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Monday January 23, 2023 at 2 PM

BOARD OF TRUSTEES REGULAR MEETING AGENDA v. 2

Call to Order by President Guarini

Roll Call

Pledge of Allegiance

Approval of Minutes from 11/28/2022
Approval of Bills and Schedules 1273-1278
Donor Recognition

Public Comment on agenda items (limited to two minutes per person)

Monthly Reports — November and December 2022

NouswNeR

Patron Services Department Report
Youth Services Department Report
Business Office

New Business

1.

DU AW

Update on Library Financials

. Presentation by Brian Cleary, LBPL Treasurer

. July through December 2022 Financial Statements
Outreach Plan

Adult Volunteer Program

Update Library Hours - 4/30/2023

Drug Use by Library Visitors

Jazz Festival

Old Business

1. Banking Update/Documents
2. Criteria for Posting Materials in LBPL
3. Policies
° Trustee Education (new) ..
. Capital Asset Records (revision)
. Library Credit Card (revision)
Public Comment — all other items (limited to three minutes per person)
CSEA
Personnel
1. Internal Promotions
. N/A
2. Retirements
° N/A
3. External Hires
° Mariel Matthews, Librarian |, Patron Services (full-time)
. Jacob Cohen, Clerk, Floating (part-time)

(Vote Needed) P.3-4
(Vote Needed) P.5-23
(N/A)

P.24-25
P.26-37
P.38-45
P.24-25
P.46-48
P.49-61
P.62

(Discussion) P.N/A

(Informational)P.63-70
(Presentation) P. N/A
(Presentation) P. N/A
(Vote Needed) P. 71
(Informational) P. 72-73
(Discussion) P.N/A

(Signatures Needed) P.74
(Discussion) P.75-76
(Votes Needed)

(Votes Needed)
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XIV. Executive Session
XV. Date and Time of Next Meeting (Vote Needed)

Monday February 27, 2023 @ 2:00 PM (Vote Needed)
XVI.  Adjournment (Vote Needed)
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@LBPLNY www.longbeachlibrary.org
Monday November 28, 2022, 7 PM
BOARD OF TRUSTEES REGULAR MEETING AGENDA
Mary Ellen Guarini, President Tara Lannen-Stanton, Director
Anita LaSpina, Vice President Jill Brennan Lessard, Admin Asst

Gemma Tansey, Secretary

Robin Donovan, Trustee ABSENT WITH NOTICE:

Sam Pinto, Trustee

l.
Il
Il
V.

V.
VI.
VII.

VI,

IX.

X.

Call to Order by President Guarini @ 7:00 p.m.

Roll call was taken by President Guarini.

The Pledge of Allegiance was recited by all present.

Approval of Minutes from 10/17/22 — passed, as amended. Motioned by Trustee Pinto, seconded by Trustee
LaSpina, and unanimously approved.

Approval of Bills and Schedules — N/A

Donor Recognition — there were no Donors to recognize

Monthly Reports — October 2022 — were all included in the packet for review.

NoukwnNe

Director’s Reports

Monthly Stats

Updates on Current Projects

Patron Services Department Reports
Youth Services Department Reports
Adult Services Librarians’ Reports
Business Office Report (TBD)

Public Comment on Agenda Items (limited to two minutes per person)

New Business

1.
2.
3.

Community Survey Results
Strategic Plan Updates
Resolution to Amend OMNI 403B Retirement Plan — passed. Moved for approval by Trustee Tansey,

seconded by Trustee LaSpina, and unanimously approved.

4, Revisions to FY 2023 Budget — passed. Moved for approval by Trustee LaSpina, seconded by Trustee
Tansey, and unanimously approved.

Old Business

1. Resolution Terminating Gift Agreement — was tabled. Moved by Trustee Pinto, seconded by Trustee

Pinto, and unanimously approved.

2.

Policy Revisions

° Public Rules of Conduct — passed. Moved for approval by Trustee Pinto, seconded by Trustee
Tansey, and unanimously approved.
. Gifts & Donations — passed. Moved for approval by Trustee Tansey, seconded by Trustee Pinto.

Trustees Guarini, LaSpina, Tansey and Pinto voted in favor. Trustee Donovan abstained.

Page 1of2
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@LBPLNY www.longbeachlibrary.org
Monday November 28, 2022, 7 PM
BOARD OF TRUSTEES REGULAR MEETING AGENDA
o Meeting Room Usage — failed to pass. Moved for approval by Trustee Tansey, and seconded by

Trustee Pinto (to bring to a vote). Trustees Guarini and Tansey voted in favor; Trustees LaSpina, Donovan
and Pinto voted against.

° Programming & Events — failed to pass. Moved for approval by Trustee Tansey, seconded by
Trustee Pinto (to bring to a vote). Trustees Guarini and Tansey voted in favor; Trustees LaSpina, Donovan
and Pinto voted against.

° Notary Services — passed as amended. Moved for approval by Trustee Pinto, seconded by
Trustee LaSpina. Trustees Guarini, LaSpina, Tansey, and Pinto voted in favor; Trustee Donovan voted
against.

Public Comment — all other items (limited to three minutes per person)
CSEA —there were no CSEA items.

Personnel
1. Assistant Director, Jakea Williamson — passed. Motioned by Trustee Donovan, seconded by Trustee
LaSpina, and unanimously approved.
2. Internal Promotions — passed. Motioned by Trustee Pinto, seconded by Trustee LaSpina, and
unanimously approved.

. Tom Wojciechowski, Program Coordinator (provisional full-time)

. Russell Stein, Senior Library Clerk (provisional full-time)

. Madison Gusler, Program Specialist (part-time)
3. Retirements — passed. Motioned by Trustee Pinto, seconded by Trustee Tansey, and unanimously
approved.

° Edie Kalickstein, Program Coordinator (effective 11/30/2022)

) Ingrid Carolina, Circulation Clerk at Main (effective 12/31/2022)
4, External Hires — passed. Motioned by Trustee Donovan, seconded by Trustee Pinto, unanimously
approved.

° Sarah Nashak, Librarian Trainee, Youth Services (full-time)

. Ali Blau, Librarian I, Adult Services (full-time)

) Marie Whelan, Librarian, Patron Services (Per Diem/Substitute)

° Zachary Aborizk, Clerk, Adult Programming (part-time)

° Matthew Damato, Clerk, Business Office (part-time)

Executive Session —there was no Executive Session.

Proposed Date and Time of Next Meetings — Monday, January 23, 2023 — passed. Moved by Trustee

Pinto, seconded by Trustee Tansey, unanimously approved.

XVI.

Adjournment — the meeting was adjourned at 8:48 p.m. — passed. Motioned by Trustee Tansey, seconded

by Trustee LaSpina, and unanimously approved. Trustee Pinto was not present for this vote.
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Long Beach Public Library
111 W. Park Avenue
Long Beach, NY 11561

DEAR SIR / MADAM:

PAYROLL WARRANT
OPERATING EXPENSES

PAYROLL WARRANT# 1273
OPERATING EXPENSES

12/08/2022

PAGE 1 OF 4

IT 15 REQUESTED THAT ¥OU, AS TREASURER OF THE LOMG BEACH PUBLIC LIERARY, DISEURSE FROM LIBRARY FUNDS THE FOLLOWIMNG:

Date Num Name Memo Amount
Dec 6 8, 22
12/06/2022 Funds Transfer PR 120822 FED TAX 15,623.77
12/06/2022 Funds Transfer PR 120822 NYS TAX 2,593.61
12/06/2022 Funds Transfer 120822 PR NYC TAX 358.66
12/08/2022 Funds Transfer PR 120822 NET PR 45,476.00
12/06/2022 Funds Transfer PR 120822 3RD PARTY PAY 326.00
12/06/2022 Funds Transfer PR 120822 ACCUDATA 385.32
12/06/2022 Funds Transfer PR 120822 OMNI 545.00
12/08/2022 26341 CSEA UNION DUES &FEES: PAYROLL 20221208 996.02
12/08/2022 26342 PREFERRED GROUP PLANS, INC.Contributions EMPLOYEE CONTRIBUTIONS P/R 20221208 958.66
12/08/2022 26343 PREFERRED GROUP PLANS, INC. FEES MONTHLY PLAN FEE 2022 60.00
12/08/2022 26344 NYS DEFERRED COMPENSATION 457 PLAN  ACCT# 211603 PR 20221208 670.66
12/08/2022 26345 NYS DEFERRED COMPENSATION 457 PLAN  ACCT# 211603 PR POSTTAX 20221208 118.80
12/08/2022 26346 NYS RETIREMENT SYSTEM MONTHLY PAYMENT 2022NOV 2,772.99
12/08/2022 26347 NYSIF DB 3191 500 070122 070123 846.63
12/08/2022 26348 AFLAC ACCT# NER78 2022 NOV 868.40
12/08/2022 26349 FIRE COMMAND EXTINGUISHERS SEMI ANNUAL INSPECTION ! 205.00
12/08/2022 26350 GUARD SECURITY USA INC GUARDS 2WKS @ $25.10/HR 1,593.85
12/08/2022 26351 GUARD SECURITY USA INC GUARDS 2WKS @ $25.10/HR 1,430.70
12/08/2022 26352 KNOCKOUT PEST CONTROL EXTERMINATOR : ADDT'L SERVICE 85.00
12/08/2022 26353 LEAF LEASING (BIZHUB PMA) W.END COPIER LEASE : C# 1004777944004 2( 144.05
12/08/2022 26354 PGMA / FAILLA, PAULD APGM:M 1X 2.15HRS "THE CLASS OF LIFE" 450.00
12/08/2022 26355 PITNEY BOWES RESERVE ACCT RES ACCT# 49976418: POSTAGE METER (REPL 200.00
12/08/2022 26356 PMA (BIZHUB LEAF) QUARTERLY MAINTENANCE2022 Q3 310.10
12/08/2022 26357 PMA (BIZHUB LEAF) QTR BIZHUB CP119 WEST END2022 Q4 78.00
12/08/2022 26358 PMA (BIZHUB LEAF) QTR YS EPSON COPY SURCHG 2022Q3 45.00
12/08/2022 26359 PSEGLIWE ELEC: WE : #01312015850 : 2022 OCT 260.61
12/08/2022 26360 ATTORNEYQUATELA CHIMERI PLLC ATTY FEES 2022 NOV 975.00
12/08/2022 26361 SAVMOR MECHANICAL HVAC SVC / REPAIR 1,450.00
Dec 6 8,22 T79,827.83

TRUSTEE, LIBRARY BOARD

TRUSTEE, LIBRARY BOARD

PAGE 1 OF 4

In order to carry out the purpose of this order, given pursuant
to section 259 of the Education Law of the State of Mew York,
we have verified that packing slips, invoices, and other accounts
payable related documentation have been reviewed with the
above associated payments; that all claims have been examined
and the respective amounits are correct; and that by our
signatures we are asking the full Board of Trustees to approve
these payments.
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Long Beach Public Library PAYROLL WARRANT

111 W. Park Avenue SALARY SUMMARY
Long Beach, NY 11561

DEAR SIR / MADAM:
IT I35 REQUESTED THAT ¥OU, A5 TREASURER OF THE LONG BEACH PUBLIC LIBRARY, DISBURSE FROM LIERARY FUNDS THE FOLLOWING:

PAYROLL WARRANT # 1273

DATE: 12/8/2022
Amount
LIBRARIAN 18,942.46
PROFESSIONAL 11,095.92
PATRON SERVICES 9,888.60
CLEANER 2,595.51
PAGE 2,953.51
PER DIEM 0.00
NET PAYROLL 45,476.00
FEDERAL TAX 15,623.77
STATE TAX 2,593.61
MTA TAX 0.00
NYC TAX 358.66
ACCUDATA INVOICE 385.32
3RD PARTY PAYMENT 326.00
TOTAL CASH REQUIRED FOR THIS PAYROLL $64,763.36

In order to carry out the purpose of this order, given pursuant
to section 259 of the Education Law of the State of Mew York,
we have verified that packing slips, invoices, and other accounts
payable related documentation have been reviewsd with the
TRUSTEE, LIBRARY BOARD abowve associated payments; that all claims have been examinead
and the respective amounts are correct; and that by our
signatures we are asking the full Board of Trustees 1o approve

TRUSTEE, LIBRARY BOARD PAGE 2 OF 4 these payments.

O
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Long Beach Public Library
111 W. Park Avenue
Long Beach, NY 11561

DEAR SIR / MADAM:

PAYROLL WARRANT

OPERATING EXPENSES

PAYROLL WARRANT# 1274

OPERATING EXPENSES
12/22/2022
PAGE1OF 4

IT 15 REQUESTED THAT YOU, A5 TREASURER OF THE LOMNG BEACH PUBLIC LIBRARY, DISBURSE FROM LIBRARY FUNDS THE FOLLOWIMNG:

Date Num Name Memo Amount
Dec 19 22,22
12/19/2022 Funds Transfer PR 122222 FED TAX 47,443.01
12/19/2022 Funds Transfer PR 122222 NYS TAX 7,508.42
12/19/2022 Funds Transfer PR 122222 NYC TAX 379.95
12/19/2022 Funds Transfer PR 122222 NET PR 82,283.52
12/19/2022 Funds Transfer PR 122222 3RD PARTY PAY/G, 247.00
12/19/2022 Funds Transfer PR 122222 ACCUDATA 425.27
12/19/2022 Funds Transfer PR 122222 OMNI 545.00
12/22/2022 26362 CSEA UNION DUES &FEES: PAYROLL 20221223 947.15
12/22/2022 26363 PREFERRED GROUP PLANS, INC.Contributions EMPLOYEE CONTRIBUTIONS P/R 20221222 852.89
12/22/2022 26364 NYS DEFERRED COMPENSATION 457 PLAN  ACCT# 211603 PR 20221222 677.13
12/22/2022 26365 NYS DEFERRED COMPENSATION 457 PLAN  ACCT# 211603 PR POSTTAX 20221222 108.90
12/22/2022 26366 UTICA ACCT#100942084 WKMNS COMP 2023 POLIC 4,059.00
12/22/2022 26367 ALARM1 PT LOOKOUT ALARM: POINT: 2023 Q1 159.00
12/22/2022 26368 CITY OF LONG BEACH FIRE ALARM FEE ANNUAL FIRE ALARM FEE 2023 750.00
12/22/2022 26369 DLL (COPIERS LDI) COPIER LEASE; CONTRACT#25520825 ACCT#: 890.89
12/22/2022 26370 GTS GLOBAL TELECOM TELEPHONE SUPPORT: GOLD2022 DEC 161.32
12/22/2022 26371 GUARD SECURITY USA INC GUARDS 2WKS @ $25.10/HR 1,625.23
12/22/2022 26372 MED REIMB CASTELLON ASCENSIO MEDICARE REIMBURSEMENT 2022 Q4 OCT/N 1,020.60
12/22/2022 26373 MED REIMB GOLDMAN SELMA MEDICARE REIMBURSEMENT 2022 Q40CT/N 1,020.60
12/22/2022 26374 MED REIMB HEFT FAYE MEDICARE REIMB 2022 Q40CT/NOV/DEC 510.30
12/22/2022 26375 MED REIMB MOSKOWITZ GLORIA MEDICARE REIMBURSEMENT 2022 Q40CT/N 510.30
12/22/2022 26376 MED REIMB TREPP GEORGE MEDICARE REIMBURSEMENT 2022 Q40CT/N 3,265.80
12/22/2022 26377 NATIONAL GRID MAIN GAS: MAIN: #7932939008 2022N0OV 896.05
12/22/2022 26378 NATIONAL GRID POINT LOOKOUT GAS: POINT: ACCT# 37696006028 2022 NOV 138.95
12/22/2022 26379 NEWSPAPERSNEWSDAY INC NEWSDAY DELIVERY: 2X DAY1YR 12/14/221 1,402.96
12/22/2022 26380 OPTIMUMMAIN 613.40
12/22/2022 26381 OPTIMUMPOINT LOOKOUT PL: #07858563502028: TEL+DATA 2022DEC 134.68
12/22/2022 26382 OPTIMUM WEST END WE : #07858259451034.TEL+DATA 2022DEC 167.35
12/22/2022 26383 PITNEY BOWES use for gtrly pmt NEW POSTAGE METER LEASE2022Q4 113.82
12/22/2022 26384 PSEGLIMAIN MAIN: ELEC: CUST#00082003195 2022 NOV 4,145.96
12/22/2022 26385 PSEGLIP ELEC: PL : #04552011498 : 2022 NOV 301.32
12/22/2022 26386 PSEGLIWE ELEC: WE : #01312015850: 2022 NOV 273.72
12/22/2022 26387 FRANK CAMPOREALE (BOOKMAN) BOOK DROP 2022DEC 550.00
12/22/2022 26388 RENT POINT LOOKOUT BRANCH RENT : POINT LOOKOUT : 2023 JAN 3,545.36
12/22/2022 26389 RENT WEST END BRANCH RENT F/WEST END BRANCH: 2023 JAN 3,090.00
Dec 19 22,22 T170,764.85

TRUSTEE, LIBRARY BOARD

TRUSTEE, LIBRARY BOARD

PAGE 1 OF 4

In order to carry out the purpose of this order, given pursuant
to section 2559 of the Education Law of the State of Mew York,
we have verified that packing slips, invoices, and other accounts
payable related documentation have been reviewed with the
above associated payments; that all claims have been examined
and the respective amounts are correct; and that by our
signatures we are asking the full Board of Trustees to approwve
these payments.

O




Long Beach Public Library PAYROLL WARRANT

111 W. Park Avenue SALARY SUMMARY
Long Beach, NY 11561

DEAR SIR / MADAM:
IT I35 REQUESTED THAT ¥OU, A5 TREASURER OF THE LONG BEACH PUBLIC LIBRARY, DISBURSE FROM LIERARY FUNDS THE FOLLOWING:

PAYROLL WARRANT # 1274

DATE: 12/22/2022
Amount
LIBRARIAN 19,204.69
PROFESSIONAL 12,410.44
PATRON SERVICES 9,359.68
CLEANER 2,662.49
PAGE 3,102.65
PER DIEM 0.00
NET PAYROLL 46,739.95
FEDERAL TAX 47,443.01
STATE TAX 7,508.42
MTA TAX 0.00
NYC TAX 379.95
ACCUDATA INVOICE 425.27
3RD PARTY PAYMENT 247.00
TOTAL CASH REQUIRED FOR THIS PAYROLL $102,743.60

In order to carry out the purpose of this order, given pursuant
to section 259 of the Education Law of the State of Mew York,
we have verified that packing slips, invoices, and other accounts
payable related documentation have been reviewsd with the
TRUSTEE, LIBRARY BOARD abowve associated payments; that all claims have been examinead
and the respective amounts are correct; and that by our
signatures we are asking the full Board of Trustees 1o approve

TRUSTEE, LIBRARY BOARD PAGE 2 OF 4 these payments.
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Long Beach Public Library BOARD WARRANT BOARD WARRANT #1275
111 W. Park Avenue 12/29/22
Long Beach, NY 11561 PAGE 1 OF 2

DEAR SIR / MADAM:

IT IS REQUESTED THAT ¥OU, AS TREASURER OF THE LOMG BEACH PUBLIC LIBRARY, DISEURSE FROM LIBRARY FUMDS THE FOLLOWIMNG:

Date Num Name Memo Amount
Dec 29, 22
12/29/2022 26390 4IMPRINT BAGS PROMOTIONAL / SWAG ITEMS 2,864.78
12/29/2022 26391 7AR PUBLIC SCREENING FEE 200.00
12/29/2022 26392 ACE HARDWARE ACCT# 29884 MISC BLDG SUPPLIES F/CONSTI 45.54
12/29/2022 26393 APS CUSTODIAL SUPPLIES 971.98
12/29/2022 26394 ASTORIA COMMUNICATIONS / DAV ON SITE SERVICE/REPAIR 650.00
12/29/2022 26395 ATLANTIC WINDOW CLEANING CO WE BRANCH : WINDOW WASHING 2022 Q4 60.00
12/29/2022 26396 BAKER & TAYLOR L9274003 PROC ACCT BOOKS 2022 NOV 2,567.81
12/29/2022 26397 BAKER & TAYLOR 40017023 DVDS: FILMS / TV SERIES / ETC 2022 NOV 614.42
12/29/2022 26398 BAKER & TAYLOR 40021033 CD PROCESSED PROCESSED MUSIC CDS 2022 NOV 155.72
12/29/2022 26399 BAKER & TAYLOR C0699143 GUIDES / CATALOGS / INSTRUC 2022 NOV 82.63
12/29/2022 26400 BAKER & TAYLOR L9319493REFSPOKEN WOR CDS SPOKEN WORD ACCT 2022 NOV 379.94
12/29/2022 26401 BAKER & TAYLOR #L2190303UNPROCESSED BOOKS ACCT# 303513 L2190303 2022 NOV 436.98
12/29/2022 26402 BAKER & TAYLOR ENT75005428 DVDS&CDS DVD/CD ACCT#75005428 2022NOV 75.32
12/29/2022 26403 BAKER & TAYLOR 19319313 YA YA BOOKS ACCT# 19319313 2022 NOV 263.71
12/29/2022 26404 BHPHOTO VIRTUAL SVCS EQUIPMENT 172.32
12/29/2022 26405 BLACKSTONE PUBLISHING CUS# 133307MO.DVD FILM 2022 X4SEPDEC 166.40
12/29/2022 26406 CENGAGE LEARNING / GALE LG PRINT BOOK PLANS 227.19
12/29/2022 26407 BUSS MARY AILEEN REIMBURSE ADULT PGM CRAFT EXPENSE 5.00
12/29/2022 26408 DILLON JEANNINE REIMBURSE PIZZA TIPRETIREMENT PARTY 14.72
12/29/2022 26409 DRAX NATASHA REIMBURSE LODGING F/KEY WEST SEMINAR . 500.00
12/29/2022 26410 DRAX NATASHA REIMBURSE AIRFARE F/KEY WEST SEMINAR J/ 329.00
12/29/2022 26411 KELLY EILEEN CONFERENCE 45.00
12/29/2022 26412 LANNONSTANTON TARA REIBURSE MISC LIBRARY CHARGES 362.66
12/29/2022 26413 LANNONSTANTON TARA REIMBURSE AS CRAFT SUPPLY 149.00
12/29/2022 26414 RAMSARAN ADESH MILEAGE DEC 2022 24.38
12/29/2022 26415 RODRIGUEZ LUIS REIMBURSE TRAVEL JUL 2022 26.25
12/29/2022 26416 WILLIAMSON JAKEA NOTARTY EXAM REIMBURSE 75.00
12/29/2022 26417 WILLIAMSON JAKEA TUITION REIMBURSEMENT: FALL 2022 1,600.00
12/29/2022 26418 MATTHEW BENDER & CO INC. (LEXIS) BOOKS / GUIDES NY SCHOOL LAW 39TH EDIT 138.00
12/29/2022 26419 LIBRARY EAST MEADOW PUBLIC REIMBURSE E.MEADOW LOST/DAMAGED ME 25.00
12/29/2022 26420 LIBRARY SEAFORD PUBLIC REIMBURSE SEAFOR F/LOST/DAMAGED 28.00
12/29/2022 26421 LIBRARY SOUTH HUNTINGTON REIMBURSE FOR LOST/DAMAGED MEDIA 59.95
12/29/2022 26422 EZ SECURITY 50% DEPOSIT DUE TO BEGIN; REMAINDER UF  7,034.79
12/29/2022 26423 H2M ARCHITECTS + ENGINEERS STRUCTURAL SURVEY OF BUILDING 493.10
12/29/2022 26424 LIBRARY MARKET LIBRARY CALENDAR ILS INTEGRATION 1,500.00

TRUSTEE, LIBRARY BOARD

TRUSTEE, LIBRARY BOARD

PAGE 1 OF 2

In order to carry out the purpose of this order, given pursuant
to section 252 of the Education Law of the State of Mew York,
wee hawve verified that packing slips, invoices, and other accounts
payable related documentation have been reviewed with the
above associated payments; that all claims have been examined
and the respective amounits are correct; and that by our
signatures we are asking the full Board of Trustees to approve

these payments.




Long Beach Public Library BOARD WARRANT BOARD WARRANT #1275
111 W. Park Avenue 12/29/22
Long Beach, NY 11561 PAGE 2 OF 2

DEAR SIR / MADAM:
IT IS REQUESTED THAT ¥OU, AS TREASURER OF THE LOMG BEACH PUBLIC LIBRARY, DISEURSE FROM LIBRARY FUMDS THE FOLLOWIMNG:

Date Num Name Memo Amount
12/29/2022 26425 MUSEUMCRADLE OF AVIATION MUSEUM MEMBERSHIP 2023 750.00
12/29/2022 26426 NLS GENERAL FUND GASB / MEDIA 1,824.20
12/29/2022 26427 NLS ILS SERVICES OPERATING FUND NLS CROWN CASTLE 2022 DEC 800.00
12/29/2022 26428 OVERDRIVE, INC./DIGITAL LIBRARY RESERVE CUST ID #13860016: EBOOK PURCHASES 2,072.98
12/29/2022 26429 PGMA / ABRAHAMS, MIRIAM APGMH: @560 EA "CHAIR YOGA" 120.00
12/29/2022 26430 PGMA / BERTINETTI, BEVERLEE APGM:H @ S60EA "GENTLE YOGA" 240.00
12/29/2022 26431 PGMA / CAPPETO, PATRICIA APGMH: @ $50/EA "STRENGTH TRAINING" H' 250.00
12/29/2022 26432 PGMA / CCENASSAU COUNTY PGM:A M 1.5HRS "CCENASSAU GARDENING | 150.00
12/29/2022 26433 PGMA / DURSO, STEPHANIE APGM:H @ $75 "YOGAFLEX/BAL, PEACFUL N 375.00
12/29/2022 26434 PGMA / JOHN ARDEN MUSIC PGMA : M "DUELING PIANOES" 12/17/22 700.00
12/29/2022 26435 PGMA / PEARLMAN, WARREN APGMV: 2HR @ $75 "BASEBALL & BASKETBA 150.00
12/29/2022 26436 PGMA / POWERS, LUKE D PGMA : M 1 @ 1HR "IRISH MUSIC W/LUKE PC 250.00
12/29/2022 26437 PGMA / REGAN, KATHLEEN APGMH: @$50 / 1HR "CHAIR YOGA FOR LIFE" 180.00
12/29/2022 26438 PGMA / ROZELL, LORI APGM:H @ $60/ 1HR "LOW IMPACT CARDI( 120.00
12/29/2022 26439 PGMA / ROZELL, LORI APGM:H @ $60/ 1HR "LOW IMPACT CARDI( 240.00
12/29/2022 26440 PGMA / SIWEK, JORDAN PGMAH : 1HR "JORDAN SIWEK" 250.00
12/29/2022 26441 PGMA / TURNPIKE JOE APGMM: 1.5HR "ROCKING SONGS YOU CAN ¢ 500.00
12/29/2022 26442 PGMA / WISEL, LISA M. APGMH: @ $90 / 45MIN HYBRID "MOVING 1 90.00
12/29/2022 26443 PGMJ / HIGH HOPES PRODUCTIONS JPGMM @$165 / 45MIN "PLAY HOORAY" 10: 495.00
12/29/2022 26444 PGMJ / HIGH HOPES PRODUCTIONS JPGMM NOV202 12 @$105/30MIN 2 @ $1  1,590.00
12/29/2022 26445 PGMJ / HIGH HOPES PRODUCTIONS JPGMM DEC202 6 @$105 /30MIN 4 @ $16' 1,290.00
12/29/2022 26446 MCAVOY PLUMBING INSTALLED NEW TOUCHLESS FAUCETS ALLRE  4,950.00
12/29/2022 26447 RIVISTAS SUBSCRIPTION RENEWAL: 2022 3,259.89
12/29/2022 26448 STAPLES OFFICE SUPPLIES 101.80
12/29/2022 26449 SWANK MOVIE LICENSING USA PUBLIC PERFORMANCE MOTION PICTURE 118.00
12/29/2022 26450 TEAMVIEWER INC. ANNUAL MONITORING & ASSET MANAGING 722.61
12/29/2022 26451 TRAFSYS ANNUAL DATA HOSTING & REPORTING 2023 360.00
12/29/2022 26452 USP (INTERIOR GATE) DIAGNOSIS OF INTERIOR GATE 479.40
12/29/2022 26453 CREDIT CARDVISA BUSINESS CARD FNBLI STATEMENT 2022 SEP 799.21
12/29/2022 26454 AMAZON.COM MISC OFFICE SUPPLIES / MEDIA / PERIPHERAL  3,823.88
12/29/2022 26455 AMAZON.COM MISC OFFICE SUPPLIES / MEDIA / PERIPHERAL 62.70

Dec 29, 22 49,459.26

In order to carry out the purpose of this order, given pursuant
to section 252 of the Education Law of the State of Mew York,
wee hawve verified that packing slips, invoices, and other accounts
TRUSTEE, LIBRARY BOARD payable related documentation have been reviewed with the
above associated payments; that all claims have been examined
and the respective amounits are correct; and that by our
TRUSTEE, LIBRARY BOARD signatures we are asking the full Board of Trustees to approve

PAGE 2 OF 2 these payments.




Long Beach Public Library
111 W. Park Avenue
Long Beach, NY 11561

DEAR SIR / MADAM:

PAYROLL WARRANT PAYROLL WARRANT# 1276
OPERATING EXPENSES OPERATING EXPENSES
01/05/2023

PAGE10F4

IT 15 REQUESTED THAT ¥OU, AS TREASURER OF THE LOMG BEACH PUBLIC LIERARY, DISEURSE FROM LIBRARY FUNDS THE FOLLOWIMNG:

Date Num Name Memo Amount
Jan2 5,23
01/03/2023 Funds Transfer PR 010523 FED TAX 18,129.69
01/03/2023 Funds Transfer PR 010523 NYS TAX 2,488.29
01/03/2023 Funds Transfer PR 010523 NYC TAX 377.88
01/05/2023 Funds Transfer PR 010522 NET PR 46,214.55
01/05/2023 Funds Transfer PR 010523 3RD PARTY PAY 247.00
01/05/2023 Funds Transfer PR 010522 ACCUDATA 449.32
01/05/2023 Funds Transfer PR 010522 OMNI 545.00
01/05/2023 26456 CSEA UNION DUES &FEES: PAYROLL 2023 0105 975.53
01/05/2023 26457 PREFERRED GROUP PLANS, INC.Contributions EMPLOYEE CONTRIBUTIONS P/R 20230105 930.75
01/05/2023 26458 NYS DEFERRED COMPENSATION 457 PLAN  ACCT# 211603 PR 20230105 17,755.53
01/05/2023 26459 NYS DEFERRED COMPENSATION 457 PLAN  ACCT# 211603 PR POSTTAX 20230105 115.79
01/05/2023 26460 NYS RETIREMENT SYSTEM MONTHLY PAYMENT 2022DEC 2,915.89
01/05/2023 26461 NYSHIP HEALTH INSURANCE HEALTH INS Acct #03069 2023 JAN 37,221.24
01/05/2023 26462 NYSIF DB 3191 500 070122 070123 846.63
01/05/2023 26463 CITY OF LONG BEACH WATER FUND ACCT #24063110 WATER/SEWER 2022 Q3 504.11
01/05/2023 26464 LEAF LEASING (BIZHUB PMA) W.END COPIER LEASE : C# 1004777944004 2( 144.05
01/05/2023 26465 LEAF LEASING (BIZHUB PMA) BIZHUB LEASE : C# 1004777944005 2022 OCT 245.50
01/05/2023 26466 LOWITT ALARMS & SECURITY SYSTEMS ACCT #730880 CS MONITORING 2023 Q1 183.75
01/05/2023 26467 PMA (BIZHUB LEAF) QTR BIZHUB COPY SURCHG 2022Q3 63.20
01/05/2023 26468 ATTORNEYQUATELA CHIMERI PLLC ATTY FEES 2022 NOV 450.00
01/05/2023 26469 INSURANCE WRIGHT FLOOD PT.LOOKOUT FLOOD INS : FEB 2023 FEB 2024 2,902.00
Jan2 5,23 ~133,705.70

TRUSTEE, LIBRARY BOARD

TRUSTEE, LIBRARY BOARD

In order to carry out the purpose of this order, given pursuant
to section 259 of the Education Law of the State of Mew York,
we have verified that packing slips, invoices, and other accounts
payable related documentation have been reviewed with the
above associated payments; that all claims have been examined
and the respective amounits are correct; and that by our
signatures we are asking the full Board of Trustees to approve

PAGE 1 OF 4 these payments.



Long Beach Public Library PAYROLL WARRANT

111 W. Park Avenue SALARY SUMMARY
Long Beach, NY 11561

DEAR SIR / MADAM:
IT I35 REQUESTED THAT ¥OU, A5 TREASURER OF THE LONG BEACH PUBLIC LIBRARY, DISBURSE FROM LIERARY FUNDS THE FOLLOWING:

PAYROLL WARRANT # 1276

DATE: 1/5/2023
Amount
LIBRARIAN 18,801.24
PROFESSIONAL 12,208.32
PATRON SERVICES 9,562.32
CLEANER 2,533.92
PAGE 3,108.75
PER DIEM 0.00
NET PAYROLL 46,214.55
FEDERAL TAX 18,129.69
STATE TAX 2,488.29
MTA TAX 0.00
NYC TAX 377.88
ACCUDATA INVOICE 449.32
3RD PARTY PAYMENT 247.00
TOTAL CASH REQUIRED FOR THIS PAYROLL $67,906.73

In order to carry out the purpose of this order, given pursuant
to section 259 of the Education Law of the State of Mew York,
we have verified that packing slips, invoices, and other accounts
payable related documentation have been reviewsd with the
TRUSTEE, LIBRARY BOARD abowve associated payments; that all claims have been examinead
and the respective amounts are correct; and that by our
signatures we are asking the full Board of Trustees 1o approve

TRUSTEE, LIBRARY BOARD PAGE 2 OF 4 these payments.
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Long Beach Public Library
111 W. Park Avenue
Long Beach, NY 11561

DEAR SIR / MADAM:

PAYROLL WARRANT PAYROLL WARRANT# 1277
OPERATING EXPENSES OPERATING EXPENSES
01/19/2023

PAGE 10F 4

IT I5 REQUESTED THAT YOU, AS TREASURER OF THE LOMG BEACH PUELIC LIBRARY, DISBURSE FROM LIBRARY FUNDS THE FOLLOWING:

Date Num Name Memo Amount
Jan 16 19, 23
01/16/2023 Funds Transfer PR 011923 FED TAX 14,772.73
01/16/2023 Funds Transfer PR 011923 NYS TAX 2,434.18
01/16/2023 Funds Transfer 011923 NYC TAX 377.22
01/16/2023 Funds Transfer PR 011923 NET PR 46,448.31
01/16/2023 Funds Transfer PR 011923 3RD PARTY 247.00
01/16/2023 Funds Transfer PR 011923 ACCUDATA 842.37
01/16/2023 Funds Transfer PR 011923 OMNI 545.00
01/19/2023 26470 CSEA UNION DUES &FEES: PAYROLL 2023 0119 937.15
01/19/2023 26471 PREFERRED GROUP PLANS, INC.Contributions EMPLOYEE CONTRIBUTIONS P/R 20230119 930.75
01/19/2023 26472 NYS DEFERRED COMPENSATION 457 PLAN  ACCT# 211603 PR 20230119 652.19
01/19/2023 26473 NYS DEFERRED COMPENSATION 457 PLAN  ACCT# 211603 PR POSTTAX 20230119 108.90
01/16/2023 26474 LIBRARY FARMINGDALE PUBLIC REIMBURSE FDALE F/LOST/DAMAGED MEDI/ 5.99
01/19/2023 26475 NYSHIP HEALTH INSURANCE HEALTH INS Acct #03069 2023 FEB 42,868.86
01/19/2023 26476 AFLAC ACCT# NER78 2022 DEC 834.92
01/19/2023 26477 DLL (COPIERS LDI) COPIER LEASE; CONTRACT#25520825 ACCT#: 890.89
01/19/2023 26478 KNOCKOUT PEST CONTROL EXTERMINATOR : ADDT'L SERVICE 85.00
01/19/2023 26479 NATIONAL GRID MAIN GAS: MAIN: #7932939008 2023 DEC/JAN 1,746.23
01/19/2023 26480 NATIONAL GRID POINT LOOKOUT GAS: POINT: ACCT# 37696006028 2022 DEC/ 269.76
01/19/2023 26481 PSEGLIP ELEC: PL : #04552011498 : 2023 DEC/JAN 295.36

Jan 16 19, 23

TRUSTEE, LIBRARY BOARD

TRUSTEE, LIBRARY BOARD

115,292.81

In order to carry out the purpose of this order, given pursuant
to section 259 of the Education Law of the State of Mew York,
we have verified that packing slips, invoices, and other accounts
payable related documentation have been reviewed with the
abowve associated payments; that all claims have been examined
and the respective amounts are correct; and that by our
signatures we are asking the full Board of Trustees to approve

PAGE 1 OF 4 these payments.



Long Beach Public Library PAYROLL WARRANT

111 W. Park Avenue SALARY SUMMARY
Long Beach, NY 11561

DEAR SIR / MADAM:
IT I35 REQUESTED THAT ¥OU, A5 TREASURER OF THE LONG BEACH PUBLIC LIBRARY, DISBURSE FROM LIERARY FUNDS THE FOLLOWING:

PAYROLL WARRANT # 1277

DATE: 1/19/2023
Amount
LIBRARIAN 19,298.59
PROFESSIONAL 12,045.42
PATRON SERVICES 9,735.29
CLEANER 2,617.29
PAGE 2,751.72
PER DIEM 0.00
NET PAYROLL 46,448.31
FEDERAL TAX 14,772.73
STATE TAX 2,434.18
MTA TAX 0.00
NYC TAX 377.22
ACCUDATA INVOICE 842.37
3RD PARTY PAYMENT 247.00
TOTAL CASH REQUIRED FOR THIS PAYROLL $65,121.81

In order to carry out the purpose of this order, given pursuant
to section 259 of the Education Law of the State of Mew York,
we have verified that packing slips, invoices, and other accounts
payable related documentation have been reviewsd with the
TRUSTEE, LIBRARY BOARD abowve associated payments; that all claims have been examinead
and the respective amounts are correct; and that by our
signatures we are asking the full Board of Trustees 1o approve

TRUSTEE, LIBRARY BOARD PAGE 2 OF 4 these payments.
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Long Beach Public Library BOARD WARRANT BOARD WARRANT #1278
111 W. Park Avenue 01/23/23
Long Beach, NY 11561 PAGE1O0F1

DEAR SIR / MADAM:
IT IS REQUESTED THAT ¥OU, AS TREASURER OF THE LOMG BEACH PUBLIC LIBRARY, DISEURSE FROM LIBRARY FUMDS THE FOLLOWIMNG:

Date Num Name Memo Amount
Jan 23, 23
01/23/2023 26482 BAKER & TAYLOR L9274003 PROC ACCT BOOKS 2022 DEC 6,582.14
01/23/2023 26483 BAKER & TAYLOR 40017023 DVDS: FILMS / TV SERIES / ETC 2022 DEC 491.35
01/23/2023 26484 BAKER & TAYLOR 40017053 NONFICTION DVDS 2022 DEC 76.72
01/23/2023 26485 BAKER & TAYLOR 40021033 CD PROCESSED PROCESSED MUSIC CDS 2022 DEC 44.42
01/23/2023 26486 BAKER & TAYLOR C0699143 GUIDES / CATALOGS / INSTRUC 2022 DEC 86.21
01/23/2023 26487 BAKER & TAYLOR L9319493REFSPOKEN WOR CDS SPOKEN WORD ACCT 2022 DEC 441.43
01/23/2023 26488 BAKER & TAYLOR #L2190303UNPROCESSED BOOKS ACCT# 303513 L2190303 2022 DEC 250.02
01/23/2023 26489 BAKER & TAYLOR ENT75005428 DVDS&CDS DVD/CD ACCT#75005428 2022 DEC 188.97
01/23/2023 26490 BAKER & TAYLOR L9319313 YA YA BOOKS ACCT# 19319313 2022 DEC 12.01
01/23/2023 26491 FUN EXPRESS (ORIENTAL TRADING ) YS CRAFT ITEMS 567.27
01/23/2023 26492 GAYLORD BROS. ARCHIVAL SUPPIES 190.82
01/23/2023 26493 LINDA'S SIGNS BANNER 3FT BY 4FT 45.00
01/23/2023 26494 NLS GENERAL FUND DATABASE RENEWALS 2023 23,276.28
01/23/2023 26495 NLS ILS SERVICES OPERATING FUND MISC MEMBER FEES/SUPPORT 13,054.49
01/23/2023 26496 OPTIMUMPOINT LOOKOUT PL: #07858563502028: TEL+DATA 2022JAN 134.87
01/23/2023 26497 OVERDRIVE, INC./DIGITAL LIBRARY RESERVE YRLY DEPOSIT: CONTENT PURCHASES : CUST | 14,542.00
01/23/2023 26498 OVERDRIVE, INC./DIGITAL LIBRARY RESERVE CUST ID #13860016: EBOOK PURCHASES 2,490.87
01/23/2023 26499 PGMA / LONDAL, MARTHA ROSE PGMAV : 1HR @ $150 "HAMILTON THE MAN 150.00
01/23/2023 26500 PGMA / PALTROWITZ, DARREN PGMAH : 2 @ $400 "WALK THIS WAY WITH D 400.00
01/23/2023 26501 PGMA / REGAN, KATHLEEN APGMH: @550 / 1HR "CHAIR YOGA FOR LIFE" 180.00
01/23/2023 26502 PGMA / ROZELL, LORI APGM:H @ $60/ 1HR "LOW IMPACT CARDI( 120.00
01/23/2023 26503 PGMA / WISEL, LISA M. APGMH: @ $90 / 45MIN HYBRID "MOVING 1 90.00
01/23/2023 26504 PGMA / TRISTATE NATURAL FOOD PRODUCTS PGMA:M 2HR @ $350 "MODERN POP EXPER 300.00
01/23/2023 26505 CREDIT CARDVISA BUSINESS CARD FNBLI STATEMENT 2022 DEC 3,684.54
Jan 23,23 767,399.41

In order to carry out the purpose of this order, given pursuant
to section 252 of the Education Law of the State of Mew York,
wee hawve verified that packing slips, invoices, and other accounts
TRUSTEE, LIBRARY BOARD payable related documentation have been reviewed with the
above associated payments; that all claims have been examined
and the respective amounits are correct; and that by our
TRUSTEE, LIBRARY BOARD signatures we are asking the full Board of Trustees to approve

PAGE 1 OF 1 these payments.
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= 111 WEST PARK AVENUE
LONG BEACH, NY 11561

PHONE: 516-432-7201
P U B I.I c I.I B RA RY EMAIL: INFO@LONGBEACHLIBRARY.ORG

WWW.LONGBEACHLIBRARY.ORG

Director’s Report — November/December 2022

Tara Lannen-Stanton, Library Director

General Updates

The two new HVAC units were up and running by early December. In January, the contractor will
train administration and facilities staff on how to use the Building Management System. Once
the
Reviewed Aliza Hornblass’s (Adult Services Librarian Trainee) project plan for standard archival
organizing and preserving of LBPL’s Local History collections.
Finished up interviews for all available full-time positions in November. Interviews for part-time
positions will now be conducted on an as-needed basis.
All full-time librarians completed the required 10 hours of continuing education. All part-time
librarians completed 5 hours of continuing education.
ltems discussed with Library attorney

o FOIL request follow-up
Disposition of gift agreement
Various policy revisions
Trustee education policy
Barefoot laws
FMLA extension
Patron complaint

O O O O O O

Staff recognition

Don Smalls, Maintenance Worker, received a compliment from a patron who appreciated that
he found her lost earring and put it aside for her.
Ron Carroll, Librarian, received a compliment from a patron about how helpful he is and how he
goes above and beyond to answer questions.
Madison Gusler, Program Specialist, organized a staff ugly sweater day that was well received by
both staff and patrons. It was a fun team building activity!
Kudos to Natasha Drax, Outreach Coordinator, who held the first two “Books & Brews” in
November and December, a monthly book discussion in partnership with Bright Eye Brewing
Company. Almost 20 attendees both months.
Thanks to the following staff members who worked outreach events in November/December

o Ingrid Stillwagon, Point Lookout Clerk
Stephanie DeMarco, Point Lookout Page
Jakea Williamson, Assistant Director
Sarah Nashak, Youth Services Librarian Trainee
Marcus Quiroga, Adult Services Page
Lorraine Cieri, Adult Services Page
Ron Carroll, Adult Services/West End Librarian

O O 0O O O O

24



LONG? /.

PUBLIC LIBRARY/

111 WEST PARK AVENUE
LONG BEACH, NY 11561

PHONE: 516-432-7201
EMAIL: INFO@LONGBEACHLIBRARY.ORG
WWW.LONGBEACHLIBRARY.ORG

Meetings and Trainings
All Staff Meeting
Department/Individual meetings

O
O
O
O
O

NLS

©]
o

Department Heads
Marketing

Adult Programming
Adult Services
Facilities

MLD Meetings

=  Executive Board

= All Directors
Continuing Education Committee Meeting
NLS Annual Meeting

LBSD Equity Committee Meeting
Trainings/Professional Development

o
o
o

Assessing for Equity in Library Policies
Change. More. Again.
Disinformation and the Literacy Landscape

25



Long Beach Public Library
Monthly Report —November 2022
Patron Services

Department head projects

Jakea Williamson

Magazine Subscription Renewal Magazine

SharePoint project

Employment Information form

Sexual harassment complaint form

LBPL patron survey- Circulation

Book club materials

High demand holds

Room reservations

Developing, implementing, and monitoring policies, procedures, and work flow

Department Projects

Phillip Boccia.

EZ Security has been installing and configuring our upgraded security cameras and I've been overseeing their
progress. They have spoken with Tara about Access Control Systems for the front and back entrances and the
elevator.

My program password manager was stellar even though those who came, came with other issues and questions
Worked on Jill’'s machine. Consequently, I’'m going to discontinue use of our current data backup procedures using
our current product because they are useless.

Astoria communications came to replace the overhead projector because it was time.

Fixed the phone system with Global Communications and SLICE our wifi vendor.

Diane Dudderar

Prepping all materials

Russell Stein

Statistics

Tom Wojciechowski

w

Organizing event: Walk this Way with DMC and Special Guest Deez Guyzz!
Issues/ Concerns

Staffing changes
Goals

Goals for November 2022 Completed?

No, still working on it.

Goals for December 2022

New fulltime staff in patron services

20
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MONTHLY REPORT — November 2022
Jeannine Dillon, Program & Marketing Librarian

Original Program Development for September
e LBNY Bestseller Book Club: One of the Girls with Natasha Drax
e Adult Craft: led the November art class, Design a Mug with Cricut (with MAB and Eileen — 6
classes through November)
e X-Troop Author Interview: read and interviewed author Dr. Leah Garrett for a special program
for Veteran’s Day week.

Classes/Training
e  MEDLI: The Pandemic Impact on Mental Health on 11/29/22

Maintain and Update Library Calendar AS
e Calendar updates: updated font and display in taxonomy for readability
o Daily work: Write copy for all new adult programs where appropriate
e Manage registration: monitor the waitlists, notify patrons of open spots, eliminate duplicate
registrations.

Program Moderation
e On a weekly basis, | typically moderate at least a few of following programs online (alternating
with other librarians):
o Gentle Yoga with Beverlee Bertinetti
o Low-Impact Cardio with Lori
o Jordan Siwek Concert (moderate with Zachary)

Booking Programs
¢ | booked the following new/ongoing programs:
o NY Cititzen Preparedness Training
NYIC Community Resource Fair
Free Health Screening: St. Francis Outreach Bus
Zumba (Cigna Health)
Budget-Friendly Nutrition (Cigna Health) — Point Lookout
Heart-Healthy Nutrition (Cigna Health) — Point Lookout
Chair Yoga (Cigna Health) — West End
Qi Gong with Norman Kraker — West End
X-Troop: The Secret Jewish Commandos of World War I
Staying Healthy with Diabetes
Poetry Open Mic Night with Paula Curci & Peter Dugan
Chopra Meditation — Point Lookout & West End
Meditation with Lisa Wisel — Main
AARP Defensive Driving

O O 0O 00O 0O O O O O O O O
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Outreach & Patron Services

e | have been working with JoAnn Priore to help gather volunteers for AARP Tax Aide for the
2022/2023 tax year. | believe this will finally happen for the Long Beach community!

e LB Art League: coordinated with LB Art League for the co-sponsored program, Cultivating
Creativity Amidst Trauma: Frida Kahlo & Yayoi Kusama.

e New York Immigration Council — worked on a community resource fair to target immigrant
communities within Long Beach and help spread information on available resources.

e Great Books Discussion: since Mark Ritter passed, have been working with Linda Breen to
continue the group.

e West End Art/Long Beach Art League: continue to work with both art groups for marketing and
promotion of their work and organization.

e Continuing to work with Judith Loeb at Hillside Library and 12 other libraries in Nassau County
on the Health Share (we shared Stroke Prevention; Hearing Loss Seminar; Diabetes: All You
Need to Know; Facts about Colorectal Cancer; this month).

Tracking/Reporting
o Tracked and logged attendance for all programs that | moderated.
e Approved all payments and invoices with the Business Office
e Contracts with accompanying schedule A’s going out to all new presenters and filing in Teams

Weekly Program Eblasts & Channels: Writing, Editing
e Write/edit all the AS eblasts
e Shorten and edit the event descriptions for the weekly eblast
e Make sure the programs dates and times match the eblast
e Write/edit event-specific eblasts for concerts or big events as needed (Turnpike Joe & the Traffic
Jam this month).
o Work with marketing team on editing and printing Channels every month;

Supervisory Role/Madison Gusler/Social Media

e Supervise Madison Gusler in her social media role at the Library (please see the November
Social Media Report)

e Review a portion of social media posts before they are published

e Instagram: 1,697 followers, 537 posts as of 12/13/22

e Facebook: 2,493 likes; 2,896 followers

e Meet monthly with Tim, Madison, and Ron to highlight marketing needs for the upcoming
month.

Website Maintenance
e Help regularly maintain the website, specifically streaming TV & movies, downloading ebooks
and audio books.

Congratulations to Madison Gusler on her well-earned promotion to Programming Specialist.

Special thank you to Eileen Kelly for all of her assistance in helping with the Cricut Mug Design classes
while Mary Aileen was on bereavement.
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—
Form Name: Adult Services Monthly Report
Submission Time: December 7, 2022 11:19 am
Browser: Chrome 108.0.0.0 / Windows
IP Address: 160.72.80.202
Unique ID: 1043235091
Location: 41.7299, -72.8433
Name Lenora Ashford
Email lashford@longbeachlibrary.org
Title Adult Services Librarian
Month November 2022

Collection Development & Maintenance

All ordering has slowed to meet the monthly budget. New books have been
ordered to fill in gaps in non-fiction for the branches.

Programs

NA

Projects

I am revising the book challenge procedure after taking a webinar on book
challenges.

Community Engagement

N/A

Professional Development &
Conferences

Persevering in the Face of Book Challenges
Accessing for Equity in Library Policy Confirmation
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Mary Aileen Buss, Librarian Il, Adult Services

e Craft program 11/5, Design a Mug with Cricut (2 sessions): 16 people registered, 15 people
attended. Chaotic, but the patrons were happy. (with JD)

« [JD did the 11/9 craft sessions with EK, because | was on bereavement leave]

¢ Craft program 11/16, Design a Mug with Cricut (2 sessions): 16 people registered, 15 attended.
Patrons were very happy (with JD)

¢ Made the mugs that patrons designed in the craft programs (with JD)

¢ Monthly librarian schedules, including revising to include new Adult Services staff

* Weekly reference desk schedules

* Wrote, edited, and uploaded various reference procedures to Teams, for training new staff and
refreshers for existing staff

¢ Scheduled upcoming craft programs

¢ Helped empty the shelves behind Joan’s desk

¢ Advised Aliza on local history matters, to the best of my ability
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Ron Carroll — West End/Adult Services Librarian

In November 2022, | performed the following activities:

| prepared the West End Branch for events such as Kids' Yoga, the West End Book
Club, Chair Yoga, and Chopra Meditation; by setting up and removing tables, chairs, and
displays.

| decorated the West End Branch in a Fall/Thanksgiving theme.

| assisted patrons, both at Main and at West, with printing, copying, faxing, and
scanning.

| searched for items in the catalogue and placed them on hold.

Briella, Debbie, and | weeded the Adult Fiction collection at West.

| assisted patrons at West with filling out online applications through which they
requested financial aid.

| worked on the 'Channels' newsletter.

| placed event flyers inside and on the windows at West, | supervised the programs
which were listed on West's sandwich board, and | listed upcoming events at Main.
| emailed Nicole as to what events should be promoted on Main's sandwich board.
| called patrons when materials they had ordered arrived at West.

| checked materials in and out, renewed items, and accepted payment for printing,
copying, and overdue fines.

| cleaned West including vacuuming and throwing out no longer needed items.
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111 WEST PARK AVENUE
LONG BEACH, NY 11561

PHONE: 516-432-7201
EMAIL: INFO@LONGBEACHLIBRARY.ORG
WWW.LONGBEACHLIBRARY.ORG

Adult Services (AS) December 2022 Report

Jakea Williamson- Assistant Director

Created clear duties, assignments and projects for all AS staff
Created procedures and oversee notary public service
Created employment information form

Explained expectations to staff individually

Trained and developed all adult services staff
Monitored and ordered for all book clubs

Facilitated the Non-fiction book club

Room reservations and entering stats

Cover reference desk

High demand holds

Lenora Ashford-Adult Services Librarian I1
e All ordering is proceeding as normal. I have begun to pull lease books to be returned to
make room on the shelves.
e Resume appointments have been going well. Still haven't had anyone get back to me for
any follow-ups.
e Graphic novel displays and themed monthly displays are proceeding as normal. Themed
display seems very popular.

Alexandra Blau-Librarian II

e Started her position on 12/23/22

e Met with Jakea to discuss duties and special projects

o Collection development for all audio-visual material

o Collection development for periodicals and newspapers
o In charge of displays and community board

o Vinyl collectors club program starting March 2023

Philip Boccia-Systems Librarian

e This month I migrated our old security camera system to a newer one. Some caveats were
discovered and I am in the process of trying to rectify them. I am waiting to hear back from
EZ-Security about these issues.

e [’ve also migrated our off-site backup plan from our current vendor iDrive to Crashplan.
iDrive has gotten stale over the years and some recent issues that I was experiencing were not
successfully rectified by the company. After testing Crashplan and its offerings, I’ve
migrated over successfully.

e [ plan on trying to set up Point Lookout with networked printing so the Point Lookout Sisters
(Carol and Ingrid) can print our customized holdslips. Currently this is not possible. I was
waiting on a piece of hardware which only recently arrived and when I can get some time |
will be going to the branch to test it out.

e [’ve ordered a new YA kiosk self-checkout meeScan station which will arrive soon.
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, 111 WEST PARK AVENUE
LONG BEACH, NY 11561

PHONE: 516-432-7201
P U B LI c LI B RA RY EMAIL: INFO@LONGBEACHLIBRARY.ORG

WWW.LONGBEACHLIBRARY.ORG

Mary Aileen Buss-Adult Services Librarian I1

Craft program planning and scheduling

Found and printed coloring sheets for adults, online and through Cricut
Ordered colored pencils for reference for passive programming (adult coloring)
Monthly librarian schedules

Proofed and edited Library Calendar listings (weekly)

Collection development for fiction

Evaluated fiction discards from branches for inclusion in Main collection
Trained Ali on reference and related matters.

Created CatReqs for local history and other materials.

Worked on new Staff Info website

Ron Carroll-Adult services librarian/ West End

I prepared for and worked the Holiday Lights event at West

I prepared for and worked at other events at West, such as Kids' Yoga, the West End Book
Club, the West End Arts' photo reception, and Chopra Meditation.

I registered patrons both in-person and over-the-phone for upcoming Main and West events.
I assisted patrons with printing, copying, faxing, and scanning.

I helped patrons navigate the internet and access email.

I helped patrons fill out online applications for various services.

I searched for materials and placed holds.

I checked items in/out.

I decorated the West End Branch and advertised events.

I weeded the fiction section at West.

Jeannine Dillon-Program & Marketing Librarian

Holiday Family Photo Shoot with Natasha & Tanya LBNY Bestseller Book Club: Title Swap
& Holiday Party with Natasha Drax

How to Facilitate a Book Discussion on 12/12/22

Calendar updates: edited and adjusted programs throughout the month

Daily work: Write copy for all new adult programs where appropriate

Manage registration: monitor the waitlists, notify patrons of open spots, eliminate duplicate
registrations.

On a weekly basis, I typically moderate at least a few of following programs online
(alternating with other librarians):

Gentle Yoga with Beverlee Bertinetti

Yoga for Health & Peace

Chair Yoga

Low-Impact Cardio with Lori

Poetry Open Mic with Paula Curci

O O O O O
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e [ booked the following new/ongoing programs:

o

O O O O O O O O O

(@)

Sip & Paint

Easy Appetizers with Chef Rob

Empire Defensive Driving

St. Francis Outreach Bus — Free Flu Shots
Mah Jongg Club

Celebration of Art at the Library Exhibit & Party
Meditation with Lisa

AARP Defensive Driving

Holiday Family Photo Shoot

Advance Directives & Medical Proxies
Chopra Meditation

o OQOutreach & Patron Services

(@)

(@)

I have been working with JoAnn Priore to solidify dates and needs for the AARP Tax
Aide for the 2022/2023 tax year.

LB Art League: coordinated with LB Art League for their annual end-of the-year
exhibit and party which boasted more than 50 people.

St. Francis Outreach Bus: we offered free flu shots and health checks via St. Francis
outreach.

West End Art/Long Beach Art League: continue to work with both art groups for
marketing and promotion of their work and organization.

Town of Hempstead: I share bigger programs and offerings with the Town of
Hempstead to be featured in the TOH newsletter.

Continuing to work with Judith Loeb at Hillside Library and 12 other libraries in
Nassau County on the Health Share (none in December).

e Tracking/Reporting

@)
(@)
@)

Tracked and logged attendance for all programs that I moderated.

Approved all payments and invoices with the Business Office

Draft contracts with accompanying schedule A’s going out to all new presenters and
filing in Teams.

e Weekly Program Eblasts & Channels: Writing, Editing

(@)
@)
(@)
@)

O

Write/edit all the AS eblasts

Shorten and edit the event descriptions for the weekly eblast

Make sure the programs dates and times match the eblast

Write/edit event-specific eblasts for concerts or big events as needed (Walk this Way
with DMC in December).

Work with marketing team on editing and printing Channels every month;

e Supervisory Role/Madison Gusler/Social Media

(@)

Supervise Madison Gusler in her social media role at the Library (please see the
December Social Media Report)

Review a portion of social media posts before they are published

Meet monthly with Tim, Madison, and Ron to highlight marketing needs for the
upcoming month.
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e Website Maintenance
o Help regularly maintain the website, specifically streaming TV & movies,
downloading ebooks and audio books.
o Special thanks to Tim Dupont for all of his help with the Holiday Family Photo
Shoot. He edited all the photos which is a time-consuming process.

Natasha Drax- Outreach Coordinator

e COLLECTION DEVELOPMENT & MAINTENANCE
| have continued to order for all of our physical media collections, and our Overdrive Advantage
collection for Long Beach and Nassau County. With the addition of Ali to adult services (yay!) |
have been transitioning the process to her charge. Our pages have been doing a great job
keeping our shelves tidy and in order.

e PROGRAMS
On December 13t, we hosted local author David Carey, who spoke about his historical fiction
book set in Long Beach, The Silver Strand: The Long Beach Saga. Please see attached picture

On December 20%, | hosted the second meeting of my off-site nonfiction book club, Books &
Brews, at the Bright Eye Beer Co. With 18 people in attendance, we discussed Anthony
Bourdain’s seminal memoir, Kitchen Confidential: confessions of the culinary underbelly.
On Wednesday December 28", Jeannine and | hosted our final meeting of the year of the
Bestseller’s Book Club. With the busyness of the holidays, | thought it would be nice to have a
pot-luck gathering and simply share other books we enjoyed instead of having to read another
title. We had 5 people Join via zoom and 7 people in-person, including two new attendees and
one teen!
| scheduled 7 movies for this month.
After months of follow up, | finally secured rights to purchase and screen the documentary,
Dreaming of a Jewish Christmas, since | thought it was an enjoyable and educational title
relevant for our community. Due to the storm, however, attendance was lower than usual. The
DVD will soon be available in the catalogue for patrons to check out.

e COMMUNITY ENGAGEMENT
Jakea and Sarah worked the Holiday Bazaar at Temple Emanu-El.
| worked the Light Up Long Beach Holiday Market at Kennedy Plaza for the last two
Wednesdays. We had better attendance on the last Wednesday since it was closest to the
Christmas holiday. | gave out pencils, bookmarks, flyers for upcoming events, and over 25 free
ARCS/Galleys collected from myself and other staff members. Please see attached picture

e PROFESSIONAL DEVELOPMENT & CONFERENCES
On Friday, December 9%, | put together a retirement/birthday luncheon party for our staff who
have recently left. It was wonderful to see everyone gather, relax, and laugh.

e OTHER
It is exciting seeing our staff grow with new talent and | am optimistic about what we will
achieve in the upcoming months, especially with the first-floor re-design. | also hope we will
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revisit the idea of going fine free, which will be keeping in momentum with other libraries in
Nassau and New York.
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Director’s Report — November-2022

Tara Lannen-Stanton, Library Director

FY 2022 Stats
In-Library Usage
Month Main Point West Total
July-2022 8,438 413 186 9,037
August-2022 10,087 354 219 10,660
September-2022 9,581 322 200 10,103
October-2022 10,319 286 201 10,806
November-2022 9,340 258 179 9,777
December-2022
January-2023
February-2023
March-2023
April-2023
May-2023
June-2023
TOTAL 47,765 1,633 985 50,383
Circulation — Physical Items
Month Main Point West Total
July-2022 7,220 541 175 7,936
August-2022 8,615 517 207 9,339
September-2022 9,805 475 253 10,533
October-2022 10,530 389 181 11,100
November-2022 10,000 364 194 10,558
December-2022
January-2023
February-2023
March-2023
April-2023
May-2023
June-2023
TOTAL 46,170 2,286 1,010 49,466
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November 2022 Programs

MAIN- POINT WEST
ADULT | MAIN-YS | ONLINE | LOOKOUT END OFF SITE | GRAND
TOTALS | TOTALS | TOTALS | TOTALS | TOTALS | TOTALS | TOTAL
Total # of Programs 69 78 16 4 8 1 181
Attendance total 1,212 1,826 426 38 82 17 3,814
Attendance (In-Person_Adults) 499 428 0 28 26 13 994
Attendance (In-Person_Seniors) 435 0 0 10 0 4 449
Attendance (In-Person_Kids) 0 1,306 0 0 56 0 1,575
Attendance (In-Person_Teens) 0 21 31 0 0 0 52
Attendance (In-Person_Parents) 0 71 0 0 0 0 71
Attendance (Zoom_Kids) 0 0 0 0 0 0 0
Attendance (Zoom_Teens) 0 0 93 0 0 0 93
Attendance (Zoom_Adults) 110 0 91 0 0 0 201
Attendance (Zoom_Seniors) 168 0 211 0 0 0 379
Attendance (Zoom_Parents) 0 0 0 0 0 0 0
November 2022- Top Programs
Main- Adult # Attendance
Turnpike Joe & The Traffic Jam 121
Program Type: Music & Entertainment
NY Citizen Preparedness Training Program (In Person) 80
Program Type: Lifelong Learning
Stroke Prevention (Zoom) 60
Program Type: Health & Wellness
Main- YS
Teen Dalton Group [Zoom] 63
Program Type: Arts & Crafts, Storytime, Other
Children's Molly Mouse Lapsit Class [In Person] 52
Program Type: Arts & Crafts, Storytime
Children's Play Hooray Class [In Person] 51
Program Type: Exercise, Storytime
Point
Chopra Meditation Program (Point Lookout - In Person) 16
Program Type: Health & Wellness
West
Chopra Meditation Program (West End - In Person) 15
Program Type: Health & Wellness
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Monthly Summary Adult Programs (in-person, online only, hybrid)

Total # of Attendance . ) . )
Months Main Point | WestEnd| Online Off Site
Programs Total
July-2022 59 858 731 10 22 95 0
August-2022 75 1,138 1,052 0 42 44 0
September-2022 82 1,655 1,455 12 5 183 0
October-2022 90 2,099 1,593 20 53 433 0
November-2022 89 1,514 1,212 38 26 221 17
December-2022
January-2023
February-2023
March-2023
April-2023
May-2023
June-2023
TOTAL 395 7,264 6,043 80 148 976 17
Monthly Summary Kids and Teens Programs (in-person, online only, hybrid)
Months Total # of Attendance Main Point | WestEnd| Online Off Site
- Programs Total
July-2022 67 1,537 1,437 0 0 100 0
August-2022 79 1,926 1,814 0 0 50 62
September-2022 61 1,449 1,447 0 2 0 0
October-2022 68 1,664 1,553 0 10 51 50
November-2022 87 2,087 1,826 0 56 205 0
December-2022
January-2023
February-2023
March-2023
April-2023
May-2023
June-2023
TOTAL 362 8,663 8,077 0 68 406 112
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Online Resources

Nassau Digital Doorway (eBooks and eAudiobooks-NDD/Libby/Overdrive)

November-2022

FY 2022 Cumulative

Change from last FY

uploaded

ebooks 3,887 21,032 4%
eAudiobooks 1,850 9,220 23%
Total 5,737 30,252 9%
Usage of Online Entertainment Services[2]
November-2022 |FY 2022 Cumulative
327 1,769
Learning Resources and Research Database Use[3]
November-2022 (FY 2022 Cumulative
Sessions/Checkouts 140 702
Social Media
Facebook Page Instagram Instagram
[5] Facebook Followers Reach Followers Posts/Stories Reach
Last FY- June 2022 2,898 76,939 1,494 12,842
July-2022 2,941 9,852 1,594 8,902
August-2022 2,946 3,913 1,677 2,298
September-2022 2,968 27,223 1,751 31,279
October-2022 3,002 18,756 1,818 20,998
November-2022 3,021 3,795 1,878 7,464
December-2022
January-2023
February-2023
March-2023
April-2023
May-2023
June-2023
FY TOTAL/% Change 4.2% 63,539 25.7% 70,941
YouTube
November-2022 |Cumulative Total[4]
Number of views 769 2,658
Number of videos
18 368

Gale databases.
[4] Since May 2020

[5] Sept 2022 -Reach spike due to September 2022 Community Survey

[2] Online entertainment services include Kanopy, Hoopla, Overdrive providing movies, TV shows,
eMagazines, eBooks, and eAudiobooks (it was not possible to do a usage breakdown by type)
[3] Learning and resource databases include Learning Express, Consumer Reports, EBSCO databases, and
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Director’s Report — December-2022

Tara Lannen-Stanton, Library Director

FY 2022 Stats
In-Library Usage
Month Main Point West Total
July-2022 8,438 413 186 9,037
August-2022 10,087 354 219 10,660
September-2022 9,581 322 200 10,103
October-2022 10,319 286 201 10,806
November-2022 9,340 258 179 9,777
December-2022 8,940 327 306 9,573
January-2023
February-2023
March-2023
April-2023
May-2023
June-2023
TOTAL 56,705 1,960 1,291 59,956
Circulation — Physical Items
Month Main Point West Total
July-2022 7,220 541 175 7,936
August-2022 8,615 517 207 9,339
September-2022 9,805 475 253 10,533
October-2022 10,530 389 181 11,100
November-2022 10,000 364 194 10,558
December-2022 9,114 361 219 9,694
January-2023
February-2023
March-2023
April-2023
May-2023
June-2023
TOTAL 55,284 2,647 1,229 59,160
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December 2022 Programs

MAIN- POINT WEST
ADULT | MAIN-YS | ONLINE | LOOKOUT END OFF SITE | GRAND
TOTALS | TOTALS | TOTALS | TOTALS | TOTALS | TOTALS | TOTAL
Total # of Programs 60 73 7 3 8 3 152
Attendance total 1,105 1,504 190 60 319 39 3,175
Attendance (In-Person_Adults) 423 223 0 20 90 22 756
Attendance (In-Person_Seniors) 436 0 0 0 0 0 436
Attendance (In-Person_Kids) 10 1,172 0 40 214 17 1,433
Attendance (In-Person_Teens) 2 11 0 0 15 0 28
Attendance (In-Person_Parents) 0 98 0 0 0 0 98
Attendance (Zoom_Kids) 0 0 0 0 0 0 0
Attendance (Zoom_Teens) 0 0 91 0 0 0 91
Attendance (Zoom_Adults) 97 0 66 0 0 0 163
Attendance (Zoom_Seniors) 137 0 33 0 0 0 170
Attendance (Zoom_Parents) 0 0 0 0 0 0 0
December 2022- Top Programs
Main- Adult # Attendance
JAM Dueling Pianos Show 125
Program Type: Music & Entertainment
Community Forum - Equinor Offshore Wind Project 116
Program Type: News & Current Events, Updates
Celebration of Art at the Library: Exhibit & Party (In Person) 50
Program Type: Arts & Crafts
Main- YS
Tenn Dalton Group Home [Zoom] 57
Program Type: Arts & Crafts, Storytime, Other
Children's Molly Mouse Lapsit Class [In Person] 45
Program Type: Arts & Crafts, Storytime
Children's Play Hooray Class [In Person] 37
Program Type: Exercise, Storytime
Point
Point Lookout Huddle 12
Program Type: Other
West
West End Electric Light Parade! (West End - In Person) 122
Program Type: Arts & Crafts
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Monthly Summary Adult Programs (in-person, online only, hybrid)

Total # of Attendance . ) . )
Months Main Point | WestEnd| Online Off Site
Programs Total
July-2022 59 858 731 10 22 95 0
August-2022 75 1,138 1,052 0 42 44 0
September-2022 82 1,655 1,455 12 5 183 0
October-2022 90 2,099 1,593 20 53 433 0
November-2022 89 1,514 1,212 38 26 221 17
December-2022 70 1,215 1,105 20 36 34 20
January-2023
February-2023
March-2023
April-2023
May-2023
June-2023
TOTAL 465 8,479 7,148 100 184 1,010 37
Monthly Summary Kids and Teens Programs (in-person, online only, hybrid)
Months Total # of Attendance Main Point | WestEnd| Online Off Site
- Programs Total
July-2022 67 1,537 1,437 0 0 100 0
August-2022 79 1,926 1,814 0 0 50 62
September-2022 61 1,449 1,447 0 2 0 0
October-2022 68 1,664 1,553 0 10 51 50
November-2022 87 2,087 1,826 0 56 205 0
December-2022 84 2,002 1,504 40 283 156 19
January-2023
February-2023
March-2023
April-2023
May-2023
June-2023
TOTAL 446 10,665 9,581 40 351 562 131
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Online Resources
Nassau Digital Doorway (eBooks and eAudiobooks-NDD/Libby/Overdrive)

December-2022

FY 2022 Cumulative

Change from last FY

uploaded

ebooks 4,038 25,070 4%
eAudiobooks 1,900 11,120 24%
Total 5,938 36,190 9%
Usage of Online Entertainment Services[2]
December-2022 |FY 2022 Cumulative
330 2,099
Learning Resources and Research Database Use[3]
December-2022 |FY 2022 Cumulative
Sessions/Checkouts 171 873
Social Media
Facebook Page Instagram Instagram
[5] Facebook Followers Reach Followers Posts/Stories Reach
Last FY- June 2022 2,898 76,939 1,494 12,842
July-2022 2,941 9,852 1,594 8,902
August-2022 2,946 3,913 1,677 2,298
September-2022 2,968 27,223 1,751 31,279
October-2022 3,002 18,756 1,818 20,998
November-2022 3,021 3,795 1,878 7,464
December-2022 3,035 15,428 1,950 7,650
January-2023
February-2023
March-2023
April-2023
May-2023
June-2023
FY TOTAL/% Change 4.7% 78,967 30.5% 78,591
YouTube
December-2022 |Cumulative Total[4]
Number of views 514 3,172
Number of videos
7 434

Gale databases.
[4] Since May 2020

[5] Sept 2022 -Reach spike due to September 2022 Community Survey

[2] Online entertainment services include Kanopy, Hoopla, Overdrive providing movies, TV shows,
eMagazines, eBooks, and eAudiobooks (it was not possible to do a usage breakdown by type)
[3] Learning and resource databases include Learning Express, Consumer Reports, EBSCO databases, and
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Director's Updates on Current Projects - for 1/23/2023 Meeting (Nov & Dec 2022)

Description of Project

Date Started

Notes/updates as of 1/19/2023

Status

Welcome/informational brochure

1/1/2023

Contents outlined & brochure in development by
Graphic Design & Marketing Specialist. Outreach
Coordinator will work on contacting realtors to
distribute to new residents.

In progress

All Staff team building activities and professional
development

1/1/2023

Team building activities scheduled for February and
March. Director and Assistant Director are
analyzing training and PD needs.

In progress

$25,000 gift agreement

11/28/2022

The donor requested a new (more timely) project
that will allow them to give the full $25,000. The
donor is amenable to contributing $25,000 towards
new furniture for the 1st floor since the first floor
renovation is currently on hold.

In progress

Qutreach-Plan

11/2023

Outreach-Plan-will be presentedat-1/23/2023-
Board-meeting:

Completed

LBSD Capital Projects list for Main Library

LBSD will cover all items on the list generated by
their architect, either as part of bond or multi-year
operational funded project

In progress

Employee Handbook

The Attorney is currently reviewing the employee
handbook content. The "draft" staff only website
with employee handbook is now available to staff.
Feedback has been solicited and it will be discussed
in the January/February All Staff meetings.
Additions will be ongoing, especially operational
procedures and department manuals.

In progress

Library's facilities inspection

Administrative Assistant is working on obtaining
quotes from commerical general contractor for
facilities maintenance needs identified by H2M.
General contractors must do site visits to assess.

In progress

Trustee Education Policy

11/28/2022

In 1/23/2023 packet for Board approval

In progress

Safety/Disaster Plan update

11/28/2022

Director and Assistant Director are
revising/updating the Library's safety/disaster plan.
Once a first draft of the new plan is completed,
staff members will be appointed to a Safety
Committee for ongoing updates and training

In progress

Electronic sign/mural for Main

11/28/2022

Assistant Director is researching options for
electronic sign/lettering/mural to increase visibility
of Main Library. AD will present options to Director
and then work with Business Office to get quotes.

In progress

= BiLinYS :
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Online payment and library card verification
modules are $1,500 each for set-up with no
ongoing costs besides what we are currently paying
yearly for LibraryCalendar. Implementation of
Library card verification is underway. Online
payments module will be implemented after full

Charging for craft supplies 6/3/2022 rollout of card verification process. In progress
WAC ¢ WAC uni LBSE £ . . . 5 . -
Contractor is working on plans for installation of
HVAC - replacement of final three HVAC units by the three additional units. LBSD is waiting on NYSED
LBSD approval In progress
On hold until H2M facilities inspection projects are
First Floor Redesign assessed On hold
Alarm system Still on hold until 1st floor renovation On hold
A - - Tod.
I - ot o
il Service/Hich Priori . /28 .
Treasurer to present an update on financials and
Banking accounts banking at 1/23/2023 meeting. Completed
Parking meter impact on Library patrons and Parking meter project seems to be on hold with the
staff City In progress
CSEA recently sent the first draft of the updated
MOA. The Director and Administrative Assistant are
doing the first review. The second review will be
done by the Assistant Director and Payroll Clerk.
Once those reviews have been completed, | will
discuss next steps with the Library Attorney and
Updated CBA 7/1/2022 CSEA. In progress
Reti I P £ . . . -
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Long Beach Public Library
Monthly Report — December 2022
Patron Services

1. Current Head- Senior Library Clerk
Russell Stein
2. Department Data-Statistics

Current Office Staff:

Diane Dudderar (FT)

Tom Wojciechowski (FT)

Zachary Aborizk (PT- 21H wk)

Rachel Gunther (PT- 4H wk)
Matthew D’Amato (PT- 8 to 16H wk)

Office

# Items ordered: 1,021
# Items Received: 517
# Items Entered: 482
# ILL Items Received: 5

Circulation Desk (All Long Beach Library locations)
# Patron Check-Outs: 1,037

# Items Checked-Out: 9,694

# New Library Card Accounts: 86

# Holds Filled: 1,566

Special Projects/Activities:
e Public Laptop & iPad- Processing/Entry/Policy. (RS,JW,PB)
o Started but not finish

w

Issues/ Concerns
= Staffing changes
= Circulation Chairs in poor condition

4, Goals
1. Public Laptop & iPad

" Goals Completed?
1. Started but not finished

=  Goals for Next Month/Immediate Future
Finish Public Laptop & iPad Project
Circulation Desk- Records Projects
Circulation Desk- Supply Tracking Project
Office- Finalize B&T Processing

Start Magazine Entry Project

VVVYVYYVY
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November 2022

Long Beach Public Library Youth Services Report
Prepared December 2, 2022 by Jennifer Firth, Department Head

1. STAFFING
The Youth Department is happy to announce a new hire. Sarah Nashak is our
newest full-time librarian trainee. She is a student at in her first semester in the
St John’s University working toward her Master’s in Library and Information Science.
Sarah will start her training on November 25™. Marie Whalen, Librarian on Call has
agreed to work one Saturday a month in the Youth Department. She started training on
November 19",

On November 15 the Youth Department held an in-house staff training session from
9am-4pm. It was awesome to have the extended time to work on various projects and

to do future planning without interruptions. We cleared a back log of stuff and made more
work for ourselves with several new ideas and projects! We are now all on the same

page and looking forward to the winter months in the Youth Department.

2. YS ROOM WALK-IN ATTENDANCE: Hand Count

JAN YS Room Attendance: Adults 246, Teens 63, Kids 173= total 482
FEB YS Room Attendance: Adults 355, Teens 61, Kids 321= total 737
MAR YS Room Attendance: Adults 533, Teens 70, Kids 577= total 1,180
APR YS Room Attendance: Adults 583, Teens 124, Kids 603 =total 1,310
MAY YS Room Attendance: Adults 538, Teens 111, Kids 457 =total 1,106
JUNE YS Room Attendance: Adults 679, Teens 155, Kids 656 =total 1,645
JULY YS Room Attendance: Adults 594, Teens 185, Kids 611 =total 1,390
AUG YS Room Attendance: Adults 749, Teens 186, Kids 776 =total 1.711
SEPT YS Room Attendance: Adults 679, Teens 191, Kids 628 =total 1,498
OCT YS Room Attendance: Adults 733, Teens 187, Kids 668 =total 1,588
NOV YS Room Attendance: Adults 1,066, Teens 196, Kids 936 =total 2,198
DEC YS Room Attendance: Adults

Total Attendance for 2022 = 14,845 visits in 334 days

3. TOTAL PROGRAMS AND ATTENDANCE
Children’s Programs: 80 Children’s Attendance: 2,053
Teen Programs: 9 Teen Attendance: 241

4. GRAB & GO CRAFT KITS
# of Types of Grab & Go crafts given out: 21
# of total Grab & Go craft kits given out: 857

5. OUT SIDE MEETINGS AND WEBINARS ATTENDED BY YS DEPARTMENT STAFF

Miss Firth
11/29/22 D & D Training
Pg1l
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Mrs. Suarez-Matos

11/9/22 After the Futures School: Implementing Foresight as a Core Competency After the Futures School:
Implementing Foresight as a Core Competency

11/16/22 LILRC - School Class Visits Made Simple

11/29/22 D & D Training

11/29/22 Middle Country Public Library: Family Place Space Refresher Webinar (Zoom)

Miss Menzzasalma

11/29/22 D & D Training

Mrs. Kelly

11/8/22 The Eric Carle Museum of Picture Book Art: Little Books, Big Feelings Picture Books and Social Emotional
Learning
11/29/22 D & D Training

Miss Nashak
11/29/22 D & D Training

6. iCode 2/ WEEDING PROJECT
This project continues on a daily basis with 7 sections of the youth department done.

7. BOOK DISPLAYS
Displays For the month of November included Election Day, Veterans Day,
Thanksgiving and National Native American Heritage Month.

TUESDAY NOV. 3RD

NOVEMBEHR

NATIVE
AMERICAN

HERITAGE MOMNTH
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8. CLASS VISIT!

We had our second in house class visit since COVID started. A pre-k class of 16
Students from the JCC visited us and were given their new library cards and
checked out a book each. Storytime with them was fun.

9. NEW PROGRAM STARTED IN NOVEMBER

Miss Tanya and Miss Eileen brought back our popular pre-covid Play Dough Club. Parents

were so excited... and the first session was so well received and the kids had such a great
time that they opened a second session!

Pg3
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10. NOTARY SERVICES NOW OFFERED BY FROM YS STAFF MEMBER
Mrs. Kelly took and passed the notary test late this summer. She has now been
Certified received her official stamp and is helping people with their documents.

11. NOVEMBER IN THE YOUTH DEPARTMENT!

Pg4
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12. SPECIAL PRESCHOOL STORY TIME WITH OPERA SINGER/AUTHOR
We had the luxury of hosting a Super Special Storytime with local author and
trained opera singer Whitney Flaum on November 17th. The 29 patrons (kids and
adults) in attendance thoroughly enjoyed hearing her read (and sing!) her book
“The Adventures of Cindy the Street Cat”. The response was so good that we have
invited Whitney back in February to read and sing her book along with its new

sequel Cindy's City Sights! Miss Eileen was gracious in opening her Thursday afternoon
preschool story time to Whitney.

entl.ll‘es +
e""w °’Q;,
N %.

The Street Cat
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13. NAME TAG CREATION
The Mrs. Kelly of the Youth Services Department continues to contribute to the

library's fiscal responsibility by absorbing the responsibilities of producing name
badges for new hires using our Cricut machines. The switch has helped the library

to save hundreds of dollars on name badge orders.

14. COLLAGE ART SHOW IN THE YOUTH ART GALLERY
Collage Artist Michael Albert hung his colorful box cutting material art in the Youth Art
Gallery in advance of his December 27" family craft program. Using words, pictures, and
shapes cut from recycled cereal and other colorful boxes Mr. Albert creates fun and
whimsical picture collages. While hung for the month of November; we do have an

example of his art work in the Youth Department.

15. TEEN SCRAPBOOKING IN NOVEMBER
Teens enjoying the art of scrapping with Miss Nicole.

Pg6
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16. FALL STEAM FINISHES WITH CERTIFICATES FOR PARTICIPANTS

Miss Kelly finishes the fall STEAM CLUB series with a certificate ceremony.
Brodie and Addie Model their lab coats complete with badges for the STEAM
activities that they finished. We already have a waiting list for the winter 2023
session!

Pg 7
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December 2022

Long Beach Public Library Youth Services Report
Prepared January 2, 2022 by Jennifer Firth, Department Head

1. STAFFING
The Youth Department has struggled thru December dealing with the HVAC replacement
that created open holes in the roof, a major roof leak and a significant lack of heat. End of
the year vacations and a bereavement leave also stretched us thin staffing wise. We are so
looking forward 2023!

2. YS ROOM WALK-IN ATTENDANCE: Hand Count
JAN YS Room Attendance: Adults 246, Teens 63, Kids 173= total 482
FEB YS Room Attendance: Adults 355, Teens 61, Kids 321= total 737
MAR YS Room Attendance: Adults 533, Teens 70, Kids 577= total 1,180
APR YS Room Attendance: Adults 583, Teens 124, Kids 603 =total 1,310
MAY YS Room Attendance: Adults 538, Teens 111, Kids 457 =total 1,106
JUNE YS Room Attendance: Adults 679, Teens 155, Kids 656 =total 1,645
JULY YS Room Attendance: Adults 594, Teens 185, Kids 611 =total 1,390
AUG YS Room Attendance: Adults 749, Teens 186, Kids 776 =total 1.711
SEPT YS Room Attendance: Adults 679, Teens 191, Kids 628 =total 1,498
OCT YS Room Attendance: Adults 733, Teens 187, Kids 668 =total 1,588
NOV YS Room Attendance: Adults 1,066, Teens 196, Kids 936 =total 2,198
DEC YS Room Attendance: Adults 605, Teens 140, Kids 534 =total 1,279*

* Combination of closed 2 days for Holiday and closed 5- 1/2 & 3/4 days for roof work

Total Attendance for 2022 = 16,124 visits in 365 days

3. TOTAL PROGRAMS AND ATTENDANCE
Children’s Programs: 74 Children’s Attendance: 1,705
Teen Programs: 7 Teen Attendance: 171

4. GRAB & GO CRAFT KITS
# of Types of Grab & Go crafts given out: 25
# of total Grab & Go craft kits given out: 995

5. OUT SIDE MEETINGS AND WEBINARS ATTENDED BY YS DEPARTMENT STAFF

Miss Firth

12/07/22 Brazelton Touchpoints: Learning to Listen: Conversations for Change Fall 2022
12/14/22 Nonprofit Hub - 7 Actionable Tips to Get Your Board Members More Engaged with Your Organization

Mrs. Sudrez-Matos

12/09/22 LILRC Employee Handbook and Labor Law

12/13/22

12/14/22 Nonprofit Hub - 7 Actionable Tips to Get Your Board Members More Engaged with Your Organization

Pg1l
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Mrs. Kelly

12/05/22 NLS: Mock Caldecott Book Award Mtg

12/12/22 NCLA CSD Mtg @ Bethpage

12/13/22 The Eric Carle Museum of Picture Book Art: Open, Open Play - Engaging Toddlers and Preschoolers in
Storytime

Miss Nashak

12/05/22 NLS: Mock Caldecott Book Award Mtg

12/12/22 NCLA CSD Mtg @ Bethpage

12/13/22 The Eric Carle Museum of Picture Book Art: Open, Open Play - Engaging Toddlers and Preschoolers in
Storytime

. iCode 2/ WEEDING PROJECT
This project continues on a daily basis.

. BOOK DISPLAYS

Displays For the month of December included Hanukkah, Christmas, Kwanzaa and
New Year’s.

T

- & Merry'
HAFPY Christmag
JANUKKAM

e

e HAPPY

*#"’ q/b'ﬂm 2023

8. COMMUNITY OUTREACH

Temple Emanu-El: On Sunday, December 11%", Sarah Nashak (Youth Services Librarian
Trainee) and Jakea Williamson (Assistant Director) went to Temple Emanu-El's Holiday
Bazaar as an outreach opportunity. The Long Beach Public Library had a table set up
amongst the vendors, spreading the word on upcoming children’s/adult programming.

We also handed out complementary LBPL pencils, bookmarks, reusable bags, and
keychains. The adults coming by the table enjoyed browsing our free donated books to
grab, and were happy to talk to us about the library! We had about 15 children come by
the table and they were happy to grab some of our free goodies. Participating in this event
helped us reach more members of the community and introduce ourselves to those who

may not know us!

Pg 2



City of Long Beach Holiday Market: On Wednesday, December 14t and 22"9, staff
member Nichole Menzzasalma represented the Youth Services Department at the Holiday
market that took place in front of city hall on Kennedy Plaza. On the 14" she presented a
story and craft for the young children. She manned the library table with Miss Drax on the
22th for a few hours.

9. NEW LIBRARY NOTARY SERVICES
Mrs. Kelly has helped 11 people with their documents since September 2022.

10. DECEMBER IN THE YOUTH DEPARTMENT!
Our Bulletin Board and Instagram opportunity created by Mrs. Suarez-Matos
and Mrs. Kelly

Pg3
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11. COLLAGE ART PROGRAM WITH MICHAEL ALBERT
Collage Artist Michael Albert returned to the library to do his colorful box cutting collage

art for the Youth Department on December 27%. This family craft program using words,
pictures, and shapes cut from recycled cereal and other colorful boxes was well attended
by people of all ages. A Display of the completed art work will hang in the Youth Art

Gallery for the month of January.

12. YOUTH SERVICES ART GALLERY
After January, the Youth Services Art Gallery will have monthly displays from either

Youth Services crafts programs or LBNY Arts Council’s youth programs. Art teachers at
the local school have also been contacted.
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BUSINESS OFFICE - NOV / DECEMBER 2022

- Finalized PSEG rebate and landlord reimbursement for upgrade to LED lights at WE, NO NET COST to library

- Finalized replacement of rotting back door emergency exit door frame at WE with landlord, NO NET COST to library

- Finalized re-working of (burglar) alarm system with Lowitt; bypass zones removed to stop false alarm notiiications, contact / procedure list updated

- Maintenance inventory of tools, equip, etc. created and shared with the maintenance staff to keep a running tally

- Bizhub upgraded to accept credit cards to improve patron options and experience

- HVAC coil cleaning complete; scheduled additional repairs due to delay until next calendar year by LBSD to replace units

- Annual testing of fire supression system complete; negotiated lower pricing for necessary repairs and awaiting date from JCI

- Winterization of outdoor sprinkler system complete

- Revamped entire new hire packet to encompass all positions instead of old FT/PT packets; created a new MS Team and shared with hiringstarting work
"managers" so packet could be provided to new hires prior to them starting work. **All forms in hire packet are now fillable

- Working with Accudata to move new hire packet online, so we can "onboard" new hires electronically and reduce paper

- Monitoring 2022 online Sexual Harassment training for all staff / Board / Professionals; assisting with questions and access as needed

- Working with Russell Stein to purchase new task chairs for Circ Desk, as well as refresh staff room. Waiting on pricing from Staples, Amazon.

- Updated Accudata AL accruals to make it easier for staff to access / understand

- Made a schedule process manual

- Coordinated and oversaw the removal / disposal of all tempered glass partitions at Main, PL, and West

- Began coordinating swapping / updating of telephone extensions to accommodate staff relocations within the building

- Facilities Maintenance spreadsheet created to keep track of all ongoing issues / projects; spoke with Maintenance staff and advised

- Started preparing for Security Company RFP; follow up with Tara for list of companies other companies are using

- Finalized retirement payouts / benefits changeovers / Accudata updates / civil service notifications / etc. for (5) retiring employees

- Processed all new hire documents / benefits (NYSHIP, NYSLR, etc) enrollments / Accudata updates / civil service notications / etc. for (10) new hires

- Processed all Accudata updates / benefits updates (if applicable) / civil service notifications / Accudata updates / etc. for (9) employees

- Coordinated and oversaw the upgrade of all restroom faucets to touchless to improve patron / staff experience

- Oversaw the physical installation of (2) new HVAC units, and all related monitoring equipment

- Obtained a list of LB licensed General Contractors in order to get quotes / begin repairs identified in the recent Building Survey

- Purchased a new snow blower for the library

- Ongoing updates / tweaks to Accudata system and process, to make it easier for both Business Office and staff

- All library non-book / media purchases including office supplies, peripherals, equipment, service agreements, etc.

- Obtained quotes / contracted job for new employee entrance door; scheduled installation in January

- Proccessed all receivables including but not limted to entry of monies into Quickbooks, transaction processing, bank deposits, etc.

- Processed all payables including but not limited to entry of invoices into Quickbooks, processing payments for check creation,
creation of Warrants for Board Review, mailing out of payments, etc.

- Processed all payrolls, including but not limited to employee payouts, bank transfers, journal entries, etc.

- Daily reconciliation of Clover register system

- Other typical Business Office tasks / procedures as needed
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PUBLIC LIBRARY ==
-

July 31, 2022

Profit and Loss Statement

FY 2023 (July 1, 2022 thru June 30, 2023)

RECEIPTS /
EXPENDITURES:
CURRENT

PERCENTAGE OF
COMPLETION

BUDGETARY BALANCE

BUDGET LINE
DETAIL RUNNING

TOTAL

BUDGET LINE
CATEGORY

RUNNING TOTAL

ESTIMATED REVENUES 3,817,099
3100.00 Appropriation from Surplus S 100,000 100,000.00 100.0% 0.00
Appropriation of Board Approved Transfer from Cap Fund
Computers to Virtual Services S - 0.00 #DIV/0! 0.00
4050.00 Real Property Taxes S 3,680,649 0.00 0.0% 3,680,649.00
4022.00 Payment in Lieu of Taxes S 4,950 0.00 0.0% 4,950.00 101,956.80
4014.00 Fines and Rentals S 7,500 826.86 11.0% 6,673.14
4030.00 Interest and Earnings S 1,500 189.59 12.6% 1,310.41
4040.00 Miscellaneous Revenues S 15,000 929.00 6.2% 14,071.00
4020.00 LLSA and Library System Grants S 7,500 0.00 0.0% 7,500.00
4024.00 Gifts & Endowments S - 11.55 #DIV/0! -11.55
4005.00 Discrepancies +/- S - -0.20 0.0% 0.20
Total Estimated Revenue S 3,817,099 101,956.80 2.7% 3,715,142.20 101,956.80
ESTIMATED EXPENDITURES S 3,817,099
6400 - Library Materials S 238,277
6420.00 Books (all formats) 6420.BP Books and Audiobooks - Physical S 110,000 14,006.82 12.7% 95,993.18 34,112.11
$170,000 6420.BD eBooks and eAudiobooks , Digital S 60,000 20,105.29 33.5% 39,894.71
£450.00 Films (all formats) 6450.FD DVDs S 20,000 2,539.32 12.7% 17,460.68 5 530,30
$22,500 6450.FS Streaming Films / Film Licensing (2k+4k) S 2,500 0.00 0.0% 2,500.00 ’
645500 Music (all formats) 6455.CD Physical CDs S 3,000 245.56 8.2% 2,754 .44 45 56 42,827.11
' $3,277 6455.ST Streaming Music / Services / Licenses S 277 0.00 0.0% 277.00
Magazines & Newspapers, 6457.MD  |Magazines & Newspapers : Digital S 4,250 1,047.82 14.9% 3.902.18
645700 Research / Learning 6457.MP  |Magazines & Newspapers : Print S 4,250 156.64 ’ 5.030.12
$42,500 6457.DI Research, Learning, and Databases : Digital S 34,000 4,725.66 13.9% 09274 34
6457.PR Research, Learning, and Databases : Print S - 0.00 ' T
b2 Prog 4 606
6280 AAS Adult Programs & Supplies 6280.AA Adult Programs S 63,106 2,020.00 3.2% 61,086.00 2,020.00
$66,606.00 6280.AS Adult Program Supplies S 3,500 0.00 0.0% 3,500.00 0.00
6280115 Youth Programs & Supplies 6280.JJ Youth Programs S 40,000 1,440.00 3.6% 38,560.00 1,440.00
$47,000.00 6280.JS Youth Program Supplies S 7,000 55.36 0.8% 6,944.64 55.36| 3,715.36
6280.F Program Innovation Fund 6280.F Program Innovation Fund S 5,000 0.00 0.0% 5,000.00 0.00
$5,000.00
0,
6280.MU ggj;ggfgopasses 6280.MU  |[Museum Passes S 6,000 200.00 3.3% 9,800.00 200.00
b44( plog UU
6440.HT Hardware Technology S 22,000 -10,543.56 -47.9% 32,543.56 -10,543.56
6440.SW Software and Online Services S 23,500 21.71 0.1% 23,478.29 2171  -9,268.00
6440.LT Leased Technology S 16,000 1,253.85 7.8% 14,746.15 1,253.85
6440.PT Peripheral Technology S 10,000 0.00 0.0% 10,000.00 0.00
0400 Jp 0 0 0(
6460.5U Library Supplies S 13,500 845.96 6.3% 12,654.04 845.96
6460.P0  |Postage S 3,500 0.00 0.0% 3,500.00 0.00] 1,248.21
6460.CM Communications and Marketing S 6,500 402.25 6.2% 6,097.75 402.25
6640.IN Insurance S 52,000 0.00 0.0% 52,000.00 0.00
5610 - C Dpe 0 NE 0Q
NLS Services- ILS and NLS General Support (previously included
6610.NS in Municipal Services) S 90,000 0.00 0.0% 90,000.00 0.00 488158
6610.GU  |Security S 55,000 3,263.00 5.9% 51,737.00 3,263.00 A
6610.AC  |AccuData S 12,000 750.74 6.3% 11,249.26 750.74
6610.MI Misc. (book drop, collection agcy, water cooler etc.) S 14,700 867.84 5.9% 13,832.16 867.84
564( 9,000
6640.BR Branch Rentals S 85,000 6,532.10 7.7% 78,467.90 6,532.10
6640.UT  |Utilities S 67,500 7,149.33 10.6% 60,350.67 7,149.33
6640.TE Telephone S 21,000 557.80 2.7% 20,442.20 557.80
6640.CM |Cleaning & Maintenance Supplies S 8,500 787.92 9.3% 7,712.08 787.92| 19,797.44
6640.BM  |Repairs / Maintenance to Bldg/Equip S 50,000 4,876.01 9.8% 45,123.99 4,876.01
6640.FU Replacement Furniture S 5,000 0.00 0.0% 5,000.00 0.00
6640.MI Facilities / Miscellaneous Building Maintenance Expenses S 22,000 -105.72 -0.5% 22,105.72 -105.72
6640.CP First Floor Renovation S -
6615 - Municipal Services S
6615.00 Civil Service, Water, Sanitation S 23,000 954.61 4.2% 22,045.39 954.61 954.61
Operational Reserves S - 0.00 0.0% 0.00 0.00 0.00
Technology Reserves S - 0.00 0.0% 0.00 0.00
0 U - 0 B 5.500
6270.PF Professional Services S 50,000 5,387.25 10.8% 44 612.75 5,387.25 7 76916
6270.TR Travel and Training S 4,500 2,381.91 52.9% 2,118.09 2,381.91 o
6270.DM Dues and Memberships S 2,000 0.00 0.0% 2,000.00 0.00
09U U - e J U160
>000.00 ;;/ ‘gl’ 2,5383'00 6500.5A  |Salaries $ 2,018,383 129,262.04 0-4% 1,889,120.96 129,262.04
6500.EB Employee Benefits (Medical, 6500.HI Hospital and Medical Insurance S 373,227 27,917.56 7.5% 345,309.44 27,917.56 167 818.69
Retirement, etc.) 6500.02 NYS Retirement S 224,500 0.00 0.0% 224,500.00 0.00 ’ )
5$778,633.00 6500.03 Social Security/ Medicare S 154,406 9,174.14 5.9% 145,231.86 9,174.14
6500.05 Unemployment S - 0.00 0.0% 0.00 0.00
6500.MB  |Miscellaneous Employee Expenses S 26,500 1,464.95 5.5% 25,035.05 1,464.95
Total Estimated Expenditures S 3,817,099 239,744.16 6.3% 3,573,261.48 239,744.16 239,744.16
6690.00 Reconciliation Discrepancies 6690.00 Reconciliation Discrepancies 0.00
Total: $ 239,744.16
6800 Donation Expenditures 6800.00 Donation Expenditures 0.00

(237,787.36)
CEY Y519 )| includes Appropriation from Surplus and Virtual Sves Allocation

Net Income /Loss: S

Adj Net Income / Loss: $
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4 Profit and Loss Statement
. RECIIE)IPTS /E : PERCENTAGE OF DEBUDLGET LINE BUD(;ET LINE
August 31’ 2022 XPCUNR;::]R- S: COMPLETION BUDGETARY BALANCE TA!roRTliI:I-NING RUEAN-:-NE?S-{ML

FY 2023 (July 1, 2022 thru June 30, 2023)

ESTIMATED REVENUES 3,817,099
3100.00 Appropriation from Surplus S 100,000 100,000.00 100.0% 0.00
Appropriation of Board Approved Transfer from Cap Fund
Computers to Virtual Services S - 0.00 #DIV/0! 0.00
4050.00 Real Property Taxes S 3,680,649 400,000.00 10.9% 3,280,649.00
4022.00 Payment in Lieu of Taxes S 4,950 0.00 0.0% 4,950.00 509,271.29
4014.00 Fines and Rentals S 7,500 1,975.46 26.3% 5,524.54
4030.00 Interest and Earnings S 1,500 989.70 66.0% 510.30
4040.00 Miscellaneous Revenues S 15,000 6,127.51 40.9% 8,872.49
4020.00 LLSA and Library System Grants S 7,500 0.00 0.0% 7,500.00
4024.00 Gifts & Endowments S - 173.95 #DIV/0! -173.95
4005.00 Discrepancies +/- S - 4.67 0.0% -4.67
Total Estimated Revenue S 3,817,099 509,271.29 13.3% 3,307,827.71 509,271.29
ESTIMATED EXPENDITURES S 3,817,099
6400 - Library Materials S 238,277
6420.00 Books (all formats) 6420.BP Books and Audiobooks - Physical S 110,000 16,551.51 15.0% 93,448.49 36,656.80
$170,000 6420.BD eBooks and eAudiobooks , Digital S 60,000 20,105.29 33.5% 39,894.71
£450.00 Films (all formats) 6450.FD DVDs S 20,000 4,326.14 21.6% 15,673.86 4 500,64
$22,500 6450.FS Streaming Films / Film Licensing (2k+4k) S 2,500 174.50 7.0% 2,325.50
6455 00 Music (all formats) 6455.CD Physical CDs S 3,000 475.32 15.8% 2,524.68 475 30 46,982.30
$3,277 6455.ST Streaming Music / Services / Licenses S 277 0.00 0.0% 277.00
Magazines & Newspapers, 6457.MD  |Magazines & Newspapers : Digital S 4,250 1,047.82 14.3% 3.902.18
645700 Research / Learning 6457.MP  |Magazines & Newspapers : Print S 4,250 166.64 ’ 5,349 54
$42,500 6457.DI Research, Learning, and Databases : Digital S 34,000 4,135.08 12.99% 29.864.92
6457.PR Research, Learning, and Databases : Print S - 0.00 ' A
b2 0 Prog 4. 606
6280 AAS Adult Programs & Supplies 6280.AA Adult Programs S 63,106 3,785.00 6.0% 59,321.00 3,785.00
$66,606.00 6280.AS Adult Program Supplies S 3,500 289.01 8.3% 3,210.99 289.01
6280115 Youth Programs & Supplies 6280.J) Youth Programs S 40,000 3,780.00 9.5% 36,220.00 3,780.00
$47,000.00 6280.JS Youth Program Supplies S 7,000 1,564.23 22.3% 5,435.77 1,564.23| 10,218.24
6280.F Program Innovation Fund 6280.F Program Innovation Fund S 5,000 0.00 0.0% 5,000.00 0.00
$5,000.00
6280.MU $I\’/(ISL’JS((—:-):.r30Passes 6280.MU Museum Passes S 6,000 800.00 13.3% 5,200.00 800.00
o440 B DIOE 0(
6440.HT Hardware Technology S 22,000 -10,189.78 -46.3% 32,189.78 -10,189.78
6440.SW  |Software and Online Services S 23,500 5,760.71 24.5% 17,739.29 5,760.71| -1,658.69
6440.LT Leased Technology S 16,000 2,281.57 14.3% 13,718.43 2,281.57
6440.PT Peripheral Technology S 10,000 488.81 4.9% 9,511.19 488.81
04 60( 0 Qe 0 0 0(
6460.SU Library Supplies S 13,500 1,562.52 11.6% 11,937 .48 1,562.52
6460.PO Postage S 3,500 200.00 5.7% 3,300.00 200.00; 4,812.19
6460.CM  |Communications and Marketing S 6,500 477 .67 7.3% 6,022.33 477.67
6640.IN Insurance S 52,000 2,572.00 4.9% 49,428.00 2,572.00
0010 U pr OUpe 0 NE 0(
NLS Services- ILS and NLS General Support (previously included
6610.NS in Municipal Services) S 90,000 0.00 0.0% 90,000.00 0.00 8789 72
6610.GU  |Security S 55,000 6,394.23 11.6% 48,605.77 6,394.23 o
6610.AC AccuData S 12,000 1,501.48 12.5% 10,498.52 1,501.48
6610.MI Misc. (book drop, collection agcy, water cooler etc.) S 14,700 894.01 6.1% 13,805.99 894.01
564(Q 9,000
6640.BR Branch Rentals S 85,000 13,064.20 15.4% 71,935.80 13,064.20
6640.UT Utilities S 67,500 17,787.48 26.4% 49,712.52 17,787.48
6640.TE Telephone S 21,000 1,967.53 9.4% 19,032.47 1,967.53
6640.CM  |Cleaning & Maintenance Supplies S 8,500 1,458.04 17.2% 7,041.96 1,458.04| 56,459.31
6640.BM  [Repairs / Maintenance to Bldg/Equip S 50,000 11,900.52 23.8% 38,099.48 11,900.52
6640.FU Replacement Furniture S 5,000 0.00 0.0% 5,000.00 0.00
6640.MI Facilities / Miscellaneous Building Maintenance Expenses S 22,000 10,281.54 46.7% 11,718.46 10,281.54
6640.CP First Floor Renovation S -
6615 - Municipal Services S
6615.00 Civil Service, Water, Sanitation S 23,000 954.61 4.2% 22,045.39 954.61 954.61
Operational Reserves S - 0.00 0.0% 0.00 0.00 0.00
Technology Reserves S - 0.00 0.0% 0.00 0.00
0 U ro 0 B 5.500
6270.PF Professional Services S 50,000 7,912.25 15.8% 42,087.75 7,912.25 10.294.16
6270.TR Travel and Training S 4,500 2,381.91 52.9% 2,118.09 2,381.91 T
6270.0M  |Dues and Memberships S 2,000 0.00 0.0% 2,000.00 0.00
09U (U e 0 I 0
/ 0,
>000.00 ;‘;’ Z’l’ ‘;5383.00 6500.5A  |Salaries $ 2,018,383 299,730.49 14.9% 1,718,652.51 299,730.49
6500.EB Employee Benefits (Medical, 6500.HI Hospital and Medical Insurance S 373,227 52,805.61 14.1% 320,421.39 52,805.61 375 435.21
Retirement, etc.) 6500.02 NYS Retirement S 224,500 0.00 0.0% 224,500.00 0.00 e
$778,633.00 6500.03 Social Security/ Medicare S 154,406 21,539.05 13.9% 132,866.95 21,539.05
6500.05 Unemployment S - 0.00 0.0% 0.00 0.00
6500.MB Miscellaneous Employee Expenses S 26,500 1,360.06 5.1% 25,139.94 1,360.06
Total Estimated Expenditures S 3,817,099 512,287.05 13.4% 3,300,728.59 512,287.05 512,287.05
6690.00 Reconciliation Discrepancies 6690.00 Reconciliation Discrepancies 0.00
Total: 512,287.05
6800 Donation Expenditures 6800.00 Donation Expenditures 0.00

(103,015.76)
(ER WA | ~includes Appropriation from Surplus and Virtual Sves Allocation

Net Income /Loss: S

Adj Net Income /Loss: $
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———y Profit and Loss Statement
EXEE;IIE)III?I:I:R/ES: PERCENTAGE OF 5\, pGETARY BALANCE DEBTl;J\?LG:JNLmENG B(L:J:'IiEGTOLII;:E
September 30, 2022 i COMPLETION | e

FY 2023 Approved Budget Amounts

ESTIMATED REVENUES 3,817,099
3100.00 Appropriation from Surplus S 100,000 100,000.00 100.0% 0.00
Appropriation of Board Approved Transfer from Cap Fund
Computers to Virtual Services S - 0.00 #DIV/0! 0.00
4050.00 Real Property Taxes S 3,680,649 400,000.00 10.9% 3,280,649.00
4022.00 Payment in Lieu of Taxes S 4,950 0.00 0.0% 4,950.00 512,056.57
4014.00 Fines and Rentals S 7,500 2,552.96 34.0% 4,947.04
4030.00 Interest and Earnings S 1,500 1,962.13 130.8% -462.13
4040.00 Miscellaneous Revenues S 15,000 7,335.73 48.9% 7,664.27
4020.00 LLSA and Library System Grants S 7,500 0.00 0.0% 7,500.00
4024.00 Gifts & Endowments S - 200.55 #DIV/0! -200.55
4005.00 Discrepancies +/- S - 5.20 0.0% -5.20
Total Estimated Revenue S 3,817,099 512,056.57 13.4% 3,305,042.43 512,056.57
ESTIMATED EXPENDITURES S 3,817,099
6400 - Library Materials S 238,277
6420.00 Books (all formats) 6420.BP Books and Audiobooks - Physical S 110,000 17,138.11 15.6% 92,861.89 37,774.17
$170,000 6420.BD eBooks and eAudiobooks , Digital S 60,000 20,636.06 34.4% 39,363.94
£450.00 Films (all formats) 6450.FD DVDs S 20,000 4,326.14 21.6% 15,673.86 4500.64
$22,500 6450.FS Streaming Films / Film Licensing (2k+4k) S 2,500 174.50 7.0% 2,325.50
6455 00 Music (all formats) 6455.CD Physical CDs S 3,000 475.32 15.8% 2,524.68 475 3 48,904.31
$3,277 6455.ST Streaming Music / Services / Licenses S 277 0.00 0.0% 277.00
Magazines & Newspapers, 6457.MD  |Magazines & Newspapers : Digital S 4,250 1,047.82 93.8% 3.902.18
6457 00 Research / Learning 6457.MP  |Magazines & Newspapers : Print S 4,250 971.28 ’ 615415
$42,500 6457.DI Research, Learning, and Databases : Digital S 34,000 4,135.08 - 09 864.92
6457.PR Research, Learning, and Databases : Print S - 0.00 ' A
b2 80 d el 4 606
6280 AAS Adult Programs & Supplies 6280.AA Adult Programs - S 63,106 7,165.00 11.4% 55,941.00 7,165.00
$66,606.00 6280.AS Adult Program Supplies S 3,500 289.01 8.3% 3,210.99 289.01
6280115 Youth Programs & Supplies 6280.J) Youth Programs S 40,000 4,410.00 11.0% 35,590.00 4,410.00
$47,000.00 6280.JS Youth Program Supplies S 7,000 1,867.56 26.7% 5,132.44 1,867.56| 16,056.57
6280.F Program Innovation Fund 6280.F Program Innovation Fund S 5,000 0.00 0.0% 5,000.00 0.00
$5,000.00
6280.MU | Viuseum Passes 6280.MU  |Museum Passes $ 6,000 2,325.00 38.8% 3,675.00 2325.00
$6,000.00
544( o] [o]- UU
6440.HT  |Hardware Technology S 22,000 2,774.49 12.6% 19,225.51 2,774.49
6440.SW  [Software and Online Services S 23,500 10,223.69 43.5% 13,276.31 10,223.69| 18,625.71
6440.LT Leased Technology S 16,000 4,923.72 30.8% 11,076.28 4,923.72
6440.PT Peripheral Technology S 10,000 703.81 7.0% 9,296.19 703.81
04 6( Qe 0 0 0(
6460.SU Library Supplies S 13,500 1,703.01 12.6% 11,796.99 1,703.01
6460.PO Postage S 3,500 2,485.50 71.0% 1,014.50 248550 9,448.34
6460.CM  |Communications and Marketing S 6,500 2,687.83 41.4% 3,812.17 2,687.83
6640.IN Insurance S 52,000 2,572.00 4.9% 49,428.00 2,572.00
b0 1( JDE 0 NE 0(
NLS Services- ILS and NLS General Support (previously included
6610.NS in Municipal Services) S 90,000 0.00 0.0% 90,000.00 0.00 16.710.74
6610.GU Security S 55,000 11,546.00 21.0% 43,454.00 11,546.00 ’ '
6610.AC AccuData S 12,000 3,076.79 25.6% 8,923.21 3,076.79
6610.MI Misc. (book drop, collection agcy, water cooler etc.) S 14,700 2,087.95 14.2% 12,612.05 2,087.95
564(Q 9,000
6640.BR Branch Rentals S 85,000 19,596.30 23.1% 65,403.70 19,596.30
6640.UT Utilities S 67,500 18,777.83 27.8% 48,722 .17 18,777.83
6640.TE Telephone S 21,000 2,409.51 11.5% 18,590.49 2,409.51
6640.CM Cleaning & Maintenance Supplies S 8,500 2,627.27 30.9% 5,872.73 2627.27 84,581.70
6640.BM  |Repairs / Maintenance to Bldg/Equip S 50,000 30,810.09 61.6% 19,189.91 30,810.09
6640.FU Replacement Furniture S 5,000 0.00 0.0% 5,000.00 0.00
6640.MI Facilities / Miscellaneous Building Maintenance Expenses S 22,000 10,360.70 47 1% 11,639.30 10,360.70
6640.CP First Floor Renovation S -
6615 - Municipal Services S
6615.00 Civil Service, Water, Sanitation S 23,000 954.61 4.2% 22,045.39 954.61 954.61
Operational Reserves S - 0.00 0.0% 0.00 0.00 0.00
Technology Reserves S - 0.00 0.0% 0.00 0.00
0 U 0 B 5.500
6270.PF Professional Services S 50,000 8,899.75 17.8% 41,100.25 8,899.75 11.400.10
6270.TR Travel and Training S 4,500 2,500.35 55.6% 1,999.65 2,500.35 o
6270.DM  |Dues and Memberships S 2,000 0.00 0.0% 2,000.00 0.00
09U U - e 9 U160
>000.00 ;Z’Cgl’ 2’5383'00 6500.5A  |Salaries $ 2,018,383 493,286.53 24.4% 1525096478 493.266.55
6500.EB Employee Benefits (Medical, 6500.H]I Hospital and Medical Insurance S 373,227 84,749.45 22.7% 288,477.55 84,749.45
Retirement, etc.) 650002 |NYS Retirement $ 224,500 0.00 0.0% 224,500.00 0.00| 918:740:96
$778,633.00 6500.03 Social Security/ Medicare S 154,406 35,458.53 23.0% 118,947 .47 35,458.53
6500.05 Unemployment S - 0.00 0.0% 0.00 0.00
6500.MB Miscellaneous Employee Expenses S 26,500 5,246.45 19.8% 21,253.55 5,246.45
Total Estimated Expenditures S 3,817,099 825,423.04 21.6% 2,988,397.24 825,423.04 825,423.04
6690.00 Reconciliation Discrepancies 6690.00 Reconciliation Discrepancies 0.00
Total: $ 825,423.04
6800 Donation Expenditures 6800.00 Donation Expenditures 0.00

(413,366.47)
(BTSN YA N includes Appropriation from Surplus and Virtual Sves Allocation

Net Income /Loss: $

Adj Net Income / Loss: $
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Z—"_ Profit and Loss Statement
oxpNonURes;, | PERCENTAGEOF oo oo ANCE  DErAL RUNNING  CAremoRY.
OCtOber 31) 2022 CURRENT detilAlariol] TOTAL RUNNING TOTAL

FY 2023 (July 1, 2022 thru June 30, 2023)

ESTIMATED REVENUES 3,817,099
3100.00 Appropriation from Surplus S 100,000 100,000.00 100.0% 0.00
Appropriation of Board Approved Transfer from Cap Fund
Computers to Virtual Services S - 0.00 #DIV/0! 0.00
4050.00 Real Property Taxes S 3,680,649 600,000.00 16.3% 3,080,649.00
4022.00 Payment in Lieu of Taxes S 4,950 0.00 0.0% 4,950.00 714.930.53
4014.00 Fines and Rentals S 7,500 3,295.72 43.9% 4,204.28
4030.00 Interest and Earnings S 1,500 3,072.67 204.8% -1,572.67
4040.00 Miscellaneous Revenues S 15,000 8,346.36 55.6% 6,653.64
4020.00 LLSA and Library System Grants S 7,500 0.00 0.0% 7,500.00
4024.00 Gifts & Endowments S - 210.00 #DIV/0! -210.00
4005.00 Discrepancies +/- S - 5.78 0.0% -5.78
Total Estimated Revenue S 3,817,099 714,930.53 18.7% 3,102,168.47 714,930.53
ESTIMATED EXPENDITURES S 3,817,099
6400 - Library Materials S 238,277
6420.00 Books (all formats) 6420.BP Books and Audiobooks - Physical S 110,000 19,013.12 17.3% 90,986.88 39,649.18
$170,000 6420.BD eBooks and eAudiobooks , Digital S 60,000 20,636.06 34.4% 39,363.94
£450.00 Films (all formats) 6450.FD DVDs S 20,000 4,326.14 21.6% 15,673.86 4500.64
$22,500 6450.FS Streaming Films / Film Licensing (2k+4k) S 2,500 174.50 7.0% 2,325.50
6455 00 Music (all formats) 6455.CD Physical CDs S 3,000 475.32 15.8% 2,524.68 475 3 50,779.32
$3,277 6455.ST Streaming Music / Services / Licenses S 277 0.00 0.0% 277.00
Magazines & Newspapers, 6457.MD  |Magazines & Newspapers : Digital S 4,250 1,047.82 93.8% 3.902.18
6457 00 Research / Learning 6457.MP  |Magazines & Newspapers : Print S 4,250 971.28 ’ 615415
$42,500 6457.DI Research, Learning, and Databases : Digital S 34,000 4,135.08 . 00 864.92
6457.PR Research, Learning, and Databases : Print S - 0.00 ' A
b2 80 d el 4 606
6280 AAS Adult Programs & Supplies 6280.AA Adult Programs - S 63,106 7,725.00 12.2% 55,381.00 7,725.00
$66,606.00 6280.AS Adult Program Supplies S 3,500 995.64 28.4% 2,504.36 995.64
6280115 Youth Programs & Supplies 6280.J) Youth Programs S 40,000 4,410.00 11.0% 35,590.00 4,410.00
$47,000.00 6280.JS Youth Program Supplies S 7,000 3,129.55 44.7% 3,870.45 3,129.55 18,585.19
6280.F Program Innovation Fund 6280.F Program Innovation Fund S 5,000 0.00 0.0% 5,000.00 0.00
$5,000.00
6280.MU | Viuseum Passes 6280.MU  |Museum Passes $ 6,000 2,325.00 38.8% 3,675.00 2325.00
$6,000.00
544( o] [o]- UU
6440.HT  |Hardware Technology S 22,000 2,774.49 12.6% 19,225.51 2,774.49
6440.SW  [Software and Online Services S 23,500 12,223.69 52.0% 11,276.31 12,223.69| 21,934.31
6440.LT Leased Technology S 16,000 6,232.32 39.0% 9,767.68 6,232.32
6440.PT Peripheral Technology S 10,000 703.81 7.0% 9,296.19 703.81
04 6( Jp 0 0 0(
6460.SU Library Supplies S 13,500 2,398.18 17.8% 11,101.82 2,398.18
6460.PO Postage S 3,500 2,520.45 72.0% 979.55 2,520.45 10,265.31
6460.CM  |Communications and Marketing S 6,500 2,774.68 42.7% 3,725.32 2,774.68
6640.IN Insurance S 52,000 2,572.00 4.9% 49,428.00 2,572.00
b0 1( U JDE 0 NE 0(
NLS Services- ILS and NLS General Support (previously included
6610.NS in Municipal Services) S 90,000 12,641.10 14.0% 77,358.90 12,641.10 35.864.96
6610.GU  |Security S 55,000 16,396.58 29.8% 38,603.42 16,396.58 T
6610.AC AccuData S 12,000 3,817.63 31.8% 8,182.37 3,817.63
6610.MI Misc. (book drop, collection agcy, water cooler etc.) S 14,700 3,008.95 20.5% 11,691.05 3,008.95
564( 9,000
6640.BR Branch Rentals S 85,000 26,390.66 31.0% 58,609.34 26,390.66
6640.UT  |Utilities S 67,500 36,348.27 53.8% 31,151.73 36,348.27
6640.TE Telephone S 21,000 3,985.99 19.0% 17,014.01 3,985.99
6640.CM |Cleaning & Maintenance Supplies S 8,500 3,116.00 36.7% 5,384.00 3,116.00 114,713.89
6640.BM  |Repairs / Maintenance to Bldg/Equip S 50,000 33,017.46 66.0% 16,982.54 33,017.46
6640.FU Replacement Furniture S 5,000 427.23 8.5% 4.572.77 427.23
6640.MI Facilities / Miscellaneous Building Maintenance Expenses S 22,000 11,428.28 51.9% 10,571.72 11,428.28
6640.CP First Floor Renovation S -
6615.00 Civil Service, Water, Sanitation S 23,000 1,920.72 8.4% 21,079.28 1,920.72|  1,920.72
Operational Reserves S - 0.00 0.0% 0.00 0.00 0.00
Technology Reserves S - 0.00 0.0% 0.00 0.00
0 U H 0 B 5.500
6270.PF Professional Services S 50,000 13,211.25 26.4% 36,788.75 13,211.25 15 758.43
6270.TR Travel and Training S 4,500 2,547.18 56.6% 1,952.82 2,547.18 RN
6270.DM  |Dues and Memberships S 2,000 0.00 0.0% 2,000.00 0.00
09U U - e 9 U160
>000.00 ;‘;’ Zrl’ ;,5383.00 6500.5A  |Salaries $ 2,018,383 667,984.91 33.1% 1,350,398.09 007,984.91
6500.EB Employee Benefits (Medical, 6500.HI Hospital and Medical Insurance S 373,227 110,009.00 29.5% 263,218.00 110,009.00 831.359.47
Retirement, etc.) 6500.02 NYS Retirement S 224,500 0.00 0.0% 224,500.00 0.00 e
$778,633.00 6500.03 Social Security/ Medicare S 154,406 48,228.35 31.2% 106,177.65 48,228.35
6500.05 Unemployment S - 0.00 0.0% 0.00 0.00
6500.MB  |Miscellaneous Employee Expenses S 26,500 5,137.21 19.4% 21,362.79 5,137.21
Total Estimated Expenditures ) 3,817,099 1,101,180.90 28.8% 2,712,639.38 1,101,180.90 1,101,180.90
6690.00 Reconciliation Discrepancies 6690.00 Reconciliation Discrepancies 0.00
Total: 1,101,180.90
6800 Donation Expenditures 6800.00 Donation Expenditures 0.00

(486,250.37)
(31PN B YA | *includes Appropriation from Surplus and Virtual Sves Allocation

Net Income /Loss: $

Adj Net Income /Loss: $
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@LBPLNY
November 30, 2022
ASSETS
QB Acct  |Account Name EOY Current Month Net Change Sub Totals
Number 2021 Balance
General Funds
1201.01 |Operating Account $ 1,370,319.99 | $1,370,319.99 | $ -
First National Bank of Long Island 1202.02 |Payroll Account S 96,231.24 S 96,231.24 | S - $ 1,506,804.22
1204.04 |Sandy Relief Fund S 468,129.81 | S 40,252.99 | S (427,876.82)
Chase 1217.00 |Operating Account (former) S 178,277.63 | S 178,279.07 | $ 1.44 S 178,279.07
TOTAL CURRENT GENERAL FUND BALANCE $ 1,685,083.29
Reserve Funds
General Fund/Capital Fund
1203.03 1235 Long Beach PL S 102,971.64 | S 103,055.67 | S 84.03
First National Bank of Long Island 1260.1 Capital Fund > 5106478 |5  51,10679 |5 82011 689,714.16
1270.1 General Fund S 58,967.81 | $ 59,016.82 | $ 49.01
1203.01 |Capital Improvements S 468,129.81 [ S 468,514.57 | S 384.76
1206.06 |PayPal**TBD: cLover S 7,965.89 [ S 8,020.31 | S 54.42
Capital One 1240.00 [Capital Fund Computers S 175,147.36 | S 175,303.88 | $ 156.52 S 180,348.13
1241.00 [Capital Fund Education Fund S 5,039.73 [ S 5,044.25 | S 4.52
HSBC 1250.00 |Contingency Fund S 50,399.98 | $§ 50,484.49 | $ 84.51
S S 262,693.72
1280.00 |[A/L & S/L Liability Fund S 211,854.01 | $ 212,209.23 | $ 355.22
TOTAL CURRENT RESERVE FUND BALANCE $ 1,132,756.01
Other Assets
Petty Cash 1295.00 S 21255 | S 21255 | S - $212.55
Accounts Receivable 1300.00 S 7,922.54 | S 7,922.54 | S - S 7,922.54
Prepaid Expenses 1310.00 #N/A #N/A -

TOTAL CURRENT OTHER ASSETS BALANCE $8,135.09

TOTAL CURRENT ASSETS BALANCE S 2,825,974.39

QB Acct EQY Current Month
Account Name Net Change Sub Totals
Number _ 2021 Balance

TOTAL CURRENT LIABILITIES $  59,706.62

LIABILITIES & EQUITY

Liabilities

Accounts Payable & Accrued Exper  2001.00

12 17]15%
Nonspendable - Prepaids 3000.00 S - S - S S -
Opening Balance Equity 3000.EQ S 16,350.00 | $ 16,350.00 | S - S 16,350.00
Appropriated Surplus 20/21 3100.00 S 83,650.00 | § 83,650.00 | $ - S 83,650.00
Contingency Fund Balance 3200.00 S 50,056.60|S 50,056.60 | $ - S 50,056.60
Capital Fund Balance 3300.00 S 575,658.68 | S 575,658.68 | S - S 575,658.68
Restricted A/L & S/L Contingency 3350.00 $ 210,410.79 | $ 210,410.79 | $ - S 210,410.79
Unassigned Fund Balance 3900.00 $ 2,278,110.69 | $ 2,278,110.69 | $ - S 2,278,110.69
Net Income / (Loss) $ (441,722.56)| $ (447,968.97)| &  (6,246.41)| $  (447,968.97)
TOTAL CURRENT EQUITY $ 2,766,267.79
TOTAL CURRENT LIABILITIES & EQUITIES BALANCE S 2,825,974.41
VARIANCE: S

67
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— Profit and Loss Statement
RECEIPTS/ PERCENTAGE OF BUDGET LINE BUDGET LINE
EXPENDITURES: BUDGETARY BALANCE DETAIL RUNNING CATEGORY
November 30’ 2022 CURRENT CONELENCR TOTAL RUNNING TOTAL

2021/22 Approved Budget Amounts

‘ESTIMATED REVENUES 3,649,152
3100.00 Appropriation from Surplus S - 0.00 0.0% 0.00
Appropriation of Board Approved Transfer from Cap Fund
Computers to Virtual Services S 20,053 20,053.00 100.0% 0.00
4050.00 Real Property Taxes S 3,580,649 1,150,000.00 32.1% 2,430,649.00
4022.00 Payment in Lieu of Taxes S 4,950 0.00 0.0% 4,950.00 1,188,717.84
4014.00 Fines and Rentals $ 12,000 4,316.24 36.0% 7,683.76
4030.00 Interest and Earnings S 2,000 4,267.77 213.4% -2,267.77
4040.00 Miscellaneous Revenues $ 24,000 9,724.90 40.5% 14,275.10
4020.00 LLSA and Library System Grants S 5,500 0.00 0.0% 5,500.00
4024.00 Gifts & Endowments S 2,000 349.95 17.5% 1,650.05
4005.00 Discrepancies +/- S - 5.98 0.0% -5.98
Total Estimated Revenue S 3,651,152 1,188,717.84 2,462,434.16 1,188,717.84
‘ESTIMATED EXPENDITURES S 3,651,152
‘6400 - Library Materials $ 248,775
6420.00 Books (all formats) 6420.BP Books and Audiobooks - Physical S 100,000 42,759.43 42.8% 57,240.57 72,031.15
$174,000 6420.8D eBooks and eAudiobooks , Digital S 74,000 29,271.72 39.6% 44,728.28
6450.00 Films (all formats) 6450.FD DVDs S 20,000 7,649.96 38.2% 12,350.04 8,024.46
$27,500 6450.FS Streaming Films / Film Licensing (2k+4k) $ 7,500 374.50 5.0% 7,125.50
6455.00 Music (all formats) 6455.CD Physical CDs S 5,000 929.42 18.6% 4,070.58 9204 92,409.74
$5,275 6455.ST Streaming Music / Services / Licenses S 275 0.00 0.0% 275.00
Magazines & Newspapers, 6457.MD Magazines & Newspapers : Digital S 5,000 4,307.71 54.4% 692.29
6457.00 Research / Learning 6457.MP | Magazines & Newspapers : Print S 5,000 1,127.92 14271
$42,000 6457.DI Research, Learning, and Databases : Digital S 30,000 5,989.08 18.7% 24.010.92
6457.PR Research, Learning, and Databases : Print S 2,000 0.00 !
6280 bra Progra 83,500
6280.A-AS Adult Programs & Supplies 6280.AA Adult Programs S 35,000 11,920.00 34.1% 23,080.00 11,920.00
$38,500.00 6280.As  |Adult Program Supplies S 3,500 1,112.58 31.8% 2,387.42 1,112.58
6280015 Youth Programs & Supplies 6280.J) Youth Programs S 24,000 7,245.00 30.2% 16,755.00 7,245.00
$34,500.00 6280.JS Youth Program Supplies S 10,500 4,460.68 42.5% 6,039.32 446068 27,738.26
6280.F Zz°§(;3’g(;"”°"at'°" Fund 6280F  [Program Innovation Fund $ 4,000 0.00 0.0% 4,000.00 0.00
easomy | Museum Passes 6280MU  |Museum Passes $ 6,500 3,000.00 46.2% 3,500.00 3,000.00
$6,500.00
6440 = olog 89,500
6440.HT Hardware Technology $ 30,000 4,268.55 14.2% 25,731.45 4,268.55
6440.5W _|Software and Online Services 3 23,500 12,508.51 53.2% 10,991.49 12.508.51| 30,165.83
6440.LT Leased Technology $ 17,500 7,417.77 42.4% 10,082.23 7,417.77
6440.PT Peripheral Technology S 18,500 5,971.00 32.3% 12,529.00 5,971.00
6460 pra Operationa pe e 84,000
6460.5U Library Supplies S 16,000 2,972.31 18.6% 13,027.69 2,972.31
6460.PO  |Postage $ 5,500 2,520.45 45.8% 2,979.55 252045| 14,640.58
6460.CM Communications and Marketing S 11,000 6,575.82 59.8% 4,424.18 6,575.82
6640.IN Insurance $ 51,500 2,572.00 5.0% 48,928.00 2,572.00
6610 O er Operationa pe e 88 0
NLS Services- ILS and NLS General Support (previously included in
6610.NS Municipal Services) $ 105,000 54,790.20 52.2% 50,209.80 54,790.20 81,081.53
6610.GU Security S 57,000 17,990.43 31.6% 39,009.57 17,990.43
6610.AC AccuData S 12,000 4,568.37 38.1% 7,431.63 4,568.37
6610.MI Misc. (book drop, collection agcy, water cooler etc.) $ 14,750 3,732.53 25.3% 11,017.47 3,732.53
6640 a e 67,000
6640.BR Branch Rentals $ 83,000 31,641.02 38.1% 51,358.98 31,641.02
6640.UT Utilities S 68,000 40,801.72 60.0% 27,198.28 40,801.72
6640.TE Telephone $ 25,000 6,994.72 28.0% 18,005.28 6,994.72
6640.CM | Cleaning & Maintenance Supplies S 8,500 4,244.42 49.9% 4,255.58 4244.42| 131,186.41
6640.BM Repairs / Maintenance to Bldg/Equip $ 55,000 33,570.20 61.0% 21,429.80 33,570.20
6640.FU Replacement Furniture S 7,500 987.20 13.2% 6,512.80 987.20
6640.MI Facilities / Miscellaneous Building Maintenance Expenses $ 20,000 12,947.13 64.7% 7,052.87 12,947.13
6640.CP First Floor Renovation $ -
‘6615 - Municipal Services $
$ 192072 7% 23,079.28 192072| 192072
$
Operational Reserves S 0.00 0.0% 0.00 0.00 0.00
Technology Reserves S 0.00 0.0% 0.00 0.00
\6270 - Professional Fees $ 58,500
6270.PF Professional Services S 50,000 17,196.25 34.4% 32,803.75 17.196.25| 54 554 42
6270.TR __|Travel and Training $ 6,500 4,355.17 67.0% 2,144.83 4,355.17 R
6270.DM Dues and Memberships $ 2,000 0.00 0.0% 2,000.00 0.00
6500 Pe o e 606
5000.00 ;‘l’l;;":sg 13,00 65005A  |salaries $ 1,864,843 831,826.83 44.6% 1033,01647) 83182683
6500.E8 Employee Benefits (Medical, 6500.HI Hospital and Medical Insurance S 347,810 140,231.61 40.3% 207,578.39 140,23161| 4 545 939.32
Retirement, etc.) 6500.02 NYS Retirement S 219,502 178,676.00 81.4% 40,826.00 178676.00]
$741,284.00 6500.03 Social Security/ Medicare $ 142,194 60,176.88 42.3% 82,017.12 60,176.88
6500.05 Unemployment 0.00 0.0% 0.00 0.00
6500.MB  |Miscellaneous Employee Expenses S 31,778 5,028.00 15.8% 26,750.00 5,028.00
Total Estimated Expenditures S 3,651,152 1,616,633.81 44.3% 2,028,646.11 1,616,633.81 1,616,633.81
|6690.00 |Recanciliation Discrepancies 6690.00 Reconciliation Discrepancies
$ 1,616,633.81
[6800 [Donation Expenditures 6800.00 Donation Expenditures 0.00

Net Income / Loss: $ (447,968.97)
Adj Net Income / Loss: (427,915.97)

*includes Appropriation from Surplus and Virtual Svcs Allocation
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ASSETS
QB Acct  |Account Name EOY Current Month Net Change Sub Totals
Number 2021 Balance
General Funds
1201.01 |Operating Account $ 1,070,203.77 | $ 1,070,203.77 | $ -
First National Bank of Long Island 1202.02 |Payroll Account S 96,231.24 S 96,231.24 | S - $ 1,206,722.19
1204.04 |Sandy Relief Fund S 468,514.57 | S 40,287.18 | S (428,227.39)
Chase 1217.00 |Operating Account (former) S 178,279.07 | $ 178,280.51 | S 1.44 S 178,280.51
TOTAL CURRENT GENERAL FUND BALANCE $ 1,385,002.70
Reserve Funds
General Fund/Capital Fund
1203.03 1235 Long Beach PL S 103,055.67 | $ 103,142.58 | S 86.91
First National Bank of Long Island 1260.1 Capital Fund > 51,10679 |5 51,150.24 | 5 83451 690,578.78
1270.1 General Fund S 59,016.82 | $ 59,067.52 | $ 50.70
1203.01 |Capital Improvements S 468,514.57 | S 468,912.49 | S 397.92
1206.06 |PayPal**TBD: cLover S 8,305.95 | $ 8,305.95 | S -
Capital One 1240.00 [Capital Fund Computers S 248,877.46 | S 249,083.21 | S 205.75 S 254,133.03
1241.00 |Capital Fund Education Fund S 5,044.25 | S 5,049.82 | S 5.57
HSBC 1250.00 |Contingency Fund S 50,484.49 | $§ 50,577.44 | $ 92.95
S S 263,177.37
1280.00 |[A/L & S/L Liability Fund S 212,209.23 | $ 212,599.93 | $ 390.70
TOTAL CURRENT RESERVE FUND BALANCE $ 1,207,889.18
Other Assets
Petty Cash 1295.00 S 21255 | S 21255 | S - $212.55
Accounts Receivable 1300.00 S 7,922.54 | S 7,922.54 | S - S 7,922.54
Prepaid Expenses 1310.00 #N/A #N/A -

TOTAL CURRENT OTHER ASSETS BALANCE $8,135.09

TOTAL CURRENT ASSETS BALANCE S 2,601,026.97

QB Acct EQY Current Month
Account Name Net Change Sub Totals
Number _ 2021 Balance

TOTAL CURRENT LIABILITIES $  90319.71

LIABILITIES & EQUITY

Liabilities

Accounts Payable & Accrued Exper  2001.00

12 17]15%
Nonspendable - Prepaids 3000.00 S - S - S S -
Opening Balance Equity 3000.EQ S 16,350.00 | $ 16,350.00 | S - S 16,350.00
Appropriated Surplus 20/21 3100.00 S 83,650.00 | § 83,650.00 | $ - S 83,650.00
Contingency Fund Balance 3200.00 S 50,056.60|S 50,056.60 | $ - S 50,056.60
Capital Fund Balance 3300.00 S 575,658.68 | S 575,658.68 | S - S 575,658.68
Restricted A/L & S/L Contingency 3350.00 $ 210,410.79 | $ 210,410.79 | $ - S 210,410.79
Unassigned Fund Balance 3900.00 $ 2,278,110.69 | $ 2,278,110.69 | $ - S 2,278,110.69
Net Income / (Loss) $ (694,115.63)| $ (703,529.48)| ¢  (9,413.85)| $  (703,529.48)
TOTAL CURRENT EQUITY $ 2,510,707.28
TOTAL CURRENT LIABILITIES & EQUITIES BALANCE S 2,601,026.99
VARIANCE: S
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Profit and Loss Statement

2022/2023

RECEIPTS /

EXPENDITURES:

CURRENT

PERCENTAGE OF

COMPLETION BUDGETARY BALANCE

BUDGET LINE
DETAIL RUNNING

TOTAL

BUDGET LINE
CATEGORY
RUNNING TOTAL

‘ESTIMATED REVENUES 3,821,099
3100.00 Appropriation from the Library's Reserves (Economic Uncertainty || $ 100,000 100,000.00 100.0% 0.00
Appropriation from the Library's Reserves (Innovation & Special
Projects Fund) S - 0.00 #DIV/O! 0.00
4050.00 Real Property Taxes S 3,680,649 1,150,000.00 31.2% 2,530,649.00
4022.00 PILOT (Payment in Lieu of Taxes) S 4,950 0.00 0.0% 4,950.00 1,341,244.12
4014.00 Fines and Fees $ 9,500 4,633.85 48.8% 4,866.15
4030.00 Interest and Earnings S 3,500 5,577.35 159.4% -2,077.35
4040.00 Miscellaneous Revenues $ 15,000 10,674.49 71.2% 4,325.51
4020.00 NYS Library Aid and government grants S 7,500 70,000.00 933.3% -62,500.00
4024.00 Donations, Gifts & Endowments S 2,000 351.90 17.6% 1,648.10
4005.00 Discrepancies +/- S - 6.53 0.0% -6.53
Total Estimated Revenue S 3,823,099 1,341,244.12 2,481,854.88 1,341,244.12
‘ESTIMATED EXPENDITURES S 3,823,099
‘6400 - Library Materials $ 219,277
6420.00 Books (all formats) 6420.BP Books and Audiobooks - Physical S 88,000 51,594.10 58.6% 36,405.90 82,269.06
$158,000 6420.BD eBooks and eAudiobooks - Digital S 70,000 30,674.96 43.8% 39,325.04
6450.00 Films (all formats) 6450.FD DVDs S 15,000 8,407.00 56.0% 6,593.00 9,099.50
$16,500 6450.FS Streaming Films / Film Licensing (2k+4k) $ 1,500 692.50 46.2% 807.50
6455.00 Music (all formats) 6455.CD Physical CDs S 2,000 973.84 48.7% 1,026.16 9738 105,170.07
$2,277 6455.ST Streaming Music / Services / Licenses S 277 0.00 0.0% 277.00
Magazines & Newspapers, 6457.MD | Magazines & Newspapers : Digital $ 4,250 4,307.71 80.5% 5771
6457.00 Research / Learning 6457.MP | Magazines & Newspapers : Print S 4,250 2,530.88 1280767
$42,500 6457.DI Research, Learning, and Databases : Digital S 32,000 5,989.08 17.6% 26.010.92
6457.PR Research, Learning, and Databases : Print S 2,000 0.00 i
6280 bra Progra 05,500
6280.A-AS Adult Programs & Supplies 6280.AA Adult Programs S 49,000 14,645.00 29.9% 34,355.00 14,645.00
$52,500.00 6280.As  |Adult Program Supplies S 3,500 1,518.94 43.4% 1,981.06 1,518.94
6280015 Youth Programs & Supplies 6280.J) Youth Programs S 35,000 10,125.00 28.9% 24,875.00 10,125.00
$42,000.00 6280.JS Youth Program Supplies S 7,000 5,281.29 75.4% 1,718.71 5281.29| 35,320.23
6280.F Program Innovation Fund 6280.F Program Innovation Fund $ 5,000 0.00 0.0% 5,000.00 0.00
$5,000.00
e8omy | Museum Passes 6280MU  |Museum Passes $ 6,000 3,750.00 62.5% 2,250.00 375000
$6,000.00
6440 = olog 00
6440.HT Hardware Technology $ 18,000 4,376.75 24.3% 13,623.25 4,376.75
6440.5W _|Software and Online Services 3 23,500 15,387.69 65.5% 8,112.31 15,387.69| 35,139.54
6440.LT Leased Technology $ 16,000 8,698.21 54.4% 7,301.79 8,698.21
6440.PT Peripheral Technology S 9,000 6,676.89 74.2% 2,323.11 6,676.89
6460 pra Ope 0 pe e 4,500
6460.5U Library Supplies S 12,000 3,284.80 27.4% 8,715.20 3,284.80
6460.PO  |Postage $ 5,000 2,834.27 56.7% 2,165.73 283427| 15,266.89
6460.CM Communications and Marketing S 5,500 6,575.82 119.6% -1,075.82 6,575.82
6640.IN Insurance $ 52,000 2,572.00 4.9% 49,428.00 2,572.00
6610 O er Ope O P 000
NLS Services- ILS and NLS General Support (previously included in
6610.NS Municipal Services) S 85,000 54,790.20 64.5% 30,209.80 54790.20| g £go 39
6610.GU__|Security $ 52,000 21,046.36 40.5% 30,953.64 21,046.36 o
6610.AC AccuData S 10,000 5,378.96 53.8% 4,621.04 5,378.96
6610.MI Misc. (book drop, collection agcy, water cooler etc.) S 15,000 4,366.78 29.1% 10,633.22 4,366.78
6640 000
6640.BR Branch Rentals S 81,000 38,435.38 47.5% 42,564.62 38,435.38
6640.UT Utilities S 67,500 46,557.72 69.0% 20,942.28 46,557.72
6640.TE Telephone S 21,000 7,603.45 36.2% 13,396.55 7,603.45
6640.CM | Cleaning & Maintenance Supplies $ 8,500 5,841.40 68.7% 2,658.60 5841.40| 154,163.41
6640.BM Repairs / Maintenance to Bldg/Equip S 50,000 39,384.70 78.8% 10,615.30 39,384.70
6640.FU Replacement Furniture $ 3,000 1,398.17 46.6% 1,601.83 1,398.17
6640.MI Facilities / Miscellaneous Building Maintenance Expenses S 21,000 14,942.59 71.2% 6,057.41 14,942.59
6640.CP First Floor Renovation $ -
\6615 - Municipal Services $
$ 267072 12.7% 18,329.28 267072|  2670.72
$
Operational Reserves S 0.00 0.0% 0.00 0.00 0.00
Technology Reserves S 0.00 0.0% 0.00 0.00
\6270 - Professional Fees $ 57,700
6270.PF Professional Services S 50,000 18,246.25 36.5% 31,753.75 18,246.25 23.646.02
6270.TR Travel and Training S 5,500 5,399.77 98.2% 100.23 5,399.77 ’
6270.DM Dues and Memberships $ 2,200 0.00 0.0% 2,200.00 0.00
6500 o o e 864,6
5000.00 ;;’Z‘;:‘WZ " 65005A  |salaries $ 2,014,872 1,034,181.19 51.3% 980.690.81|  1.034161.19
6500.E8 Employee Benefits (Medical, 6500.HI Hospital and Medical Insurance S 373,227 177,437.54 47.5% 195,789.46 177.437.54| 4 487 814.42
Retirement, etc.) 6500.02 NYS Retirement S 178,676 178,676.00 100.0% 0.00 178,676.00|
5849,750.00 6500.03 Social Security/ Medicare S 154,138 74,770.35 48.5% 79,367.65 74,770.35
6500.05 Unemployment 0.00 0.0% 0.00 0.00
6500.MB | Miscellaneous Employee Expenses S 143,709 22,749.34 15.8% 120,959.66 22,749.34
Total Estimated Expenditures $ 3,823,099 1,944,773.60 1,874,606.28 1,944,773.60  1,944,773.60
[6690.00  [Reconciliation Discrepancies 6690.00 Reconciliation Discrepancies
$ 1,944,773.60
|6800 |Domztion 6800.00 Donation Expenditures 0.00
NetIncome /Loss: $  (703,529.48)

Adj Net Income / Loss:

(603,529.48)

*includes Appropriation from Surplus and Virtual Sves Allocation
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FROM: Tara Lannen-Stanton, Library Director
TO: Board of Trustees

DATE: January 23, 2023

SUBJECT: New Library Hours as of 4/30/2023

While in-person visits to the Library have still not bounced back to pre-COVID
levels, we are seeing an increase in attendance and demand for evening programs
as well as an increase in requests for meeting room reservations by community
organizations.

To better meet demand, it is recommended that the following schedule for Main
Library be implemented starting April 30, 2023.

Monday — 9 AM to 9 PM

Tuesday —11 AM to 9 PM

Wednesday — 9 AM to 9 PM

Thursday —9 AM to 9 PM

Friday—9 AM to 5 PM

Saturday—9 AM to 5 PM

Sunday —1to 5 PM (closed for summer June thru Labor Weekend)

For Point Lookout and West End, | recommend continuing the hours as they
currently are and assessing foot traffic in FY 2024. The biggest demand at the
branches right now is programs and right now, we have the capacity to open
specifically for programs.
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FROM: Tara Lannen-Stanton, Library Director
TO: Board of Trustees

DATE: January 23, 2023

SUBJECT: Addressing Drug Use by Library Visitors

Since summer 2023, the Library has had at least three individuals abuse drugs in
the Library. Twice, the paramedics had to be called and in one instance, Narcan
was immediately administer on-site. This is not a unique situation for the Library
or for Long Beach. Nationwide, overdose deaths were at their highest ever (nearly
107,000) in 2021. There have also been more than 172,000 non-fatal overdoses in
the US, many of those non-fatal due to administration of Narcan or similar
medications.

Due to the very public nature of each drug use instance, some staff members
asked about taking Narcan training. | consulted the Library Attorney on potential
legal issues. In 2020, Public Health Law §3009 was amended to make clear that
the employees of public accommodations (like libraries) are protected by the
Good Samaritan Law for administering Narcan. He stated that a policy is not
necessary to authorize employees to be trained but that administration could set
parameters concerning use.

After assurance from the Library Attorney re: the Good Samaritan Law, | invited
any staff member interested in learning how to administer Narcan (Naloxone) to
sign up for OPTIONAL trainings on how to identify signs of an overdose and
administer Narcan. Since attendance was optional, | advised staff to not sign up if
they would not feel comfortable administering Narcan to someone in the Library.
These trainings are free and everyone who completes a training will get a
certificate of completion. Additionally, for each completion, a Narcan kit will be
mailed to the Library. 15 staff members have or will be completing a training by
the end of February.
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A Narcan kit will be securely stored at each service point with reminder
instructions. The Incident Report Form will be updated to include reporting
Narcan administration and a staff member will monitor supply and expiration.

I’'ve also reached out to various community-based organizations doing prevention
and/or treatment work to see how the Library could partner with them on
referrals, information, workshops etc.
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FROM: Tara Lannen-Stanton, Library Director
TO: Board of Trustees

DATE: January 23, 2023

SUBIJECT: Banking Account Updates

The Board already approved account consolidation but based on the advice of the
Library’s new Treasurer, we are updating the account names.

e FNBLI 1201 — Operational (including unassigned fund balance)

FNBLI 1202 — Payroll
e FNBLI 1204 — RENAME to AL/SL liability fund
o Move Sandy Relief balance to FNBLI 1201
e FNBLI 1203.01 — Capital Improvement
e FNBLI 1206 — Fees and donations paid online (PayPal, Clover)
e Capital One — RENAME General Fund (cash deposits)
o Move balance from Capital One (Education)
e CLOSE FNBLI 1203.03
e CLOSE Capital One (Education)

e CLOSE Chase account
e (CLOSE HSBC 1250.00 — Contingency Fund
® CLOSE HSBC 1280.00 — AL/SL liability fund

For the February 2023 meeting, | will ask the Board to vote on a revised fund
balance policy including the Treasurer’s recommendation to have six months of
unassigned fund balance in the operational account for contingencies. This would
reduce the amount available for the Capital Improvement account (assigned fund

balance).
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Adopted — 1/1982
Revised — 9/1982
Revised — 10/2021

Posting and Distributing Materials on Library Property
The Long Beach Public Library provides bulletin boards, literature racks, tables, and other
display units for the purpose of disseminating Library, government, community, and public
service information of educational or cultural interest. These services are in keeping with the
Library’s philosophy of providing access to a wide range of information sources.

In providing these services, the Library subscribes to the Library Bill of Rights. Article | states,
“Materials should not be excluded because of the origin, background, or views of those
contributing to their creation.” Article Il states, “Materials should not be proscribed or removed
because of partisan or doctrinal disapproval.”

The posting or distribution of such materials does not indicate that the Library advocates or
endorses the ideas, viewpoints, or events promoted by those materials.

Priorities and Guidelines

Because space is limited, materials meeting the requirements contained in this policy will be
posted and/or distributed in the following order of priority:

e Long Beach Public Library announcements and publications

e Nassau Library System and member libraries

e Local, county, state, and federal government agencies

e Local, county, state, and federal educational, cultural, civic, and recreational
organizations

e Individual residents of the Long Beach School District

e All others

The following types of items will not be accepted:

e Materials devoted to the sale, advertising, solicitation, or promotion of commercial
products or services for profit-making businesses

e Materials aimed primarily at soliciting members, requesting donations, raising funds or
selling merchandise. Exceptions may be made for cultural organizations and special
events held by local organizations

e Materials that have the primary effect to proselytise for a single point of view

e Campaign or ballot related literature.

e Rental or bankruptcy notices.

e Materials inconsistent with Library policies.
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Adopted — 1/1982
Revised — 9/1982
Revised — 10/2021

Posting and Distributing Materials on Library Property

Circulation of Petitions

An individual or group desiring to circulate a petition inside the library building shall
notify the Library Director or their designee prior to soliciting signatures

The circulation of petitions is restricted to the entrance lobby and exterior propery of
the Library

Petition circulators must not cause unreasonable commotion or noise, obstruct
pedestrian or vehicular traffic, engage in conduct which alarms, seriously annoys, or
harasses library patrons or staff, or otherwise interferes with the operation of the
library

No petition may be left for signature within the library or on the library property

Procedures

Before display, all materials for posting or display must be approved by the Library Director or
his/her designee. Any materials found on the bulletin boards or in the literature racks or other
display units that have not been approved shall be removed and discarded. Only Library staff
members shall post materials on the bulletin boards and place literature in the display racks or
shelves.

In order to keep the display units neat and current, the Library reserves the right to:

Determine where and how the item(s) will be posted or displayed

Limit the size and quantity of the item(s) to be posted or displayed

Limit the length of time the item(s) will be posted or displayed

Dispose of materials that have been posted or displayed by individuals other than the
Library Director or designated staff member(s)

The Library is not responsible for lost, damaged or stolen materials that have been posted or
displayed. The Library is not responsible for returning materials that have been posted or
displayed.
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Approved: XX/20XX

Trustee Education Policy

Purpose

The purpose of the Trustee Education Policy is to comply with New York State Education Law
Section 260-D which requires members of library boards of trustees, beginning January 1, 2023,
to complete a minimum of two hours of trustee education annually from a provider approved
by the Commissioner of Education that addresses the financial oversight, accountability,
fiduciary responsibilities and the general powers and duties of library trustees.

Each member of the Library Board must demonstrate compliance with this policy by filing
evidence with the Board President and Business Office annually.

Administration

Each year Trustees are required to complete two hours of continuing education during their
term on the System Board.

According to Section 260-D, each Trustee shall demonstrate compliance with the requirements
by filing with the President of the Board of Trustees evidence of completion of Trustee
Education from an approved provider. Such evidence shall include one of the following:

1. certificates of completion issued by one or more approved providers; or
2. asigned self-assurance of completion (included at the end of this policy).

a. Such assurance shall identify the approved trustee education providers, a
description of the format and content of the completed instruction activities, the
date and time such member began and completed each instruction activity and
an explanation of why a certificate of completion was not available from such
approved providers.

Evidence of completion shall be submitted to the Board President by December 31 of each
year.

Should a Trustee fail to submit evidence of completion by the above date, the Trustee will be
suspended from duty until evidence of completion is filed. Should a Trustee in suspension fail to
provide evidence of completion within 90 days, they will be assumed to have resigned from the
board.

Compliance will be tracked through the Library’s Annual Report to the State.

[/
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Approved: XX/20XX

Approved Providers

At the state level, trustee education providers and activities (topics and formats) are approved
by the New York State Library acting on behalf of the Commissioner of Education.

In addition to pre-approving public library systems as trustee education providers, the State
Library has delegated authority to public library systems to approve additional trustee
education providers and activities (topics and formats) for their member libraries.

Pre-approved providers:

e New York State Library/Division of Library Development

e Public Library Systems

e WeblJunction

e New York Library Association (including the Library Trustees Section and other
Sections/Roundtables)

e Reference and Research Library Resources Councils

e Empire State Library Network (formerly New York 3Rs Association)

e PULISDO (Public Library System Directors Organization)

e ALA (American Library Association) including United for Libraries and other Divisions

Allowable Formats:

Trustee education may be delivered online or in person. The format of this education may
include any of the following:

e lectures

e Workshops

e Webinars

e Online courses

e State or national library association conferences

Costs of Continuing Education

Modest and reasonable costs incurred by a Trustee in complying with the trustee education
requirements may be reimbursed by the Library in accordance with the Conference and Travel
Policy. All continuing education requesting reimbursement must be pre-approved by the
Library Board.
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Approved: XX/20XX

SELF-ASSURANCE of Trustee Education Activity Completion

Beginning January 1, 2023, each library trustee, elected or appointed, of a board of trustees is required to
complete a minimum of two hours of trustee education annually. (Education Law 260-d as added by Chapter
468 of the Laws of 2021)

Please use this self-assurance form if a certificate of completion is not available from the approved
education activity provider. Please submit this form to the library board president for review and
signature. Trustees should retain a copy of the signed form.

| give the following assurance:

| attended the following trustee education activity:

Trustee Name:

Approved Provider:

Title of Activity:

Topic/Content:

Format (e.g. workshop, webinar, online course):

Date of Activity:

Contact Hours:

Trustee Signature/Date
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Adopted 2/2015
Revised XX/20XX

Capital Asset Records

The Board of Trustees of the Long Beach Public Library hereby delegates the responsibility for
the oversight of all capital assets and other inventoried property to the Library Director and in
his/her absence the Assistant Director. The Library Director or the Assistant Director in the
absence of the Director, shall maintain a system of internal control for those assets that have a
useful life of one (1) year or more and physical characteristics not appreciably affected by use
or consumption. Those assets shall be inventoried and recorded on a regular basis based on
industry and General Accounting Board Standards. The purpose of such inventory is to:

e Maintain a physical inventory of the Libraries capital assets;
e Determine replacement costs; and
e Determine appropriate insurance coverage.

Capital assets acquired with a value equal to or greater than the established threshold of $400
S500 shall be considered depreciable assets and shall be inventoried for the purpose of
Government Accounting Standards Board, Statement No. 34, accounting practices. They will be
placed on a depreciation schedule according to its asset class and estimated useful life. Capital
assets are to be recorded at cost. Donated assets will be recorded at fair market value at the
time received; however, if determining cost is not practical, estimated cost may be used.

A property record shall be made for each asset, including the following information:

e Description;

e Date of acquisition (month and year);

e Cost at acquisition;

e Replacement cost (current price for the same or similar asset);
e Location;

e Other pertinent information (EG) model and serial numbers;

e Depreciation

Equipment identification may be facilitated by numerical asset inventory tags, which shall be
recorded. Acquisitions and dispositions shall be recorded as evinced by transactions in the
operating and capital funds.

The Library Director shall schedule an inventory and appraisal of Library equipment and
material annually, unless the Board of Trustees deems an additional inventory is necessary. The
appraisal will be performed by a recognized asset inventory company.

Page 10of 2
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Library Credit Card Policy Revised: XX/20XX

The Library shall maintain a business credit card account with a single card issued to the
Library for use by the Director, Assistant Director and the Administrative Assistant for
approved budgeted and/or emergency expenditures. The credit line for the card shall be
$10,000. The Library credit card shall be held in the safe located in the Business Office and can
only leave the building in the possession of one of the approved signatories to be used for

official Library business.

The Library issued credit card shall be used prudently and only for official Library business.
Any unauthorized or unofficial use of the card may subject the user to disciplinary action up

to and including termination.

The credit card invoice shall be paid in a timely fashion to avoid additional
interest charges, with the minimum payment being made prior to board approval, as

necessary.
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