
Monday November 28, 2022, 7 PM 
BOARD OF TRUSTEES REGULAR MEETING AGENDA 

I. Call to Order by President Guarini
II. Roll Call
III. Pledge of Allegiance
IV. Approval of Minutes from 10/17/2022 (Vote Needed) P.3-4 
V. Approval of Bills and Schedules (N/A)   P. 5 
VI. Donor Recognition (N/A)   
VII. Monthly Reports – September 2022

1. Director’s Report P.6-9
2. Monthly Stats P.10-13
3. Updates on Current Projects P.14-16
4. Patron Services Department Report P.17-18
5. Youth Services Department Report P.19-24
6. Adult Services Librarians’ Reports P.25-34
7. Business Office P. TBD

VIII. Public Comment on agenda items (limited to two minutes per person)
IX. New Business

1. Community Survey Results (Meeting Presentation)P. N/A 
2. Strategic Plan Updates (Meeting Presentation)P. N/A 
3. Resolution to Amend OMNI 403B Retirement Plan (Vote Needed) P.35-36 
4. Staff Retirements & Restructuring (Informational) P.37-38 
5. Revisions to FY 2023 Budget (Vote Needed) P.39-40 

X. Old Business
1. Resolution Terminating Gift Agreement (Vote Needed) P.41 
2. Policy Revisions (Votes Needed) 

• Public Rules of Conduct P.42-44
• Gifts & Donations P.45-48
• Meeting Room Usage P.49-51
• Programming & Events P.52-55
• Notary Services P.56

XI. Public Comment – all other items (limited to three minutes per person)
XII. CSEA
XIII. Personnel (Votes Needed) 

1. Assistant Director
2. Internal Promotions

• Tom Wojciechowski, Program Coordinator (provisional full-time)
• Russell Stein, Senior Library Clerk (provisional full-time)
• Madison Gusler, Program Specialist (part-time)

3. Retirements
• Edie Kalickstein, Program Coordinator (effective 11/30/2022)
• Ingrid Carolina, Circulation Clerk at Main (effective 12/31/2022) 1



Monday November 28, 2022, 7 PM 
BOARD OF TRUSTEES REGULAR MEETING AGENDA 

4. External Hires
• Sarah Nashak, Librarian Trainee, Youth Services (full-time)
• Ali Blau, Librarian II, Adult Services (full-time)
• Marie Whelan, Librarian, Patron Services (Per Diem/Substitute)
• Zachary Aborizk, Clerk, Adult Programming (part-time)
• Matthew Damato, Clerk, Business Office (part-time)

XIV. Executive Session (Vote Needed) 
XV. Date and Time of Next Meeting

Monday January 23, 2023 @ 2:00 PM (Vote Needed) 
XVI. Adjournment (Vote Needed) 

July thru October 2022 Financial Statements at end of Board Packet 
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Monday October 17, 2022, 7 PM 
BOARD OF TRUSTEES REGULAR MEETING AGENDA 

Page 1 of 2 

Mary Ellen Guarini, President Tara Lannen-Stanton, Director 
Anita LaSpina, Vice President 
Gemma Tansey, Secretary 
Robin Donovan, Trustee ABSENT WITH NOTICE: 
Sam Pinto, Trustee Jill Brennan Lessard, Admin Asst 

I. Call to Order by President Guarini @ 7:00 p.m.

II. Roll call was taken by President Guarini.

III. The Pledge of Allegiance was led by Trustee Pinto and recited by all present.

IV. Approval of Minutes from 9/19/2022 - the minutes were unanimously approved.  Motioned by Trustee Pinto,
seconded by Trustee Guarini.

V. Approval of Bills and Schedules – 1266, 1267, 1268 – the bills and schedules were unanimously approved with
the stipulation that the monthly claims audit is completed.  Motioned by Trustee Pinto, seconded by Trustee Tansey.

VI. Executive Session – Trustee Guarini motioned to enter Executive Session at 7:02 p.m., Trustee Donovan seconded,
the motion was unanimously approved.  The Board re-entered Public Session at 7:38 p.m.; no votes were taken during
Executive Session.

1. Retention of Counsel
• Resolution to retain Counsel – The Board voted to retain counsel, and authorized the
transfer of paper and electronic files from Hamburger, Maxson, Yaffee & Martingale to Quaela
Chimeri PLLC effective September 1, 2022 on the same terms and conditions as the retainer letter
on file.  Motioned by Trustee Pinto, seconded by Trustee Guarini, unanimously approved

2. Update on Assistant Director Search
3. Evaluation of Library Director for FY 2022 – Trustee Pinto moved to allow the Board President to sign on
the Board to modify the MOA, and to approve the Director evaluation.  Seconded by Trustee Guarini, and
unanimously approved.

Personnel – the following Personnel items were unanimously approved.  Motioned by Trustee Donovan 
and seconded by Trustee Guarini. 
4. Internal Promotions

• Tanya Suarez, Librarian iii (in-house title of Assistant Dept Head, Youth Services)
• Natasha Drax, Librarian III (in-house title of Outreach Coordinator)
• Mary Aileen Buss, Adult Services Librarian II
• Lenora Ashford, Adult Services Librarian II
• Jeannine Dillon, Librarian I (in-house title of Programming and Marketing Librarian)
• Nicole Menzzasalma, Youth Services Librarian I

5. Retirements

• Lester Kappel, Outreach Clerk (effective 9/22/2022)
• Eileen Pollis, Local History Librarian (effective 10/26/22)
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BOARD OF TRUSTEES REGULAR MEETING AGENDA 

Page 2 of 2 

• Joan Yonish, Outreach Librarian (effective 11/15/2022)

6. External Hires

• Alize Hornblass, Librarian Trainee, Adult Services (part-time)

VII. Donor Recognition – there were no Donors to recognize

VIII. Public Comment on Agenda Items (limited to three minutes per person)

IX. New Business
1. H2M Structural Assessment Report + pictures – H2M presented their report and answered
questions / addressed comments from the Board.
2. Six-month ban, Danny Morris/Voorhees – the Board voted to approve the banning, motioned by
Trustee Pinto and approved by Trustees Pinto, Tansey, La Spina, and Guarini.  Trustee Donovan abstained from the
vote.

**NOTE, Trustee Pinto had to leave the meeting as he had a work conflict. 

X. Old Business
1. Update Banking Info – info regarding the proposed changes to the Library bank accounts was
presented; the paperwork will be finalized at a later date.
2. Politician Sponsored Programs – was discussed by the Trustees; they asked the Director to write a
policy addressing this item prior to the November 2022 meeting.

XI. Monthly Reports – September 2022 – were all included in the packet for review.
1. Director’s Reports
2. Monthly Stats
3. Updates on Current Projects
4. Patron Services Department Reports
5. Youth Services Department Reports
6. Adult Services Librarians’ Reports
7. Business Office Report

XII. Added to Agenda
1. Motion to terminate agreement with Mr. Harvey Weisenberg – Trustee Guarini moved to terminate
the agreement, have the Attorney legally make the termination final, and remove the permanent exhibit.
Seconded by Trustee Guarini.  Trustees Guarini and Tansey voted in favor; Trustees LaSpina and Donovan
abstained. Trustee Pinto was not present for this vote.  The motion failed.  It was generally agreed that the
Attorney would speak to Mr. Weisenberg one last time, and this  item would be added to the November agenda for
final resolution.

XIII. Public Comment – all other items (limited to three minutes per person)
XIV. CSEA – there were no CSEA items.

XV. Proposed Date and Time of Next Meetings – Monday, November 28th, 2022 at 7p.m. – was unanimously
approved.  Moved by Trustee Guarini, seconded by Trustee Donovan.  Trustee Pinto was not present for this vote.

XVI. Adjournment – the meeting was adjourned at 9:20 p.m.  Motioned by Trustee Tansey, seconded by Trustee
Donovan, and unanimously approved. .  Trustee Pinto was not present for this vote.
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Due to Jill’s computer dying and technical issues 
connecting a new computer to our financial systems, 
warrants will be reviewed and approved as per the 
alternate procedure in the Claims Audit policy.  
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Director’s Report – October 2022 
Tara Lannen-Stanton, Library Director 

General Updates 
• Prepared community survey analysis presentation for 11/28/2022 Board meeting 
• Worked on outreach plan and priorities with Outreach Coordinator 
• RS Abrams completed their on-site audit work  
• Staffing updates 

o Assistant Director  
 Due to candidates declining or temporarily declining, I will be interviewing 

several more candidates on the eligible list through mid-November.   
o Librarian I, II, III EXTERNAL 

 Interviewed several eligible candidates in October 
 I anticipate wrapping up interviews for all eligible candidates by mid-November  

o Part-time/non-competitive positions 
 Concluded interviews with all current candidates for part-time/non-competitive 

positions (applications submitted online via the Library’s website) 
• Analysis by NLS shows that LBPL is one of only 8 libraries in Nassau where digital checkouts 

make up more than 40% of our total checkouts. In fact, it’s nearly an even split. I attribute this 
to library staff helping many patrons access Libby during the COVID shutdown and phased 
reopening as well as excellent collection development, specifically for LB patrons, by Natasha 
Drax (Adult ebooks and eAudiobooks) and Tanya Suarez Matos (Kids and Teens eBooks and 
eAudiobooks). See chart on next page.  
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Library Physical Percentage* Digital Percentage**
Sea Cliff 51.2% 48.8%
Long Beach 52.5% 47.5%
Hicksville 52.9% 47.1%
Gold Coast 53.9% 46.1%
Massapequa 55.4% 44.6%
Williston Park 55.8% 44.2%
Bayville 56.2% 43.8%
Plainedge 59.7% 40.3%
East Meadow 62.7% 37.3%
Seaford 63.0% 37.0%
Island Trees 64.0% 36.0%
Port Washington 64.4% 35.6%
North Bellmore 64.5% 35.5%
Lynbrook 64.5% 35.5%
Farmingdale 64.8% 35.2%
Franklin Square 65.0% 35.0%
Merrick 65.0% 35.0%
Bethpage 65.2% 34.8%
Floral Park 65.3% 34.7%
Oyster Bay 65.4% 34.6%
Malverne 65.5% 34.5%
Westbury 66.4% 33.6%
Wantagh 66.7% 33.3%
Mineola 67.3% 32.7%
Manhasset 67.5% 32.5%
Hillside 67.6% 32.4%
Baldwin 67.7% 32.3%
Garden City 68.0% 32.0%
Glen Cove 68.7% 31.3%
Locust Valley 69.1% 30.9%
Bellmore 69.2% 30.8%
Rockville Centre 69.2% 30.8%
East Rockaway 69.4% 30.6%
Hempstead 69.5% 30.5%
Shelter Rock 70.1% 29.9%
Levittown 70.2% 29.8%
Freeport 71.1% 28.9%
Henry Waldinger 71.4% 28.6%
East Williston 71.6% 28.4%
North Merrick 73.0% 27.0%
Plainview 73.2% 26.8%
Bryant 73.2% 26.8%
Uniondale 73.2% 26.8%
Lakeview 73.4% 26.6%
Oceanside 74.1% 25.9%
Elmont 74.5% 25.5%
Roosevelt 75.6% 24.4%
Island Park 77.2% 22.8%
Hewlett-Woodmere 80.4% 19.6%
Peninsula 85.1% 14.9%
West Hempstead 86.3% 13.7%
Great Neck
Syosset

**  Digital items include ebooks and e-audiobooks only.

*  Includes the itypes:  0, 1, 5, 6, 16, 17, 20, 21, 22, 51, 52, 54, 67, 75, 78, 89, 101, 102, 
107, 113 (itypes that most closely relate to books and audiobooks).  Due to 
limitations, these stats include music (CD) circulation too.

Physical vs Digital Checkout Percentage (Aug. 2021-July 2022)
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• Items discussed with Library attorney in October 

o FOIL request 
o Director’s contract 
o Disposition of gift agreement 
o Public behavior policy 
o Banning procedures 
o Various policy revisions 

Staff recognition 
• Thanks to Jenn, Jakea, and Tanya for being in charge while I was on vacation in October. 

Thankfully, no issues arose while I was out.  
• A patron expressed their gratitude for the Library’s first Poetry Open Mic night saying “It was 

marvelous to see the event so well attended and to hear so many great poets and writers from 
here in Long Beach.” 

• Thanks to Natasha Drax, Jeannine Dillon, Eileen Kelly, and Briella Robinson for their help in 
making the Library’s first annual Halloween movie and pizza party a great success! Nearly 100 
people attended and participants have already made suggestions for next year’s movie and 
asked if there will be more Friday night programs like it on a regular basis.  

• Thanks to Eileen Kelly (Librarian Trainee, Youth Services) for her help with the Adult Services 
Cricut class due to an Adult Services Librarian’s absence! 

• Thanks to Ingrid Stillwagon and Carole Condon at Point Lookout and to Ron Carroll at West End 
for their promotion and support of new programs at those branches. We are seeing very good 
attendance!  

• Christopher Dalton, Deputy Director of the NYS Assembly’s Long Island Regional Office thanked 
Library staff for their help in putting Assemblyman Brown’s Women of Distinction Ceremony 
together saying that Library staff are a pleasure to work with. 

Meetings and Trainings  
• All Staff Meeting 
• Department/Individual meetings 

o Department Heads 
o Marketing 
o Adult Programming 
o Adult Services 
o Facilities 

• NLS 
o MLD Meetings 

 Executive Board 
 All Directors 

o Continuing Education Committee Meeting 
o Head of Circulation Meeting 
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• Effective Meetings Utilizing Parliamentary Procedure
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Director’s Report – October-2022
Tara Lannen-Stanton, Library Director

FY 2022 Stats

In-Library Usage

Month Main Point West Total

July-2022 8,438 413 186 9,037

August-2022 10,087 354 219 10,660

September-2022 9,581 322 200 10,103

October-2022 10,319 286 201 10,806

November-2022

December-2022

January-2023

February-2023

March-2023

April-2023

May-2023

June-2023

TOTAL 38,425 1,375 806 40,606

Circulation – Physical Items

Month Main Point West Total

July-2022 7,220 541 175 7,936

August-2022 8,615 517 207 9,339

September-2022 9,805 475 253 10,533

October-2022 10,530 389 181 11,100

November-2022

December-2022

January-2023

February-2023

March-2023

April-2023

May-2023

June-2023

TOTAL 36,170 1,922 816 38,908
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October 2022 Programs
MAIN-

ADULT 

TOTALS

MAIN-YS 

TOTALS

ONLINE 

TOTALS

POINT 

LOOKOUT 

TOTALS

WEST 

END 

TOTALS

OFF SITE 

TOTALS

GRAND 

TOTAL

Total #  of Programs 70 63 14 2 8 1 158

Attendance total 1,593 1,553 484 20 63 50 3,766
Attendance (In-Person_Adults) 812 362 0 20 53 25 1,282

Attendance (In-Person_Seniors) 437 0 0 0 0 0 437

Attendance (In-Person_Kids) 56 1,122 0 0 10 0 1,181

Attendance (In-Person_Teens) 7 67 0 0 0 25 99

Attendance (In-Person_Parents) 0 2 0 0 0 0 2

Attendance (Zoom_Kids) 0 0 0 0 0 0 0

Attendance (Zoom_Teens) 0 0 31 0 0 0 31

Attendance (Zoom_Adults) 107 0 265 0 0 0 372

Attendance (Zoom_Seniors) 174 0 188 0 0 0 362

Attendance (Zoom_Parents) 0 0 0 0 0 0 0

October 2022- Top Programs

Main- Adult # Attendance

Learn to Sleep Better and Wake Refreshed (Zoom) 150

Program Type: Health & Wellness

Nassau County Property Tax Exemptions Workshop (In Person) 134

Program Type: Lifelong Learning, Other

2022 Legal and Financial Update for Parents & Families of Adult Children with Special Needs (Zoom) 95

Program Type: Discussions, Health & Wellness, Lifelong Learning, Updates

Main- YS

Children's Play Hooray [In Person] 63

Program Type: Exercise, Storytime

Children's Molly Mouse Lapsit Class [In Person] 54

Program Type: Arts & Crafts, Storytime

Sea Spray Teen Group Home [Zoom] 52

Program Type: Arts & Crafts, Storytime, Other

Point

Point Lookout Huddle 12

Program Type: Other

West

West End Arts' Reception: Lisette Resnick (West End - In Person) 22

Program Type: Arts & Crafts
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Monthly Summary Adult Programs (in-person, online only, hybrid)

Months
Total # of 

Programs

Attendance 

Total
Main Point West End Online Off Site

July-2022 59 858 731 10 22 95 0

August-2022 75 1,138 1,052 0 42 44 0

September-2022 82 1,655 1,455 12 5 183 0

October-2022 90 2,099 1,593 20 53 433 0

November-2022

December-2022

January-2023

February-2023

March-2023

April-2023

May-2023

June-2023

TOTAL 306 5,750 4,831 42 122 755 0

Monthly Summary Kids and Teens Programs (in-person, online only, hybrid)

Months
Total # of 

Programs

Attendance 

Total
Main Point West End Online Off Site

July-2022 67 1,537 1,437 0 0 100 0

August-2022 79 1,926 1,814 0 0 50 62

September-2022 61 1,449 1,447 0 2 0 0

October-2022 68 1,664 1,553 0 10 51 50

November-2022

December-2022

January-2023

February-2023

March-2023

April-2023

May-2023

June-2023

TOTAL 275 6,576 6,251 0 12 201 112
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Online Resources
Nassau Digital Doorway (eBooks and eAudiobooks-NDD/Libby/Overdrive)

October-2022 FY 2022 Cumulative Change from last FY 

ebooks  3,982 17,145 4%

eAudiobooks  1,832 7,370 23%

Total  5,814 24,515 9%

Usage of Online Entertainment Services[2]
October-2022 FY 2022 Cumulative

354 1,442

Learning Resources and Research Database Use[3]
October-2022 FY 2022 Cumulative

Sessions/Checkouts 165 562

Social Media

[5] Facebook Followers

Facebook Page 

Reach

Instagram 

Followers

Instagram 

Posts/Stories Reach

Last FY- June 2022 2,898 76,939 1,494 12,842

July-2022 2,941 9,852 1,594 8,902

August-2022 2,946 3,913 1,677 2,298

September-2022 2,968 27,223 1,751 31,279

October-2022 3,002 18,756 1,818 20,998

November-2022

December-2022

January-2023

February-2023

March-2023

April-2023

May-2023

June-2023

FY TOTAL/% Change 3.6% 59,744 21.7% 63,477

YouTube
October-2022 Cumulative Total[4]

 Number of views 552 1,889

Number of videos 

uploaded
8 399

[2] Online entertainment services include Kanopy, Hoopla, Overdrive providing movies, TV shows,
eMagazines, eBooks, and eAudiobooks (it was not possible to do a usage breakdown by type)
[3] Learning and resource databases include Learning Express, Consumer Reports, EBSCO databases, and
Gale databases.
[4] Since May 2020
[5] Sept 2022 -Reach spike due to September 2022 Community Survey
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Description of Project Date Started Notes/updates as of 11/22/2022 Status

Trustee Education Policy 11/28/2022

Will discuss whether there is a need for a Trustee 

Education policy with Attorney In progress

Safety/Disaster Plan update 11/28/2022

New Assistant Director will revive Safety 

Committee and update Safety/Disaster Plan In progress

Electronic sign/mural for Main 11/28/2022

Quotes needed for electronic sign/lettering/mural 

to increase visibility of Main Library In progress

Youth Services Gallery 11/28/2022

Current exhibit in YS gallery is related to YS 

programming. YS will include plan for gallery in 

their December report for January Board meeting. In progress

Volunteer program 10/17/2022

New Assistant Director will work with the Outreach 

Coordinator on a structured volunteer program In progress

Selling LBPL branded items 9/27/2022

After dozens of patron requests, ordered Beach. 

Read. Repeat. Canvas bags to sell Completed

Add notarizing as a library service 6/1/2022

One staff member is a fully licensed notary. Three 

additional staff members passed their notary exam 

and are waiting on their license numbers for NY 

State. Policy in 11/28 Board Packet In progress

Tracking strategic plan progress 7/1/2022

FY 2023 YTD update will be covered at 11/28 Board 

Meeting In progress

Community Survey 7/1/2022

Community survey results will be covered at 11/28 

Board meeting In progress

Charging for craft supplies 6/3/2022

Online payment and library card verification 

modules are $1,500 each for set-up with no 

ongoing costs besides what we are currently paying 

yearly for LibraryCalendar. Library card verification 

will have to be coordinated with NLS. I'd like to 

work on implementing these in early 2023 after 

some other projects have been completed. In progress

HVAC - replacement of HVAC units by LBSD

Installation of two units anticipated in early 

December. Contractor is working on plans for 

installation of three more units In progress

Library's facilities inspection 

LBSD believes that these are all maintenance items 

that the Library is responsible for. Director, 

Attorney, and Administrative Assistant are working 

on response. In progress

LBSD Capital Projects list for Main Library

LBSD will cover all items on the list generated by 

their architect, either as part of bond or multi-year 

operational funded project In progress

First Floor Redesign

On hold until H2M facilities inspection projects are 

assessed On hold

Retirement Incentive Package Five employees accepted the retirement incentive Completed

Alarm system Still on hold until 1st floor renovation On hold

Security cameras

Update as of 11/22/2022 - EZSecurity is waiting on 

delivery of cameras (supply chain issue delays) 

Based on 9/19/22 Board approval, Technology 

Librarian is working with EZSecurity to order and 

install new system and cameras. On hold

Civil Service/High Priority positions

Interviews concluded, staffing plan will be covered 

at 11/28 meeting In progress

Employee Handbook

Reviewing content with Attorney. Working to set 

up a staff "intranet" for employee handbook and 

other vital staff information In progress

Director's Updates on Current Projects - for 11/28/2022 Meeting
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Banking accounts

Signing of yearly banking documents on 10/17/22 

agenda. After the banking documents are updated, 

theTreasurer will review accounts to set up funds 

transfers/account consolidations. In progress

Parking meter impact on Library patrons and 

staff

No additional update as of 9/30/22

As of 9/13/2022 - City may be holding a work 

session next month but no further update at this 

time In progress

Updated CBA 7/1/2022

CSEA is still working on the first draft of the revised 

CBA. The CSEA Labor Relations Specialist has been 

in contact with the attorney. In progress

Flood barriers Flood barriers were installed. Completed

Tracking donations - bills on separate warrant 5/24/2022

Treasurers says that separate warrants are not 

needed. QuickBooks is set up to track incoming and 

outgoing donations/grants via another mechanism. Completed

WiFi upgrade 5/24/2022

SLICE installed all equipment in the last week of 

September and the new higher speed WiFi was 

deployed shortly thereafter Completed

RFP - Attorney The Board approved Andrew Martingale Completed

The Library is Open Campaign 5/24/2022

After completing the strategic plan goals and 

objectives, we decided that the focus of the 

postcard campaign should be solely on 

encouraging public input via the community survey. 

We'll save "The Library is Open" postcard design 

for another mass mailing. Other
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Contract negotiations

Contract negotiations wrapped up in June and the 

Board approved a MOA to implement the changes. 

Added updated CBA as another project although 

the timeline for that is entirely dependent upon 

CSEA. Completed

Fencing behind library Fence installed Completed
Comparison of Library usage pre-COVID (2019) 

and current usage 6/3/2022 Included in the July 2022 Board Packet Completed

FY 2023 to 2025 Strategic plan
Draft of FY 2023 Goals and Objectives included in 

July Board packet In progress

Harvey Weisenberg donation Attorney is working on follow-up with Harvey In progress

Add start dates to monthly Project Updates 5/24/2022 Added on new projects moving forward Completed

By-laws update

Revised by-laws approved in March 2022. 

Additional revisions in April Board packet In progress
Revise and update Director's performance 

evaluation form Included in April 2022 Board packet In progress

Update Working Remotely policy Included in April 2022 Board packet In progress

Gifts & Donations policy Included in April 2022 Board packet In progress

Faithful Performance Bond for Treasurer

Consulted with Attorney & Insurance Broker.  

Insurance Broker said that while some 

governmental entities need a separate bond, we 

already have faithful performance coverage for the 

Treasurer  included under employee dishonesty. In progress

Book lease update

Update will be in Director's Report for April 

meeting In progress

High-priority positions Combined with Civil Service on 4/9/2022 In progress

Claims Auditor

Procedure for the Board to conduct monthly claims 

audits included in March Board packet. Completed

RFP - Treasurer

Treasurer recommendation in March board packet 

for vote Completed

Door counters

In-library usage for Main included in January 2022 

report Completed
HVAC - heat exchange replacement on three 

current units Completed on 1/12/2022 Completed

Harvey Weisenberg permanent exhibit Exhibit opened on 2/5 Completed

Entrance roof/overhang

Inspected as part of facilities inspection on 

1/25/2022. Moved this project to facilities 

inspection. Other

Updated Organizational Chart

Included in Director's Report in February 2022 

Board Packet Completed

Business Office salary increases

Kim's evaluation/merit increase was approved at 

1/2022 Board meeting. Jill's evaluation/merit 

increase is included in 2/14/2022 board packet. Completed
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Long Beach Public Library 
Monthly Report –October 2022 

Patron Services 
1. Department head projects

Jakea Williamson 

 Interviewing potential candidates
 LBPL patron survey- Circulation
 Book club materials
 High demand holds
 Room reservations
 Developing, implementing, and monitoring policies, procedures, and work flow

2. Department Projects

Phillip Boccia. 
 I’ve installed with the vendor SLICE our updated Wi-Fi system and have coordinated for the upcoming
security camera install in Oct. I had my monthly security program (Big Data) which had over 30,000 attendees.
Ok, there were 4. But WHOO!, They could barely contain themselves, and sadly, they left crying because every
company has their private information and it’s basically too late for anyone to do anything about it.
 Weeding continues somewhat in my sections but I’m slowing down somewhat since the  shelves would
be bare, like old mother hubbard.

Diane Dudderar 

 Repairing damaged books

Russell Stein 

 Statistics for LBPL patron surveys

Tom Wojciechowski 

 Short play festival

3. Department Head Completed training/workshops

 Library tour listening session
 Head of circulation meeting

4. Issues/ Concerns

 Staffing changes

5. Goals

 Goals for October 2022 Completed?
No, still working on it.
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 Goals for November 2022 
Get all processing specs updated.  
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October 2022 
Long Beach Public Library Youth Services Report 
Prepared November 3, 2022 by Jennifer Firth, Department Head 

 
1.  STAFFING   
      And…. once again, the Youth Services Department has been struck by Covid.  We 
      continue to be lucky in that only one staff member was affected. They were back to  
      work within 6 days. Mrs. Suarez-Matos and I have been highly involved with interviewing 
      for Librarians for the Youth Department and for other various librarian positions around  
     the building. 
 
2.  YS ROOM WALK-IN ATTENDANCE: Hand Count 
    JAN    YS Room Attendance:  Adults   246,   Teens    63,    Kids   173=  total      482 
     FEB    YS Room Attendance:  Adults   355,   Teens    61,    Kids   321=  total      737  
     MAR  YS Room Attendance:  Adults   533,   Teens    70,    Kids   577=  total  1,180 
     APR   YS Room Attendance:  Adults   583,    Teens  124,   Kids   603 = total  1,310 
     MAY  YS Room Attendance:  Adults   538,    Teens  111,   Kids   457 = total  1,106 
     JUNE YS Room Attendance:  Adults   679,    Teens  155,   Kids   656 = total  1,645 
     JULY  YS Room Attendance:  Adults   594,    Teens  185,   Kids   611 = total  1,390 
     AUG  YS Room Attendance:  Adults   749,    Teens  186,   Kids   776 = total  1.711 
     SEPT  YS Room Attendance:  Adults   679,    Teens  191,  Kids   628 = total  1,498 
     OCT   YS Room Attendance:  Adults   733,    Teens  187,  Kids   668 = total  1,588 
     NOV  YS Room Attendance:  Adults  
     DEC   YS Room Attendance:  Adults  
_____________________________________________________________________________ 
                                                                     Total Attendance for 2022 = 12,647 visits in 303 days                                                            

3.   TOTAL PROGRAMS AND ATTENDANCE 
       Children’s Programs:  55         Children’s Attendance:  1,454 
       Teen Programs:            7          Teen Attendance:               182 
              
4.   GRAB & GO CRAFT KITS 
      # of Types of Grab & Go crafts given out:     13 
      # of total Grab & Go craft kits given out:    732 
 
5.    MEETINGS AND WEBINARS ATTENDED BY YS DEPARTMENT STAFF 
         Miss Firth 
         10/12 22 Crisis Communications & Preparation [Zoom]  
         10/24 /22 NLS- Children's Department Head Meeting [Zoom] 
         Mrs. Suárez-Matos 
         10/12/22 LILRC - Haunted Libraries and How to Coexist with Your Ghosts: A Study in Adaptive Reuse with Cortney 
                Orme 
         Miss Menzzasalma 
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 Mrs. Kelly 
        10/12/22 LILRC - Haunted Libraries and How to Coexist with Your Ghosts: A Study in Adaptive Reuse with Cortney 
                Orme 
          10/25/22 NLS: BOOK BUZZ 
 

 
   6.   iCode 2/ WEEDING PROJECT 
       This project continues on a daily basis with 7 sections of the youth department done. 
         
  7.   BOOK DISPLAYS 
          Displays For the month of October included “Hispanic 
        Heritage Month”, “Diwali” and “Halloween” 

           
 

                                      
   
 
8.   CLASS VISIT! 
       We had our first in house class visit since COVID started.  A 6th grade class of 16 students 
       from the Long Beach Middle School visited us and were given their new library cards and 
       checked out a book each. 
 
9.  NEW PROGRAM STARTING IN NOVEMBER 

        Miss Tanya and Miss Eileen are binging back our popular pre-covid play 
dough club.  Parents are so excited… and registration is full!!!!! 
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9.  HALLOWEEN IN THE YOUTH DEPARTMENT! 
 

 
OUR BIG BULLITIN BOARD CREATED BY MRS. SUAREZ-Matos and Mrs. KELLY 

 

        
OUR INSTAGRAM/PHOTO OPPOTUNITY 
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OUR BARBIE GRAVEYARD CRAFT with Miss Tanya and Miss Eileen 
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10.   PRESCHOOL YOGA with Miss Nicole at the main library.  She also doing a Kids Yoga class 
         at West End Branch. 
          

 
 
11.  GRAB & GO CRAFT KITS 
         Paper Craft Kits made in-house designed by Miss Eileen to feed our popular Grab & Go  
         Craft demand as a low-cost option. 
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12.  OUT REACH 
       Miss Nicole Went to the Brookville Center for Children’s Services; known locally as the 
       Sea Spray Group Home, located in Lido Beach; to do Halloween Crafts and a story time 
       with the teen residents.  The 25 teens who took part enjoyed themselves immensely.  
 
         

 
 

Pg 6 
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MONTHLY REPORT – October 2022 
Jeannine Dillon, Program & Marketing Librarian 😊😊 
 

Original Program Development for September 
• LBNY Bestseller Book Club: Tomorrow, and Tomorrow, and Tomorrow with Natasha Drax  
• Adult Craft: led Diamond Painting class 
• Adult Craft: practicing the adult craft for November on the Cricut 

Classes/Training   
• ALA Hybrid Programming Webinar on 10/12/22 
• Crisis Communication for Libraries on 10/12/22 
• Creating Safe Spaces for People with Dementia on 10/21/22 
• LILRC Volunteer Income Tax Assistance on 10/26/22 

Maintain and Update Library Calendar AS 
• New Calendar Look: worked with Dustin, Tara, and others for the new font and look for the 

events calendar. Readability and clarity are stronger now. 
• Daily work: Write copy for all new adult programs where appropriate 
• Manage registration: monitor the waitlists, notify patrons of open spots, eliminate duplicate 

registrations. 

Program Moderation 
• On a weekly basis, I typically moderate at least a few of following programs online (alternating 

with other librarians): 
o Chair Yoga with Kathleen Regan 
o Gentle Yoga with Beverlee Bertinetti 
o Low-Impact Cardio with Lori 
o Meditation 
o Yoga for Health & Peace with Stephanie Durso 

Booking Programs 
• For October, we reduced our program offerings as usual per summer protocol, but booked the 

following new/ongoing programs:  
o Qi Gong (West End) 
o Short Play Festival with AIP 
o Seashore Gardening 
o Coins and Their Value 
o AARP Smart TEK Workshop 
o Around Town with Assemblyman Ari Brown 
o Poetry Open Mic Night with the Nassau Poet Laureate Paula Curci 
o Chopra Meditation (Point Lookout) 
o Chopra Meditation (West End) 
o AARP Defensive Driving with Gretchen Danby 
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o The Class of Life with Paul Failla 
o Medicare Made Easy 
o Haunted Long Island 
o Meet Local Horror Artist Dan Henk (via Nicole Menzzasalma) 
o Women of Distinction with Assemblyman Ari Brown 
o 10,000 No’s: Overcoming Rejection with Matthew Del Negro 
o Hocus Pocus Halloween Party! 
o Nassau County Property Tax Exemption Workshop 
o Empire Defensive Driving with Pat Mauro 

I am working closely with Carole, Ingrid, and Ron at our branch libraries to try and increase programs 
and offerings there. Chopra Meditation has been popular.  

Outreach & Patron Services   
• Joseph Abate – hired Herald photojournalist to do a small Sandy exhibit in the local history area 

called “Resilience” to commemorate the 10 year anniversary. 
• Great Books Discussion: We have been working with Linda Breen on the 22/23 Great Books 

program. 
• Artists In Partnership: worked closely with Johanna Mathison at Artists in Partnership for the 

Short Play Festival.  
• West End Art/Long Beach Art League: continue to work with both art groups for marketing and 

promotion of their work and organization. 
• Continuing to work with Judith Loeb at Hillside Library and 12 other libraries in Nassau County 

on the Health Share (we shared Autism Spectrum Vocational Job Training; Fatty Liver Disease; 
Fall Prevention; Know the Facts about Breast Cancer; 2022 Legal Advice for Parents of Adult 
Children with Special Needs; Learn to Sleep Better)  

• Town of Hempstead: write copy and select programs to advertise with the TOH.  

Tracking/Reporting 
• Tracked and logged attendance for all programs that I moderated. 
• Approved all payments and invoices with the Business Office 
• Contracts with accompanying schedule A’s going out to all new presenters and filing in Teams 
• Organizing monthly programs into a Marketing & Promotions spreadsheet every month for 

Madison, Tim, and Ron.  

Weekly Program Eblasts & Channels: Writing, Editing 
• Write/edit all the AS eblasts 
• Shorten and edit the event descriptions for the weekly eblast 
• Write/edit event-specific eblasts for concerts or big events as needed (Community Survey; Short 

Play Festival this month) 
• Work with Ron and Tim on editing and printing Channels every month 

Supervisory Role/Madison Gusler/Social Media 
• Supervise Madison Gusler in her social media role at the Library 
• Please see a breakdown of top line social media statistics on pages 3-4 
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• Review a portion of social media posts before they are published 
• Meet monthly with Tim, Madison, and Ron to highlight marketing needs for the upcoming 

month. 

Website Maintenance 
• Help regularly maintain the website, specifically streaming TV & movies, downloading ebooks 

and audio books. 
 

Social Media Stats (prepared by Madison Gusler) 

Insta Totals August September October                       

Accounts Reached  31,279 20,998                       

Followers Reached  660 525                       

Non-Followers Reached  30,619 20,473                       

Accounts Engaged  1,061 1,166                       

Followers Engaged  221 176                       

Non-Followers Engaged  840 990                       

Total Impressions  52,624 39,807                       

Content Interactions  1,673 1,694                       

Followers 1,528 1,588 1,644                       

Net Followers  60+ 56+                       

Total Posts  32 29                       

Post Reach  2,767 3,491                       

Post Interactions  658 607                       

Post Likes  493 467                       

Post Comments   26 24                       

Post Saves  41 20                       

Post Shares  48 50                       

Total Stories  82 66                       

Story Reach   396 408                       

Story Interactions  12 6                       

Story Replies  4 0                       

Story Shares  8 6                       

Total Reels  6 3                       

Reels Reach  27,600 15,400                       
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Reels Interactions  804 365                       

Reels Likes  665 288                       

Reels Comments  15 4                       

Reels Saves  82 59                       

Reels Shares  42 14                       

Total Videos  0 0                       

Profile Activity  475 407                       

Profile Visits  427 386                       

Website Taps  48 20                       

Email Button Taps  0 1                       
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Joan Yonish (Adult Services/Outreach Librarian) 

October 2022 Report 

On October 17th, I led a film discussion on the movie An American in Paris.  Eight people attended and 
they all enjoyed the film. 

On October 21st, I had a book discussion on the memoir Thank Heaven by Leslie Caron.  Eight people 
attended and they found the book absorbing and revealing. 

I kept up with deliveries to the individual homebound and the nursing and rehabilitation homes. 
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Form Name: Adult Services Monthly Report
Submission Time: November 9, 2022 11:14 am
Browser: Chrome 107.0.0.0 / Windows
IP Address: 160.72.80.202
Unique ID: 1031644884
Location: 41.7299, -72.8433

Name Lenora Ashford

Email lashford@longbeachlibrary.org

Title Adult Services Librarian

Month October 2022

Collection Development & Maintenance The legal and test books are in need of updating so I have been ordering
more of those. There also some medical conditions we don't have newer
materials on so I've been withdrawing the old ones to make room for the
new books.

Programs Moderating was normal.

Projects Graphic Novel weeding has been completed.

Community Engagement na

Professional Development &
Conferences

Attended the following panels at NYCC:
NYCDOE Civics for All Comics Group 
From Pixton to Zines: Creating Effective Comics Programming in Libraries
Case Studies: Building Multicultural Spaces in Schools Through the Power
of Geek
The Manga Industry and Your Library
This Manga is Awesome! Manga Must-Reads and Underrated Gems
Publishers Weekly presents: Comics in the Post Pandemic World
Comic Book Legal Defense Fund: Defending Comics Today
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October 2022 report 
Mary Aileen Buss 

 
• Created CatReqs for material waiting to go to NLS for cataloging. This enables us to 

begin circulating these materials immediately instead of continuing to wait.  
• Helped train new Adult Services trainee.  
• Wrote procedure manual for museum passes.  
• Followed up on new museum memberships for Brooklyn Botanic Garden and Old 

Westbury Garden.  
• Set up Tixkeeper for 2023 museum pass circulation.  
• Prepped for November craft program (mug craft). 
• Monthly librarian schedules, including revamping because of retirements 
• Proofed and edited Library Calendar (weekly) 
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Natasha Drax 
October 2022 
Board Report 
 
COLLECTION DEVELOPMENT & MAINTENANCE  
I am continuing to weed the TV show section of the DVD collection. There are still significant 
delays from Baker & Taylor in receiving our orders.     
  
PROGRAMS  
On October 26th, Jeannine and I hosted our Bestseller’s Book club. We read Tomorrow, and 
Tomorrow, and Tomorrow by Gabrielle Zevin. The book is a look at a long-term friendship 
between two video-game developers. The group consensus was that it was a fantastic read and 
almost everyone really enjoyed it.   
I scheduled 8 movies for adults this month, which included the family-friendly film Vivo to end 
Hispanic-American Heritage Month. I also screened the film Indian Horse for Indigenous 
People’s Day.   
In addition, my first program as Outreach Librarian was held on Friday, October 28th. We 
screened the movie Hocus Pocus for our first Halloween Pizza Party. I reached out to the local 
restaurant Brixx and Barley, who graciously matched our purchase of 8 pizza pies at a reduced 
cost, for a savings of $90. We had 95 people in attendance, many of whom were dressed up in 
their Halloween costumes. Many people expressed thanks for having a kid-friendly Halloween 
event.     
 
COMMUNITY ENGAGEMENT  
See Pizza Party program above.  
 
PROFESSIONAL DEVELOPMENT & CONFERENCES  
On Wednesday, October 26th, I attended a webinar held by the Long Island Library Resources 
Council about tax assistance for the upcoming season. It was not as informative as I had hoped 
but Bethpage Federal Credit Union will again be providing limited services for qualifying 
persons.  
 
OTHER  
I took a two-week trip to England to visit family and celebrate a few birthdays. This has been my 
first significant vacation since 2017 and I am grateful for paid time off to be able to do so.   
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Ron Carroll (Adult Services/West End Librarian) 

October 2022 Report 

• Worked on the 'Channels' newsletter. 
• Helped patrons with printing, copying, faxing, and scanning at both Main and West. 
• Assisted patrons with filling out and submitting applications for financial aid. 
• Searched for materials and placed them on hold. 
• Registered patrons for various programs. 
• Issued and renewed library cards. 
• Prepared West End Branch for events.  
• Advertised upcoming library events in the window, on the sandwich board, and by placing flyers 

within the branch. 
• Removed items from "new" status and shelved them with the existing collection. 
• Assisted patrons in locating materials within the library. 
• Checked items in and out. 
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RESOLUTION TO AMEND 

THE Long Beach Public Library 

403(b) RETIREMENT PLAN 

WHEREAS, the Long Beach Public Library(“District”) maintains the Long Beach Public Library 403(b) 

Retirement Plan (“Plan”); and  

WHEREAS, the Plan was duly adopted on the 1st  day of January, 2009 by the Library’s Board of Trustees 
(“Board”); and 

WHEREAS, the Board desires to restate and amend the Plan as regards section 5.4 Hardship Withdrawals; 

NOW, THEREFORE, BE IT RESOLVED that section 5.4 of the Plan is hereby restated and amended to 

read as follows:  

5.5 Hardship Withdrawals 

(a) Hardship withdrawals shall be permitted under the Plan to the extent permitted by the Individual

Agreements controlling the Account assets to be withdrawn to satisfy the hardship.

(b) The Individual Agreements shall provide for the exchange of information among the Employer or

Employer’s agent and the Service Provider(s) to the extent necessary to implement the Individual

Agreements, including, in the case of a hardship withdrawal that is automatically deemed to be necessary to

satisfy the Participant's financial need (pursuant to Section 1.401(k)-1(d)(3)(iv)(E) of the Income Tax

Regulations).  In addition, in the case of a hardship withdrawal that is not automatically deemed to be

necessary to satisfy the financial need (pursuant to Section 1.401(k)-1(d)(3)(iii)(B) of the Income Tax

Regulations), the Service Provider shall obtain information from the Employer or other Service Provider(s)

to determine the amount of any plan loans and rollover accounts that are available to the Participant under

the Plan to satisfy the financial need.

(c) Safe Harbor Contributions/QNECs/QMACs.  Effective 1/1/2020, hardship distributions are

permitted from Qualified Non-Elective Contributions, Qualified Matching Contributions or contributions

used to satisfy the safe harbor requirements of Code sections 401(k)(12) or 401(k)(13), or 401(m)(11) or

401(m)(12), if available under the Plan and not held in a Custodial Account.

(d) Amount Necessary to Satisfy Need Requirement. Effective 1/1/2020, a distribution will be 

determined to satisfy an immediate and heavy financial need only if the three criteria listed below are met: 

i. The distribution is not in excess of the amount required to satisfy the financial need

(including any amounts necessary to pay any federal, state or local income taxes or penalties reasonably 

anticipated to result from the distribution); 

ii. The Participant has obtained all other currently available distributions, other than

hardship distributions, under any deferred compensation plan, whether qualified or nonqualified, 

maintained by the Employer; and 

iii. The Participant has represented (in writing or by an electronic medium) that he has

insufficient cash or other liquid assets to satisfy the financial need. 

(e) Six-Month Suspension. Effective 1/1/2020, the Plan will not initiate a six-month suspension 

period on Elective Deferrals (and after-tax contributions) following a hardship distribution.   

(f) Loan Requirement. Effective 1/1/2020, Participants are not required to take all available 

nontaxable loans before applying for a hardship distribution. 

(g) Modification of Repair Expense.  Between 1/1/18 and 2/17/19, the plan modified the safe harbor

immediate and heavy financial need expense relating to damage to a principal residence (i.e., §1.401(k)-

1(d)(3)(iii)(B)(6) and Basic Plan Document 5.5(g)) to include expenses for the repair of damage to the

Employee's principal residence that would qualify for the casualty deduction under Code section 165.

Effective 2/19/19, the plan modified the safe harbor immediate and heavy financial need expense relating
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to damage to a principal residence (i.e., §1.401(k)-1(d)(3)(iii)(B)(6)) to include expenses for the repair of 

damage to the Employee's principal residence that would qualify for the casualty deduction under Code 

section 165 (determined without regard to section 165(h)(5) and whether the loss exceeds 10% of adjusted 

gross income).   

 

(h) New Safe Harbor Financial Need Provision.  Effective 1/1/2020, the following immediate and 

heavy financial need will be considered as a safe harbor criteria for hardship distributions in addition to the 

safe harbor financial need provisions outlined in 5.5(g) of the Basic Plan Document and §1.401(k) -

1(d)(3)(iii)(B): 

 i. Expenses and losses (including loss of income) incurred by the Employee on account of a 

disaster declared by the Federal Emergency Management Agency (FEMA) under the Robert T. Stafford 

Disaster Relief and Emergency Assistance Act, provided that the Employee's principal residence or 

principal place of employment at the time of the disaster was located in an area designated by FEMA for 

individual assistance with respect to the disaster.  

 

 

IN WITNESS WHEREOF, the District has caused this Resolution and Amendment to be adopted this ____ 

day of ____________, 2022. 

 

Long Beach Public Library  

 

By: __________________________ 
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FY 2023 Budget
July 1, 2022 through June 30, 2023

Revised for approval at 11/28/2022 Board Meeting

 FY 2023 Original 
 FY 2023 revised 
11/28 

Notes 
(for funds 

transfers/changes 
over $5,000)

3100
Appropriation from the Library's Reserves (Economic Uncertainty 
Fund) 100,000$                    100,000$                    
Appropriation from the Library's Reserves (Innovation and Special 
Projects Fund) -$                             -$                             

4050.00 Real Property Taxes 3,680,649$                 3,680,649$                 
4022.00 PILOT (Payments in Lieu of Taxes) 4,950$                         4,950$                         
4014.00 Fines and fees 7,500$                         9,500$                         
4030.00 Interest and Earnings 1,500$                         3,500$                         
4040.00 Miscellaneous Revenues 15,000$                      15,000$                      
4020.00 NYS Library Aid and government grants 7,500$                         7,500$                         

Donations, gifts, endowments -$                             2,000$                         

Separated private 
donations from 
government grants

3,817,099$                3,823,099$                

 FY 2023 Original 
 FY 2023 revised 
11/28 

Notes 
(for funds 

transfers/changes 
over $5,000)

238,277$                    219,277$                    

6420.00 Books (all formats)
6420.BP Books and Audiobooks, Print 110,000$                    88,000$                      

 Decreasing based on 
circ stats for physical 
vs. digital materials 

 $                          158,000.00 
6420.BD eBooks and eAudiobooks, Digital 60,000$                      70,000$                      

 Increasing based on 
circ stats for physical 
vs. digital materials 

6450.00 Films (all formats) 6450.FD DVDs 20,000$                      15,000$                      
16,500.00$                             6450.FS Streaming Films / Film Licensing 2,500$                         1,500$                         

6455.00 Music (all formats) 6455.CD Physical CDs 3,000$                         2,000$                         
2,277$                                     6455.ST Streaming Music / Services 277$                            277$                            

6457.00 Magazines & Newspapers 6457.MD/MP
 $                                       8,500.00 

6457.00 Research/Learning 6457.DI/RL
 $                                     34,000.00 

124,606$                    105,500$                    

6280.A-AS Adult Programs & Supplies 6280.A Adult Programs 63,106$                      49,000$                      

 Decreased based on 
forecast for increase 
in staff-led and 
decrease in external 
presenter programs 
through June 2023. 

52,500.00$                             6280.AS Adult Program Supplies (previously included in Adult Programs) 3,500$                         3,500$                         

6280.J-JS Youth Programs & Supplies 6280.J Youth Programs 40,000$                      35,000$                      

 Decreased based on 
forecast for increase 
in staff-led and 
decrease in external 
presenter programs 
through June 2023. 

42,000.00$                             6280.JS Youth Program Supplies (previously included in Youth Programs) 7,000$                         7,000$                         
6280.F Program Innovation Fund 6280.F Program Innovation Fund (prev.Festivals, incld in Adult Pgms) 5,000$                         5,000$                         
6280.MU Museum Passes 6280.MU Museum Passes 6,000$                         6,000$                         

71,500$                      66,500$                      

6440.HT Hardware Technology 22,000$                      18,000$                      

6440.SW Software and Online Services 23,500$                      23,500$                      
6440.LT Leased Technology 16,000$                      16,000$                      
6440.PT Peripheral Technology 10,000$                      9,000$                         

75,500$                      74,500$                      
6460.SU Library Supplies 13,500$                      12,000$                      

6400 - Library Materials

Magazines and Newspapers (Print and Digital)

Research, Learning, and Databases (Print and Digital)

Estimated Revenue

Estimated Expenditures

Total Estimated Revenue

8,500$                         

34,000$                      

6280 - Library Programs

8,500$                         

34,000$                      

6440 - Technology

6460 - Library Operational Expense
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FY 2023 Budget
July 1, 2022 through June 30, 2023

Revised for approval at 11/28/2022 Board Meeting

6460.PO Postage 3,500$                         5,000$                         

6460.CM Communications and Marketing 6,500$                         5,500$                         
6460.IN Insurance 52,000$                      52,000$                      

171,700$                    162,000$                    

6610.NS
NLS Services- ILS and NLS General Support (previously included in 
Municipal Services) 90,000$                      85,000$                      

6610.GU Security 55,000$                      52,000$                      
6610.AC AccuData 12,000$                      10,000$                      
6610.MI Misc. (book drop, collection agcy, water cooler etc.) 14,700$                      15,000$                      

259,000$                    252,000$                    
6640.BR Branch Rentals 85,000$                      81,000$                      
6640.UT Utilities 67,500$                      67,500$                      
6640.TE Telephone 21,000$                      21,000$                      

6640.CM Cleaning & Maintenance Supplies 8,500$                         8,500$                         
6640.BM Repairs  / Maintenance to Bldg/Equip 50,000$                      50,000$                      
6640.FU Replacement Furniture 5,000$                         3,000$                         
6640.MI Facilities / Miscellaneous Building Maintenance Expenses 22,000$                      21,000$                      
6640.CP First Floor Renovation -$                             -$                             

23,000$                      21,000$                      
6615.00 Civil Service, Water, Sanitation 23,000$                      21,000$                      

-$                             -$                             
Capital Projects Fund -$                             -$                             
Innovation and Special Projects Fund -$                             -$                             

56,500$                      57,700$                      
6270.PF Professional Services 50,000$                      50,000$                      
6270.TR Travel and Training 4,500$                         5,500$                         

6270.DM Dues and Memberships 2,000$                         2,200$                         
2,797,016$                 2,864,622$                 

5000.00 Salaries 5000.00 Salaries 2,018,383$                 2,014,872$                 

 Includes all new 
positions + PTO 
payouts for retirees 

6500.01 Hospital and Medical Insurance 373,227$                    373,227$                    

6500.EB 6500.02 NYS Retirement 224,500$                    178,676$                    

 Actual invoice was 
less than initial 
estimate from 
NYSLRS 

6500.03 Social Security/ Medicare 154,406$                    154,138$                    
6500.05 Unemployment -$                             -$                             

6500.M Miscellaneous Employee Expenses 26,500$                      143,709$                    
 Retirement incentive 
payments 

3,817,099$                 3,823,099$                 

(0)$                               (0)$                               

6610 - Other Operational Expenses

6615 - Municipal Services

Reserves

6640 - Facilities (Used to be called Building Maintenance)

Total Estimated Expenditures

Employee Benefits (Medical, 
Retirement, etc.)

6270 - Professional Fees

6500 - Personnel
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REGULAR MEETING       NOVEMBER  __, 2022  
 
RESOLUTION: 
 

RESOLUTION TERMINATING GIFT AGREEMENT 
 
 
WHEREAS, the Library entered into a “Gift Agreement” dated July 21, 2021, which, among other 

things, required payment to be made by the Donor, in full, by August 31, 2021. 
 
WHEREAS, the Donor has defaulted in their payment obligations;  
 
RESOLVED, that in light of the default in the payment obligations, the Library hereby terminates 

the Gift Agreement.   
 
 
DISPOSITION OF THE BOARD 
 
MOVED:   ____________________________ 
 
SECONDED: ____________________________ 
 
THOSE IN FAVOR _____ THOSE OPPOSED ______ THOSE ABSTAINING ______ 
 
COMMENTS: _______________________________________________________________ 
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  Approved: 1/2020 

Revised and approved: XX/20XX 
 

Public libraries are places of information, knowledge and learning. Public libraries are one of the few 
public spaces in communities and in the country where anyone may come and be welcomed and served, 
where they can find a space and find their voice.  

Long Beach Public Library is committed to serving everyone, especially those in the community who 
most need access to services and resources and for whom barriers may sometimes hinder full and 
equitable access.  

Because the library is for everyone, the Long Beach Public Library Board of Trustees has established 
Rules of Conduct to ensure that: 

• All library patrons may use and enjoy services, materials, and facilities without unreasonable 
interference and disturbance from others 

• All library patrons enjoy safe and secure library facilities 
• All library employees have a safe and secure workplace 
• Library materials and facilities are protected from damage and theft 

The following behaviors are prohibited within library facilities or at library events:  

• Inflicting physical harm or unwanted physical contact 
• Harassment or threatening behavior (i.e. physical, sexual, verbal, stalking) 
• Using obscene or abusive language or gestures  
• Making unreasonable noise, including loud talking on a cell phone or otherwise. 
• Engaging in sexual conduct or lewd behavior 
• Having a knife, gun, or any other weapon, look-alike weapon, or any other objects that can be 

reasonably considered as weapons 
• Smoking or vaping 
• Eating or drinking except as approved by Library administration 
• Using alcohol and/or public intoxication 
• Selling, soliciting or using illegal drugs 
• Sleeping in the Library or at the Library’s entrance 
• Making unreasonable use of the rest rooms, including laundering clothes and bathing 
• Soliciting, petitioning, or canvassing 
• Selling any goods or services 
• Using a bicycle, skates, skateboard, scooter, or any like item 
• Theft including deliberately removing library materials without checking them out 
• Bringing in an animal, unless it is assisting a person with a disability or part of a library program 
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  Approved: 1/2020 

Revised and approved: XX/20XX 
• Damaging, defacing, or misusing any Library materials or property. This includes disabling 

Library equipment, changing hardware or software or settings on a Library computer, or using a 
Library computer for a purpose other than that designated by the Library 

• Creating, viewing, sharing or distributing pornography 
• Engaging in conduct that may reasonably be expected to endanger the health and safety of 

patrons or employees or cause or threaten damage 
• Coming up to the 3rd floor (staff floor) without an appointment 
• Engaging in online activities that violate the law or community standards 
• Engaging in any activity in violation of federal, state, local, or other applicable law or Library 

policies 

Additionally, the following rules must be observed: 

• You must wear clothing and shoes in the Library 
• You must not emit offensive body odors  
• Patrons are not permitted to bring any type of shopping cart into the Library 
• Personal belongings cannot be left unattended and must be removed from the Library when 

leaving the building 
• You must present your library card or other ID if asked by library employees or security officers 
• Large groups that want to visit the Library must get permission before they visit 
• Photography and recording by anyone besides Library staff members is not allowed on Library 

premises without prior permission 
• Children age 9 and under must be accompanied by a caregiver or other responsible person at 

least 14 years of age or older. Please see the library’s “Safety of Minors” policy for further 
information 

POTENTIAL CONSEQUENCES 

The Library reserves the right to inspect the contents of personal belongings. The Library also reserves 
the right to impose time limits upon use of Library resources to ensure all patrons have access.  

Patrons violating any rule of behavior risk being asked to leave or be banned from the Library and its 
properties. Library administration, security officers and designated library staff are authorized to ask 
disruptive patrons to leave the library, call police as appropriate and/or impose a 24-hour ban. Library 
staff will document violations of the Rules of Conduct via the Incident Report form and/or 
documentation log. All behavior violations will be investigated by library administration and longer bans 
may be instituted based on the nature of the violation. Depending on the severity of the violation, 
longer bans range from 30 days to over a year. Depending on the nature of the violation, patrons can 
also be arrested or be subject to other legal action. 
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Individuals whose Library privileges are suspended/revoked for longer than thirty (30) days may appeal 
that suspension/revocation to the Library Board of Trustees.  Individuals requesting an appeal must do 
in writing within thirty (30) days of suspension, indicating their desire for an appeal, and the basis 
therefor.  If the next Board meeting is more than 15 days from receipt of the appeal request, such 
hearing will be held at the next regular meeting of the Board of Trustees.  If less than 15 days, the 
hearing will be held at the following regular meeting of the Board of Trustees.  The Board shall render a 
written decision within fourteen (14) days of the appeal hearing. 
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Gifts and Donation Policy 

 
The Long Beach Public Library welcomes both monetary and physical donations/gifts. 
 

1) Monetary Gifts/Donations 
 
All monetary gifts will be accepted and used at the Library’s discretion, unless the donor requests 
a special usage agreement.  For donations of $5,000 or less, this agreement can be made between 
the donor and the Library Director, and acceptance is subject to the Director’s discretion.  For 
gifts of more than $5,000, the Board of Trustees must approve the agreement, and acceptance 
is subject to the Board’s discretion. Special usage agreements, of any amount, must be approved 
by the Board of Trustees. 
 
All monetary gifts shall be acknowledged by a letter to the donor from the Library Director or an 
appropriate representative of the library. In instances where the gift is in honor or memory of a 
third party or individual, a letter will be sent to the honoree and/or to his or her family to inform 
them of the tribute. 
 

2) Physical Gifts/Donations 
 
The Library may accept donations of physical items/library materials.  For physical gifts/donations 
that, in the Library Director’s reasonable discretion, have a fair market value of less than $5,000, 
the Library Director will choose whether to accept such donation(s) based primarily on (a) the 
condition of the item, (b) the popularity of the item, (c) the accuracy and currency of the item 
and (d) whether the item compliments the Library’s collection(s).  For physical gifts/donations 
that, in the Library Director’s reasonable discretion, have a fair market value of over $5,000, the 
determination whether to accept such donation(s) is to be made by Board of Trustees.  
 
The Long Beach Public Library retains full control over all donated materials, including to add 
such items to the Library’s collections, donate them to other institutions, or disposed of in other 
way, at the sole discretion of the Library.   No agreement will be made to waive this control. 
 
The Library does not provide pick-up service for donated materials and all deliveries of donations 
must be arranged in advance with the Library Director or their designee.  
 
The Library will acknowledge all physical gifts/donations in writing, by using the attached 
“Addendum.” It is the responsibility of the donor to have materials appraised before donating 
them to the Library.  In the event the donor seeks to set a monetary value to a physical 
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Gifts and Donation Policy 

gift/donation for tax purposes, it is the donor’s sole responsibility to establish a fair market value 
through the use of their own appraiser/experts.  The Library offers no such tax guidance or 
valuation advice.  
 

3) Accounting 
The Library Director shall report to the Board of Trustees all monetary gifts, not less 
than twice per year.  
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Addendum to Gifts and Donation Policy 

 
 
The physical gift described below is granted to the Long Beach Public Library to become 
part of its collection with the following understandings: 
 
Detailed Description of the Gift 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
 
Representation and Warranty 
 
The Donor represents and warrants that he/she is the sole owner of the gift and has the full 
right, title, authority, and interest to make the donation, and that  no agreement assignment, 
sale, or encumbrance has been or will be made or entered into which would conflict with this 
deed. 
 
Assignment of Rights 

 
The Donor grants and transfers to the Long Beach Public Library full and unlimited title to 
the above described gift, together with any and all rights to such gift Donor may have, 
including but not limited to any copyright to such gift and conveys to the Library full and 
unrestrained rights to archive, reproduce, display, lend and provide public access to such gift 
through the Library's physical and online collections. Such gift is made by Donor without any 
limitations or conditions upon the use of such gift by the Library. 
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Donor Agreement 
 
The Donor understands and agrees with the terms of donation stated in this Addendum.  The 
Donor has also been provided a copy of the Library’s “Gifts and Donation Policy,” which is 
incorporated herein by reference.     
 

 

Name of Donor (please print)  __________________________________________ 

 

Address    __________________________________________ 

 

     __________________________________________ 

 
____________________  __________________________________________ 
           Date       Signature of Donor 

 
 
 
 
 
 

Long Beach Public Library 
 

 
 
 

_____________________  By: ______________________________________ 
  Date                                                 Director 
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Public Meeting Room Policy 
When space is not being used for Long Beach Public Library sponsored programming and services, the 
Library’s meeting rooms are available for use by individuals, groups, organizations, and other entities. 
Programs are to be educational, cultural or recreational, and in strict compliance with New York State 
Education Law, § 414. 

The primary purpose of Library facilities is to implement regular Library programming and services. 
Library sponsored programs and activities are to take precedence in the assignment of meeting rooms; 
and may supersede any program scheduled.  

1. The Library Director, or their designee, is authorized by the Board of Trustees to review and act 
upon the applications submitted. 

2. Room reservation requests, including the Library’s indemnity agreement, must be submitted at 
least thirty (30) days before the requested date. If you need assistance with the online room 
reservation request system, please visit the Adult Reference Desk at the Main Library. 

3. Applications must be submitted by a Long Beach Library District resident sponsor aged 18 years 
or older. 

a. The sponsor must report attendance at each scheduled meeting by emailing 
attendance@longbeachlibrary.org or reporting it to the librarian at the Adult or Children’s 
Reference Desks.  

4. All meetings must be free and open to the public. 
a. For the safety of our youngest patrons, only parents or caregivers of the children 

attending a meeting or event shall be allowed to accompany them.  
5. Rooms are prioritized for groups with headquarters in, or that provide substantial services to 

the citizens of, the Long Beach Public Library District. If not a community group, priority is given 
to others in the order below.  

a. Local, county, state, and federal government agencies 
b. Local, county, state, and federal educational, cultural, civic, and recreational 

organizations 
c. Individual residents of the Long Beach School District 
d. All others 

6. All meetings must be fully completed fifteen minutes prior to the Library closing, unless 
arrangements are made at the time of the reservation.  

a. For meetings that extend past the Library’s regular closing time, there shall be a charge 
of $60 per hour, prorated by the quarter hour.  

7. No meeting shall exceed two (2) hours in length, without advance permission from the Library 
Director. 

8. At the Library’s discretion, Groups make be required to provide a certificate of insurance (i.e., 
proof of insurance) to the Library, naming the Library and its Board of Trustees as additional 
insured), as a condition of approval.  
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Public Meeting Room Policy 
9. No admission fee may be charged, no donations may be solicited, nor may any items, products 

or services be sold by any organizations utilizing a meeting room. Nothing shall be exhibited, 
displayed or given away without permission of the Library. 

10. To encourage the use of its meeting rooms for diverse events and to give all qualified groups 
access to this service, no group may book a meeting room more than once per month or 12 
times in a 12-month period. 

a. Organizations meeting regularly in the meeting rooms must renew their applications 
annually, prior to June 15. 

11. Should an individual or group fail to provide notification of a cancellation two times (“no-
show”), no rescheduling or rebook shall be allowed until coming before the Board of Trustees at 
its next scheduled meeting to discuss rescheduling.  

12. Announcements of meetings in the Library must neither state nor imply that the Library is 
sponsoring the meeting. Use of a meeting room does not mean endorsement by the Library of 
the group using it, or of the program presented. 

13. No intoxicating beverages may be brought to or consumed on Library premises. Light 
refreshments may be served with prior approval in the Program Room or in the 2nd floor art 
gallery 

14. Attendance shall be limited to the prescribed legal capacity of each meeting room. 
a. Main Library 

i. Auditorium (full/undivided) - 210  
ii. Auditorium (front half) – 96  

iii. Auditorium (back half) – 96  
iv. Auditorium (back west) – 65  
v. Auditorium (back east) – 48  

vi. Program Room – 50  
b. West End Branch – 40    
c. Point Lookout Branch – 40 

15. All rules of the Police, Health and Fire Departments are to be observed, including that seating 
arrangements must permit clear aisles and unobstructed access to exits. 

16. Applicants receiving permission to use the meeting rooms must be responsible for the conduct 
of attendees under their sponsorship. 

17. The applicant personally and the organization, shall be financially accountable for any damage 
or loss that may occur from the use of the meeting rooms. 

18. The Library is not responsible for damage to or loss of property of individuals or organizations 
that is used or left on the premises. 

19. There shall be no parties, celebrations or festivities of any kind permitted within meeting rooms. 
20. Sixty (60) days prior to an election date, no candidate running for office for his/her party or 

support at such election shall permitted to utilize meeting rooms or hold sponsored programs. 
Campaigning for or against a candidate for his/her party is also prohibited. 
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21. The meeting rooms shall be left in a clean and orderly condition. 
22. The right to revoke meeting room usage, at any time, is reserved by the Library. 
23. Additional stipulations may be imposed by the Library, as may be deemed necessary. 

Room Setup 

As part of the room reservation request, the anticipated setup and disassembling time for a meeting 
must be given. Typical room setup configurations can be selected at the time of booking. Library staff 
shall not be responsible for any special room set ups beyond what is available in the reservation system. 
In those cases, organizations shall be responsible for room set up and must return the room to the 
original arrangement at the completion of the meeting. Failure to comply may result in the suspension 
of a group’s meeting room privileges. 

Audiovisual Equipment Use 

Requests for audio-visual equipment must be made at the time the room is reserved. The suite of 
equipment available for each room or location varies. Trained library staff, when in the building, shall 
provide basic assistance with library-owned equipment. If staff are not available, the library shall 
provide simple written instructions for equipment use. The Library makes no guarantees that personal 
equipment shall be compatible with the Library’s system.  

Auditorium 

The Auditorium at the Main Library can be divided into two or three smaller meeting spaces. When 
applicable, given the intended use of the space and expected audience size, the Library requests that 
those interested in reserving the Auditorium use only part of the space to allow for the possibility of 
other programs and keep program noise to a minimum to ensure other programs and meetings 
happening simultaneously are not disturbed. Only covered drinks are allowed in the Auditorium.  

Indemnification 

In consideration of the use of the meeting room facilities, each entity or individual agrees that it shall 
pay for all damage to any property of the Long Beach Public Library resulting directly or indirectly from 
the conduct of any member, officer, employee or agent of the organization, group, or any person in 
attendance, and individuals and entities assume all responsibility and liability for property damage or 
personal injury or loss sustained by any attendee and indemnifies and hold harmless the Long Beach 
Public Library, its employees, and the Board of Trustees from any and all liability arising from the use of 
any meeting room, including the reasonable cost of attorney fees and expenses incurred in the defense 
of any litigation against the library arising out of any use of a meeting room. 
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 Programming & Event Policy 

Long Beach Public Library schedules, develops, and presents a wide variety of programs that 
provide opportunities for information, learning, and entertainment. Programming is an integral 
component of library services that: 

• Expands the Library’s role as a community resource
• Introduces patrons and non-users to Library resources
• Provides entertainment
• Provides opportunities for lifelong learning
• Expands the visibility of the Library

Ultimate responsibility for programming at the Library rests with the Library Director, who 
administers programming under the authority of the Board of Trustees. The Library Director, in 
turn, delegates the authority for program development and management to appropriate 
departmental staff. 

Library staff use the following criteria in making decisions about program topics, speakers, and 
accompanying resources: 

• Community needs and interests
• Availability of program space
• Availability of Library staff
• Treatment of content for intended audience
• Presentation quality
• Presenter background/qualifications in content area
• Budget
• Historical or educational significance
• Connection to other community programs, exhibitions or events
• Relation to Library collections, resources, exhibits and programs

In addition, the Library draws upon other community resources in developing programs and 
actively partners with other community agencies, organizations, educational and cultural 
institutions, or individuals to develop and present co-sponsored public programs. Community 
members interested in offering a program should submit a Program Proposal online. Library 
staff who present programs do so as part of their regular job and shall not be hired as outside 
contractors for programming.  
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Performers and presenters will not be excluded from consideration because of their origin, 
background, or views, or because of possible controversy. No program shall be permitted which 
poses the imminent threat of public unrest or violence. No program shall be permitted that 
endangers Library patrons, staff, Library facilities, or otherwise materially interferes with 
Library operations.  
 
The Library does not present programs that support or oppose any candidate for public office. 
To avoid even the appearance of supporting or opposing any candidate, the Library has 
declared it not in the public interest to allow a candidate running for public office (or any political 
party, entity or organization deemed to be affiliated with a candidate for public office) to sponsor library 
programs within sixty (60) days prior to an election for such a candidate.  Election information 
events, such as candidate forums that include invitations to all recognized candidates in a given 
election, may be offered by the Library. Petitions or campaign literature are not permitted to be 
distributed at such election information events. 
 
Professional performers and presenters that reflect specialized or unique expertise may be 
hired for Library programs. Payment to an external presenter will be set in accordance with the 
Library’s Procurement Policy and may require Library Director or Board of Trustees approval. All 
external program presenters are required to indemnify the Library (including the Board, 
employees, and agents of the Library) against any damages, claims or liability arising in 
connection with the presentation of a program. Payment to external program presenters will 
only be made when the following conditions are met: Library Business Office receipt of a signed 
program contract, completion of program, submission of any items required by the Library, and 
approval of the payment at the Library’s monthly Board of Trustees meeting.  
 
The Library is interested in the opinions and suggestions for Library programs. These 
suggestions or opinions should be communicated to Library staff managing programs for the 
service areas, the Library Director and/or the Board of Library Trustees. 
 
All Library programs are open to the public. Registration may be required for planning purposes 
or when space is limited. Programs may be held on-site, off-site or online. A fee may be charged 
for certain types of Library programs including fees to cover the cost of materials that 
participants keep. Refunds for such fees shall be provided if the patron notifies the appropriate 
department no less than four (4) hours before the start of a craft program and no less than 24 
hours for a cooking/food program.  
 
Any sales of products at Library programs must be approved in advance by the Board of Library 
Trustees and presenters are encouraged to donate 10% of the proceeds to benefit the Friends 
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of the Library. Programs are not used for commercial, religious, or partisan purposes or the 
solicitation of business. 
 
External organizations or individuals partnering with the Library on programs must coordinate 
marketing efforts with the Library’s staff and secure staff approval before distributing any 
promotional materials. The Library reserves the right to revise and edit any copy provided by a 
program presenter as appropriate for the Library’s various promotional outlets.  
 
The Library’s philosophy of open access to information and ideas extends to Library 
programming, and the Library does not knowingly discriminate through its programming. 
Program topics, speakers and resources are not excluded from programs because of possible 
controversy. Library sponsorship of a program does not constitute an endorsement of the 
content of the program or the views expressed by participants or speakers. 
 
Virtual Programs 
In an effort to reach the greatest volume of patrons, the Library will also offer virtual programs. 
These programs will utilize Library approved virtual meeting platform(s) that patrons may use 
to access virtual programs from their own devices and may include programs that are 
simultaneously run at Library facilities along with programs that are solely offered virtually. 
 
All Library virtual programs will be hosted via the Library’s virtual meeting account(s). A 
designated Library staff member will act as “host”. An external presenter will be made the “co-
host”. A second Library staff member will also be a “co-host” to manage the event, including 
recording attendance, and to deal with any technological, logistical, or behavioral issues that 
may arise. A third Library staff member may be required as an additional “co-host” for larger 
programs. While hosting the virtual program, the Library may mute attendees, lock the event 
after the program has begun, dismiss participants and the like. 
 
Patrons attending virtual programs are expected to adhere to the Long Beach Public Library’s 
Rules of Conduct while in attendance, and failure to do so during a virtual program may result 
in their immediate removal from said program. Depending on the severity of the violation 
individuals may also be banned from attending some or all future Library virtual programs. 
 
Patrons are required to use their own equipment to attend Library virtual programs. Long 
Beach Public Library will make its best good faith effort to utilize a virtual program platform 
that will be compatible with the widest array of hardware and operating systems, but the 
Library makes no representation that every patron will be capable of accessing Library 
programming virtually using their personal devices or internet connections. 
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Furthermore, the Library makes no representation as to the quality of the audio or visual 
aspects of its virtual programs, nor of the stability of the internet connection on the side of the 
patron, the presenter, or the Library host. Finally, while the Long Beach Public Library will make 
all reasonable efforts to ensure the digital security of its virtual events, patrons attending said 
events understand and accept that all online activity comes with some degree of risk and agree 
that the Library is not liable for any physical, emotional, or financial damages that may result 
from attending a Library virtual event. 
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NOTARY SERVICES POLICY 

Long Beach Public Library (Library”) employees who hold a valid New York State Notary license 
are available on-site to provide notary services to patrons who visit the library.   

Library notary publics are required to follow any and all New York State and applicable local laws, 
regulations and regulations governing notary services. 

The Library will pay the cost of training for library staff to become a notary public and to maintain 
his or her license.  

Notary services are available to patrons who visit the Long Beach Public Library, subject to the 
parameters set forth herein: 

• Notary services are offered weekdays from 9 AM to 5 PM but may be available outside of 
those hours by appointment. The Library makes no guarantees or warrantees concerning 
the availability of notaries at any given time.  

• It is recommended to call to ensure that a Notary Public will be available, but walk-ins are 
welcome, subject to the availability of a Notary.     

• Pursuant to NYS Notary Public License Law sec. 136, the Library will charge $2 per 
notarization.  A notarization consists of one signature, one stamp and one seal. 

o A patron may be limited to 5 notarizations per day. A notarization consists of one 
signature, one stamp and one seal. 

• Any patron utilizing the Library’s notary services must personally appear, present a valid 
New York State driver’s license or other government-issued photo identification and sign 
before the notary public.  

• The Library’s notary service is not available for deeds, and other real estate documents 
(i.e. mortgages and satisfactions of mortgages), wills, living wills, trusts, codicils, powers 
of attorney or depositions. 

• The Library will not provide witnesses, and witnesses may not be solicited from other 
staff members or patrons using the library. In order to serve as a witness, the witness 
must personally know the person whose document is being notarized and must be in 
possession of valid New York State driver’s license or other government-issued photo 
identification. 

• Documents in any language other than English will not be notarized at the library. 
• The person seeking to utilize this service must be able to communicate with the notary.  

Translators are not permitted.  
• Library notary publics are not attorneys licensed to practice law and shall not give legal 

advice. 
• In its discretion, the Library reserves its right to decline to provide notary services to a 

patron. 
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Profit and Loss Statement

3,817,099$                     
3100.00 Appropriation from Surplus 100,000$                          100,000.00 100.0% 0.00

Appropriation of Board Approved Transfer from Cap Fund 
Computers to Virtual Services -$                                      0.00 #DIV/0! 0.00

4050.00 Real Property Taxes 3,680,649$                      0.00 0.0% 3,680,649.00
4022.00 Payment in Lieu of Taxes 4,950$                              0.00 0.0% 4,950.00
4014.00 Fines and Rentals 7,500$                              826.86 11.0% 6,673.14
4030.00 Interest and Earnings 1,500$                              189.59 12.6% 1,310.41
4040.00 Miscellaneous Revenues 15,000$                            929.00 6.2% 14,071.00
4020.00 LLSA and Library System Grants 7,500$                              0.00 0.0% 7,500.00
4024.00 Gifts & Endowments -$                                      11.55 #DIV/0! -11.55
4005.00 Discrepancies +/- -$                                      -0.20 0.0% 0.20

3,817,099$                     101,956.80 2.7% 3,715,142.20 101,956.80

 $                     3,817,099 
238,277$                         

Books (all formats) 6420.BP Books and Audiobooks - Physical 110,000$                          14,006.82 12.7% 95,993.18
$170,000 6420.BD eBooks and eAudiobooks , Digital 60,000$                            20,105.29 33.5% 39,894.71
Films (all formats) 6450.FD DVDs 20,000$                            2,539.32 12.7% 17,460.68
$22,500 6450.FS Streaming Films / Film Licensing (2k+4k) 2,500$                              0.00 0.0% 2,500.00
Music (all formats) 6455.CD Physical CDs 3,000$                              245.56 8.2% 2,754.44
$3,277 6455.ST Streaming Music / Services / Licenses 277$                                 0.00 0.0% 277.00

6457.MD Magazines & Newspapers : Digital 4,250$                              1,047.82
6457.MP Magazines & Newspapers : Print 4,250$                              156.64

$42,500 6457.DI Research, Learning, and Databases : Digital 34,000$                            4,725.66
6457.PR Research, Learning, and Databases : Print -$                                      0.00

124,606$                         
Adult Programs & Supplies 6280.AA Adult Programs 63,106$                            2,020.00 3.2% 61,086.00 2,020.00
$66,606.00 6280.AS Adult Program Supplies 3,500$                              0.00 0.0% 3,500.00 0.00

Youth Programs & Supplies 6280.JJ Youth Programs 40,000$                            1,440.00 3.6% 38,560.00 1,440.00

$47,000.00 6280.JS Youth Program Supplies 7,000$                              55.36 0.8% 6,944.64 55.36

Program Innovation Fund 0.0% 5,000.00
$5,000.00
Museum Passes 3.3% 5,800.00
$6,000.00

71,500$                            
6440.HT Hardware Technology 22,000$                            -10,543.56 -47.9% 32,543.56 -10,543.56

6440.SW Software and Online Services 23,500$                            21.71 0.1% 23,478.29 21.71

6440.LT Leased Technology 16,000$                            1,253.85 7.8% 14,746.15 1,253.85

6440.PT Peripheral Technology 10,000$                            0.00 0.0% 10,000.00 0.00

75,500$                            
6460.SU Library Supplies 13,500$                            845.96 6.3% 12,654.04 845.96

6460.PO Postage 3,500$                              0.00 0.0% 3,500.00 0.00

6460.CM Communications and Marketing 6,500$                              402.25 6.2% 6,097.75 402.25

6640.IN Insurance 52,000$                            0.00 0.0% 52,000.00 0.00

171,700$                         

6610.NS
NLS Services- ILS and NLS General Support (previously included 
in Municipal Services) 90,000$                            0.00 0.0% 90,000.00 0.00

6610.GU Security 55,000$                            3,263.00 5.9% 51,737.00 3,263.00

6610.AC AccuData 12,000$                            750.74 6.3% 11,249.26 750.74

6610.MI Misc. (book drop, collection agcy, water cooler etc.) 14,700$                            867.84 5.9% 13,832.16 867.84

. 259,000$                         
6640.BR Branch Rentals 85,000$                            6,532.10 7.7% 78,467.90 6,532.10

6640.UT Utilities 67,500$                            7,149.33 10.6% 60,350.67 7,149.33

6640.TE Telephone 21,000$                            557.80 2.7% 20,442.20 557.80

6640.CM Cleaning & Maintenance Supplies 8,500$                              787.92 9.3% 7,712.08 787.92

6640.BM Repairs  / Maintenance to Bldg/Equip 50,000$                            4,876.01 9.8% 45,123.99 4,876.01

6640.FU Replacement Furniture 5,000$                              0.00 0.0% 5,000.00 0.00

6640.MI Facilities / Miscellaneous Building Maintenance Expenses 22,000$                            -105.72 -0.5% 22,105.72 -105.72

6640.CP First Floor Renovation -$                                      
23,000$                            

6615.00 Civil Service, Water, Sanitation 23,000$                            954.61 4.2% 22,045.39 954.61 954.61
-$                                      

Operational Reserves -$                                      0.00 0.0% 0.00 0.00

Technology Reserves -$                                      0.00 0.0% 0.00 0.00

56,500$                            
6270.PF Professional Services 50,000$                            5,387.25 10.8% 44,612.75 5,387.25

6270.TR Travel and Training 4,500$                              2,381.91 52.9% 2,118.09 2,381.91

6270.DM Dues and Memberships 2,000$                              0.00 0.0% 2,000.00 0.00

2,797,016$                      
5000.00 Salaries 6.4% 1,889,120.96 129,262.04

$2,018,383.00
6500.EB 6500.HI Hospital and Medical Insurance 373,227$                          27,917.56 7.5% 345,309.44 27,917.56

6500.02 NYS Retirement 224,500$                          0.00 0.0% 224,500.00 0.00

$778,633.00 6500.03 Social Security/ Medicare 154,406$                          9,174.14 5.9% 145,231.86 9,174.14

6500.05 Unemployment -$                                      0.00 0.0% 0.00 0.00

6500.MB Miscellaneous Employee Expenses 26,500$                            1,464.95 5.5% 25,035.05 1,464.95

3,817,099$                      239,744.16 6.3% 3,573,261.48 239,744.16 239,744.16
6690.00 Reconciliation Discrepancies 6690.00 Reconciliation Discrepancies 0.00

Total: 239,744.16$         
6800 Donation Expenditures 6800.00 Donation Expenditures 0.00

Net Income / Loss: (237,787.36)$        
Adj Net Income / Loss: (137,787.36)$        **includes Appropriation from Surplus and Virtual Svcs Allocation

0.00

200.00

129,262.04

13.9%

2,018,383$                      

Total Estimated Expenditures

Employee Benefits (Medical, 
Retirement, etc.)

6270 - Professional Fees

6500 - Personnel

6280.MU

6500.SA Salaries

Reserves

6440 - Technology

6460 - Library Operational Expenses

6610 - Other Operational Expenses

6640 - Facilities

6615 - Municipal Services

BUDGET LINE 
CATEGORY 

RUNNING TOTAL

2,539.32

245.56

BUDGET LINE 
DETAIL RUNNING 

TOTAL

3,715.36

5,930.12

42,827.11

34,112.11

101,956.80

BUDGETARY BALANCE

Magazines & Newspapers, 
Research / Learning

PERCENTAGE OF 
COMPLETION

Total Estimated Revenue

July 31, 2022
RECEIPTS / 

EXPENDITURES:
CURRENT

FY 2023 (July 1, 2022 thru June 30, 2023)

3,202.1814.2%

6420.00

6450.00

6455.00

ESTIMATED EXPENDITURES

ESTIMATED REVENUES

6400 - Library Materials

6457.00

167,818.69

7,769.16

1,248.21

4,881.58

0.00

19,797.44

29,274.34

0.00

200.00

-9,268.00

Program Innovation Fund 5,000$                              6280.F

Museum Passes 6,000$                              

6280.A-AS

6280.J-JS

6280.F

6280.MU

6280 - Library Programs
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Profit and Loss Statement

3,817,099$                     
3100.00 Appropriation from Surplus 100,000$                          100,000.00 100.0% 0.00

Appropriation of Board Approved Transfer from Cap Fund 
Computers to Virtual Services -$                                      0.00 #DIV/0! 0.00

4050.00 Real Property Taxes 3,680,649$                      400,000.00 10.9% 3,280,649.00
4022.00 Payment in Lieu of Taxes 4,950$                              0.00 0.0% 4,950.00
4014.00 Fines and Rentals 7,500$                              1,975.46 26.3% 5,524.54
4030.00 Interest and Earnings 1,500$                              989.70 66.0% 510.30
4040.00 Miscellaneous Revenues 15,000$                            6,127.51 40.9% 8,872.49
4020.00 LLSA and Library System Grants 7,500$                              0.00 0.0% 7,500.00
4024.00 Gifts & Endowments -$                                      173.95 #DIV/0! -173.95
4005.00 Discrepancies +/- -$                                      4.67 0.0% -4.67

3,817,099$                     509,271.29 13.3% 3,307,827.71 509,271.29

 $                     3,817,099 
238,277$                         

Books (all formats) 6420.BP Books and Audiobooks - Physical 110,000$                          16,551.51 15.0% 93,448.49
$170,000 6420.BD eBooks and eAudiobooks , Digital 60,000$                            20,105.29 33.5% 39,894.71
Films (all formats) 6450.FD DVDs 20,000$                            4,326.14 21.6% 15,673.86
$22,500 6450.FS Streaming Films / Film Licensing (2k+4k) 2,500$                              174.50 7.0% 2,325.50
Music (all formats) 6455.CD Physical CDs 3,000$                              475.32 15.8% 2,524.68
$3,277 6455.ST Streaming Music / Services / Licenses 277$                                 0.00 0.0% 277.00

6457.MD Magazines & Newspapers : Digital 4,250$                              1,047.82
6457.MP Magazines & Newspapers : Print 4,250$                              166.64

$42,500 6457.DI Research, Learning, and Databases : Digital 34,000$                            4,135.08
6457.PR Research, Learning, and Databases : Print -$                                      0.00

124,606$                         
Adult Programs & Supplies 6280.AA Adult Programs 63,106$                            3,785.00 6.0% 59,321.00 3,785.00
$66,606.00 6280.AS Adult Program Supplies 3,500$                              289.01 8.3% 3,210.99 289.01

Youth Programs & Supplies 6280.JJ Youth Programs 40,000$                            3,780.00 9.5% 36,220.00 3,780.00

$47,000.00 6280.JS Youth Program Supplies 7,000$                              1,564.23 22.3% 5,435.77 1,564.23

Program Innovation Fund 0.0% 5,000.00
$5,000.00
Museum Passes 13.3% 5,200.00
$6,000.00

71,500$                            
6440.HT Hardware Technology 22,000$                            -10,189.78 -46.3% 32,189.78 -10,189.78

6440.SW Software and Online Services 23,500$                            5,760.71 24.5% 17,739.29 5,760.71

6440.LT Leased Technology 16,000$                            2,281.57 14.3% 13,718.43 2,281.57

6440.PT Peripheral Technology 10,000$                            488.81 4.9% 9,511.19 488.81

75,500$                            
6460.SU Library Supplies 13,500$                            1,562.52 11.6% 11,937.48 1,562.52

6460.PO Postage 3,500$                              200.00 5.7% 3,300.00 200.00

6460.CM Communications and Marketing 6,500$                              477.67 7.3% 6,022.33 477.67

6640.IN Insurance 52,000$                            2,572.00 4.9% 49,428.00 2,572.00

171,700$                         

6610.NS
NLS Services- ILS and NLS General Support (previously included 
in Municipal Services) 90,000$                            0.00 0.0% 90,000.00 0.00

6610.GU Security 55,000$                            6,394.23 11.6% 48,605.77 6,394.23

6610.AC AccuData 12,000$                            1,501.48 12.5% 10,498.52 1,501.48

6610.MI Misc. (book drop, collection agcy, water cooler etc.) 14,700$                            894.01 6.1% 13,805.99 894.01

. 259,000$                         
6640.BR Branch Rentals 85,000$                            13,064.20 15.4% 71,935.80 13,064.20

6640.UT Utilities 67,500$                            17,787.48 26.4% 49,712.52 17,787.48

6640.TE Telephone 21,000$                            1,967.53 9.4% 19,032.47 1,967.53

6640.CM Cleaning & Maintenance Supplies 8,500$                              1,458.04 17.2% 7,041.96 1,458.04

6640.BM Repairs  / Maintenance to Bldg/Equip 50,000$                            11,900.52 23.8% 38,099.48 11,900.52

6640.FU Replacement Furniture 5,000$                              0.00 0.0% 5,000.00 0.00

6640.MI Facilities / Miscellaneous Building Maintenance Expenses 22,000$                            10,281.54 46.7% 11,718.46 10,281.54

6640.CP First Floor Renovation -$                                      
23,000$                            

6615.00 Civil Service, Water, Sanitation 23,000$                            954.61 4.2% 22,045.39 954.61 954.61
-$                                      

Operational Reserves -$                                      0.00 0.0% 0.00 0.00

Technology Reserves -$                                      0.00 0.0% 0.00 0.00

56,500$                            
6270.PF Professional Services 50,000$                            7,912.25 15.8% 42,087.75 7,912.25

6270.TR Travel and Training 4,500$                              2,381.91 52.9% 2,118.09 2,381.91

6270.DM Dues and Memberships 2,000$                              0.00 0.0% 2,000.00 0.00

2,797,016$                      
5000.00 Salaries 14.9% 1,718,652.51 299,730.49

$2,018,383.00
6500.EB 6500.HI Hospital and Medical Insurance 373,227$                          52,805.61 14.1% 320,421.39 52,805.61

6500.02 NYS Retirement 224,500$                          0.00 0.0% 224,500.00 0.00

$778,633.00 6500.03 Social Security/ Medicare 154,406$                          21,539.05 13.9% 132,866.95 21,539.05

6500.05 Unemployment -$                                      0.00 0.0% 0.00 0.00

6500.MB Miscellaneous Employee Expenses 26,500$                            1,360.06 5.1% 25,139.94 1,360.06

3,817,099$                      512,287.05 13.4% 3,300,728.59 512,287.05 512,287.05
6690.00 Reconciliation Discrepancies 6690.00 Reconciliation Discrepancies 0.00

Total: 512,287.05$         
6800 Donation Expenditures 6800.00 Donation Expenditures 0.00

Net Income / Loss: (103,015.76)$        
Adj Net Income / Loss: (3,015.76)$            **includes Appropriation from Surplus and Virtual Svcs Allocation

6280.A-AS

6280.J-JS

6280.F

6280.MU

6280 - Library Programs

Program Innovation Fund 5,000$                              6280.F

Museum Passes 6,000$                              

29,864.92

0.00

800.00

-1,658.69

375,435.21

10,294.16

4,812.19

8,789.72

0.00

56,459.31

BUDGETARY BALANCE

Magazines & Newspapers, 
Research / Learning

PERCENTAGE OF 
COMPLETION

Total Estimated Revenue

August 31, 2022
RECEIPTS / 

EXPENDITURES:
CURRENT

FY 2023 (July 1, 2022 thru June 30, 2023)

3,202.1814.3%

6420.00

6450.00

6455.00

ESTIMATED EXPENDITURES

ESTIMATED REVENUES

6400 - Library Materials

6457.00

BUDGET LINE 
CATEGORY 

RUNNING TOTAL

4,500.64

475.32

BUDGET LINE 
DETAIL RUNNING 

TOTAL

10,218.24

5,349.54

46,982.30

36,656.80

509,271.29

Total Estimated Expenditures

Employee Benefits (Medical, 
Retirement, etc.)

6270 - Professional Fees

6500 - Personnel

6280.MU

6500.SA Salaries

Reserves

6440 - Technology

6460 - Library Operational Expenses

6610 - Other Operational Expenses

6640 - Facilities

6615 - Municipal Services

0.00

800.00

299,730.49

12.2%

2,018,383$                      
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Profit and Loss Statement

3,817,099$                     
3100.00 Appropriation from Surplus 100,000$                          100,000.00 100.0% 0.00

Appropriation of Board Approved Transfer from Cap Fund 
Computers to Virtual Services -$                                  0.00 #DIV/0! 0.00

4050.00 Real Property Taxes 3,680,649$                      400,000.00 10.9% 3,280,649.00
4022.00 Payment in Lieu of Taxes 4,950$                              0.00 0.0% 4,950.00
4014.00 Fines and Rentals 7,500$                              2,552.96 34.0% 4,947.04
4030.00 Interest and Earnings 1,500$                              1,962.13 130.8% -462.13
4040.00 Miscellaneous Revenues 15,000$                            7,335.73 48.9% 7,664.27
4020.00 LLSA and Library System Grants 7,500$                              0.00 0.0% 7,500.00
4024.00 Gifts & Endowments -$                                      200.55 #DIV/0! -200.55
4005.00 Discrepancies +/- -$                                      5.20 0.0% -5.20

3,817,099$                     512,056.57 13.4% 3,305,042.43 512,056.57

 $                     3,817,099 
238,277$                         

Books (all formats) 6420.BP Books and Audiobooks - Physical 110,000$                          17,138.11 15.6% 92,861.89
$170,000 6420.BD eBooks and eAudiobooks , Digital 60,000$                            20,636.06 34.4% 39,363.94
Films (all formats) 6450.FD DVDs 20,000$                            4,326.14 21.6% 15,673.86
$22,500 6450.FS Streaming Films / Film Licensing (2k+4k) 2,500$                              174.50 7.0% 2,325.50
Music (all formats) 6455.CD Physical CDs 3,000$                              475.32 15.8% 2,524.68
$3,277 6455.ST Streaming Music / Services / Licenses 277$                                 0.00 0.0% 277.00

6457.MD Magazines & Newspapers : Digital 4,250$                              1,047.82
6457.MP Magazines & Newspapers : Print 4,250$                              971.28

$42,500 6457.DI Research, Learning, and Databases : Digital 34,000$                            4,135.08
6457.PR Research, Learning, and Databases : Print -$                                      0.00

124,606$                         
Adult Programs & Supplies 6280.AA Adult Programs 63,106$                            7,165.00 11.4% 55,941.00 7,165.00
$66,606.00 6280.AS Adult Program Supplies 3,500$                              289.01 8.3% 3,210.99 289.01

Youth Programs & Supplies 6280.JJ Youth Programs 40,000$                            4,410.00 11.0% 35,590.00 4,410.00

$47,000.00 6280.JS Youth Program Supplies 7,000$                              1,867.56 26.7% 5,132.44 1,867.56

Program Innovation Fund 0.0% 5,000.00
$5,000.00
Museum Passes 38.8% 3,675.00
$6,000.00

71,500$                            
6440.HT Hardware Technology 22,000$                            2,774.49 12.6% 19,225.51 2,774.49

6440.SW Software and Online Services 23,500$                            10,223.69 43.5% 13,276.31 10,223.69

6440.LT Leased Technology 16,000$                            4,923.72 30.8% 11,076.28 4,923.72

6440.PT Peripheral Technology 10,000$                            703.81 7.0% 9,296.19 703.81

75,500$                            
6460.SU Library Supplies 13,500$                            1,703.01 12.6% 11,796.99 1,703.01

6460.PO Postage 3,500$                              2,485.50 71.0% 1,014.50 2,485.50

6460.CM Communications and Marketing 6,500$                              2,687.83 41.4% 3,812.17 2,687.83

6640.IN Insurance 52,000$                            2,572.00 4.9% 49,428.00 2,572.00

171,700$                         

6610.NS
NLS Services- ILS and NLS General Support (previously included 
in Municipal Services) 90,000$                            0.00 0.0% 90,000.00 0.00

6610.GU Security 55,000$                            11,546.00 21.0% 43,454.00 11,546.00

6610.AC AccuData 12,000$                            3,076.79 25.6% 8,923.21 3,076.79

6610.MI Misc. (book drop, collection agcy, water cooler etc.) 14,700$                            2,087.95 14.2% 12,612.05 2,087.95

. 259,000$                         
6640.BR Branch Rentals 85,000$                            19,596.30 23.1% 65,403.70 19,596.30

6640.UT Utilities 67,500$                            18,777.83 27.8% 48,722.17 18,777.83

6640.TE Telephone 21,000$                            2,409.51 11.5% 18,590.49 2,409.51

6640.CM Cleaning & Maintenance Supplies 8,500$                              2,627.27 30.9% 5,872.73 2,627.27

6640.BM Repairs  / Maintenance to Bldg/Equip 50,000$                            30,810.09 61.6% 19,189.91 30,810.09

6640.FU Replacement Furniture 5,000$                              0.00 0.0% 5,000.00 0.00

6640.MI Facilities / Miscellaneous Building Maintenance Expenses 22,000$                            10,360.70 47.1% 11,639.30 10,360.70

6640.CP First Floor Renovation -$                                      
23,000$                            

6615.00 Civil Service, Water, Sanitation 23,000$                            954.61 4.2% 22,045.39 954.61 954.61
-$                                      

Operational Reserves -$                                      0.00 0.0% 0.00 0.00

Technology Reserves -$                                      0.00 0.0% 0.00 0.00

56,500$                            
6270.PF Professional Services 50,000$                            8,899.75 17.8% 41,100.25 8,899.75

6270.TR Travel and Training 4,500$                              2,500.35 55.6% 1,999.65 2,500.35

6270.DM Dues and Memberships 2,000$                              0.00 0.0% 2,000.00 0.00

2,797,016$                      
5000.00 Salaries 24.4% 1,525,096.47 493,286.53

$2,018,383.00
6500.EB 6500.HI Hospital and Medical Insurance 373,227$                          84,749.45 22.7% 288,477.55 84,749.45

6500.02 NYS Retirement 224,500$                          0.00 0.0% 224,500.00 0.00

$778,633.00 6500.03 Social Security/ Medicare 154,406$                          35,458.53 23.0% 118,947.47 35,458.53

6500.05 Unemployment -$                                      0.00 0.0% 0.00 0.00

6500.MB Miscellaneous Employee Expenses 26,500$                            5,246.45 19.8% 21,253.55 5,246.45

3,817,099$                      825,423.04 21.6% 2,988,397.24 825,423.04 825,423.04
6690.00 Reconciliation Discrepancies 6690.00 Reconciliation Discrepancies 0.00

Total: 825,423.04$         
6800 Donation Expenditures 6800.00 Donation Expenditures 0.00

Net Income / Loss: (413,366.47)$        
Adj Net Income / Loss: (313,366.47)$        **includes Appropriation from Surplus and Virtual Svcs Allocation

6280 - Library Programs

Program Innovation Fund 5,000$                              6280.F

Museum Passes 6,000$                              

6280.A-AS

6280.J-JS

6280.F

29,864.92

0.00

2,325.00

18,625.71

618,740.96

11,400.10

9,448.34

16,710.74

0.00

84,581.70

BUDGETARY BALANCE

Magazines & Newspapers, 
Research / Learning

PERCENTAGE OF 
COMPLETION

Total Estimated Revenue

September 30, 2022
RECEIPTS / 

EXPENDITURES:
CURRENT

FY 2023 Approved Budget Amounts

3,202.1823.8%

6420.00

6450.00

6455.00

ESTIMATED EXPENDITURES

ESTIMATED REVENUES

6400 - Library Materials

6457.00

BUDGET LINE 
CATEGORY 

RUNNING TOTAL

4,500.64

475.32

BUDGET LINE 
DETAIL RUNNING 

TOTAL

16,056.57

6,154.18

48,904.31

37,774.17

512,056.57

Total Estimated Expenditures

Employee Benefits (Medical, 
Retirement, etc.)

6270 - Professional Fees

6500 - Personnel

6280.MU

6500.SA Salaries

Reserves

6440 - Technology

6460 - Library Operational Expenses

6610 - Other Operational Expenses

6640 - Facilities

6615 - Municipal Services

6280.MU

0.00

2,325.00

493,286.53

12.2%

2,018,383$                      
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Profit and Loss Statement

3,817,099$                     
3100.00 Appropriation from Surplus 100,000$                          100,000.00 100.0% 0.00

Appropriation of Board Approved Transfer from Cap Fund 
Computers to Virtual Services -$                                      0.00 #DIV/0! 0.00

4050.00 Real Property Taxes 3,680,649$                      600,000.00 16.3% 3,080,649.00
4022.00 Payment in Lieu of Taxes 4,950$                              0.00 0.0% 4,950.00
4014.00 Fines and Rentals 7,500$                              3,295.72 43.9% 4,204.28
4030.00 Interest and Earnings 1,500$                              3,072.67 204.8% -1,572.67
4040.00 Miscellaneous Revenues 15,000$                            8,346.36 55.6% 6,653.64
4020.00 LLSA and Library System Grants 7,500$                              0.00 0.0% 7,500.00
4024.00 Gifts & Endowments -$                                      210.00 #DIV/0! -210.00
4005.00 Discrepancies +/- -$                                      5.78 0.0% -5.78

3,817,099$                     714,930.53 18.7% 3,102,168.47 714,930.53

 $                     3,817,099 
238,277$                         

Books (all formats) 6420.BP Books and Audiobooks - Physical 110,000$                          19,013.12 17.3% 90,986.88
$170,000 6420.BD eBooks and eAudiobooks , Digital 60,000$                            20,636.06 34.4% 39,363.94
Films (all formats) 6450.FD DVDs 20,000$                            4,326.14 21.6% 15,673.86
$22,500 6450.FS Streaming Films / Film Licensing (2k+4k) 2,500$                              174.50 7.0% 2,325.50
Music (all formats) 6455.CD Physical CDs 3,000$                              475.32 15.8% 2,524.68
$3,277 6455.ST Streaming Music / Services / Licenses 277$                                 0.00 0.0% 277.00

6457.MD Magazines & Newspapers : Digital 4,250$                              1,047.82
6457.MP Magazines & Newspapers : Print 4,250$                              971.28

$42,500 6457.DI Research, Learning, and Databases : Digital 34,000$                            4,135.08
6457.PR Research, Learning, and Databases : Print -$                                      0.00

124,606$                         
Adult Programs & Supplies 6280.AA Adult Programs 63,106$                            7,725.00 12.2% 55,381.00 7,725.00
$66,606.00 6280.AS Adult Program Supplies 3,500$                              995.64 28.4% 2,504.36 995.64

Youth Programs & Supplies 6280.JJ Youth Programs 40,000$                            4,410.00 11.0% 35,590.00 4,410.00

$47,000.00 6280.JS Youth Program Supplies 7,000$                              3,129.55 44.7% 3,870.45 3,129.55

Program Innovation Fund 0.0% 5,000.00
$5,000.00
Museum Passes 38.8% 3,675.00
$6,000.00

71,500$                            
6440.HT Hardware Technology 22,000$                            2,774.49 12.6% 19,225.51 2,774.49

6440.SW Software and Online Services 23,500$                            12,223.69 52.0% 11,276.31 12,223.69

6440.LT Leased Technology 16,000$                            6,232.32 39.0% 9,767.68 6,232.32

6440.PT Peripheral Technology 10,000$                            703.81 7.0% 9,296.19 703.81

75,500$                            
6460.SU Library Supplies 13,500$                            2,398.18 17.8% 11,101.82 2,398.18

6460.PO Postage 3,500$                              2,520.45 72.0% 979.55 2,520.45

6460.CM Communications and Marketing 6,500$                              2,774.68 42.7% 3,725.32 2,774.68

6640.IN Insurance 52,000$                            2,572.00 4.9% 49,428.00 2,572.00

171,700$                         

6610.NS
NLS Services- ILS and NLS General Support (previously included 
in Municipal Services) 90,000$                            12,641.10 14.0% 77,358.90 12,641.10

6610.GU Security 55,000$                            16,396.58 29.8% 38,603.42 16,396.58

6610.AC AccuData 12,000$                            3,817.63 31.8% 8,182.37 3,817.63

6610.MI Misc. (book drop, collection agcy, water cooler etc.) 14,700$                            3,008.95 20.5% 11,691.05 3,008.95

. 259,000$                         
6640.BR Branch Rentals 85,000$                            26,390.66 31.0% 58,609.34 26,390.66

6640.UT Utilities 67,500$                            36,348.27 53.8% 31,151.73 36,348.27

6640.TE Telephone 21,000$                            3,985.99 19.0% 17,014.01 3,985.99

6640.CM Cleaning & Maintenance Supplies 8,500$                              3,116.00 36.7% 5,384.00 3,116.00

6640.BM Repairs  / Maintenance to Bldg/Equip 50,000$                            33,017.46 66.0% 16,982.54 33,017.46

6640.FU Replacement Furniture 5,000$                              427.23 8.5% 4,572.77 427.23

6640.MI Facilities / Miscellaneous Building Maintenance Expenses 22,000$                            11,428.28 51.9% 10,571.72 11,428.28

6640.CP First Floor Renovation -$                                      
23,000$                            

6615.00 Civil Service, Water, Sanitation 23,000$                            1,920.72 8.4% 21,079.28 1,920.72 1,920.72
-$                                      

Operational Reserves -$                                      0.00 0.0% 0.00 0.00

Technology Reserves -$                                      0.00 0.0% 0.00 0.00

56,500$                            
6270.PF Professional Services 50,000$                            13,211.25 26.4% 36,788.75 13,211.25

6270.TR Travel and Training 4,500$                              2,547.18 56.6% 1,952.82 2,547.18

6270.DM Dues and Memberships 2,000$                              0.00 0.0% 2,000.00 0.00

2,797,016$                      
5000.00 Salaries 33.1% 1,350,398.09 667,984.91

$2,018,383.00
6500.EB 6500.HI Hospital and Medical Insurance 373,227$                          110,009.00 29.5% 263,218.00 110,009.00

6500.02 NYS Retirement 224,500$                          0.00 0.0% 224,500.00 0.00

$778,633.00 6500.03 Social Security/ Medicare 154,406$                          48,228.35 31.2% 106,177.65 48,228.35

6500.05 Unemployment -$                                      0.00 0.0% 0.00 0.00

6500.MB Miscellaneous Employee Expenses 26,500$                            5,137.21 19.4% 21,362.79 5,137.21

3,817,099$                      1,101,180.90 28.8% 2,712,639.38 1,101,180.90 1,101,180.90
6690.00 Reconciliation Discrepancies 6690.00 Reconciliation Discrepancies 0.00

Total: 1,101,180.90$      
6800 Donation Expenditures 6800.00 Donation Expenditures 0.00

Net Income / Loss: (486,250.37)$        
Adj Net Income / Loss: (386,250.37)$        **includes Appropriation from Surplus and Virtual Svcs Allocation

0.00

2,325.00

667,984.91

12.2%

2,018,383$                      

Total Estimated Expenditures

Employee Benefits (Medical, 
Retirement, etc.)

6270 - Professional Fees

6500 - Personnel

6280.MU

6500.SA Salaries

Reserves

6440 - Technology

6460 - Library Operational Expenses

6610 - Other Operational Expenses

6640 - Facilities

6615 - Municipal Services

BUDGET LINE 
CATEGORY 

RUNNING TOTAL

4,500.64

475.32

BUDGET LINE 
DETAIL RUNNING 

TOTAL

18,585.19

6,154.18

50,779.32

39,649.18

714,930.53

BUDGETARY BALANCE

Magazines & Newspapers, 
Research / Learning

PERCENTAGE OF 
COMPLETION

Total Estimated Revenue

October 31, 2022
RECEIPTS / 

EXPENDITURES:
CURRENT

FY 2023 (July 1, 2022 thru June 30, 2023)

3,202.1823.8%

6420.00

6450.00

6455.00

ESTIMATED EXPENDITURES

ESTIMATED REVENUES

6400 - Library Materials

6457.00

831,359.47

15,758.43

10,265.31

35,864.26

0.00

114,713.89

29,864.92

0.00

2,325.00

21,934.31

Program Innovation Fund 5,000$                              6280.F

Museum Passes 6,000$                              

6280.A-AS

6280.J-JS

6280.F

6280.MU

6280 - Library Programs

60
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