9. 111 WEST PARK AVENUE
‘ LONG BEACH, NY 11561

n PHONE: 516-432-7201
PU BLI c I_I B R A RY EMAIL: INFO@LONGBEACHLIBRARY.ORG
<1> WWW_LONGBEACHLIBRARY.ORG

Monday May June 13, 2022
BOARD OF TRUSTEES MEETING, 7 PM

l. Call to Order by President Gemma Tansey

Il. Roll Call
M. Pledge of Allegiance
V. Approval of Minutes from May 23, 2022 (Tabled until next meeting)
V. Approval of Bills and Schedules (Tabled until next meeting)
VI. Donor Recognition

1. Anonymous donation of $300 in memory of Lazar LaPenna (Acknowledgement)
VII. Public Comment on agenda items (limited to two minutes per person)

VIIl.  Monthly Reports — May 2022

1. Director’s Report (Tabled until next meeting)
2. Monthly Stats (Tabled until next meeting)
3. Updates on Current Projects_ ... | P. 2-3
4. Patron Services DepartmentReport (Tabled until next meeting)
5. Youth Services DepartmentReport (Tabled until next meeting)
6. Adult Services Librarians’ Reports_____ (Tabled until next meeting)
7. Business Office Report (Tabled until next meeting)
IX. Executive Session
1. Confidential Update - Specific Employee
2. Attorney RFP update
3. CSEA Negotiations
X. New Business
1. Memorandum of Understanding w/CSEA (Vote Needed) P. 4-26
FY 2023 to 2025 Collective Bargaining Agreement
2. Directed-Leave Donation-Policy (Tabled) P. 27-30
3. Claims Audit Policy — Revisions (Vote Needed) P. 31-35
4, LBSD Space Request (Vote Needed) P. 36
XI. Old Business
1. Introduction to new Library Treasurer (Brian Cleary) (Informational/
No documents)
Limited to 20 minutes
XIl. Public Comment — all other items (limited to three minutes per person)
X, CSEA

XIV.  Personnel
XV. Proposed Dates and Times of Next Meetings

1. Contract Ratification — Monday June 27t at 3:30 PM (Vote Needed)
2. FY 2023 Reorganization — Monday July 11t at 7:00 PM (Vote Needed)
XVI.  Adjournment (Vote Needed)

5/2022 Financial Statement — p. TBD



Director's Updates on Current Projects - for 6/13 Meeting

Description of Project Date Started Notes/updates as of 6/6/2022 Status
Comparison of Library usage pre-COVID (2019)
and current usage 6/3/2022 Report will be included in July 2022 Board Packet In progress
Adult Services and Youth Services are discussing
how to best reimplement charge for craft supplies.
A patron suggested that the craft supply fee be
phrased as a "suggested donation". Director is
contacting LibraryMarket re: accepting credit cards
Charging for craft supplies 6/3/2022 online during registration. In progress
Tracking donations - bills on separate warrant? 5/24/2022 Discussing w/Treasurer on 6/9 In progress
Add start dates to monthly Project Updates 5/24/2022 Added on new projects moving forward Completed
Finalizing postcard, strategic plan survey, social
media plan, and Beach. Read. Repeat summer
The Library is Open Campaign 5/24/2022 2022 swag. In progress
Cablevision installed new modem to upgrade
broadband speed to 1 GB. Awaiting installation
date from SLICE for WiFi routers and access points
WiFi upgrade 5/24/2022 (equipment delays due to supply chain issues) In progress
Scott Kemins at City of Long Beach Buildings
Department says no permit is needed. LBSD says
NYSED approval is not required. Open question -
should we have fencing installed without a survey?
Fencing behind library Or wait until survey is completed to install fencing? |In progress
No further update, still on track for late October
HVAC - replacement of HVAC units by LBSD installation. In progress
Jill is working to schedule inspections for later in
June. We may need to work with two different
companies for inspection (one for
Library's facilities inspection physical/structural and the other for systems) In progress
LBSD Capital Projects list for Main Library Awaiting update from LBSD In progress
Met with one potential construction project
manager. Scheduling meeting with a 2nd for mid-
First Floor Redesign June In progress
CSEA reviewing final draft of memo to staff. Library
attorney is investigating whether an agreement
Retirement Incentive Package needs to be made with CSEA. In progress
Interviews are proceeding and should be
RFP - Attorney completed by 6/15/2022 In progress
Presray anticipates delivery/installation in 12 to 16
Flood barriers weeks (continued supply chain delays) In progress
Alarm system Still on hold until 1st floor renovation On hold
On hold until review of Procurement Policy at
Security cameras 7/2022 Board meeting. On hold
Civil Service/High Priority positions Sent out reminders for job postings (closing 6/17) |In progress
ReSUMINg Updates based on agreed CBA CNanges
Employee Handbook with CSEA. In progress




CSEA is drafting a memorandum of agreement
which will added to the Board packet as soon as it

Contract negotiations is received In progress
This project is behind and an update, including
Strategic Plans Goals and Objectives, will be
included in the Board packet for the next meeting.
FY 2023 to 2025 Strategic plan In progress
Treasurer continues to work with banks to get
signatures in place and reviewing accounts to set
up funds transfers/account consolidations.
Banking accounts Treasurer will attend the June Board meeting. In progress
Parking meter impact on Library patrons and
staff No further update at this time In progress
Need update from Ralph - Counsel drafting letter
to acknowledge $10,000 donation and void
Harvey Weisenberg donation agreement for previous amount. In progress
Revise-and-update Director'sperformance-
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MEMORANDUM OF AGREEMENT

Except as modified herein, the Collective Bargaining Agreement between the LONG
BEACH PUBLIC LIBRARY (hereinafter, the “Library”) and the LONG BEACH PUBLIC
LIBRARY UNIT, LOCAL 1000, CIVIL SERVICE EMPLOYEES ASSOCIATION, INC.
AFSCME, AFL-CIO (hereinafter, the “Association”), which expires on June 30, 2022 (hereinafter,
the “CBA?”), shall remain in full force and effect.

This Memorandum of Agreement shall be subject to approval by the Board and ratification
by the membership of the Association. The Parties’ respective negotiating teams agree to
recommend such approval/ratification to their principals.

1. Term: July 1, 2022 — June 30, 2025
2. Article I- Recognition: Delete paragraph in entirety and replace with the following,

*“The Employer recognizes the CSEA as the sole and exclusive bargaining agent for
the purpose of establishing salaries, wages, hours and other conditions of
employment for all of its full-time and part-time employees including: Librarian L,
Librarian 1I. Librarian I, Librarian Trainees. Clerical Employees. Library
Programmer, Graphic Design and Marketing Specialist. Virtual Services Specialist.
Library Data Analyst. Library Maintenance Worker, Library Assistants and
Cleaners. excluding Director, Assistant Director. Administrative Assistant to the
Director, Bookkeeper, Payroll Clerk, Treasurer Attorney, Pages, and Staff of the
Board of Trustees.

3. Article I1- Association Security

a. Section 5- Access to Personnel Information Delete and replace  with,
“Confidentiality of the employee’s file shall be guaranteed. No persons other than
the Library Administrators, and Counsel to the Library shall have access to such
file without the prior written consent of the employee. As necessary in individual
personnel matters, Counsel to the Library shall only have access to employee files
when monitored by the Director or their designee”

4. Artiele I1TI- Hours of Work:

a. Seetion_l(b): Insert the following language after (ii) as new provision (iii),
“overtime worked after the first five hours shall be paid in accordance with the
FLSA”

b. Section 1(¢): Insert the following language at the end of the paragraph, “All accrued
compensatory time shall be used within three months or shall be paid out at the end
of the third menth™

¢. Add new Section 6- Remote Work: Add new section with the following language

i. 6(a) Remote Work During Normal Operations: “Remote work shall be
paid at straight time when the buildings are either opened or closed to the
public. The Library shall make best efforts to avoid remote work on a
Sunday. However, should the Director designate (i) an employee to
remotely moderate a virtual event on a Sunday. or (ii) an employee is
approved by the Director to complete essential remote work on a Sunday,




iii.

the employee shall be paid at their regular rate of pay and accrue straight
compensatory time for hours worked.

6(b) Emergency Closings: “When the Library’s buildings, or portions
thereof. close for up to three (3) consecutive days (not including Sunday’s)
for emergencies such as for emergencies such as (i) weather, (i) emergency
maintenance or repairs, or (iif) other emergency conditions beyond the
control of the employees. all employees shall receive their regular rate of
pay for those three (3) consecutive days if scheduled to work on those days
of building closure. The Library shall take into consideration local, county,
and state government directives when closing.

In the instance of extreme weather or other natural disaster where electricity
and/or internet access is interrupted for a majority of the community, all
employces shall receive their regular rate of pay for up to twetve (12)
consecutive days (not including Sunday’s) if scheduled to work. Based
upon the circumstances of an event, the Library Director shall make
recommendations to the Board of Trustees for continuation of paid time
lasting beyond twelve consecutive days. The accrual of all other benefits
shall continue through this period. If such closing occurs on an employee’s
annual, free, personal, or sick day, additional time shall not be granted.

Department Heads, Assistant Department Heads, Librarians and other tull-
time staff are designated as essential and shall work remotely during a
building closure regardless of length.

If a building closure lasts beyond three (3) consecutive days or twelve (12)
consecutive days based upon emergency conditions outlines above, at the
discretion of the Library Director, staff will be designated as essential to
work remotely or on-site unless the building is unsafe for occupancy or a
government stay at home order is in place.

The Library shall make best efforts to find remote work or on-site work for
all non-essential employees. To make those best efforts for as many non-
essential staff to work in an emergency closure, in order of seniority, ability,
and adaptability non-essential staff shall be assigned work by the Library
and the tasks and projects assigned may be outside of an employee’s job
description. Schedules may be adjusted.

For those non-essential staff unable or unwilling to work remotely or on-
site during an emergency closing, they shall be eligible to use accumulated
Paid Time Off (PTO). If they do not wish to use accumulated PTO, they
shall be placed on unpaid leave or furloughed until the Library is able to
call them back to work. When calling employees back to work, the Library
shall follow Civil Service rules.

6(c) Work During Library-Initiated Building Renovation: “When the
Library's buildings, or portions thercof ¢lose for up to three (3) consecutive
days (not including Sunday’s) due to a Library-initiated renovation. the
Library shall make best efforts to find remote. on-site, or off-site work for
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all employees including assigning them to work at a different Library
building location.

The Library shall make best efforts to find remote of on-site work for all
non-essential employees. To make those best efforts for as many non-
essential staff to work in an emergency closure. in order of seniority. abil fry.
and adaptability. non-cssential staff shall be assigned work by the Library
and the tasks and projects assigned may be outside of an employee’s job
description. Schedules may be adjusted.

For those non-essential staff unable or unwilling to work remotely, on-site,
off-site or at the branches, they shall be eligible to use accumulated PTO. If
they do not wish to use accumulated PTO, they shall be placed on unpaid
leave or furloughed until the Library is able to call them back to work. When
calling employees back to work, the Library shall follow Civil Service rules.

iv. 6(d) Use of Vacation and Sick Leave During Emergency Closings “All
staff who continue to work during an emergency closure shall be allowed
to use accrued vacation and sick leave.

5. Article IV- Working Conditions

a. Section 2- Health and Safetv Make existing paragraph (a) create new paragraph
(b) with the following language, “The Library will have both an Active Shooter
training, and a Code Adam training once per year”.

b. Section 3(¢) Replace first sentence with. “The emplovee has the right to respond in
writing to any material placed in their file. within ten (10} business days. and this
response shall be reviewed by the immediate Supervisor, Assistant Director.
Director, or Board of Trustees™

c. Section 4 Create new paragraph with following language. “-First replacement
badge due to loss or damage. and a replacement badge for change in title. or name
shall be replaced at no cost to the employee. As necessary. once replacement badge
will be issued at no cost to employee every two (2) years., All other replacement
badges shall be charged to the employee at the then current cost for replacement”

d. Create new Section 5-Swipe Cards “The first replacement swipe card due to loss
or damage for the Library's timekeeping and payroll system shall be replaced at no
cost 1o the employce. As necessary. one replacement swipe card will be issued at
no cost to the employee every two (2) years. All other replacement swipe cards
shall be charged to the employee at the then current cost for replacement.

6. Article V- Holidays

a. Section 1(a)- Holidayvs Recognized and Observed Add “Juneteenth” as a paid

closed Holiday.
7. Article VI- Vacations

a. Section 1(a) Delete and replace with, “Vacations shall be scheduled and taken with
the understanding by the parties that to provide and maintain adequate service to
the public on a year-round basis. the Library must be adequately stalted.
Accordingly. all leave requests are subject to the staffing requirements of Library
Management”

Section 1(b) Delete and replace with, “Library-Manacement:

)



~(b)  Use of annual leave shall be requested biannually based upon the Library’s
fiscal year, July 1 through June 30.

. March 31st for July thru December

. September 30th for January thru June

To allow for flexibility when only allowing vacation requests twice per year, annual
leave can remain unscheduled for full time employees for up to twenty-eight (28)
hours and for part time employees for up to fourteen (14) hours to be scheduled
with reasonably advanced notice. For purposes of this Section, reasonably
advanced notice shall be not less than two (2) business days (48 business hours),
except in an emergency. No request for use of annual leave, shall be unreasonably
denied if received by the due date. Employees with the greatest seniority in title
(as determined in accordance with the provisions of Article XTV herein) shall. to
the cxtent possible. be given first choice in scheduling annual leave. Approval or
denial of any such request shall be given within two (2) weeks after the bi-annual
due date.”
a. Section 1(c) Delete

b. Section I(d) Delete
¢. Section 4 (a) (b) (¢) All references to working days shall be converted to hourly

accrual rates.hours
d. Section_4(d) Delete and replace with the following. “Vacation feave shall be
calculated on a fiscal year starting July | and ending June 30. For full-time staff,
no more than 21 hours of paid annual leave or earned holidays may be carried over
for use in any subscquent fiscal year™
e. Section 4(e) Delete and replace with the following, “Vacation benefits shall accrue
for full-time employees beginning on the first day of the month [ollowing the
commencement of employment. Vacation benefits shall accrue for part-time
employees beginning on the first day of the second month following the
commencement of employment. Vacation leave may not be used for other than
religious holidays or, with prior approval of the Director, in an emergency situation
until a staff member has completed six (6) months of service™
f. Section 6 Delete
8. Article VII- Sick Leave
a. Section 1- Allowance(a) All references to working days shall be converted to hours
b. Section 1(a)2 Delete and replace with the following, “Full-Time employees. based
on title, shall be allowed to accumulate sick leave per year of continuous
employment as specified below:
i, Librarians shall earn 0.0377 hours of sick leave per hour worked.
ii. Librarian Trainees shall earn 0.0577 hours of sick leave per hour worked.
iii. All Other Titles shall earn 0.0577 hours of sick leave per hour worked.
Part-time employees. bused on title. shall be allowed to accumulate sick
leave per vear of continuous employment as speeified below:
Librarians shall carn 0.0288 hours of sick leave per hour worked.




Librarian Trainees shall camn 0.0288 hours of sick leave per hour worked.
= All Other Titles shall carn 0.0288 hours of sick leave per hours
worked.

-

Section 1(a)3 Delete and replace with the following, “Sick leave shall aceruc to a
maximum of 1,575 hours for full-time employees. Sick leave shall accrue to a
maximum of 787.5 hours for part-time employees”

Section 1(a)4b Add at the end of the paragraph, ** Staff who request sick leave more
than once per fiscal year without a note as specified above shall receive a written
warning to be placed in their employee file”

Section 1(2)7 Delete and replace with. “An emplovee who voluntarily separates
from Library employment and returns within six (6) months may have their sick
leave that was donated to the catastrophic leave bank at time of separation restored
up to a maximum of 105 hours for full-time employees and 52.5 hours for part-time
employees provided said donated time has not been utilized by the bank. All monies
paid for time will not be restored”

Section 3- Illness/Injury in the Family(a) Delete and replace with, * Full-time
employees may use up to 35 hours of eamed sick leave or annual leave per year,
for each occurrence, to care for any of the following individuals who sustain an
illness or injury: (i) parent, child, spouse, or domestic partner; or (ii) aunt and uncle,
grandparent. sister. brother. step-parent. step-grandparent. step-child. or step-
sibling who resides in the household of the employee of in a health-related facility
or who resides elsewhere, Pari-time emplovees may use up to 17.5 hours of carned
sick leave or annual leave per vear. for cach occurrence. to care for any of the
following individuals who sustain an illness or injury: (i) parent. child. spouse or
domestic partner: or (i) aunt and uncle. grandparent. sister. brother. step-parent.
step-grandparent. step-child, step-sister or step-brother who resides in the
houschold of the emplovee or in a health-related facility or who resides elsewhere.”
Section 4- lliness/Injurv While On Vacation Leave Delete and replace with, “A
full-time employee who becomes ill while on vacation leave may substitute up to
35 hours charged to sick leave. provided (i) the Employer receives immediate notice
of such illness or injury; (ii) such illness or injury shall continue for a minimum of
five (3) consecutive days; and (iii) a doctor certifies that the illness or injury totally
incapacitates such employee. In such event, vacation leave shall be rescheduled
pursuant to the Employer’s approval. A part-time employvee who becomes ill while
on vacation leave may substitute up to 17.5 hours charged to sick leave. provided:
(i) the Emplover receives immediate notice of such illness or injurv: (ii) such illness
or_injury shall continue for a minimum of five (5) consecutive days: and (iii) a
doctor certifies that the illness or injury totally incapacitates such emplovee, In
such event. vacation leave shall be rescheduled pursuant 1o the Emplover's
approval.

h. Section 3- Catastrophic Leave Bank Delete and replace with,

A Catastrophic Leave Bank shall be established as follows:
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(a) Voluntary donations to a Catastrophic Leave Bank by employees may be made

twice each year, during the periods of October-November and April-May, based
on labor-management guidelines. The Employer shall match employee donations
with 3.5 hours for full-time employees and 1.75 hours for part-time employees.
Full-time employees may donate up to 28 hours per year from either the annual or
sick leave accumulation of the donating employee. provided such employees have
at least 105 hours of accumulated time in one or both categories.

Part-time employees may donate up to 14 hours per year from either the annual or
sick leave accumulation of the donating employee. provided such employees have
at least 52.5 hours of accumulated time in one or both categories.

(b) Starting July 1, 2022, leave accrued in the Catastrophic Leave Bank may be

drawn upon by an employee pursuant to the following criteria:

(i) said employee shall have used all of their sick leave, vacation leave and
compensatory time, except for a total of 21 hours (full-time employees) or
10.5 hours (part-time employees) thereof’

(i) any application under this Section must be approved by a committee
composed of two employees designated by the union and one member of
the Library administrative staff, provided that no full-time employee shall
be permitted to draw no more than one hundred and five (105)
Catastrophic Leave Bank hours and no part-time employee shall be
permitted to draw no more than fifty two and a half (52.5) Catastrophic
Leave Bank hours, donated by the Employer per year, irrespective of
employee donations; and

(iii)  no benefits shall be permitted hereunder for terminated employees.

(c) There shall be no annual carryover of Catastrophic Leave hours donated by the Employer.

(d) When an employee separates from employment unused sick time may be donated to the
Catastrophic Leave Bank; provided, there shall be no Employer match.

() Any rules or regulations which may be deemed necessary to administer the provisions of this
Section shall be jointly promulgated by the Committee described in paragraph (b), which shall be
known as the Catastrophic Leave Committee.

9. Article VI1I- Paid Leave:

a.

Section 4 Delete and replace with. “All full-time employees shall be entitled to 42
hours or personal leave per year with pay. which shall be charged against and
deducted from sick leave or vacation leave. All part-time emplovees shall be
entitled to 21 hours of personal leave per vear with pay. which shall be charged
against and deducted from sick leave of vacation leay 2

Section 5 Delete and replace with, “Paid leave. not to exceed four (4) hours on an
annual basis. shall be granted to undertake any type of cancer screening, pursuant
to New York State Civil Service Law Section 159-b (Effective 03/18/18) and at no
cost to the employee provided the employee presents a doctor’s note clarifying
completion of said screening”




¢. Section 6 Delete and replace with, “All full-time employees shall be granted up to
35 hours of leave of absence per occurrence, without loss of pay to arrange for
funeral services, mourning and household adjustments in the event of the death of
any of the following individuals: (i) parent, child. spouse, domestic partner.
grandchild, grandparent, in-law, sibling, (ii) aunt or uncle or (iii) step-parent, step-
grandparent, step-child, or step-sibling. All part-time emplovees shall be eranted
up to 17.5 hours of leave of absence per oceurrence. without loss of pav. to arrange
for funcral services, mourning and household adjustments in the event of the death
of any of the following individuals: (i) parent. child. spouse. domestic pariner.
grandchild. srandparent. in-law. brother. sister. (ii) aunt or uncle or (iii) step-parent.
step-grandparent. step-child. step-sister or step-brother,”

d. Section 6 Add new paragraph after the first paragraph that reads, “Proof of death
must be substantiated by providing a prayer card, announcement of services,
obituary or other like proof. The five (5) days of leave must be taken consecutively
and cannot be put off for more than eight weeks unless pre-approved by the Director
based on an individual staff member’s circumstances. Delayed bereavement leave
shall not be taken prior to of after a holiday or vacation day”

10. Article IX- Other Leaves
a. Section 4- Paid Familv Leave Update to 12 months as per NYS Law.
11. Article X- Wages
a. Raises The salary schedules will be adjusted as follows
i 7/1/22-6/30/23: 4.5%
ii. 7/1/23-6/30/24: 3%
iii. 7/1/24-6/30/25: 2.5%

b. New Section: Starting Salary Freeze With the following language, ~Starting
salaries for each title will be frozen at the FY 2021 salary rate for the duration of
the contract

i. Emplovees appointed in FY 2023
1. Eligible for increase in FY 2024
ii. Employees appointed in FY 2024
1. Eligible for increase in FY 2025
iii. Employvees appointed in FY 2025
1. Eligible for increase based on next contract
¢. The following new titles will be exempt from salary freezes and eligible after a full
tiscal year in their position for increases.
i. Department Manager
ii. Virtual Services Specialist
iii. Library Data Analyst

d. Section 1(f) Delete and replace with, “In the absence of the Director, the Assistant
Director, and Department Manager(s), a Librarian III shall be required to be “in
charge™ of; as the case may be. the main branch or satellite branches of the Library,
its staff. and service to the public. Compensation for this shall be an annual stipend
payable on July 1" of each fiscal year and not added to the base salary.

e Librarian III, acting as Department Head - $800
e Librarian III, acting as Assistant Department Head - $600

e Librarian [II - $400”




e

f.

Add New Section_L(h) “Any Cleaner who is called in for snow removal/ storm
preparation will be paid double time for a minimum of four (4) hours. Any other
employee who does snow removal/ storm preparation will be paid double time for
the number of hours they do said snow removal/ storm preparation”

Section 4- Professional Growth

i. _(a) Delete and replace with, “Librarians who are full-time employees when
submitting graduate credits shall receive nine hundred (3900} doilars; and
Librarians who are part-time when submitting graduate credits shall receive
four hundred fifty ($450) dollars per annum in addition to their regular
wages for every nine (9) graduate credits they obtain and submit from fully
accredited university graduate courses in their field of employment while in
the employment of the Library. These sums shall not be included in their
base salaries contained in Appendix A for increment purposes.

ii. (b) Delete and replace with, “Librarians who are full-time when submitting
undergraduate credits shall receive nine hundred ($900) dollars; and
Librarians who are part-time when submitting undergraduate credits shall
receive four hundred fifty ($450) dollars, in addition to their regular wages
for every twelve (12) undergraduate credits they obtain from fully
accredited university undergraduate courses in their field of employment
while in the employment of the Library, provided: (i) these sums shall not
be included in their base salaries contained in Appendix A for increment
purposes; and (ii) such payments shall apply to course work necessary to
satisfy degree requirements, provided such course work enhances job skills.

12. Article XI- Cleaners

a

b.
C.
d.

<.

Section 1(c) Delete

Section 2(a) Delete

Seection 2(b) Delete

Section 3(a) Delete fastsenence-ofparagraphin entirety and replace with “(a) On
July 3rd and Thankseiving Eve. the late shift Library Maintainer or Cleaner shall
shift schedule to accommodate carly closing and work their normal hours for that
Section 4 Delete in entirety

13. Article XII- Hospitalization, Medical and Disabilitv Benefits

4.

Add New Section 5- CSEA Emplovee Benefit Fund Dental & Vision “CSEA
EBF Horizon Dental and CSEA EBF Gold Vision will be offered 1o CSEA
members at no cost to the Library”.

14. Article X111- Retirement Plan/ Unused Leave Delete in entirety and replace with,

i

“The Employer shall pay the Employer’s share provided by law of the retirement
contributions for tiers 1-6 and any new tiers that may be added by law to the New
York State Retirement System under Chapter 1006, Laws of 1966. Section 75i, so
long as permitied by law, during the term of this Agreement.

“For the purposes of this article, “retiring when first fully eligible to do so” is
defined as retiring by the end of the calendar year in which an employee first
becomes eligible for full Sociat Security benefits, without penalty™

~Notice must be given at least six (6) weeks in advance of the intended retirement
date:
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d. “Anemployee who has been employed by the Long Beach Public Library for ten

(10) consecutive years or more and who retires when [irst fully eligible to do so
(based on the above definition) shall be compensated at the time of retirement for
(1) fifty-five percent (55%) of their accrued, but unused sick leave at the rate of their
daily wage at the time of separation for the first ten (10) years of continuous
employment”

“Any employee who has been employed by the Long Beach Public Library for
twenty (20) consecutive years or more and who retires when first fully eligible to
do so (based on the above definition) shall be compensated at the time of retirement
for sixty-five percent (65%) of their accrued, but unused sick leave at the rate of
their daily wage at the time of separation for the first twenty (20) years of
continuous employment”

“An employee retiring when first full eligible to_do so may elect to apply the
following to the payment of health insurance premiums: (i) the full value of unused
vacation leave accrued pursuant to Section 4(e) of Article VI hereof: and/or fifty-
five percent (55%) of accrued sick leave, in lieu of the payment provided for in
subparagraph (d) (¢) of this Article™

. “An employee who has been employed by the Long Beach Library for ten (10)
consecutive years or more and who retires after they are first fully eligible to do
shall be compensated at the time of retirement for (i) fifty percent (50%) of their
accrued, but unused sick lcave at the rate of their daily wage at the time of
separation for the first ten (10) years of continuous employment.”

. “Anemploycee who has been employed by the Long Beach Library for twenty (20)
conseculive years or more and who retires after they are first fully eligible to do
shall be compensated at the time of retirement for (i) sixty percent (60%) of their
accrued, but unused sick leave at the rate of their daily wage at the time of
separation for the first twenty (20) years of continuous employment.”

“An employee retiring afier they are first fully eligible to do so may elect to apply
the following to the payment of health insurance premiums: (i) the full value of
unused vacation leave accrued pursuant to Section 4(e) of Article VI hereof; and/or
(ii) fifty percent (50%) of accrued sick leave, in lieu of the payment provided for in
subparagraph (g) (h) of this Article.

“Retiring employees who are eligible to participate in the New York State
Retirement System pursuant to this Article shall also be eligible for the benefits
provided in Sectionl(a)(3) of Article VII hereof, employer shall allow a maximum
accumulation for 1.575 hours of unused sick leave per full-time employee and
787.5 hours of unused sick leave per part-time employee. An employee may elect
to apply the full value of accrued sick leave for which they have not been
compensated or have not applied towards payment of health insurance premiums
towards 41J Benefits, up to the maximum accrual permitted by law at the time of
selection of this option, provided, the total of sick leave applied to 41J Benefits and
the compensation pursuant to paragraphs (b) and (c) of Article XIII shall not, in
accordance with the provisions of Section 1(a)3 of Article VII hereof, exceed 1,575
hours for full-time employees and 787.5 hours for part-time employees™.

Retiring employees and/or their spouses “retirees” over the age of 65 who wish to
continue Empiere coverage in retirement must enroll in Medicare Parts A and B.
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Unless the retiring employee’s spouse is employed by the New York State
governmental entity and participates in the Empire Plan, Medicare will be the
retiree’s primary insurance provider. The Employer will then provide Empire
Medigap insurance coverage, which shall be the reftreesrciirces’ secondary
insurance provider. The Employer will, on a quarterly basis. reimburse the retiree
their Medicare premiums as required by law. Should the retired employee die. then
the spouse’s benefits shall be determined by applicable law”™.

I “All full-time employees hired on or'after July 1, 2002 and who have been
employed on a full-time basis for a period of at least fifteen (15) years shall upon
retirement, receive health insurance benefits ad the Employer shall pay fifty percent
(50%) of the premiums for the employee and thirty-five percent (35%) of premiums
for such employee’s spouse;

m. “All full-time employees hired between July 1, 2006 and June 30, 2002 and who
have been employed on a full-time basis for a period of at least twelve (12) years
shall upon retirement, receive health insurance benefits ad the Employer shall pay
fifty percent (50%) of the premiums for the employee and thirty-five percent (35%)
of premiums for such employee’s spouse;

n. “All full-time employees hired prior to July 1, 2006 and who have been employed
on a full-time basis for a period of at least five (5) years shall upon retirement,
receive health insurance benefits ad the Employer shall pay fifty percent (50%) of
the premiums for the employee and thirty-five percent (35%) of premiums for such
employee’s spouse”.

15. Promotional Increments- p. S1A Increase to the following. Delete “Branch Heads”

e Clerk to Sr. Clerk: $1,700

e Librarian I to Librarian II: $1,700

e Librarian II to Librarian ITl: $3,000

16. Appendix C- Librarian Trainee Delete and replace with, “Salary for a full-time Librarian
Trainee shall be determined by the number of credits completed towards the Master of
Library Science (MLS) or Masters of Library and Information Science (MIS) with the
beginning wage to be $3.200 less than the beginning Librarian I wage. There shall be six
(6) steps associated with the completion of credits. every six (6) credits shall result in an
increment of $300. All other benefits shall be as for full-time employees except the annual
leave accruals. For the term of the traineeship, full-time Librarian Trainees shall be entitled
to 0.0577 hours of paid annual leave per hour worked after each fuil year of continuous
employment.

Hourly wage for a part-time Libtarian Traince shall be determined by dividing the full-
time salary (starting. and at each step) by 1820 hours. All other benelits shall be as for part-
time employees except the annual leave accruals, For the term of the trainceship. part-time
Librarian Trainees shall be entitled to 0.0288 hours of paid annual leave per hour worked
after each full year of continuous employment.

Librarian Trainees with credits previously earned towards their MLS or MLIS get the

ey . [T TR | N I Mgt iy ~neem it Ste ar <
higher wage which will be based on the amount of credits carned as of their start date

C S Caliidy ds Ui u [ERE T 1EVN

Trainees must provide the Business Office with appropriate documentation reflecting any
change in credits earned which would result in change of steps.



Upon appointment to the Librarian I title; the salary shall be raised to the relevant Librarian
[ starting wage for that fiscal year”.

IN WITNESS WHEREOTF, the parties hereto have set their hands and seals on the dates below
written:

Dated:

GEMMA TANSEY
President, Board of Trustees
Long Beach Library

Dated:

TARA LANNEN-STANTON
Director
Long Beach Library

Dated:

TANYA SUAREZ-MATOS
President, Long Beach Library
CSEA, Inc.

Dated:

LEAH DONNELLY
Labor Relations Specialist
CSEA, Inc.
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MEMORANDUM OF AGREEMENT

Except as modified herein, the Collective Bargaining Agreement between the LONG
BEACH PUBLIC LIBRARY (hereinafter, the “Library”) and the LONG BEACH PUBLIC
LIBRARY UNIT, LOCAL 1000, CIVIL SERVICE EMPLOYEES ASSOCIATION, INC.
AFSCME, AFL-CIO (hereinafter, the “Association’), which expires on June 30, 2022 (hereinafter,
the “CBA”), shall remain in full force and effect.

This Memorandum of Agreement shall be subject to approval by the Board and ratification
by the membership of the Association. The Parties’ respective negotiating teams agree to
recommend such approval/ratification to their principals.

1. Term: July 1, 2022 — June 30, 2025
2. Article I- Recognition: Delete paragraph in entirety and replace with the following,

“The Employer recognizes the CSEA as the sole and exclusive bargaining agent for
the purpose of establishing salaries, wages, hours and other conditions of
employment for all of its full-time and part-time employees including; Librarian I,
Librarian II, Librarian III, Librarian Trainees, Clerical Employees, Library
Programmer, Graphic Design and Marketing Specialist, Virtual Services Specialist,
Library Data Analyst, Library Maintenance Worker, Library Assistants and
Cleaners, excluding Director, Assistant Director, Administrative Assistant to the
Director, Bookkeeper, Payroll Clerk, Treasurer Attorney, Pages, and Staff of the
Board of Trustees.

3. Atrticle II- Association Security

a. Section S5- Access to Personnel Information Delete and replace with,
“Confidentiality of the employee’s file shall be guaranteed. No persons other than
the Library Administrators, and Counsel to the Library shall have access to such
file without the prior written consent of the employee. As necessary in individual
personnel matters, Counsel to the Library shall only have access to employee files
when monitored by the Director or their designee”

4. Article I11- Hours of Work:

a. Section 1(b): Insert the following language after (ii) as new provision (iii),
“overtime worked after the first five hours shall be paid in accordance with the
FLSA”

b. Section 1(c): Insert the following language at the end of the paragraph, “All accrued
compensatory time shall be used within three months or shall be paid out at the end
of the third month”

c. Add new Section 6- Remote Work: Add new section with the following language

i. 6(a) Remote Work During Normal Operations: “Remote work shall be
paid at straight time when the buildings are either opened or closed to the
public. The Library shall make best efforts to avoid remote work on a
Sunday. However, should the Director designate (i) an employee to
remotely moderate a virtual event on a Sunday, or (ii) an employee is
approved by the Director to complete essential remote work on a Sunday,
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ii.

1il.

the employee shall be paid at their regular rate of pay and accrue straight
compensatory time for hours worked.

6(b) Emergency Closings: “When the Library’s buildings, or portions
thereof, close for up to three (3) consecutive days (not including Sunday’s)
for emergencies such as for emergencies such as (i) weather, (ii) emergency
maintenance or repairs, or (iii) other emergency conditions beyond the
control of the employees, all employees shall receive their regular rate of
pay for those three (3) consecutive days if scheduled to work on those days
of building closure. The Library shall take into consideration local, county,
and state government directives when closing.

In the instance of extreme weather or other natural disaster where electricity
and/or internet access is interrupted for a majority of the community, all
employees shall receive their regular rate of pay for up to twelve (12)
consecutive days (not including Sundays) if scheduled to work. Based upon
the circumstances of an event, the Library Director shall make
recommendations to the Board of Trustees for continuation of paid time
lasting beyond twelve consecutive days. The accrual of all other benefits
shall continue through this period. If such closing occurs on an employee’s
annual, free, personal, or sick day, additional time shall not be granted.

Department Heads, Assistant Department Heads, Librarians and other full-
time staff are designated as essential and shall work remotely during a
building closure regardless of length.

If a building closure lasts beyond three (3) consecutive days or twelve (12)
consecutive days based upon emergency conditions outlines above, at the
discretion of the Library Director, staff will be designated as essential to
work remotely or on-site unless the building is unsafe for occupancy or a
government stay at home order is in place.

The Library shall make best efforts to find remote work or on-site work for
all non-essential employees. To make those best efforts for as many non-
essential staff to work in an emergency closure, in order of seniority, ability,
and adaptability non-essential staff shall be assigned work by the Library
and the tasks and projects assigned may be outside of an employee’s job
description. Schedules may be adjusted.

For those non-essential staff unable or unwilling to work remotely or on-
site during an emergency closing, they shall be eligible to use accumulated
Paid Time Off (PTO). If they do not wish to use accumulated PTO, they
shall be placed on unpaid leave or furloughed until the Library is able to
call them back to work. When calling employees back to work, the Library
shall follow Civil Service rules.

6(c) Work During Library-Initiated Building Renovation: “When the
Library’s buildings, or portions thereof close for up to three (3) consecutive
days (not including Sunday’s) due to a Library-initiated renovation, the
Library shall make best efforts to find remote, on-site, or off-site work for

2
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all employees including assigning them to work at a different Library
building location.

The Library shall make best efforts to find remote of on-site work for all
non-essential employees. To make those best efforts for as many non-
essential staff to work in an emergency closure, in order of seniority, ability,
and adaptability, non-essential staff shall be assigned work by the Library
and the tasks and projects assigned may be outside of an employee’s job
description. Schedules may be adjusted.

For those non-essential staff unable or unwilling to work remotely, on-site,
off-site or at the branches, they shall be eligible to use accumulated PTO. If
they do not wish to use accumulated PTO, they shall be placed on unpaid
leave or furloughed until the Library is able to call them back to work. When
calling employees back to work, the Library shall follow Civil Service rules.

iv. 6(d) Use of Vacation and Sick Leave During Emergency Closings All
staff who continue to work during an emergency closure shall be allowed
to use accrued vacation and sick leave.

5. Atrticle IV- Working Conditions

a. Section 2- Health and Safety Make existing paragraph (a) create new paragraph
(b) with the following language, “The Library will have both an Active Shooter
training, and a Code Adam training once per year”.

b. Section 3(c) Replace first sentence with, “The employee has the right to respond in
writing to any material placed in their file, within ten (10) business days, and this
response shall be reviewed by the immediate Supervisor, Assistant Director,
Director, or Board of Trustees”

c. Section 4 Create new paragraph with following language, “First replacement badge
due to loss or damage, and a replacement badge for change in title, or name shall
be replaced at no cost to the employee. As necessary, once replacement badge will
be issued at no cost to employee every two (2) years. All other replacement badges
shall be charged to the employee at the then current cost for replacement”

d. Create new Section 5-Swipe Cards “The first replacement swipe card due to loss
or damage for the Library’s timekeeping and payroll system shall be replaced at no
cost to the employee. As necessary, one replacement swipe card will be issued at
no cost to the employee every two (2) years. All other replacement swipe cards
shall be charged to the employee at the then current cost for replacement.

6. Article V- Holidays

a. Section 1(a)- Holidays Recognized and Observed Add “Juneteenth” as a paid

closed Holiday.
7. Article VI- Vacations

a. Section 1(a) Delete and replace with, “Vacations shall be scheduled and taken with
the understanding by the parties that to provide and maintain adequate service to
the public on a year-round basis, the Library must be adequately staffed.
Accordingly, all leave requests are subject to the staffing requirements of Library
Management”

Section 1(b) Delete and replace with,
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“(b)  Use of annual leave shall be requested biannually based upon the Library’s
fiscal year, July 1 through June 30.

. March 31st for July thru December

. September 30th for January thru June

To allow for flexibility when only allowing vacation requests twice per year, annual
leave can remain unscheduled for full time employees for up to twenty-eight (28)
hours and for part time employees for up to fourteen (14) hours to be scheduled
with reasonably advanced notice. For purposes of this Section, reasonably
advanced notice shall be not less than two (2) business days (48 business hours),
except in an emergency. No request for use of annual leave, shall be unreasonably
denied if received by the due date. Employees with the greatest seniority in title
(as determined in accordance with the provisions of Article XIV herein) shall, to
the extent possible, be given first choice in scheduling annual leave. Approval or
denial of any such request shall be given within two (2) weeks after the bi-annual
due date.”

Section 1(¢) Delete

Section 1(d) Delete
c. Section 4 (a) (b) (¢) All references to working days shall be converted to hourly

accrual rates.

d. Section 4(d) Delete and replace with the following, “Vacation leave shall be
calculated on a fiscal year starting July 1 and ending June 30. For full-time staff,
no more than 21 hours of paid annual leave or earned holidays may be carried over
for use in any subsequent fiscal year”

e. Section 4(e) Delete and replace with the following, “Vacation benefits shall accrue
for full-time employees beginning on the first day of the month following the
commencement of employment. Vacation benefits shall accrue for part-time
employees beginning on the first day of the second month following the
commencement of employment. Vacation leave may not be used for other than
religious holidays or, with prior approval of the Director, in an emergency situation
until a staff member has completed six (6) months of service”

f. Section 6 Delete

8. Article VII- Sick Leave

a. Section 1- Allowance(a) All references to working days shall be converted to hours

b. Section 1(a)2 Delete and replace with the following, “Full-Time employees, based
on title, shall be allowed to accumulate sick leave per year of continuous
employment as specified below:

i. Librarians shall earn 0.0577 hours of sick leave per hour worked.
ii. Librarian Trainees shall earn 0.0577 hours of sick leave per hour worked.
iii.  All Other Titles shall earn 0.0577 hours of sick leave per hour worked.
Part-time employees, based on title, shall be allowed to accumulate sick
leave per year of continuous employment as specified below:
Librarians shall earn 0.0288 hours of sick leave per hour worked.

o e
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Librarian Trainees shall earn 0.0288 hours of sick leave per hour worked.

All Other Titles shall earn 0.0288 hours of sick leave per hour worked.
Section 1(a)3 Delete and replace with the following, “Sick leave shall accrue to a
maximum of 1,575 hours for full-time employees. Sick leave shall accrue to a
maximum of 787.5 hours for part-time employees”
. Section 1(a)4b Add at the end of the paragraph, * Staff who request sick leave more
than once per fiscal year without a note as specified above shall receive a written
warning to be placed in their employee file”
Section 1(a)7 Delete and replace with, “An employee who voluntarily separates
from Library employment and returns within six (6) months may have their sick
leave that was donated to the catastrophic leave bank at time of separation restored
up to a maximum of 105 hours for full-time employees and 52.5 hours for part-time
employees provided said donated time has not been utilized by the bank. All monies
paid for time will not be restored”
Section 3- Illness/Injury in the Family(a) Delete and replace with, “ Full-time
employees may use up to 35 hours of earned sick leave or annual leave per year,
for each occurrence, to care for any of the following individuals who sustain an
illness or injury: (i) parent, child, spouse, or domestic partner; or (ii) aunt and uncle,
grandparent, sister, brother, step-parent, step-grandparent, step-child, or step-
sibling who resides in the household of the employee of in a health-related facility
or who resides elsewhere. Part-time employees may use up to 17.5 hours of earned
sick leave or annual leave per year, for each occurrence, to care for any of the
following individuals who sustain an illness or injury: (i) parent, child, spouse or
domestic partner; or (ii) aunt and uncle, grandparent, sister, brother, step-parent,
step-grandparent, step-child, step-sister or step-brother who resides in the
household of the employee or in a health-related facility or who resides elsewhere.”
Section 4- Illness/Injury While On Vacation Leave Delete and replace with, “A
full-time employee who becomes ill while on vacation leave may substitute up to
35 hours charged to sick leave, provided (i) the Employer receives immediate notice
of such illness or injury; (ii) such illness or injury shall continue for a minimum of
five (5) consecutive days; and (iii) a doctor certifies that the illness or injury totally
incapacitates such employee. In such event, vacation leave shall be rescheduled
pursuant to the Employer’s approval. A part-time employee who becomes ill while
on vacation leave may substitute up to 17.5 hours charged to sick leave, provided:
(1) the Employer receives immediate notice of such illness or injury; (ii) such illness
or injury shall continue for a minimum of five (5) consecutive days; and (iii) a
doctor certifies that the illness or injury totally incapacitates such employee. In
such event, vacation leave shall be rescheduled pursuant to the Employer’s
approval.

h. Section 5- Catastrophic Leave Bank Delete and replace with,

A Catastrophic Leave Bank shall be established as follows:

(a) Voluntary donations to a Catastrophic Leave Bank by employees may be made
twice each year, during the periods of October-November and April-May, based

on labor-management guidelines. The Employer shall match employee donations

with 3.5 hours for full-time employees and 1.75 hours for part-time employees.
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e Full-time employees may donate up to 28 hours per year from either the annual or
sick leave accumulation of the donating employee, provided such employees have
at least 105 hours of accumulated time in one or both categories.

e Part-time employees may donate up to 14 hours per year from either the annual or
sick leave accumulation of the donating employee, provided such employees have
at least 52.5 hours of accumulated time in one or both categories.

(b) Starting July 1, 2022, leave accrued in the Catastrophic Leave Bank may be
drawn upon by an employee pursuant to the following criteria:

(1) said employee shall have used all of their sick leave, vacation leave and
compensatory time, except for a total of 21 hours (full-time employees) or
10.5 hours (part-time employees) thereof;

(i1) any application under this Section must be approved by a committee
composed of two employees designated by the union and one member of
the Library administrative staff, provided that no full-time employee shall
be permitted to draw no more than one hundred and five (105)
Catastrophic Leave Bank hours and no part-time employee shall be
permitted to draw no more than fifty two and a half (52.5) Catastrophic
Leave Bank hours, donated by the Employer per year, irrespective of
employee donations; and

(ii1))  no benefits shall be permitted hereunder for terminated employees.

(c) There shall be no annual carryover of Catastrophic Leave hours donated by the Employer.

(d) When an employee separates from employment unused sick time may be donated to the
Catastrophic Leave Bank; provided, there shall be no Employer match.

(e) Any rules or regulations which may be deemed necessary to administer the provisions of this
Section shall be jointly promulgated by the Committee described in paragraph (b), which shall be
known as the Catastrophic Leave Committee.

9. Article VIII- Paid Leave:

a. Section 4 Delete and replace with, “All full-time employees shall be entitled to 42
hours or personal leave per year with pay, which shall be charged against and
deducted from sick leave or vacation leave. All part-time employees shall be
entitled to 21 hours of personal leave per year with pay, which shall be charged
against and deducted from sick leave or vacation leave.”

b. Section 5 Delete and replace with, “Paid leave, not to exceed four (4) hours on an
annual basis, shall be granted to undertake any type of cancer screening, pursuant
to New York State Civil Service Law Section 159-b (Effective 03/18/18) and at no
cost to the employee provided the employee presents a doctor’s note clarifying
completion of said screening”

c. Section 6 Delete and replace with, “All full-time employees shall be granted up to
35 hours of leave of absence per occurrence, without loss of pay to arrange for
funeral services, mourning and household adjustments in the event of the death of
any of the following individuals: (i) parent, child, spouse, domestic partner,
grandchild, grandparent, in-law, sibling, (i1) aunt or uncle or (iii) step-parent, step-
grandparent, step-child, or step-sibling. All part-time employees shall be granted

6
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up to 17.5 hours of leave of absence per occurrence, without loss of pay, to arrange
for funeral services, mourning and household adjustments in the event of the death
of any of the following individuals: (i) parent, child, spouse, domestic partner,
grandchild, grandparent, in-law, brother, sister, (i1) aunt or uncle or (iii) step-parent,
step-grandparent, step-child, step-sister or step-brother.”

d. Section 6 Add new paragraph after the first paragraph that reads, “Proof of death
must be substantiated by providing a prayer card, announcement of services,
obituary or other like proof. The five (5) days of leave must be taken consecutively
and cannot be put off for more than eight weeks unless pre-approved by the Director
based on an individual staff member’s circumstances. Delayed bereavement leave
shall not be taken prior to of after a holiday or vacation day”

10. Article IX- Other Leaves
a. Section 4- Paid Family Leave Update to 12 months as per NYS Law.
11. Article X- Wages
a. Raises The salary schedules will be adjusted as follows
1. 7/1/22-6/30/23: 4.5%
. 7/1/23-6/30/24: 3%
iii. 7/1/24-6/30/25: 2.5%

b. New Section: Starting Salary Freeze With the following language, “Starting
salaries for each title will be frozen at the FY 2021 salary rate for the duration of
the contract

i. Employees appointed in FY 2023
1. Eligible for increase in FY 2024
ii. Employees appointed in FY 2024
1. Eligible for increase in FY 2025
iii. Employees appointed in FY 2025
1. Eligible for increase based on next contract
c. The following new titles will be exempt from salary freezes and eligible after a full
fiscal year in their position for increases.
i. Department Manager
il. Virtual Services Specialist
iii. Library Data Analyst

d. Section 1(f) Delete and replace with, “In the absence of the Director, the Assistant
Director, and Department Manager(s), a Librarian III shall be required to be “in
charge” of, as the case may be, the main branch or satellite branches of the Library,
its staff, and service to the public. Compensation for this shall be an annual stipend
payable on July 1% of each fiscal year and not added to the base salary.

e Librarian III, acting as Department Head - $800
e Librarian III, acting as Assistant Department Head - $600
e Librarian III - $400”

e. Add New Section 1(h) “Any Cleaner who is called in for snow removal/ storm
preparation will be paid double time for a minimum of four (4) hours. Any other
employee who does snow removal/ storm preparation will be paid double time for
the number of hours they do said snow removal/ storm preparation”

f. Section 4- Professional Growth
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i. _(a) Delete and replace with, “Librarians who are full-time employees when
submitting graduate credits shall receive nine hundred ($900) dollars; and
Librarians who are part-time when submitting graduate credits shall receive
four hundred fifty ($450) dollars per annum in addition to their regular
wages for every nine (9) graduate credits they obtain and submit from fully
accredited university graduate courses in their field of employment while in
the employment of the Library. These sums shall not be included in their
base salaries contained in Appendix A for increment purposes.

ii. (b) Delete and replace with, “Librarians who are full-time when submitting
undergraduate credits shall receive nine hundred ($900) dollars; and
Librarians who are part-time when submitting undergraduate credits shall
receive four hundred fifty ($450) dollars, in addition to their regular wages
for every twelve (12) undergraduate credits they obtain from fully
accredited university undergraduate courses in their field of employment
while in the employment of the Library, provided: (i) these sums shall not
be included in their base salaries contained in Appendix A for increment
purposes; and (ii) such payments shall apply to course work necessary to
satisfy degree requirements, provided such course work enhances job skills.

12. Article XI- Cleaners

Section 1(¢) Delete
Section 2(a) Delete

Section 2(b) Delete
Section 3(a) Delete in entirety and replace with “(a) On July 3rd and Thanksgiving

Eve, the late shift Library Maintainer or Cleaner shall shift schedule to
accommodate early closing and work their normal hours for that day.”

e. Section 4 Delete in entirety

13. Article XII- Hospitalization, Medical and Disability Benefits

a. Add New Section 5- CSEA Employee Benefit Fund Dental & Vision “CSEA
EBF Horizon Dental and CSEA EBF Gold Vision will be offered to CSEA
members at no cost to the Library”.

14. Article XIII- Retirement Plan/ Unused Leave Delete in entirety and replace with,

a. “The Employer shall pay the Employer’s share provided by law of the retirement
contributions for tiers 1-6 and any new tiers that may be added by law to the New
York State Retirement System under Chapter 1006, Laws of 1966, Section 751, so
long as permitted by law, during the term of this Agreement.

b. “For the purposes of this article, “retiring when first fully eligible to do so” is
defined as retiring by the end of the calendar year in which an employee first
becomes eligible for full Social Security benefits, without penalty”

c. “Notice must be given at least six (6) weeks in advance of the intended retirement
date:

d. “An employee who has been employed by the Long Beach Public Library for ten
(10) consecutive years or more and who retires when first fully eligible to do so
(based on the above definition) shall be compensated at the time of retirement for
(1) fifty-five percent (55%) of their accrued, but unused sick leave at the rate of their
daily wage at the time of separation for the first ten (10) years of continuous
employment”

eo o
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“Any employee who has been employed by the Long Beach Public Library for
twenty (20) consecutive years or more and who retires when first fully eligible to
do so (based on the above definition) shall be compensated at the time of retirement
for sixty-five percent (65%) of their accrued, but unused sick leave at the rate of
their daily wage at the time of separation for the first twenty (20) years of
continuous employment”

“An employee retiring when first full eligible to do so may elect to apply the
following to the payment of health insurance premiums: (i) the full value of unused
vacation leave accrued pursuant to Section 4(e) of Article VI hereof: and/or fifty-
five percent (55%) of accrued sick leave, in lieu of the payment provided for in
subparagraph (d) (e) of this Article”

“An employee who has been employed by the Long Beach Library for ten (10)
consecutive years or more and who retires after they are first fully eligible to do
shall be compensated at the time of retirement for (i) fifty percent (50%) of their
accrued, but unused sick leave at the rate of their daily wage at the time of
separation for the first ten (10) years of continuous employment.”

“An employee who has been employed by the Long Beach Library for twenty (20)
consecutive years or more and who retires after they are first fully eligible to do
shall be compensated at the time of retirement for (i) sixty percent (60%) of their
accrued, but unused sick leave at the rate of their daily wage at the time of
separation for the first twenty (20) years of continuous employment.”

“An employee retiring after they are first fully eligible to do so may elect to apply
the following to the payment of health insurance premiums: (i) the full value of
unused vacation leave accrued pursuant to Section 4(e) of Article VI hereof; and/or
(11) fifty percent (50%) of accrued sick leave, in lieu of the payment provided for in
subparagraph (g) (h) of this Article.

“Retiring employees who are eligible to participate in the New York State
Retirement System pursuant to this Article shall also be eligible for the benefits
provided in Sectionl(a)(3) of Article VII hereof, employer shall allow a maximum
accumulation for 1,575 hours of unused sick leave per full-time employee and
787.5 hours of unused sick leave per part-time employee. An employee may elect
to apply the full value of accrued sick leave for which they have not been
compensated or have not applied towards payment of health insurance premiums
towards 41J Benefits, up to the maximum accrual permitted by law at the time of
selection of this option, provided, the total of sick leave applied to 41J Benefits and
the compensation pursuant to paragraphs (b) and (c) of Article XIII shall not, in
accordance with the provisions of Section 1(a)3 of Article VII hereof, exceed 1,575
hours for full-time employees and 787.5 hours for part-time employees”.

. Retiring employees and/or their spouses “retirees” over the age of 65 who wish to
continue Empire coverage in retirement must enroll in Medicare Parts A and B.
Unless the retiring employee’s spouse is employed by the New York State
governmental entity and participates in the Empire Plan, Medicare will be the
retiree’s primary insurance provider. The Employer will then provide Empire
Medigap insurance coverage, which shall be the retirees’ secondary insurance
provider. The Employer will, on a quarterly basis, reimburse the retiree their
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Medicare premiums as required by law. Should the retired employee die, then the
spouse’s benefits shall be determined by applicable law”.

l. “All full-time employees hired on or after July 1, 2002 and who have been
employed on a full-time basis for a period of at least fifteen (15) years shall upon
retirement, receive health insurance benefits ad the Employer shall pay fifty percent
(50%) of the premiums for the employee and thirty-five percent (35%) of premiums
for such employee’s spouse;

m. “All full-time employees hired between July 1, 2006 and June 30, 2002 and who
have been employed on a full-time basis for a period of at least twelve (12) years
shall upon retirement, receive health insurance benefits ad the Employer shall pay
fifty percent (50%) of the premiums for the employee and thirty-five percent (35%)
of premiums for such employee’s spouse;

n. “All full-time employees hired prior to July 1, 2006 and who have been employed
on a full-time basis for a period of at least five (5) years shall upon retirement,
receive health insurance benefits ad the Employer shall pay fifty percent (50%) of
the premiums for the employee and thirty-five percent (35%) of premiums for such
employee’s spouse”.

15. Promotional Increments- p. S1A Increase to the following. Delete “Branch Heads”

e Clerk to Sr. Clerk: $1,700

e Librarian I to Librarian II: $1,700

e Librarian II to Librarian III: $3,000

16. Appendix C- Librarian Trainee Delete and replace with, “Salary for a full-time Librarian
Trainee shall be determined by the number of credits completed towards the Master of
Library Science (MLS) or Masters of Library and Information Science (MIS) with the
beginning wage to be $3,200 less than the beginning Librarian I wage. There shall be six
(6) steps associated with the completion of credits, every six (6) credits shall result in an
increment of $500. All other benefits shall be as for full-time employees except the annual
leave accruals. For the term of the traineeship, full-time Librarian Trainees shall be entitled
to 0.0577 hours of paid annual leave per hour worked after each full year of continuous
employment.

Hourly wage for a part-time Librarian Trainee shall be determined by dividing the full-
time salary (starting, and at each step) by 1820 hours. All other benefits shall be as for part-
time employees except the annual leave accruals. For the term of the traineeship, part-time
Librarian Trainees shall be entitled to 0.0288 hours of paid annual leave per hour worked
after each full year of continuous employment.

Librarian Trainees with credits previously earned towards their MLS or MLIS get the
higher wage which will be based on the amount of credits earned as of their start date.

Trainees must provide the Business Office with appropriate documentation reflecting any
change in credits earned which would result in change of steps.

Upon appointment to the Librarian I title; the salary shall be raised to the relevant Librarian
I starting wage for that fiscal year”.

10
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IN WITNESS WHEREQOF, the parties hereto have set their hands and seals on the dates below

written:

Dated:

Dated:

Dated:

Dated:

GEMMA TANSEY
President, Board of Trustees
Long Beach Library

TARA LANNEN-STANTON
Director
Long Beach Library

TANYA SUAREZ-MATOS
President, Long Beach Library
CSEA, Inc.

LEAH DONNELLY
Labor Relations Specialist
CSEA, Inc.
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4. 111 WEST PARK AVENUE
‘ LONG BEACH, NY 11561

PHONE: 516-432-7201
PU BLI c LI B RA RY EMAIL: INFO@LONGBEACHLIBRARY.ORG
<> WWW.LONGBEACHLIBRARY.ORG

FROM: Tara Lannen-Stanton, Library Director
TO: Board of Trustees
DATE: June 13, 2022

SUBIJECT: Policy for Direct Leave Transfers Between Employees

The Library has a Catastrophic Leave Bank established by the Collective Bargaining Agreement.
It currently has 909 hours between employee donations and employer matches. In the contract
expiring June 30, 2022, staff members are allowed to donate up to four days per year and staff
members approved for Catastrophic Leave are not permitted more than ten (10) days per year.

While the Library has agreed to increase the annual number of days permitted to each
approved employee to fifteen (15) in the new contract, it is anticipated that there could be
circumstances where an employee is ill and unable to work and would use up all of their own
paid time off and all catastrophic leave available to them for that year. Based on employee
requests for a mechanism to donate paid leave directly to a specific employee, a policy has
been written to allow for this practice with specific conditions and as deemed necessary by the
Catastrophic Leave Bank committee (composed of two employees designated by the union and
one member of library administrative staff).

It is requested that the Board approve the new policy for direct transfers of paid leave between
employees.

27



LU N G 1= | 111 WEST PARK AVENUE
‘ LONG BEACH, NY 11561

PUBLIC LIBRARY = ot
<> WWW.LONGBEACHLIBRARY.ORG

Adopted: XX/XX/20XX
Direct Transfer of Paid Leave Between Employees
This policy establishes guidelines and procedures for transferring paid leave to staff members who
experience a continuing inability to work due to illness or injury. All requests for direct leave transfers
will be reviewed and approved by the Catastrophic Leave Bank committee.

. Eligibility Criteria for Receiving Paid Leave

A. In order to receive paid leave donated by another employee, all of the following criteria must be
met.
B. The recipient must
1. Have used all accumulated sick leave, annual leave, compensatory time as stated in the
CBA, and any eligible leave amount through the Catastrophic Leave Bank for each
separate serious illness or recurring diagnosed illness or accident;
2. Have a continuing inability to work resulting from a serious personal illness or injury
3. Not be receiving any other form of compensation including social security disability
benefits, long term disability benefits, worker's compensation benefits, or
compensation through the State Retirement Plan.
C. Before an employee is eligible to receive donated leave, their physician must provide current
certification that the employee is unable to work due to serious personal illness or injury.
1. Upon receipt of such medical certification,

i. Afull-time employee is eligible to receive up to 140 hours of leave for which
they would otherwise be without pay, including holidays.

ii. A part-time employee is eligible to receive transferred leave on a prorated basis
equal to the percentage of their employment to full-time employment, for
which they would otherwise be without pay, including holidays.

2. Eligibility for additional increments of transferred leave may be based on current
medical certification of the continuing inability to work.

i. Afull-time employee may be eligible for additional increments of up to 140
hours of leave for which they would otherwise be without pay, including
holidays.

ii. A part-time employee may be eligible for additional increments of transferred
leave on a prorated basis equal to the percentage of their employment to full-
time employment,

3. The maximum amount that may be transferred to an employee is limited.

i. Afull-time employee is limited to a maximum of 630 hours of leave for which
they would otherwise be without pay, including holidays.

ii. A part-time employee is limited to a maximum of transferred leave on a
prorated basis equal to the percentage of their employment to full-time
employment.

4. Transfer of paid leave to an employee may not be denied if all eligibility criteria are met.
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Adopted: XX/XX/20XX
Direct Transfer of Paid Leave Between Employees
D. For regular full-time employees receiving transferred leave, a "day" is defined as 7 hours for
employees on a 35-week schedule.

E. Recipients shall continue to accrue leave and service in accordance with the provisions of the
appropriate policies and guidelines, which shall be used prior to any donated leave.

II. Criteria for Donating Leave

A. In order to donate leave to another employee member, the donating employee must have a
current minimum balance based on their accrual rate.
1. Full-time employees — 140 hours between sick and annual leave accruals
2. Part-time employees — 70 hours between sick and annual leave accruals
B. Donating employees are limited to a maximum donation amount during the course of their
employment
1. Full-time employees — maximum of 630 hours
2. Part-time employees — maximum of 315 hours
C. An employee may donate more than one time to a single individual.
1. The employee may not donate more than one-half of their leave balance in effect at the
time of the initial transfer.
2. For example, an employee with a leave balance of 200 hours may donate 100 hours to a
coworker.
3. If the recipient only used 75 hours during the first occurrence, the donor could only give
that same recipient a total of 25 hours at a later date.

I1l. Procedural Guidelines

A. In order to facilitate paid leave transfer between employees, the following procedures should be
followed:
1. The donating employee (donor) must complete a form stating the name of the recipient
and the amount of leave being donated.
2. This form must be signed by the donating employee, the Union President and a
representative of the Library Administration.
3. Upon completion, the donor should send the form to the Business Office for processing
leave.
B. Following verification that;
1. The donating employee has sufficient paid leave to cover the donation; and
2. The amount does not exceed one-half the donor's current balance; the form will be
approved by the Catastrophic Leave Bank Committee
3. A copy of the form will be placed in both the donor and recipient's personnel files, and
the original will be retained by the Business Office for processing leave.
C. Donor forms will be date and time stamped in the order received.
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Adopted: XX/XX/20XX
Direct Transfer of Paid Leave Between Employees
1. This will determine the order in which paid leave will be deducted from the donors' paid
leave balances where there are multiple donors for a single individual.

The recipient's supervisor will be notified of the amount of leave that has been donated.

E. Before the initial transfer of leave is completed, the Business Office will verify that the recipient
has provided current certification from their health care provider that they continue to be
unable to work.

1. A current medical form shall be required prior to the transfer of paid leave for every
additional period of donated leave.

F. At the time of transfer, adjustment forms will be completed by the Business Office

1. Prior to deducting leave from a donor, the Business Office will verify that the donor has
sufficient leave to cover the amount originally donated and also maintain the required
balance.

2. |If less than the required amount is available, the leave donation is voided.

G. Payment of the donated leave will be based on the recipient's established rate of pay.

1. However, this rate may be changed due to any pay increases which occur during periods
of donated leave.

H. Only the amount of leave which has been projected as necessary to cover each pay period will
be transferred at any given time.

1. If an employee has donated 70 hours and only 28 hours are required for the current pay
period, only 28 hours will be deducted during this pay period.

2. If the inability to work continues into the next pay period, the remaining days will be
deducted at the appropriate time.

I. Paid leave may not be transferred retroactively beyond one month.

1. For example, if no one has agreed to donate leave to an employee who has exhausted
all of their entitlements and has been placed on an approved leave of absence without
pay, another employee may later donate paid leave to this employee.

2. Retroactive payment for the value of this leave may not be extended beyond one
month.

J.  Donated paid leave which has not been used by the recipient will be transferred to the
Catastrophic Leave Bank.

K. If the donor terminates employment, retires, dies, or has an insufficient leave balance to meet
the eligibility criteria; all responsibility to donate this leave is voided.

L. The decision to donate paid leave to another individual should be a choice made freely by each
employee.

1. Any person attempting to unduly influence another employee to donate leave shall be
subject to disciplinary action, and any prior agreement made to donate leave under
these conditions shall be voided.
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FROM: Tara Lannen-Stanton, Library Director

TO: Board of Trustees

DATE: June 13, 2022

SUBJECT: Board Audit of Claims Procedure Update

It is requested that the Board approve an update to the Claims Audit Policy/Procedure to allow
for two scheduled claim audits in July.

Early July - audit bills for the previous fiscal year
Late July — audit bills received in July for the current fiscal year

Based on the previous fiscal year ending on June 30™", the target to close out the previous fiscal
year completely within the first two weeks of July as well as the requirement to have the annual
reorganization before July 15%™, it is a cleaner separation of fiscal years to have two claims
audits.

As per the Claims Audit Policy, warrants can be approved one of two ways.

e Approved at that month’s meeting (best practice)
e Individual Board members could come in to sign the warrants and once a majority of the Board
signed, they would be considered approved (special circumstances)

It is requested that the Board approve the updated Claims Audit Policy. Updates are highlighted in
yellow.
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Approved: 3/2022
Revised and approved: XX/20XX

Board Audit of Claims - Procedure

Invoices for goods and services are reviewed and initialed by staff to ensure goods have been received
and/or services have been performed. Once verified, invoices are sent to the Business Office for
secondary review, coding, entry into Quickbooks, and approval by the Library Director. Invoices are then
prepared for review by the Treasurer in preparation for the monthly Board meeting.

To disburse funds, vouchers must be attached to invoices and approved by the Board. This approval
typically takes the form of a warrant list, normally approved at the Board meeting. The warrant list is
produced by the Library’s Business Office. The associated checks are printed from QuickBooks by the
Business Office and include the electronic signature of the Treasurer and one Board member who is not
reviewing claims for that month. No payment shall be made, and no check shall be sent out until the
Board has approved the payment of bills at that month’s meeting.

Checks, invoices, and other associated financial documentation shall not be taken off-site for review,
signature, or any other purpose. The Library Treasurer shall come to the Library every other week to do
the initial review of claims. Two Board Members shall come to the Library on the Tuesday before that
month’s Board meeting, by prearranged appointment, to conduct the claims audit. If there is not a
Board meeting scheduled for that month, the reviewers shall come to the Library on the Tuesday before
a Board meeting would otherwise be scheduled.

The two Board members shall ensure that the following, as applicable to each purchase, is associated
with the claim:

e An original invoice

e C(Certification of delivery and/or completed work (received date stamp, Director approval etc.)
e Description and price on invoice match purchase order

e Charges are not duplicative of other items on the monthly warrant

e A purchase order or contract is on file

e Documentation of quotes obtained as per Procurement Policy

The two Board members reviewing that month’s invoices shall sign the Claims Audit Verification form
indicating that they have reviewed the claims. All claims shall be available for any Board member to
review in the Business Office for two hours before that month’s Board meeting. One of the reviewing
Board members shall make the motion to approve the claims at the monthly meeting. Once the Board
has voted to approve the bills, all Board members shall sign the Authorization of Payment form.
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Approved: 3/2022
Revised and approved: XX/20XX
The rotational schedule for Board member review is set in the table below. Alternates will be assigned
on an ad hoc basis.

Month Reviewers

Early July (fiscal year end) Trustee B (old), President

Late July (new fiscal year) Vice President, Secretary
August Trustee A (new), Trustee B (old)
September Secretary, Trustee A (new)
October President, Trustee B (old)
November Trustee B (old), Trustee A (new)
December Vice President, Trustee A (new)
January Secretary, Vice President
February Trustee B (old), Secretary
March Trustee A (new), President
April Secretary, Vice President

May Vice President, Trustee A (new)
June President, Trustee B (old)

Disbursements for bills to be paid online shall be completed by the Business Office the day after they are
approved at the monthly Board meeting.

For recurring bills, on a yearly basis the Board may approve one voucher and with an accompanying
resolution, agree to pay these bills for the remainder of the year. These claims for pre-payments shall be
reviewed and approved at the next Board meeting.

Vendors can expect to receive payment within one week of the next scheduled Board meeting provided
the invoice is received two weeks before said meeting.

In the event that the Board does not meet or a time sensitive bill comes due, the Library Director shall
send a note to the Board members asking that they come to the library to approve and sign the warrant
list. The warrant list shall be approved when a simple majority of the full board signs the list.
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Approved: 3/2022
Revised and approved: XX/20XX

Claims Audit Verification — Month/Year

Packing slips, invoices and other accounts payable documentation have been reviewed against

associated check(s) on the following warrants:

e Warrant XXXX

e Warrant XXX

By our signature(s) below, we verify that all claims have been examined and the respective amounts are
correct and ask that the full Board of Trustees approve the payments listed on the above warrant(s)

during the Month/Day/Year Board Meeting.

Treasurer Signature: Date of Review:
Board Member 1 Signature: Date of Review:
Board Member 2 Signature: Date of Review:

Authorization of Payment — Month/Year
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Approved: 3/2022
Revised and approved: XX/20XX
On Month/Day/Year, a majority of the Board of Trustees approved all claims associated with the

following warrants:

o  Warrant XXXX

e  Warrant XXXX

Payment is hereby authorized.

Board President Signature:

Board Vice President Signature:

Board Secretary Signature:

Board Member A Signature:

Board Member B Signature:
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FROM: Tara Lannen-Stanton, Library Director
TO: Board of Trustees
DATE: June 13, 2022

SUBIJECT: Recurring space use request from LBSD

The Long Beach School District has requested semi-permanent use of the Quiet Study Room at
the Library on a recurring basis, at least hours per week and multiple days of the week. LBSD
would like to establish a program where high school students run a clothes and supplies
distribution center for families in need. LBSD would collect used clothes off-site, clean them,
and then bring them to the library to be distributed. LBSD requested use of Library space as the
Library is a neutral location.

| request that the Board discuss this semi-permanent and recurring space/programming request and
then vote on whether or not to approve this semi-permanent and recurring use of space.
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