00$               28,941.00 27.6% 76,059.00

6610.GU Security 55,000.00$                 7,830.90 14.2% 47,169.10
6610.AC AccuData 10,000.00$                 1,972.85 19.7% 8,027.15
6610.MI Misc. (book drop, collection agcy, water cooler etc.) 12,500.00$                 1,105.14 8.8% 11,394.86

. 241,500.00$              
6640.BR Branch Rentals 77,000.00$                 18,433.50 23.9% 58,566.50
6640.UT Utilities 68,000.00$                 17,305.83 25.4% 50,694.17
6640.TE Telephone 23,500.00$                 3,371.85 14.3% 20,128.15

6640.CM Cleaning & Maintenance Supplies 9,000.00$  1,268.21 14.1% 7,731.79
6640.BM Repairs  / Maintenance to Bldg/Equip 54,000.00$                 8,565.83 15.9% 45,434.17
6640.FU Replacement Furniture -$  0.00 #DIV/0! 0.00
6640.MI Facilities / Miscellaneous Building Maintenance Expenses 10,000.00$                 12,946.64 129.5% -2,946.64

20,000.00$                 
6615.00 Civil Service, Water, Sanitation 20,000.00$                 563.20 2.8% 19,436.80

-$  
Operational Reserves -$  0.00 #DIV/0! 0.00
Technology Reserves -$  0.00 #DIV/0! 0.00

49,500.00$                 
6270.PF Professional Services 42,500.00$                 5,850.00 13.8% 36,650.00
6270.TR Travel and Training 5,000.00$  78.20 1.6% 4,921.80

6270.ME Dues and Memberships 2,000.00$  0.00 0.0% 2,000.00
2,686,184.00$           

5000.00 Salaries 5000.00 Salaries 1,860,709.00$           231,123.14 12.4% 1,629,585.86
$1,860,709.00

6500.EB 6500.01 Hospital and Medical Insurance 377,916.00$               59,190.83 15.7% 318,725.17
6500.02 NYS Retirement 258,000.00$               0.00 0.0% 258,000.00

$825,475.00 6500.03 Social Security/ Medicare 142,559.00$               16,492.95 11.6% 126,066.05
6500.05 Unemployment 15,000.00$                 5,369.24 35.8% 9,630.76
6500.M Miscellaneous Employee Expenses 32,000.00$                 1,415.06 4.4% 30,584.94

3,633,184.00$           541,821.27 #DIV/0! 3,091,362.73
6690.00 Reconciliation Discrepancies 6690.00 Reconciliation Discrepancies 0.00

Total: 541,821.27$            
Variance: -$  

Net Income / Loss: (140,512.36)$           

BUDGETARY BALANCE

Magazines, Newspapers & 
Online Resources/Databases

PERCENTAGE OF 
COMPLETION

Total Estimated Revenue

6457.00 Magazines, Newspapers & Online Resources / Databases

August 31, 2020

Total Estimated Expenditures

Employee Benefits (Medical, 
Retirement, etc.)

RECEIPTS / 
EXPENDITURES: CURRENT

6270 - Professional Fees

6500 - Personnel

6440 - Technology

6460 - Library Operational Expense

6610 - Other Operational Expenses

6640 - Facilities

6615 - Municipal Services

2020/21 Approved Budgeted Amounts

Reserves

6280 - Library Programs

ESTIMATED EXPENDITURES

ESTIMATED REVENUES

6400 - Library Materials
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Balance Sheet

September 30, 2020

QB Acct 
Number

Account Name
 Prior Month 

Balance 
 Current Month 

Balance 
Net Change Sub Totals

1201 Operating Account 1,373,773.61$  1,258,958.02$  (114,815.59)$    
1202 Payroll Account 98,916.68$        154,267.86$     55,351.18$       
1204 Sandy Relief Fund 39,885.31$        39,914.36$       29.05$               

Chase 1217 Operating Account (former) 178,238.08$      178,241.01$     2.93$                 178,241.01$        
1,631,381.25$  

General Fund/Capital Fund
1235 Long Beach PL 102,070.67$      102,144.48$     73.81$               
1260.1 Capital Fund 50,614.30$        50,651.20$       36.90$               
1270.1 General Fund 58,442.29$        58,485.34$       43.05$               

1203.1 Capital Improvements 464,004.73$      464,342.62$     337.89$             
1204 PayPal 61.93$               61.93$               -$  

Capital One 1240 Capital Fund Computers 130,611.78$      130,622.66$     10.88$               
1241 Capital Fund Education Fund 5,024.97$          5,025.39$         0.42$                 

HSBC 1250 Contingency Fund 50,169.61$        50,172.96$       3.35$                 
1280 A/L & S/L Liability Fund 210,885.79$      210,899.88$     14.09$               

1,072,406.46$  

Petty Cash 1295.00 212.55$             212.55$             -$  $212.55
Accounts Receivable 1300.00 3,162.66$          4,200.96$         1,038.30$         4,200.96$            
Prepaid Expenses 1310.00 59,145.83$        59,145.83$       -$  59,145.83$          

$63,559.34

Liabilities
Accounts Payable & Accrued Expenses (21,599.99)$      (42,233.27)$      (20,633.28)$      (42,233.27)$         

(42,233.27)$      

Nonspendable - Prepaids 3000 31,837.02$        31,837.02$       -$  31,837.02$          
Opening Balance Equity 30000 16,350.00$        16,350.00$       -$  16,350.00$          
Appropriated Surplus 20/21 3100 83,650.00$        83,650.00$       -$  83,650.00$          
Contingency Fund Balance 3200 50,006.84$        50,006.84$       -$  50,006.84$          
Capital Fund Balance 3300 573,259.68$      573,259.68$     -$  573,259.68$        
Restricted  A/L & S/L Contingency 3350 210,201.66$      210,201.66$     -$  210,201.66$        
Unassigned Fund Balance 3900 2,013,559.51$  2,013,559.51$  -$  2,013,559.51$     

(132,043.92)$    (169,284.40)$    (37,240.48)$      (169,284.40)$       
2,809,580.31$  

DIFF: -$  

Other Assets

ASSETS

Reserve Funds

First National Bank of Long Island

First National Bank of Long Island

135,648.05$        

261,072.84$        

TOTAL CURRENT RESERVE FUND BALANCE

TOTAL CURRENT GENERAL FUND BALANCE

1203

General Funds

1,453,140.24$     

675,685.57$        

TOTAL CURRENT OTHER ASSETS BALANCE

TOTAL CURRENT ASSETS BALANCE

TOTAL CURRENT LIABILITIES & EQUITIES BALANCE

Net Income / (Loss)

2,767,347.04$  

2,767,347.05$  

Equity

LIABILITIES & EQUITY

TOTAL CURRENT LIABILITIES

TOTAL CURRENT EQUITY
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Profit and Loss Statement

3,633,184.00$         
3100 Appropriation from Surplus 83,650.00$               0.00 0.0% 83,650.00

4050.00 Real Property Taxes 3,510,784.00$          600,000.00 17.1% 2,910,784.00
4022.00 Payment in Lieu of Taxes 5,000.00$                 0.00 0.0% 5,000.00
4014.00 Fines and Rentals 12,500.00$               279.13 2.2% 12,220.87
4030.00 Interest and Earnings 2,500.00$                 873.27 34.9% 1,626.73
4040.00 Miscellaneous Revenues 11,250.00$               3,744.20 33.3% 7,505.80
4020.00 LLSA and Library System Grants 7,500.00$                 0.00 0.0% 7,500.00
4005.00 Discrepancies +/- -$  0.06 #DIV/0! -0.06

3,633,184.00$        604,896.66 3,028,287.34

 $         3,633,184.00 
216,500.00$             

6420.00 Books (all formats) 6420.BP Books, Print 60,000.00$               22,488.23 37.5% 37,511.77
$120,000 6420.BA Audiobooks -$  1,270.73 #DIV/0! -1,270.73

6420.BD eBooks and eAudiobooks , Digital 60,000.00$               23,844.54 39.7% 36,155.46
6450.00 Films (all formats) 6450.FD DVDs 20,000.00$               2,402.07 12.0% 17,597.93

$24,500 6450.FS Streaming Films / Film Licensing (2k+4k) 4,500.00$                 2,210.42 49.1% 2,289.58
6455.00 Music (all formats) 6455.CD Physical CDs 2,000.00$                 135.10 6.8% 1,864.90

$2,000 6455.ST Streaming Music / Services -$  0.00 #DIV/0! 0.00
6457.00

70,000.00$               4,000.80 5.7% 65,999.20
$0 

114,500.00$             
6280.A-AS Adult Programs & Supplies 6280.A Adult Programs 33,500.00$               6,825.00 20.4% 26,675.00

$38,500.00 6280.AS Adult Program Supplies (previously included in Adult Programs) 5,000.00$                 129.96 2.6% 4,870.04
6280.J-JS Youth Programs & Supplies 6280.J Youth Programs 60,000.00$               3,460.00 5.8% 56,540.00

$68,000.00 6280.JS Youth Program Supplies (previously included in Youth Programs) 8,000.00$                 206.45 2.6% 7,793.55
6280.F Program Innovation Fund 6280.F Program Innovation Fund (prev.Festivals, incld in Adult Pgms) 3,000.00$                 0.00 0.0% 3,000.00

$3,000.00
6280.MU Museum Passes 6280.MU Museum Passes 5,000.00$                 0.00 0.0% 5,000.00

$5,000.00
40,500.00$               

6440.HT Hardware Technology 8,500.00$                 11,405.37 134.2% -2,905.37
6440.SW Software and Online Services 12,000.00$               6,358.57 53.0% 5,641.43
6440.LT Leased Technology 15,000.00$               3,609.71 24.1% 11,390.29
6440.PT Peripheral Technology 5,000.00$                 1,753.08 35.1% 3,246.92

82,000.00$               
6460.SU Library Supplies 17,500.00$               1,292.91 7.4% 16,207.09
6460.PO Postage 4,000.00$                 408.74 10.2% 3,591.26
6460.CM Communications and Marketing 7,500.00$                 3,399.24 45.3% 4,100.76

6460.IN Insurance 53,000.00$               42,207.77 79.6% 10,792.23
182,500.00$             

6610.NS
NLS Services- ILS and NLS General Support (previously included in 
Municipal Services) 105,000.00$             28,941.00 27.6% 76,059.00

6610.GU Security 55,000.00$               10,910.15 19.8% 44,089.85
6610.AC AccuData 10,000.00$               2,498.50 25.0% 7,501.50
6610.MI Misc. (book drop, collection agcy, water cooler etc.) 12,500.00$               1,805.14 14.4% 10,694.86

. 241,500.00$             
6640.BR Branch Rentals 77,000.00$               24,737.00 32.1% 52,263.00
6640.UT Utilities 68,000.00$               23,673.69 34.8% 44,326.31
6640.TE Telephone 23,500.00$               5,073.04 21.6% 18,426.96

6640.CM Cleaning & Maintenance Supplies 9,000.00$                 4,176.44 46.4% 4,823.56
6640.BM Repairs  / Maintenance to Bldg/Equip 54,000.00$               30,397.15 56.3% 23,602.85
6640.FU Replacement Furniture -$  139.98 #DIV/0! -139.98
6640.MI Facilities / Miscellaneous Building Maintenance Expenses 10,000.00$               14,700.21 147.0% -4,700.21

20,000.00$               
6615.00 Civil Service, Water, Sanitation 20,000.00$               563.20 2.8% 19,436.80

-$  
Operational Reserves -$  0.00 #DIV/0! 0.00
Technology Reserves -$  0.00 #DIV/0! 0.00

49,500.00$               
6270.PF Professional Services 42,500.00$               5,850.00 13.8% 36,650.00
6270.TR Travel and Training 5,000.00$                 186.58 3.7% 4,813.42

6270.ME Dues and Memberships 2,000.00$                 0.00 0.0% 2,000.00
2,686,184.00$          

5000.00 Salaries 5000.00 Salaries 1,860,709.00$          366,021.50 19.7% 1,494,687.50
$1,860,709.00

6500.EB 6500.01 Hospital and Medical Insurance 377,916.00$             83,666.10 22.1% 294,249.90
6500.02 NYS Retirement 258,000.00$             0.00 0.0% 258,000.00

$825,475.00 6500.03 Social Security/ Medicare 142,559.00$             26,206.42 18.4% 116,352.58
6500.05 Unemployment 15,000.00$               5,369.24 35.8% 9,630.76
6500.M Miscellaneous Employee Expenses 32,000.00$               1,857.06 5.8% 30,142.94

3,633,184.00$          774,181.09 #DIV/0! 2,859,002.91
6690.00 Reconciliation Discrepancies 6690.00 Reconciliation Discrepancies -0.03

Total: 774,181.06$               
Variance: -$  

Net Income  Loss: (169,284.40)$              

Total Estimated Expenditures

Employee Benefits (Medical, 
Retirement, etc.)

RECEIPTS / EXPENDITURES: 
CURRENT

6270 - Professional Fees

6500 - Personnel

6440 - Technology

6460 - Library Operational Expense

6610 - Other Operational Expenses

6640 - Facilities

6615 - Municipal Services

2020/21 Approved Budgeted Amounts

Reserves

6280 - Library Programs

ESTIMATED EXPENDITURES

ESTIMATED REVENUES

6400 - Library Materials

BUDGETARY BALANCE

Magazines, Newspapers & 
Online Resources/Databases

PERCENTAGE OF 
COMPLETION

Total Estimated Revenue

6457.00 Magazines, Newspapers & Online Resources / Databases

September 30, 2020
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Balance Sheet

October 31, 2020

QB Acct 
Number

Account Name
 Prior Month 

Balance 
 Current Month 

Balance 
Net Change Sub Totals

1201 Operating Account 1,315,336.20$  1,208,488.73$  (106,847.47)$    
1202 Payroll Account 97,889.64$        97,889.68$       0.04$                 
1204 Sandy Relief Fund 39,901.30$        39,927.86$       26.56$               

Chase 1217 Operating Account (former) 178,239.57$      178,242.45$     2.88$                 178,242.45$        
1,524,548.72$  

General Fund/Capital Fund
1235 Long Beach PL 102,111.29$      102,178.78$     67.49$               
1260.1 Capital Fund 50,634.61$        50,668.35$       33.74$               
1270.1 General Fund 58,465.98$        58,505.34$       39.36$               

1203.1 Capital Improvements 464,190.70$      464,499.65$     308.95$             
1204 PayPal 61.93$               61.93$               -$  

Capital One 1240 Capital Fund Computers 130,617.31$      130,628.19$     10.88$               
1241 Capital Fund Education Fund 5,025.18$          5,025.60$         0.42$                 

HSBC 1250 Contingency Fund 50,171.31$        50,174.61$       3.30$                 
1280 A/L & S/L Liability Fund 210,892.95$      210,906.81$     13.86$               

1,072,649.26$  

Petty Cash 1295.00 212.55$             212.55$             -$  $212.55
Accounts Receivable 1300.00 4,200.96$          5,590.32$         1,389.36$         5,590.32$            
Prepaid Expenses 1310.00 59,145.83$        59,145.83$       -$  59,145.83$          

$64,948.70

Liabilities
Accounts Payable & Accrued Expenses (49,233.98)$      169,859.37$     219,093.35$     169,859.37$        

169,859.37$     

Nonspendable - Prepaids 3000 31,837.02$        31,837.02$       -$  31,837.02$          
Opening Balance Equity 30000 16,350.00$        16,350.00$       -$  16,350.00$          
Appropriated Surplus 20/21 3100 83,650.00$        83,650.00$       -$  83,650.00$          
Contingency Fund Balance 3200 50,006.84$        50,006.84$       -$  50,006.84$          
Capital Fund Balance 3300 573,259.68$      573,259.68$     -$  573,259.68$        
Restricted  A/L & S/L Contingency 3350 210,201.66$      210,201.66$     -$  210,201.66$        
Unassigned Fund Balance 3900 2,013,559.51$  2,013,559.51$  -$  2,013,559.51$     

(162,533.41)$    (486,577.41)$    (324,044.00)$    (486,577.41)$       
2,492,287.30$  

DIFF: -$  

Other Assets

ASSETS

Reserve Funds

First National Bank of Long Island

First National Bank of Long Island

135,653.79$        

261,081.42$        

TOTAL CURRENT RESERVE FUND BALANCE

TOTAL CURRENT GENERAL FUND BALANCE

1203

General Funds

1,346,306.27$     

675,914.05$        

TOTAL CURRENT OTHER ASSETS BALANCE

TOTAL CURRENT ASSETS BALANCE

TOTAL CURRENT LIABILITIES & EQUITIES BALANCE

Net Income / (Loss)

2,662,146.67$  

2,662,146.68$  

Equity

LIABILITIES & EQUITY

TOTAL CURRENT LIABILITIES

TOTAL CURRENT EQUITY
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Profit and Loss Statement

3,633,184.00$           
3100 Appropriation from Surplus 83,650.00$                 0.00 0.0% 83,650.00

4050.00 Real Property Taxes 3,510,784.00$            800,000.00 22.8% 2,710,784.00
4022.00 Payment in Lieu of Taxes 5,000.00$  0.00 0.0% 5,000.00
4014.00 Fines and Rentals 12,500.00$                 388.47 3.1% 12,111.53
4030.00 Interest and Earnings 2,500.00$  1,131.01 45.2% 1,368.99
4040.00 Miscellaneous Revenues 11,250.00$                 7,790.50 69.2% 3,459.50
4020.00 LLSA and Library System Grants 7,500.00$  0.00 0.0% 7,500.00
4005.00 Discrepancies +/- -$  20.06 #DIV/0! -20.06

3,633,184.00$           809,330.04 2,823,853.96

 $          3,633,184.00 
216,500.00$               

6420.00 Books (all formats) 6420.BP Books, Print 60,000.00$                 24,483.17 40.8% 35,516.83
$120,000 6420.BA Audiobooks -$  1,270.73 #DIV/0! -1,270.73

6420.BD eBooks and eAudiobooks , Digital 60,000.00$                 23,904.34 39.8% 36,095.66
6450.00 Films (all formats) 6450.FD DVDs 20,000.00$                 3,406.43 17.0% 16,593.57

$24,500 6450.FS Streaming Films / Film Licensing (2k+4k) 4,500.00$  4,210.42 93.6% 289.58
6455.00 Music (all formats) 6455.CD Physical CDs 2,000.00$  189.97 9.5% 1,810.03

$2,000 6455.ST Streaming Music / Services -$  0.00 #DIV/0! 0.00
6457.00

70,000.00$                 4,661.80 6.7% 65,338.20
$0 

114,500.00$               
6280.A-AS Adult Programs & Supplies 6280.A Adult Programs 33,500.00$                 8,895.00 26.6% 24,605.00

$38,500.00 6280.AS Adult Program Supplies (previously included in Adult Programs) 5,000.00$  162.88 3.3% 4,837.12
6280.J-JS Youth Programs & Supplies 6280.J Youth Programs 60,000.00$                 5,715.00 9.5% 54,285.00

$68,000.00 6280.JS Youth Program Supplies (previously included in Youth Programs) 8,000.00$  206.45 2.6% 7,793.55
6280.F Program Innovation Fund 6280.F Program Innovation Fund (prev.Festivals, incld in Adult Pgms) 3,000.00$  0.00 0.0% 3,000.00

$3,000.00
6280.MU Museum Passes 6280.MU Museum Passes 5,000.00$  500.00 10.0% 4,500.00

$5,000.00
40,500.00$                 

6440.HT Hardware Technology 8,500.00$  12,625.37 148.5% -4,125.37
6440.SW Software and Online Services 12,000.00$                 10,189.46 84.9% 1,810.54
6440.LT Leased Technology 15,000.00$                 4,781.48 31.9% 10,218.52
6440.PT Peripheral Technology 5,000.00$  3,630.08 72.6% 1,369.92

82,000.00$                 
6460.SU Library Supplies 17,500.00$                 1,560.15 8.9% 15,939.85
6460.PO Postage 4,000.00$  410.13 10.3% 3,589.87
6460.CM Communications and Marketing 7,500.00$  4,129.88 55.1% 3,370.12

6460.IN Insurance 53,000.00$                 42,207.77 79.6% 10,792.23
182,500.00$               

6610.NS
NLS Services- ILS and NLS General Support (previously included in 
Municipal Services) 105,000.00$               42,251.08 40.2% 62,748.92

6610.GU Security 55,000.00$                 14,277.55 26.0% 40,722.45
6610.AC AccuData 10,000.00$                 3,543.65 35.4% 6,456.35
6610.MI Misc. (book drop, collection agcy, water cooler etc.) 12,500.00$                 2,657.68 21.3% 9,842.32

. 241,500.00$               
6640.BR Branch Rentals 77,000.00$                 30,881.50 40.1% 46,118.50
6640.UT Utilities 68,000.00$                 28,002.70 41.2% 39,997.30
6640.TE Telephone 23,500.00$                 6,773.16 28.8% 16,726.84

6640.CM Cleaning & Maintenance Supplies 9,000.00$  4,890.25 54.3% 4,109.75
6640.BM Repairs  / Maintenance to Bldg/Equip 54,000.00$                 32,024.27 59.3% 21,975.73
6640.FU Replacement Furniture -$  263.78 #DIV/0! -263.78
6640.MI Facilities / Miscellaneous Building Maintenance Expenses 10,000.00$                 15,168.94 151.7% -5,168.94

20,000.00$                 
6615.00 Civil Service, Water, Sanitation 20,000.00$                 15,931.47 79.7% 4,068.53

-$  
Operational Reserves -$  0.00 #DIV/0! 0.00
Technology Reserves -$  0.00 #DIV/0! 0.00

49,500.00$                 
6270.PF Professional Services 42,500.00$                 11,250.00 26.5% 31,250.00
6270.TR Travel and Training 5,000.00$  211.58 4.2% 4,788.42

6270.ME Dues and Memberships 2,000.00$  0.00 0.0% 2,000.00
2,686,184.00$           

5000.00 Salaries 5000.00 Salaries 1,860,709.00$            541,823.05 29.1% 1,318,885.95
$1,860,709.00 6500.01 Hospital and Medical Insurance 377,916.00$               113,510.03 30.0% 264,405.97

6500.EB 6500.02 NYS Retirement 258,000.00$               229,371.00 88.9% 28,629.00
6500.03 Social Security/ Medicare 142,559.00$               38,762.12 27.2% 103,796.88

$825,475.00 6500.05 Unemployment 15,000.00$                 5,369.24 35.8% 9,630.76
6500.M Miscellaneous Employee Expenses 32,000.00$                 1,714.14 5.4% 30,285.86

3,633,184.00$           1,295,817.70 #DIV/0! 2,337,366.30
6690.00 Reconciliation Discrepancies 6690.00 Reconciliation Discrepancies -0.03

Total: 1,295,817.67$   
Variance: -$  

6800 Donation Expenditures 6800.00 Donation Expenditures -89.78
Net Income / Loss: (486,577.41)$     

Total Estimated Expenditures

Employee Benefits (Medical, 
Retirement, etc.)

RECEIPTS / 
EXPENDITURES: 

CURRENT

6270 - Professional Fees

6500 - Personnel

6440 - Technology

6460 - Library Operational Expense

6610 - Other Operational Expenses

6640 - Facilities

6615 - Municipal Services

2020/21 Approved Budgeted Amounts

Reserves

6280 - Library Programs

ESTIMATED EXPENDITURES

ESTIMATED REVENUES

6400 - Library Materials

BUDGETARY BALANCE

Magazines, Newspapers & 
Online Resources/Databases

PERCENTAGE OF 
COMPLETION

Total Estimated Revenue

6457.00 Magazines, Newspapers & Online Resources / Databases

October 31, 2020
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Balance Sheet

November 30, 2021

QB Acct 
Number

Account Name
 Prior Month 

Balance 
 Current Month 

Balance 
Net Change Sub Totals

1201 Operating Account 1,208,468.73$  769,883.21$     (438,585.52)$    
1202 Payroll Account 97,889.68$        97,792.68$       (97.00)$             
1204 Sandy Relief Fund 39,914.36$        39,940.93$       26.57$               

Chase 1217 Operating Account (former) 178,241.01$      178,243.94$     2.93$                 178,243.94$        
1,085,860.76$  

General Fund/Capital Fund
1235 Long Beach PL 102,144.47$      102,211.99$     67.52$               
1260.1 Capital Fund 50,651.20$        50,684.95$       33.75$               
1270.1 General Fund 58,485.34$        58,524.70$       39.36$               

1203.1 Capital Improvements 464,342.62$      464,651.67$     309.05$             
1204 PayPal 61.93$               230.39$             168.46$             

Capital One 1240 Capital Fund Computers 130,622.66$      130,633.54$     10.88$               
1241 Capital Fund Education Fund 5,025.39$          5,025.81$         0.42$                 

HSBC 1250 Contingency Fund 50,172.96$        50,176.32$       3.36$                 
1280 A/L & S/L Liability Fund 210,899.88$      210,913.97$     14.09$               

1,073,053.34$  

Petty Cash 1295.00 212.55$             212.55$             -$  $212.55
Accounts Receivable 1300.00 5,590.32$          5,007.42$         (582.90)$           5,007.42$            
Prepaid Expenses 1310.00 59,145.83$        59,145.83$       -$  59,145.83$          

$64,365.80

Liabilities
Accounts Payable & Accrued Expenses 166,685.65$      (61,067.20)$      (227,752.85)$    (61,067.20)$         

(61,067.20)$      

Nonspendable - Prepaids 3000 31,837.02$        31,837.02$       -$  31,837.02$          
Opening Balance Equity 30000 16,350.00$        16,350.00$       -$  16,350.00$          
Appropriated Surplus 20/21 3100 83,650.00$        83,650.00$       -$  83,650.00$          
Contingency Fund Balance 3200 50,006.84$        50,006.84$       -$  50,006.84$          
Capital Fund Balance 3300 573,259.68$      573,259.68$     -$  573,259.68$        
Restricted  A/L & S/L Contingency 3350 210,201.66$      210,201.66$     -$  210,201.66$        
Unassigned Fund Balance 3900 2,013,559.51$  2,013,559.51$  -$  2,013,559.51$     

(483,681.43)$    (694,517.62)$    (210,836.19)$    (694,517.62)$       
2,284,347.09$  

DIFF: -$  

TOTAL CURRENT OTHER ASSETS BALANCE

TOTAL CURRENT ASSETS BALANCE

TOTAL CURRENT LIABILITIES & EQUITIES BALANCE

Net Income / (Loss)

2,223,279.89$  

2,223,279.90$  

Equity

LIABILITIES & EQUITY

TOTAL CURRENT LIABILITIES

TOTAL CURRENT EQUITY

Other Assets

ASSETS

Reserve Funds

First National Bank of Long Island

First National Bank of Long Island

135,659.35$        

261,090.29$        

TOTAL CURRENT RESERVE FUND BALANCE

TOTAL CURRENT GENERAL FUND BALANCE

1203

General Funds

907,616.82$        

676,303.70$        
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Profit and Loss Statement

3,633,184.00$           
3100 Appropriation from Surplus 83,650.00$                 0.0% 83,650.00

4050.00 Real Property Taxes 3,510,784.00$            800,000.00 22.8% 2,710,784.00
4022.00 Payment in Lieu of Taxes 5,000.00$  0.00 0.0% 5,000.00
4014.00 Fines and Rentals 12,500.00$                 486.78 3.9% 12,013.22
4030.00 Interest and Earnings 2,500.00$  1,381.19 55.2% 1,118.81
4040.00 Miscellaneous Revenues 11,250.00$                 8,008.71 71.2% 3,241.29
4020.00 LLSA and Library System Grants 7,500.00$  8,037.36 107.2% -537.36
4005.00 Discrepancies +/- -$  20.06 #DIV/0! -20.06

3,633,184.00$           817,934.10 2,815,249.90

 $          3,633,184.00 
216,500.00$               

6420.00 Books (all formats) 6420.BP Books, Print 60,000.00$                 28,780.23 48.0% 31,219.77
$120,000 6420.BA Audiobooks -$  1,270.73 #DIV/0! -1,270.73

6420.BD eBooks and eAudiobooks , Digital 60,000.00$                 24,102.35 40.2% 35,897.65
6450.00 Films (all formats) 6450.FD DVDs 20,000.00$                 3,964.32 19.8% 16,035.68

$24,500 6450.FS Streaming Films / Film Licensing (2k+4k) 4,500.00$  4,210.42 93.6% 289.58
6455.00 Music (all formats) 6455.CD Physical CDs 2,000.00$  189.97 9.5% 1,810.03

$2,000 6455.ST Streaming Music / Services -$  0.00 #DIV/0! 0.00
6457.00

70,000.00$                 8,178.68 11.7% 61,821.32
$0 

114,500.00$               
6280.A-AS Adult Programs & Supplies 6280.A Adult Programs 33,500.00$                 11,680.00 34.9% 21,820.00

$38,500.00 6280.AS Adult Program Supplies (previously included in Adult Programs) 5,000.00$  436.92 8.7% 4,563.08
6280.J-JS Youth Programs & Supplies 6280.J Youth Programs 60,000.00$                 7,410.00 12.4% 52,590.00

$68,000.00 6280.JS Youth Program Supplies (previously included in Youth Programs) 8,000.00$  418.33 5.2% 7,581.67
6280.F Program Innovation Fund 6280.F Program Innovation Fund (prev.Festivals, incld in Adult Pgms) 3,000.00$  0.00 0.0% 3,000.00

$3,000.00
6280.MU Museum Passes 6280.MU Museum Passes 5,000.00$  1,000.00 20.0% 4,000.00

$5,000.00
40,500.00$                 

6440.HT Hardware Technology 8,500.00$  12,697.05 149.4% -4,197.05
6440.SW Software and Online Services 12,000.00$                 10,438.46 87.0% 1,561.54
6440.LT Leased Technology 15,000.00$                 5,953.25 39.7% 9,046.75
6440.PT Peripheral Technology 5,000.00$  4,224.44 84.5% 775.56

82,000.00$                 
6460.SU Library Supplies 17,500.00$                 1,949.95 11.1% 15,550.05
6460.PO Postage 4,000.00$  1,410.13 35.3% 2,589.87
6460.CM Communications and Marketing 7,500.00$  4,129.88 55.1% 3,370.12

6460.IN Insurance 53,000.00$                 42,207.77 79.6% 10,792.23
182,500.00$               

6610.NS
NLS Services- ILS and NLS General Support (previously included in 
Municipal Services) 105,000.00$               42,251.08 40.2% 62,748.92

6610.GU Security 55,000.00$                 19,684.60 35.8% 35,315.40
6610.AC AccuData 10,000.00$                 4,315.20 43.2% 5,684.80
6610.MI Misc. (book drop, collection agcy, water cooler etc.) 12,500.00$                 3,207.68 25.7% 9,292.32

. 241,500.00$               
6640.BR Branch Rentals 77,000.00$                 37,026.00 48.1% 39,974.00
6640.UT Utilities 68,000.00$                 28,730.81 42.3% 39,269.19
6640.TE Telephone 23,500.00$                 8,473.28 36.1% 15,026.72

6640.CM Cleaning & Maintenance Supplies 9,000.00$  6,880.18 76.4% 2,119.82
6640.BM Repairs  / Maintenance to Bldg/Equip 54,000.00$                 33,036.80 61.2% 20,963.20
6640.FU Replacement Furniture -$  1,439.53 #DIV/0! -1,439.53
6640.MI Facilities / Miscellaneous Building Maintenance Expenses 10,000.00$                 17,194.83 171.9% -7,194.83

20,000.00$                 
6615.00 Civil Service, Water, Sanitation 20,000.00$                 27,388.37 136.9% -7,388.37

-$  
Operational Reserves -$  0.00 #DIV/0! 0.00
Technology Reserves -$  0.00 #DIV/0! 0.00

49,500.00$                 
6270.PF Professional Services 42,500.00$                 11,250.00 26.5% 31,250.00
6270.TR Travel and Training 5,000.00$  211.58 4.2% 4,788.42

6270.ME Dues and Memberships 2,000.00$  835.00 41.8% 1,165.00
2,686,184.00$           

5000.00 Salaries 5000.00 Salaries 1,860,709.00$            672,284.99 36.1% 1,188,424.01
$1,860,709.00 6500.01 Hospital and Medical Insurance 377,916.00$               139,083.95 36.8% 238,832.05

6500.EB 6500.02 NYS Retirement 258,000.00$               229,371.00 88.9% 28,629.00
6500.03 Social Security/ Medicare 142,559.00$               48,067.86 33.7% 94,491.14

$825,475.00 6500.05 Unemployment 15,000.00$                 5,369.24 35.8% 9,630.76
6500.M Miscellaneous Employee Expenses 32,000.00$                 1,607.11 5.0% 30,392.89

3,633,184.00$           1,512,361.97 #DIV/0! 2,120,822.03
6690.00 Reconciliation Discrepancies 6690.00 Reconciliation Discrepancies -0.03

Total: 1,512,361.94$   
Variance: -$  

6800 Donation Expenditures 6800.00 Donation Expenditures -89.78
Net Income / Loss: (694,517.62)$     

BUDGETARY BALANCE

Magazines, Newspapers & 
Online Resources/Databases

PERCENTAGE OF 
COMPLETION

Total Estimated Revenue

6457.00 Magazines, Newspapers & Online Resources / Databases

November 30, 2021

Total Estimated Expenditures

Employee Benefits (Medical, 
Retirement, etc.)

RECEIPTS / 
EXPENDITURES: 

CURRENT

6270 - Professional Fees

6500 - Personnel

6440 - Technology

6460 - Library Operational Expense

6610 - Other Operational Expenses

6640 - Facilities

6615 - Municipal Services

2020/21 Approved Budgeted Amounts

Reserves

6280 - Library Programs

ESTIMATED EXPENDITURES

ESTIMATED REVENUES

6400 - Library Materials
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Balance Sheet

December 31, 2021

QB Acct 
Number

Account Name
 Prior Month 

Balance 
 Current Month 

Balance 
Net Change Sub Totals

1201 Operating Account 769,883.21$      883,253.01$     113,369.80$     
1202 Payroll Account 97,792.68$        97,792.68$       -$  
1204 Sandy Relief Fund 39,927.86$        39,954.44$       26.58$               

Chase 1217 Operating Account (former) 178,242.45$      178,245.43$     2.98$                 178,245.43$        
1,199,245.56$  

General Fund/Capital Fund
1235 Long Beach PL 102,178.77$      102,246.31$     67.54$               
1260.1 Capital Fund 50,668.35$        50,702.11$       33.76$               
1270.1 General Fund 58,505.34$        58,544.72$       39.38$               

1203.1 Capital Improvements 464,499.65$      464,808.81$     309.16$             
1204 PayPal 230.39$             230.39$             -$  

Capital One 1240 Capital Fund Computers 130,628.19$      130,639.07$     10.88$               
1241 Capital Fund Education Fund 5,025.60$          5,026.02$         0.42$                 

HSBC 1250 Contingency Fund 50,174.61$        50,178.03$       3.42$                 
1280 A/L & S/L Liability Fund 210,906.81$      210,921.13$     14.32$               

1,073,296.59$  

Petty Cash 1295.00 212.55$             212.55$             -$  $212.55
Accounts Receivable 1300.00 5,007.42$          4,424.52$         (582.90)$           4,424.52$            
Prepaid Expenses 1310.00 59,145.83$        59,145.83$       -$  59,145.83$          

$63,782.90

Liabilities
Accounts Payable & Accrued Expenses (70,271.83)$      (55,729.81)$      14,542.02$       (55,729.81)$         

(55,729.81)$      

Nonspendable - Prepaids 3000 31,837.02$        31,837.02$       -$  31,837.02$          
Opening Balance Equity 30000 16,350.00$        16,350.00$       -$  16,350.00$          
Appropriated Surplus 20/21 3100 83,650.00$        83,650.00$       -$  83,650.00$          
Contingency Fund Balance 3200 50,006.84$        50,006.84$       -$  50,006.84$          
Capital Fund Balance 3300 573,259.68$      573,259.68$     -$  573,259.68$        
Restricted  A/L & S/L Contingency 3350 210,201.66$      210,201.66$     -$  210,201.66$        
Unassigned Fund Balance 3900 2,013,559.51$  2,013,559.51$  -$  2,013,559.51$     

(685,563.17)$    (586,809.86)$    98,753.31$       (586,809.86)$       
2,392,054.85$  

DIFF: -$  

Other Assets

ASSETS

Reserve Funds

First National Bank of Long Island

First National Bank of Long Island

135,665.09$        

261,099.16$        

TOTAL CURRENT RESERVE FUND BALANCE

TOTAL CURRENT GENERAL FUND BALANCE

1203

General Funds

1,021,000.13$     

676,532.34$        

TOTAL CURRENT OTHER ASSETS BALANCE

TOTAL CURRENT ASSETS BALANCE

TOTAL CURRENT LIABILITIES & EQUITIES BALANCE

Net Income / (Loss)

2,336,325.04$  

2,336,325.05$  

Equity

LIABILITIES & EQUITY

TOTAL CURRENT LIABILITIES

TOTAL CURRENT EQUITY
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Profit and Loss Statement

3,633,184.00$           
3100 Appropriation from Surplus 83,650.00$                 0.0% 83,650.00

4050.00 Real Property Taxes 3,510,784.00$            1,150,000.00 32.8% 2,360,784.00
4022.00 Payment in Lieu of Taxes 5,000.00$  0.00 0.0% 5,000.00
4014.00 Fines and Rentals 12,500.00$                 522.88 4.2% 11,977.12
4030.00 Interest and Earnings 2,500.00$  1,639.44 65.6% 860.56
4040.00 Miscellaneous Revenues 11,250.00$                 8,845.21 78.6% 2,404.79
4020.00 LLSA and Library System Grants 7,500.00$  8,037.36 107.2% -537.36
4005.00 Discrepancies +/- -$  20.06 #DIV/0! -20.06

3,633,184.00$           1,169,064.95 2,464,119.05

 $          3,633,184.00 
216,500.00$               

6420.00 Books (all formats) 6420.BP Books, Print 60,000.00$                 29,956.63 49.9% 30,043.37
$120,000 6420.BA Audiobooks -$  1,270.73 #DIV/0! -1,270.73

6420.BD eBooks and eAudiobooks , Digital 60,000.00$                 33,882.02 56.5% 26,117.98
6450.00 Films (all formats) 6450.FD DVDs 20,000.00$                 3,964.32 19.8% 16,035.68

$24,500 6450.FS Streaming Films / Film Licensing (2k+4k) 4,500.00$  4,210.42 93.6% 289.58
6455.00 Music (all formats) 6455.CD Physical CDs 2,000.00$  189.97 9.5% 1,810.03

$2,000 6455.ST Streaming Music / Services -$  0.00 #DIV/0! 0.00
6457.00

70,000.00$                 8,403.68 12.0% 61,596.32
$0 

114,500.00$               
6280.A-AS Adult Programs & Supplies 6280.A Adult Programs 33,500.00$                 14,375.00 42.9% 19,125.00

$38,500.00 6280.AS Adult Program Supplies (previously included in Adult Programs) 5,000.00$  436.92 8.7% 4,563.08
6280.J-JS Youth Programs & Supplies 6280.J Youth Programs 60,000.00$                 8,570.00 14.3% 51,430.00

$68,000.00 6280.JS Youth Program Supplies (previously included in Youth Programs) 8,000.00$  902.65 11.3% 7,097.35
6280.F Program Innovation Fund 6280.F Program Innovation Fund (prev.Festivals, incld in Adult Pgms) 3,000.00$  0.00 0.0% 3,000.00

$3,000.00
6280.MU Museum Passes 6280.MU Museum Passes 5,000.00$  1,750.00 35.0% 3,250.00

$5,000.00
40,500.00$                 

6440.HT Hardware Technology 8,500.00$  12,763.21 150.2% -4,263.21
6440.SW Software and Online Services 12,000.00$                 10,477.46 87.3% 1,522.54
6440.LT Leased Technology 15,000.00$                 7,125.02 47.5% 7,874.98
6440.PT Peripheral Technology 5,000.00$  4,630.82 92.6% 369.18

82,000.00$                 
6460.SU Library Supplies 17,500.00$                 3,208.57 18.3% 14,291.43
6460.PO Postage 4,000.00$  1,491.13 37.3% 2,508.87
6460.CM Communications and Marketing 7,500.00$  4,129.88 55.1% 3,370.12

6460.IN Insurance 53,000.00$                 46,246.77 87.3% 6,753.23
182,500.00$               

6610.NS
NLS Services- ILS and NLS General Support (previously included in 
Municipal Services) 105,000.00$               42,251.08 40.2% 62,748.92

6610.GU Security 55,000.00$                 24,232.85 44.1% 30,767.15
6610.AC AccuData 10,000.00$                 5,031.80 50.3% 4,968.20
6610.MI Misc. (book drop, collection agcy, water cooler etc.) 12,500.00$                 3,967.35 31.7% 8,532.65

. 241,500.00$               
6640.BR Branch Rentals 77,000.00$                 43,329.50 56.3% 33,670.50
6640.UT Utilities 68,000.00$                 33,972.57 50.0% 34,027.43
6640.TE Telephone 23,500.00$                 10,173.40 43.3% 13,326.60

6640.CM Cleaning & Maintenance Supplies 9,000.00$  8,814.94 97.9% 185.06
6640.BM Repairs  / Maintenance to Bldg/Equip 54,000.00$                 39,834.62 73.8% 14,165.38
6640.FU Replacement Furniture -$  1,579.51 #DIV/0! -1,579.51
6640.MI Facilities / Miscellaneous Building Maintenance Expenses 10,000.00$                 17,903.25 179.0% -7,903.25

20,000.00$                 
6615.00 Civil Service, Water, Sanitation 20,000.00$                 28,138.37 140.7% -8,138.37

-$  
Operational Reserves -$  0.00 #DIV/0! 0.00
Technology Reserves -$  0.00 #DIV/0! 0.00

49,500.00$                 
6270.PF Professional Services 42,500.00$                 11,250.00 26.5% 31,250.00
6270.TR Travel and Training 5,000.00$  768.65 15.4% 4,231.35

6270.DM Dues and Memberships 2,000.00$  835.00 41.8% 1,165.00
2,686,184.00$           

5000.00 Salaries 5000.00 Salaries 1,860,709.00$            800,482.46 43.0% 1,060,226.54
$1,860,709.00 6500.01 Hospital and Medical Insurance 377,916.00$               165,509.85 43.8% 212,406.15

6500.EB 6500.02 NYS Retirement 258,000.00$               229,371.00 88.9% 28,629.00
6500.03 Social Security/ Medicare 142,559.00$               56,751.21 39.8% 85,807.79

$825,475.00 6500.05 Unemployment 15,000.00$                 15,002.41 100.0% -2.41
6500.M Miscellaneous Employee Expenses 32,000.00$                 18,600.04 58.1% 13,399.96

3,633,184.00$           1,755,785.06 #DIV/0! 1,877,398.94
6690.00 Reconciliation Discrepancies 6690.00 Reconciliation Discrepancies -0.03

Total: 1,755,785.03$   
Variance: -$  

6800 Donation Expenditures 6800.00 Donation Expenditures -89.78
Net Income / Loss: (586,809.86)$     

Total Estimated Expenditures

Employee Benefits (Medical, 
Retirement, etc.)

RECEIPTS / 
EXPENDITURES: 

CURRENT

6270 - Professional Fees

6500 - Personnel

6440 - Technology

6460 - Library Operational Expense

6610 - Other Operational Expenses

6640 - Facilities

6615 - Municipal Services

2020/21 Approved Budgeted Amounts

Reserves

6280 - Library Programs

ESTIMATED EXPENDITURES

ESTIMATED REVENUES

6400 - Library Materials

BUDGETARY BALANCE

Magazines, Newspapers & 
Online Resources/Databases

PERCENTAGE OF 
COMPLETION

Total Estimated Revenue

6457.00 Magazines, Newspapers & Online Resources / Databases

December 31, 2021
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