
Monday January 22, 2024 at 2 PM 
BOARD OF TRUSTEES REGULAR MEETING AGENDA 

I. Call to Order by President
II. Roll Call
III. Pledge of Allegiance
IV. Approval of Minutes from 11/27/2023 (Vote Needed) P. 3-4 
V. Approval of Bills and Schedules 1311-1318 (Vote Needed) P. 5-28 
VI. Donor Recognition
VII. Public Comment on agenda items (limited to two minutes per person)
VIII. Monthly Reports – November and December 2023

1. Director’s Report P. 29-32
2. Monthly Stats P. 33-37
3. Updates on FY 2024 Projects P. 38-40
4. Assistant Director/Adult Services P. 41-44
5. Programming & Marketing (including social media) P. 45-57
6. Patron Services P. 58-63
7. Youth Services P. 64-73
8. Business Office P. 74-76

IX. Old Business
1. Policies (Votes Needed) 

• FY 2024 Updated Review Schedule P. 77-78
• Personnel - Staff Dress Code P. 79-81
• Personnel - Sexual Harassment Prevention P. 82-99

a) Complaint Form P. 100-105
• Personnel - Whistleblower P. 106-112

a) Report Form P. 113-118
• Public Space - Film and Photography P. 119-122
• Public Space - Rules of Conduct P. 123-131

X. New Business
1. Friends of the Library Update (Friends President Kathy Horace) (Informational) P. N/A
2. Offer on adjacent property (Vote Needed)  P. 132 
3. Minimum Wage Increase (Vote Needed)  P. 133-134 
4. Volunteer Program (Informational) P. 135-136 
5. Library of Things update (Informational) P. 137 

XI. Public Comment – all other items (limited to three minutes per person)
XII. CSEA
XIII. Personnel (Vote Needed) 

1. Internal Promotions
2. Resignations/Retirements
3. External Hires
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Monday January 22, 2024 at 2 PM 
BOARD OF TRUSTEES REGULAR MEETING AGENDA 

• Shauna McCauley, Librarian Trainee, Programs & Marketing/Youth Services (FT)
XIV. Executive Session (Vote Needed) 

1. Individual Personnel Matters
XV. Date and Time of Next Meeting (Vote Needed) 

1. Monday February 26, 2024 at 2 PM
XVI. Adjournment (Vote Needed) 

December 2023 Financial Statement p. 138-139 
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Monday, November 27th, 2023 7:00 p.m. 
BOARD OF TRUSTEES MEETING MINUTES 

Page 1 of 2 

Anita LaSpina, President Tara Lannen-Stanton, Director 
Sam Pinto, Vice President Jakea Williamson, Asst Director 
Gemma Tansey, Secretary Jill Brennan Lessard,  Business Mgr 
Robin Donovan, Trustee ABSENT WITH NOTICE: 
Mary Ellen Guarini, Trustee 

I. Call to Order by President LaSpina at 7:00 p.m.

II. Roll call was taken by President LaSpina

III. The Pledge of Allegiance was recited by all present.

IV. Approval of Minutes from 10/16/23 - the minutes were unanimously approved.  Motioned by Trustee Guarini,
seconded by Trustee Donovan.

V. Approval of Bills and Schedules 1308-1310 – the Bills and Schedules were unanimously approved.  Motioned
by Trustee Pinto, seconded by Trustee Tansey.

VI. Donor Recognition – there were no donors to be recognized

VII. Public comment on agenda items (limited to two minutes per person)

VIII. Monthly Reports – were included in the packet for review & discussion.
1. Director
2. Monthly Stats
3. Updates on FY 2024 Projects
4. Assistant Director / Adult Services
5. Programming & Marketing
6. Patron Services
7. Youth Services

IX. Old Business
1. Policies

• FY 2024 Updated Review Schedule – was included in the packet for reference / review.
• Board – Code of Conduct – was tabled.  Motioned by Trustee LaSpina, seconded by Trustee
Donovan, and unanimously approved.
• Board - Conflict of Interest & Ethics – was unanimously approved.  Motioned by Trustee
Donovan, seconded by Trustee Tansey.
• Financial - Bank Accounts and Fund Balance – was unanimously approved.  Motioned by
Trustee Pinto, seconded by Trustee LaSpina.
• Financial - Budget Transfer – was unanimously approved.  Motioned by Trustee Guarini,
seconded by Trustee Donovan.
• Financial - Direct Deposit – was unanimously approved.  Motioned by Trustee Guarini, seconded
by Trustee Tansey.
• Financial – Investment – was unanimously approved.  Motioned by Trustee Tansey, seconded by
Trustee Guarini.

3



 
Monday, November 27th, 2023 7:00 p.m. 
BOARD OF TRUSTEES MEETING MINUTES 

 

Page 2 of 2 
 

Policies (continued) 
• Financial – Petty Cash – was unanimously approved.  Motioned by Trustee Donovan, seconded 
by Trustee LaSpina. 
• Financial - Service Charge for Bad Checks – was unanimously approved.  Motioned by Trustee 
Guarini, seconded by Trustee Tansey. 
• Personnel – Safety Committee – was unanimously approved.  Motioned by Trustee Donovan, 
seconded by Trustee Guarini. 

X. New Business 
1. Approval of MOAs for Employee-Paid Dental Insurance – was unanimously approved.  Motioned by 
Trustee Donovan, seconded by Trustee LaSpina. 
2. Architect for Solar Panel Project – was unanimously approved.  Motioned by Trustee Donovan, seconded 
by Trustee Guarini. 
3. Architect for Facilities Evaluation & Report – was unanimously approved.  Motioned by Trustee 
Donovan, seconded by Trustee Pinto. 
4. NLS Member Library Support for 2024 and 2025 – was unanimously approved.  Motioned by Trustee 
LaSpina, seconded by Trustee Guarini. 
5. Medical Opt-Out calculations – the policy was included in the packet for review.  No changes were 
made. 
6. Approval to pay bills until January 2024 meeting – was unanimously approved.  Motioned by Trustee 
Tansey, seconded by Trustee Guarini. 

XI. Public Comment - all other items (limited to three minutes per person) 

XII. CSEA – there were no CSEA items. 

XIII. Personnel 
1. Internal Promotions 

• Zachary Aborizk, Program Specialist, Programming & Marketing (PT) – was unanimously 
approved.  Motioned by Trustee Donovan, seconded by Trustee Guarini. 

2. Resignations / Retirements 
• Retirement - Mary Aileen Buss, Librarian II, Adult Services (FT) – was unanimously 
approved.  Motioned by Trustee Tansey, seconded by Trustee LaSpina. 

3. External Hires 
• Kyra Robinson-Hernandez, Clerk, Patron Services (PT) – was unanimously approved.  Motioned 
by Trustee Donovan, seconded by Trustee Tansey. 

XIV. Executive Session – the Board entered Executive Session at 7:54 p.m.; motioned by Trustee Guarini, seconded by 
Trustee LaSpina.  The Board re-entered Public Session at 8:34 p.m.  No votes were taken during Executive Session. 

XV. Date and time of next meeting, Monday, January 22nd, 2023 at 2 p.m. – was unanimously approved.  
Motioned by Trustee LaSpina, seconded by Trustee Pinto. 

XVI. Adjournment – the meeting was adjourned at 8:35 p.m.  Motioned by Trustee Pinto, seconded by Trustee 
Guarini, and unanimously approved. 
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Long Beach Public Library
111 W. Park Avenue
Long Beach, NY  11561

 PAYROLL WARRANT
OPERATING EXPENSES

PAYROLL WARRANT# 1311
OPERATING EXPENSES

11/22/2023
PAGE 1 OF 4

Date Num Name Memo Amount

Nov 20  22, 23
11/20/2023 Funds Transfer PR 112223 FED TAX 17,548.55
11/20/2023 Funds Transfer PR 112223 NYS TAX 2,961.57
11/20/2023 Funds Transfer PR 112223 NYC TAX 397.56
11/20/2023 Funds Transfer PR 112223 NET PAY 53,989.89
11/20/2023 Funds Transfer PR 112223 3RD PARTY PAY 247.00
11/20/2023 Funds Transfer PR 112223 FEE 406.98
11/20/2023 Funds Transfer PR 112223 OMNI 545.00
11/22/2023 27554 CSEA UNION DUES &FEES: PAYROLL 2023 1123 966.03
11/22/2023 27555 PREFERRED GROUP PLANS, INC.Contributions EMPLOYEE CONTRIBUTIONS P/R 20231123 1,110.16
11/22/2023 27556 PREFERRED GROUP PLANS, INC.  FEES MONTHLY PLAN FEE 2023 DEC 75.00
11/22/2023 27557 NYS DEFERRED COMPENSATION 457 PLAN ACCT# 211603 PR 20231123 591.91
11/22/2023 27558 NYS DEFERRED COMPENSATION 457 PLAN ACCT# 211603 PR POSTTAX 20231109 191.91
11/22/2023 27559 NYS RETIREMENT SYSTEM  YEARLY PAYMENT 50141 ERS  2023 ANNUAL INVOICE 214,954.00
11/22/2023 27560 AFLAC ACCT# NER78 2023 OCT 659.56
11/22/2023 27561 DLL (COPIERS  LDI) COPIER LEASE; CONTRACT#25520825 ACCT#1 890.89
11/22/2023 27562 GTS GLOBAL TELECOM TELEPHONE SUPPORT: GOLD2023 NOV 161.32
11/22/2023 27563 NATIONAL GRID  MAIN GAS: MAIN:  #7932939008 2023 OCT 452.79
11/22/2023 27564 NATIONAL GRID  POINT LOOKOUT GAS: POINT: ACCT# 37696006028 2023 OCT 59.44
11/22/2023 27565 NEWSPAPERSDAILY NEWS ACCT#1432284: DAILY NEWS 1 X 7DAYS 129.66
11/22/2023 27566 OPTIMUM  WEST END WE : # 07858259451034:TEL+DATA  2023OCT 187.40
11/22/2023 27567 PSEGLIMAIN MAIN: ELEC: CUST#00082003195 2023 OCT 3,952.58
11/22/2023 27568 PSEGLIWE ELEC: WE : #01312015850 : 2023 OCT 240.56
11/22/2023 27569 SAVMOR MECHANICAL PREV.MAINTENANCE 2023Q43PARTS 399.22
11/22/2023 27570 NASHAK SARAH REIMBURSE MILEAGE TO LICM 18.86
11/22/2023 27571 RAMSARAN ADESH MILEAGE REIMBURSEMENT PER ATT'D 125.11
11/22/2023 27572 FRANK CAMPOREALE (BOOKMAN) BOOK DROP  2023NOV 600.00
11/22/2023 27573 RENT  POINT LOOKOUT BRANCH RENT : POINT LOOKOUT : 2023 3,616.26
11/22/2023 27574 RENT  WEST END BRANCH RENT F/WEST END BRANCH: 2023 DEC 3,151.80
11/22/2023 27575 GUARD SECURITY USA INC GUARDS 2WKS @ $25.10/HR 2,104.38
11/22/2023 5b65da1122 AMAZON.COM MISC SUPPLIES/MEDIA/EQUIP 3,756.50

Nov 20  22, 23 314,491.89

____________________________________
TRUSTEE, LIBRARY BOARD

____________________________________
TRUSTEE, LIBRARY BOARD PAGE 1 OF 4

5



Long Beach Public Library
111 W. Park Avenue
Long Beach, NY  11561

PAYROLL WARRANT
SALARY SUMMARY

PAYROLL WARRANT  # 1311
DATE: 11/22/2023

Amount

LIBRARIAN 22,199.50
PROFESSIONAL 14,984.12

PATRON SERVICES 10,635.77
CLEANER 3,268.16

PAGE 2,718.91
PER DIEM 183.43

NET PAYROLL 53,989.89
FEDERAL TAX 17,548.55

STATE TAX 2,961.57
MTA TAX 0.00
NYC TAX 397.56

ACCUDATA INVOICE 406.98
3RD PARTY PAYMENT 247.00

TOTAL CASH REQUIRED FOR THIS PAYROLL $75,551.55

____________________________________
TRUSTEE, LIBRARY BOARD

____________________________________
TRUSTEE, LIBRARY BOARD PAGE 2 OF 4 6
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Long Beach Public Library
111 W. Park Avenue
Long Beach, NY  11561

 PAYROLL WARRANT
OPERATING EXPENSES

PAYROLL WARRANT# 1312
OPERATING EXPENSES

12/07/2023
PAGE 1 OF 4

Date Num Name Memo Amount

Dec 4  7, 23
12/05/2023 Funds Transfer PR 120723 FED T AX 17,417.20
12/05/2023 Funds Transfer 120723 PR NYS TAX 2,952.61
12/05/2023 Funds Transfer PR 120723 NYC TAX 394.93
12/05/2023 Funds Transfer PR 120723 NET PR 53,139.38
12/05/2023 Funds Transfer PR 120723 GARNISH 247.00
12/05/2023 Funds Transfer 120723 PR ACCUDATA 417.48
12/05/2023 Funds Transfer PR 120723 OMNI 545.00
12/07/2023 PAYPAL HOME DEPOT CEILING TILES 297.66
12/07/2023 27576 CSEA UNION DUES &FEES: PAYROLL 2023 1207 966.03
12/07/2023 27577 PREFERRED GROUP PLANS, INC.Contributions EMPLOYEE CONTRIBUTIONS P/R 20231207 1,110.16
12/07/2023 27578 NYS DEFERRED COMPENSATION 457 PLAN ACCT# 211603 PR 20231207 599.00
12/07/2023 27579 NYS DEFERRED COMPENSATION 457 PLAN ACCT# 211603 PR POSTTAX 20231207 199.00
12/07/2023 27580 NYS RETIREMENT SYSTEM MONTHLY PAYMENT 2023OCT 3,220.00
12/07/2023 27581 NYSHIP HEALTH INSURANCE HEALTH INS Acct #03069  2024 JAN 55,289.78
12/07/2023 27582 NYSIF DB 3191 500  070123  070124 843.55
12/07/2023 27583 BLAU ALEXANDRA VINYL CLUB 287.99
12/07/2023 27584 DUDDERAR DIANE REIMBURSE FOR POINSETTIAS 19.51
12/07/2023 27585 NASHAK SARAH REIMBURSE SUPPLIES / FOOD  TEEN ADV GRO 53.75
12/07/2023 27586 GUARD SECURITY USA INC GUARDS 2WKS @ $25.10/HR 1,948.50
12/07/2023 27587 KNOCKOUT PEST CONTROL EXTERMINATOR EXTERMINATOR : BIMONTHLY INSPECTION 85.00
12/07/2023 27588 LEAF LEASING (BIZHUB  PMA) W.END COPIER LEASE : C# 1004777944004 20  144.05
12/07/2023 27589 LEAF LEASING (BIZHUB  PMA) BIZHUB RELEASE : C# 1004777944005 2023 D 150.50
12/07/2023 27590 NEWSPAPERSNEWSDAY INC NEWSDAY DELIVERY:  2X DAY8WKS 12/13/230 287.84
12/07/2023 27591 OPTIMUMMAIN TEL MAIN : #07858996527031 2023 NOV 308.23
12/07/2023 27592 OPTIMUMPOINT LOOKOUT PL: #07858563502028: TEL+DATA 2023DEC 154.47
12/07/2023 27593 LONG BEACH PUBLIC LIBRARY  Petty Cash REPLENISH PETTY CASH 24152421 125.08
12/07/2023 27594 PMA (BIZHUB  LEAF) QTR BIZHUB CP119  WEST END2023 Q3 88.52
12/07/2023 27595 PMA (BIZHUB  LEAF) QUARTERLY  MAINTENANCE2023 Q2 359.20
12/07/2023 27596 PMA (BIZHUB  LEAF) QTR YS EPSON COPY SURCHG 2023 Q1 45.00
12/07/2023 27597 ATTORNEYQUATELA CHIMERI PLLC ATTY FEES  2023 NOV 425.00
12/07/2023 27598 VOID VOID 0.00
12/07/2023 27599 QUENCH USA (WATER) MAIN & WEST END WATER DISPENSER: 2023 313.16
12/07/2023 27600 SAVMOR MECHANICAL HVAC MAINTENANCE CONTRACT 2024 7,075.00

Dec 4  7, 23 149,509.58

____________________________________
TRUSTEE, LIBRARY BOARD

____________________________________
TRUSTEE, LIBRARY BOARD PAGE 1 OF 4
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Long Beach Public Library
111 W. Park Avenue
Long Beach, NY  11561

PAYROLL WARRANT
SALARY SUMMARY

PAYROLL WARRANT  # 1312
DATE: 12/7/2023

Amount

LIBRARIAN 22,049.22
PROFESSIONAL 14,891.50

PATRON SERVICES 10,093.12
CLEANER 3,300.12

PAGE 2,805.42
PER DIEM 0.00

NET PAYROLL 53,139.38
FEDERAL TAX 17,417.20

STATE TAX 2,952.61
MTA TAX 0.00
NYC TAX 394.93

ACCUDATA INVOICE 417.48
3RD PARTY PAYMENT 247.00

TOTAL CASH REQUIRED FOR THIS PAYROLL $74,568.60

____________________________________
TRUSTEE, LIBRARY BOARD

____________________________________
TRUSTEE, LIBRARY BOARD PAGE 2 OF 4 10
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Long Beach Public Library
111 W. Park Avenue
Long Beach, NY  11561

BOARD WARRANT BOARD WARRANT #1313
12/18/23

PAGE 1 OF 2

Date Num Name Memo Amount

Dec 18, 23
12/18/2023 27601 VOID VOID: APGM:M  2HR 1X@ $350 "SALSA DANC  0.00
12/18/2023 27602 PGMA / IANNUCCI, ELENA APGM:M  2HR 1X@ $350 "SWING DANCE CLA 350.00
12/18/2023 27603 ABOFF'S ACCT#4327201MISC BLDG / CONSTRUCTION 272.84
12/18/2023 27604 ACE HARDWARE ACCT# 29884  MISC BLDG SUPPLIES F/CONSTR 183.68
12/18/2023 27605 APS CUSTODIAL / CLEANING SUPPLIES 1,320.10
12/18/2023 27606 BAKER & TAYLOR L9274003 PROC ACCT ACCT 4003  PROCESSED BOOK 2023 NOV 6,672.60
12/18/2023 27607 BAKER & TAYLOR  40017023 ACCT 7023: DVDS: FILMS / TV SERIES / ETC  20  502.85
12/18/2023 27608 BAKER & TAYLOR  40021033 CD PROCESSED ACCT 1033: PROCESSED MUSIC CDS  2023 NO 213.72
12/18/2023 27609 BAKER & TAYLOR  75005428 DVDS&CDS ACCT 5428: DVD/CD ACCT#75005428 2023 NO 101.68
12/18/2023 27610 BAKER & TAYLOR  C0699143 ACCT 9143 GUIDES / CATALOGS / INSTRUC 20   81.95
12/18/2023 27611 BAKER & TAYLOR  L2190303UNPROCESSED ACCT 0303: BOOKS  ACCT# 303513 L2190303  381.91
12/18/2023 27612 BAKER & TAYLOR  L9319313 YA ACCT 9313: YA BOOKS   ACCT# L9319313 2023 103.41
12/18/2023 27613 BAKER & TAYLOR  L9319493REFSPOKEN WORACCT 9493CDS  SPOKEN WORD ACCT  2023 N 871.92
12/18/2023 27614 BLACKSTONE PUBLISHING CUS# 133307MO.DVD FILM 2023 41.60
12/18/2023 27615 CENGAGE LEARNING / GALE LG PRINT BOOK PLANS 1,331.52
12/18/2023 27616 EMPATHY STUDIOS, LLC ANNUAL MEMBERSHIP 2024 1,049.00
12/18/2023 27617 LINDA'S SIGNS JAZZ & BLUES BANNERS 2.00
12/18/2023 27618 LPS DIRECT ADDT'L NEW 1ST FLOOR FURNITURE 3,244.06
12/18/2023 27619 MIDWEST TAPE AUDIOBOOKS / DVDS 20.99
12/18/2023 27620 MUSEUMCRADLE OF AVIATION MUSEUM MEMBERSHIP 2024 1,000.00
12/18/2023 27621 MUSEUMOLD WESTBURY GARDENS ANNUAL MEMBERSHIP: 2022/23 350.00
12/18/2023 27622 NEWSPAPERSWSJ DOW JONES ACCT# 032321010483 1YR 6DAYS FEB 2024 599.88
12/18/2023 27623 NLS GENERAL FUND WORLD BOOK ENCYCLOPEDIA 2024 1,079.00
12/18/2023 27624 NLS ILS SERVICES OPERATING FUND NLS  CROWN CASTLE  2023 DEC 800.00
12/18/2023 27625 NYLA NYLA E.KELLY 2023 REQ# 1168098486 455.00
12/18/2023 27626 PGMA / ALGIOS, ROSEMARY PGMAHM : 60MIN 3 @$125EA "AMERICAN S  250.00
12/18/2023 27627 PGMA / BERTINETTI, BEVERLEE APGM:H   5 @ $60EA "GENTLE YOGA" 300.00
12/18/2023 27628 PGMA / CCENASSAU COUNTY APGM:V  1 @ 1.5HRS "CCENASSAU COUNTY"  150.00
12/18/2023 27629 PGMA / CURCI, PAULA PGMAM : 1 X 2HR @ $150 "FREE VERSE POET  150.00
12/18/2023 27630 PGMA / DESANTIS, MARC APGM:M   2 X 2HR @ $175EA "THE SCRIBBLE 350.00
12/18/2023 27631 PGMA / DURSO, STEPHANIE APGM:H   5 @ $75 "YOGA FOR HEALTH" HYBR 375.00
12/18/2023 27632 PGMA / EASTLINEPLAYERS CORP APGMM: 1.5HR @ $500 "HAVING OUR SAY" 500.00
12/18/2023 27633 PGMA / LAROSA MUSIC INC APGM:M   1 X 1HR @ $325EA "MUSIC THROU    325.00
12/18/2023 27634 PGMA / LAZARUS, JOAN APGMM: 5 X $150 2HR @ $150 "ACRYLIC PAI  750.00
12/18/2023 27635 PGMA / PAUL JOSEPH LLC APGMM: 1.5HR @ $650 "CELEBRATION OF JA   650.00
12/18/2023 27636 PGMA / ROZELL, LORI APG:H 5 @ 60/ 1 HR "LOW IMPACT CARDIO" 300.00
12/18/2023 27637 PGMA / WISEL, LISA M. APGMH: 1  @ $90 / 45MIN HYBRID  "MEDITA 90.00
12/18/2023 27638 PGMJ / A TIME FOR KIDS, INC JPGMM  3 @ $150 / 45MIN "A TIME FOR KIDS 450.00
12/18/2023 27639 PGMJ / GOODWIN, CAROL JPGM:M   4 @ $160; "BABY MUSIC WITH LOV 640.00
12/18/2023 27640 PGMJ / HIGH HOPES PRODUCTIONS JPGM:M  12X @ $105 "PLAY HOORAY" NOV 2 1,260.00
12/18/2023 27641 PGMJ / HIGH HOPES PRODUCTIONS JPGM:M  4X @ $105 "PLAY HOORAY" NOV 20 495.00
12/18/2023 27642 PGMJ / NAPOLETANO, CHRISTINA JPGM:M   2@ $125, 30 MINUTES "SING, SIGN  250.00
12/18/2023 27643 PGMJ / SALMAN, JOEL JPGM:M   2 @ $110; "YOUTH CHESS CLUB" 220.00
12/18/2023 27644 RIVISTAS SUBSCRIPTION RENEWAL: 2023/24 3,301.81
12/18/2023 27645 STAPLES MISC OFFICE SUPPLIES 76.16
12/18/2023 27646 SWANK MOVIE LICENSING USA LIC#190353500 TALK TO ME 125.00
12/18/2023 27647 TRAFSYS ANNUAL DATA HOSTING & REPORTING  2024 360.00
12/18/2023 27648 OVERDRIVE, INC./DIGITAL LIBRARY RESERVE CUST ID #13861048: EBOOKS/AUDIOBOOKS 6,086.92
12/18/2023 27649 DANIELLE VETTER HONORARIUM F/LISTENING LOUNGE 300.00
12/18/2023 27650 PGMA / DELL'AMORE, ROBERT APGM:M  1X 1HR @$300 "AMAZING HOLIDAY 395.00 S

____________________________________
TRUSTEE, LIBRARY BOARD

____________________________________
TRUSTEE, LIBRARY BOARD
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Long Beach Public Library
111 W. Park Avenue
Long Beach, NY  11561

BOARD WARRANT BOARD WARRANT #1313
12/18/23

PAGE 2 OF 2

Date Num Name Memo Amount

12/18/2023 27651 JOHN TANZI ARCHITECTS DEPOSIT(S): PHOTOVOLTAIC AND FACILITY UP  4,700.00
12/18/2023 206e5d AMAZON.COM OCTOBER 2023MISC SUPPLIES / EQUIP / MED    5,551.37
12/18/2023 9dd951 AMAZON.COM NOV 2023MISC SUPPLIES / EQUIP / MEDIA / P  3,294.35

Dec 18, 23 52,725.32

____________________________________
TRUSTEE, LIBRARY BOARD

____________________________________
TRUSTEE, LIBRARY BOARD
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Long Beach Public Library
111 W. Park Avenue
Long Beach, NY  11561

 PAYROLL WARRANT
OPERATING EXPENSES

PAYROLL WARRANT# 1314
OPERATING EXPENSES

12/21/2023
PAGE 1 OF 4

Date Num Name Memo Amount

Dec 19  21, 23
12/20/2023 Funds Transfer PR 122123 FED TAX 16,946.71
12/20/2023 Funds Transfer PR 122123 NYS TAX 2,845.20
12/20/2023 Funds Transfer PR 122123 NYC TAX 390.14
12/20/2023 Funds Transfer PR 122123 NET PR 52,441.51
12/20/2023 Funds Transfer PR 122123 GARNISH 247.00
12/20/2023 Funds Transfer PR 122123 ACCUDATA 417.92
12/20/2023 Funds Transfer PR 122123 OMNI 670.00
12/21/2023 27652 LANNENSTANTON TARA SUPPLIES FOR PGMS:  MOCKTAILS, HOLIDAY S  60.91
12/21/2023 27653 CSEA UNION DUES &FEES: PAYROLL 2023 1207 978.50
12/21/2023 27654 PREFERRED GROUP PLANS, INC.ContributionsEMPLOYEE CONTRIBUTIONS P/R 20231221 1,110.16
12/21/2023 27655 NYS DEFERRED COMPENSATION 457 PLAN ACCT# 211603 PR 20231221 585.15
12/21/2023 27656 NYS DEFERRED COMPENSATION 457 PLAN ACCT# 211603 PR POSTTAX 20231221 185.15
12/21/2023 27657 NYS RETIREMENT SYSTEM MONTHLY PAYMENT 2023DEC 3,135.24
12/21/2023 27658 ALARM1  PT LOOKOUT ALARM: POINT: 2024 Q1 159.00
12/21/2023 27659 CITY OF LONG BEACH  FIRE ALARM FEE ANNUAL FIRE ALARM FEE 2023 750.00
12/21/2023 27660 DLL (COPIERS  LDI) COPIER LEASE; CONTRACT#25520825 ACCT#1 890.89
12/21/2023 27661 DRAX NATASHA HOLIDAY PHOTO SHOOT:  PHYSICAL PRINTOU 55.13
12/21/2023 27662 MATTHEWS MARIEL ALA  LIBLEARNX 2024, BALTIMORE 300.00
12/21/2023 27663 WILLIAMSON JAKEA TUITION REIMBURSE FALL 2023 1,600.00
12/21/2023 27664 GUARD SECURITY USA INC GUARDS 2WKS @ $25.10/HR 2,279.75
12/21/2023 27665 MED REIMB  CASTELLON ASCENSIO MEDICARE REIMBURSEMENT 2023 Q4 989.40
12/21/2023 27666 MED REIMB  GOLDMAN SELMA MEDICARE REIMBURSEMENT 2023 Q4 989.40
12/21/2023 27667 MED REIMB  HEFT FAYE MEDICARE REIMB 2023 Q4 494.70
12/21/2023 27668 MED REIMB  MOSKOWITZ GLORIA MEDICARE REIMBURSEMENT 2023 Q4 494.70
12/21/2023 27669 MED REIMB  TREPP GEORGE MEDICARE REIMBURSEMENT 2023 Q4 3,453.00
12/21/2023 27670 NATIONAL GRID  MAIN GAS: MAIN:  #7932939008 2023 NOV 843.95
12/21/2023 27671 NATIONAL GRID  POINT LOOKOUT GAS: POINT: ACCT# 37696006028 2023 NOV 181.01
12/21/2023 27672 OPTIMUM  WEST END WE : # 07858259451034:TEL+DATA  2023DEC 187.40
12/21/2023 27673 OTIS ELEVATOR CO. YRLY SVC CONTRACT:  01/01/2412/31/24 5,076.60
12/21/2023 27674 PITNEY BOWES  use for qtrly pmt NEW POSTAGE METER LEASE2023Q4 113.82
12/21/2023 27675 PSEGLIMAIN MAIN: ELEC: CUST#00082003195 2023 NOV 3,290.78
12/21/2023 27676 PSEGLIWE ELEC: WE : #01312015850 : 2023 NOV 205.35
12/21/2023 27677 UTICA ACCT#100942084 WKMNS COMP 2024 POLIC 4,114.00
12/21/2023 27678 RENT  POINT LOOKOUT BRANCH RENT : POINT LOOKOUT : 2024 3,616.26
12/21/2023 27679 RENT  WEST END BRANCH RENT F/WEST END BRANCH: 2024JAN 3,151.80
12/21/2023 27680 FRANK CAMPOREALE (BOOKMAN) BOOK DROP  2023DEC 600.00
12/21/2023 27681 LINDA'S SIGNS TESSA DAVIS BANNERS 190.00
12/21/2023 27682 LINDA'S SIGNS JAZZ & BLUES BANNERS 188.00

Dec 19  21, 23 114,228.53

____________________________________
TRUSTEE, LIBRARY BOARD

____________________________________
TRUSTEE, LIBRARY BOARD PAGE 1 OF 4
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Long Beach Public Library
111 W. Park Avenue
Long Beach, NY  11561

PAYROLL WARRANT
SALARY SUMMARY

PAYROLL WARRANT  # 1314
DATE: 12/21/2023

Amount

LIBRARIAN 21,888.74
PROFESSIONAL 14,124.91

PATRON SERVICES 9,989.09
CLEANER 3,386.15

PAGE 3,052.62
PER DIEM 0.00

NET PAYROLL 52,441.51
FEDERAL TAX 16,946.71

STATE TAX 2,845.20
MTA TAX 0.00
NYC TAX 390.14

ACCUDATA INVOICE 417.92
3RD PARTY PAYMENT 247.00

TOTAL CASH REQUIRED FOR THIS PAYROLL $73,288.48

____________________________________
TRUSTEE, LIBRARY BOARD
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Long Beach Public Library
111 W. Park Avenue
Long Beach, NY  11561

 PAYROLL WARRANT
OPERATING EXPENSES

PAYROLL WARRANT# 1315-SPE 
OPERATING EXPENSES

12/29/2023
PAGE 1 OF 4

Date Num Name Memo Amount

Dec 29, '23  Jan 2, 24
01/02/2024 Funds Transfer PR SPEC 122923 FED TAX 1,269.50
01/02/2024 Funds Transfer PR SPEC 122923 178.80 NYS TA 178.80
01/02/2024 Funds Transfer PR SPEC 122923 NYC TAX 130.04
01/02/2024 Funds Transfer PR SPEC 122923 NET PR 4,047.14

Dec 29, '23  Jan 2, 24 5,625.48

____________________________________
TRUSTEE, LIBRARY BOARD

____________________________________
TRUSTEE, LIBRARY BOARD PAGE 1 OF 4
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Long Beach Public Library
111 W. Park Avenue
Long Beach, NY  11561

PAYROLL WARRANT
SALARY SUMMARY

PAYROLL WARRANT  # 1315-SPEC
DATE: 12/29/2023

Amount

LIBRARIAN 4,047.14
PROFESSIONAL 0.00

PATRON SERVICES 0.00
CLEANER 0.00

PAGE 0.00
PER DIEM 0.00

NET PAYROLL 4,047.14
FEDERAL TAX 1,269.50

STATE TAX 178.80
MTA TAX 0.00
NYC TAX 130.04

ACCUDATA INVOICE 0.00
3RD PARTY PAYMENT 0.00

TOTAL CASH REQUIRED FOR THIS PAYROLL $5,625.48

____________________________________
TRUSTEE, LIBRARY BOARD

____________________________________
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Long Beach Public Library
111 W. Park Avenue
Long Beach, NY  11561

PAYROLL WARRANT
SALARY DETAIL

PAYROLL WARRANT # 1314-SPEC
DATE:  12/29/2023

Employee Name Check Type Direct 
Deposit 
Amount

Check / 
Voucher #

SUBTOTAL 4,047.14
FEDERAL TAX 1,269.50

STATE TAX 178.80
MTA TAX 0.00
NYC TAX 130.04

ACCUDATA INVOICE 0.00
3RD PARTY PAYMENT 0.00

TOTAL TAX+ACCU+3RD PARTY 1,578.34
FULL TIME 0.00

PART TIME 4,047.14
NET PAYROLL 4,047.14

TOTAL CASH REQ THIS PAYROLL 5,625.48

onO
nlyExecutiveSessionO

nly

____________________________________
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Long Beach Public Library
111 W. Park Avenue
Long Beach, NY  11561

 PAYROLL WARRANT
OPERATING EXPENSES

PAYROLL WARRANT# 1316
OPERATING EXPENSES

01/04/24
PAGE 1 OF 4

Date Num Name Memo Amount

Jan 2  4, 24
01/02/2024 Funds Transfer PR 010424 FED TAX 16,648.11
01/02/2024 Funds Transfer PR 010224 NYS TAX 2,860.02
01/02/2024 Funds Transfer PR 010424 NYC TAX 460.07
01/02/2024 Funds Transfer PR 010424 NET PR 53,151.34
01/02/2024 Funds Transfer PR 010424 GARNISH 247.00
01/02/2024 Funds Transfer PR 010424 ACCUDATA 789.17
01/02/2024 Funds Transfer PR 010424 OMNI 670.00
01/04/2024 27683 CSEA UNION DUES &FEES: PAYROLL 2024 0104 948.85
01/04/2024 27684 PREFERRED GROUP PLANS, INC.Contributions EMPLOYEE CONTRIBUTIONS P/R 20240104 1,015.38
01/04/2024 27685 NYS DEFERRED COMPENSATION 457 PLAN ACCT# 211603 PR 20240104 598.62
01/04/2024 27686 NYS DEFERRED COMPENSATION 457 PLAN ACCT# 211603 PR POSTTAX 20240104 198.62
01/04/2024 27687 CSEA EMPLOYEE BENEFIT FUND (EBF) CSEA EMP FUNDED DENTAL2023 DEC 234.95
01/04/2024 27688 CSEA EMPLOYEE BENEFIT FUND (EBF) CSEA EMP FUNDED DENTAL2024 01 2,710.37
01/04/2024 27689 A&A INDUSTRIAL (FLAG) FLAGPOLE REPAIR 1,275.00
01/04/2024 27690 AFLAC ACCT# NER78 2023 NOV 659.56
01/04/2024 27691 AFLAC ACCT# NER78 2023 DEC 659.56
01/04/2024 27692 CITY OF LONG BEACH WATER FUND ACCT #24063110  WATER/SEWER  2024 Q1 883.61
01/04/2024 27693 BLAU ALEXANDRA VINYL CLUB  RECORDS FROM NEEDLE AND GR 127.92
01/04/2024 27694 KELLY EILEEN Reimbursement for NYLA expenses 200.00
01/04/2024 27695 MATTHEWS MARIEL TUITION REIMBURSEMENT : COHORT CLASS C 1,650.00
01/04/2024 27696 FIRE COMMAND SPRINKLERS  MAIN SEMI ANNUAL INSPECTION 205.00
01/04/2024 27697 GUARD SECURITY USA INC GUARDS 2WKS @ $25.10/HR 1,662.72
01/04/2024 27698 LOWITT ALARMS & SECURITY SYSTEMS ACCT #730880  CS MONITORING  2024 Q1 193.05
01/04/2024 27699 MCAVOY PLUMBING PLUMBING WORK PER ATTACHED INVOICE 995.00
01/04/2024 27700 MCAVOY PLUMBING PLUMBING WORK PER ATTACHED INVOICE 325.00
01/04/2024 27701 OPTIMUMMAIN TEL MAIN : #07858996527031 2023 DEC 308.23
01/04/2024 27702 OPTIMUMPOINT LOOKOUT PL: #07858563502028: TEL+DATA 2024JAN 154.47
01/04/2024 27703 PITNEY BOWES INK FOR POSTAGE MACHINE 265.96
01/04/2024 27704 PMA (BIZHUB  LEAF) PAPER TRAY LOCK, PUBLIC PRINTER 83.85
01/04/2024 27705 QUENCH USA (WATER) MAIN & WEST END WATER DISPENSER: 2023 331.77
01/04/2024 27706 SAVMOR MECHANICAL MISC REPAIRS AC145 2023 1,899.00

Jan 2  4, 24 92,412.20

____________________________________
TRUSTEE, LIBRARY BOARD

____________________________________
TRUSTEE, LIBRARY BOARD PAGE 1 OF 4
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Long Beach Public Library
111 W. Park Avenue
Long Beach, NY  11561

PAYROLL WARRANT
SALARY SUMMARY

PAYROLL WARRANT  # 1316
DATE: 1/4/2024

Amount

LIBRARIAN 21,550.45
PROFESSIONAL 15,677.23

PATRON SERVICES 9,727.99
CLEANER 2,901.00

PAGE 3,035.77
PER DIEM 39.36

NET PAYROLL 52,931.80
FEDERAL TAX 16,946.71

STATE TAX 2,845.20
MTA TAX 0.00
NYC TAX 390.14

ACCUDATA INVOICE 417.92
3RD PARTY PAYMENT 247.00

TOTAL CASH REQUIRED FOR THIS PAYROLL $73,778.77

____________________________________
TRUSTEE, LIBRARY BOARD
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Long Beach Public Library
111 W. Park Avenue
Long Beach, NY  11561

BOARD WARRANT BOARD WARRANT #1318
01/22/24

PAGE 1 OF 2

Date Num Name Memo Amount

Jan 22, 24
01/22/2024 27707 ACE HARDWARE ACCT# 29884  MISC BLDG SUPPLIES F/CONSTR 117.27
01/22/2024 27708 APS ACCT# 708657CUSTODIAL / CLEAN EQUIP/SU 895.31
01/22/2024 27709 APS ACCT# 708657CUSTODIAL / CLEAN EQUIP/SU 44.07
01/22/2024 27710 ATLANTIC WINDOW CLEANING CO WE BRANCH : WINDOW WASHING 2023 Q4 60.00
01/22/2024 27711 BAKER & TAYLOR L9274003 PROC ACCT ACCT 4003  PROCESSED BOOK 2023 DEC 2,117.11
01/22/2024 27712 BAKER & TAYLOR  40017023 ACCT 7023: DVDS: FILMS / TV SERIES / ETC  20  862.47
01/22/2024 27713 BAKER & TAYLOR  40017053 ACCT 7053NONFICTION DVDS2023 NOV 29.63
01/22/2024 27714 BAKER & TAYLOR  40021033 CD PROCESSED ACCT 1033: PROCESSED MUSIC CDS  2023 DEC 106.83
01/22/2024 27715 BAKER & TAYLOR  75005428 DVDS&CDS ACCT 5428: DVD/CD ACCT#75005428 2023 DE 111.60
01/22/2024 27716 BAKER & TAYLOR  C0699143 ACCT 9143 GUIDES / CATALOGS / INSTRUC 20  69.41
01/22/2024 27717 BAKER & TAYLOR  L2190303UNPROCESSED ACCT 0303: BOOKS  ACCT# 303513 L2190303  368.88
01/22/2024 27718 BAKER & TAYLOR  L9319313 YA ACCT 9313: YA BOOKS   ACCT# L9319313 2023 146.29
01/22/2024 27719 BAKER & TAYLOR  L9319493REFSPOKEN WOR ACCT 9493CDS  SPOKEN WORD ACCT  2023 D 360.39
01/22/2024 27720 BARNES & NOBLE MISC 398.54
01/22/2024 27721 BLACKSTONE PUBLISHING CUS# 133307MO.DVD FILM 2023 41.60
01/22/2024 27722 BLACKSTONE PUBLISHING CUS# 133307MO.DVD FILM 2023 41.60
01/22/2024 27723 BRODART CO MOBILE CIRC DESK 3,095.83
01/22/2024 27724 COMBELL SYSTEMS (4) CABLE RUNS F/PUBLIC AREA PER ATT'D 1,001.00
01/22/2024 27725 DELL MARKETING COMPUTER EQUIPMENT 1,022.50
01/22/2024 27726 DELL MARKETING COMPUTER EQUIPMENT 836.50
01/22/2024 27727 HIGH FIDELITY RECORDS & CDS ALBUMS F/RECORD CLUB 101.00
01/22/2024 27728 LIBRARY FRANKLIN SQUARE PUBLIC REIMBURSE FOR DAMAGE/LOST ITEM(S) 24.95
01/22/2024 27729 LIBRARY HEWLETTWOODMERE PUBLIC REIMBURSE HEWLETT F/LOST/DAMAGED MED 4.99
01/22/2024 27730 LIBRARY MASSAPEQUA (BAR HARBOR) PUBLICREIMBURSE MASSAPEQUA F/LOST/DAMAGED 28.00
01/22/2024 27731 LIBRARY PLAINEDGE PUBLIC REIMBURSE F/LOST/REPLACEMENT MEDIA 15.99
01/22/2024 27732 LIBRARY ROCKVILLE CENTRE PUBLIC REIMBURSE FOR LOST/DAMAGED MEDIA 16.00
01/22/2024 27733 MUSEUMCSH FISH HATCHERY & AQUARIUM MUSEUM MEMBERSHIP 2023/24 700.00
01/22/2024 27734 NLS GENERAL FUND LEARNINGEXPRESS 2024 2,908.02
01/22/2024 27735 NLS GENERAL FUND MISC 2024 7,439.22
01/22/2024 27736 NLS GENERAL FUND LOTE ONLINE FOR KIDS 2024 897.60
01/22/2024 27737 NLS GENERAL FUND BEANSTACK 2 YEAR SUBSCRIPTION 1,244.40
01/22/2024 27738 NLS GENERAL FUND 2024 CORE COLLECTION 12,584.76
01/22/2024 27739 NLS ILS SERVICES OPERATING FUND NLS  CROWN CASTLE  2024 JAN 800.00
01/22/2024 27740 NLS ILS SERVICES OPERATING FUND MEMBER FEES  2024 Q1 12,568.50
01/22/2024 27741 OVERDRIVE, INC./DIGITAL LIBRARY RESERVE CUST ID #13861048: EBOOKS/AUDIOBOOKS 3,928.05
01/22/2024 27742 PARK EAST CONSTRUCTION CORP. GRANT FUNDING ESTIMATING SERVICES 440.00
01/22/2024 27743 PGMA / BERTINETTI, BEVERLEE APGM:H   1 @ $60EA "GENTLE YOGA" 60.00
01/22/2024 27744 PGMA / CAPPETO, PATRICIA APGMH: 3 @ $60/EA "GENTLE PILATES" MAIN 120.00
01/22/2024 27745 PGMA / DESANTIS, MARC APGM:M   1 X 2HR @ $175EA "THE SCRIBBLER 175.00

____________________________________
TRUSTEE, LIBRARY BOARD
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Long Beach Public Library
111 W. Park Avenue
Long Beach, NY  11561

BOARD WARRANT BOARD WARRANT #1318
01/22/24

PAGE 2 OF 2

Date Num Name Memo Amount

01/22/2024 27746 PGMA / DURSO, STEPHANIE APGM:H   5 @ $75 "YOGA FOR HEALTH" HYBR 375.00
01/22/2024 27747 PGMA / PEARLMAN, WARREN APGMV:  1X 2HR @ $75 "BASEBALL & BASKET 75.00
01/22/2024 27748 PGMA / REGAN, KATHLEEN APGMH: 4 @$60 / 1HR "CHAIR YOGA FOR LIF 240.00
01/22/2024 27749 PGMA / REGAN, KATHLEEN APGMH: 3 @$60 / 1HR "CHAIR YOGA FOR LIF 180.00
01/22/2024 27750 PGMA / ROZELL, LORI APGM:H4X @ $60, "LOW IMPACT EXERCISE" 240.00
01/22/2024 27751 STAPLES OFFICE SUPPLIES 39.00

Jan 22, 24 56,932.31

____________________________________
TRUSTEE, LIBRARY BOARD
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FY 2024 Director’s Report – November 2023 
Tara Lannen-Stanton, Library Director 

General Updates 
• Finalized Point Lookout lease renewal with Andrew and sent to landlord 
• Social media planning with new Program Specialist 
• Assessed “Homeless Training Institute” for ongoing staff training  
• Prepared for December outreach events 
• Four staff members attended NYLA including Tom and Ali, who presented on the Vinyl Listening 

Lounge and associated activities. 
• Reviewed pricing feasibility of using NYS Historical Newspapers for OCR and online access 
• Facilities  

o Sliding door repair 
o Front garden 
o Annual fire inspection  

• NY Forward grant activities 
o Provided more detailed budget estimates and explanations  
o Completed refinement of the Library’s NYF proposals based on feedback from NYS’s 

consultants 
o Attended final Local Planning Committee meeting  

• Items discussed with Library Treasurer  
o N/A 

• Items discussed with Library Attorney  
o Revisions of policies 
o Administrative vs. Board matters 
o Personnel matters 
o Finalize Point Lookout lease 

Compliments and Staff Recognition  
• We received several compliments from people who attended Tom and Ali’s presentation at 

NYLA 
o “The panel was AMAZING. I was looking up equipment and checking against my budget 

to see how quickly I could put this into motion at my library! Thank you both so much 
for one of the best panels at NYLA, and I hope to be picking your brains about things in 
the new year.” 

o “I wanted to congratulate you both again on your awesome presentation at NYLA. I took 
a few pictures! I really do think you could share this nationally if you wanted to and if 
you have the bandwidth, I hope you'll consider keeping an eye out for submission 
window announcements. I also want to thank you both. I think I kind of stammered it 
out on Friday, but I was really inspired by your work and how you described operating 
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from a place of optimism and hope in putting the listening lounge together. I don't have 
to tell you that it's been a tough go in libraryland, and I've found myself slipping into an 
uncharacteristic pessimism from time to time lately. Seeing you bridge something you 
both are so passionate about into your work to build a community anchored in art with 
like-minded folks reminded me of what I got into this for, and that there is still plenty of 
room for joy in our work. It couldn't have come at a better time.” 

• A patron gave Phil kudos, “I want to take this opportunity to let you know how knowledgeable 
Phil is and especially very patient to those of us who know less.” 

• A teen patron complimented the changes in Youth Services saying that it had been a while since 
they had been in and that the Teen Space looks particularly great.  

• Several patrons expressed how much they loved the November art exhibit put on by Long Beach 
Art League. 

• A patron complimented Sarah Nashak (YA Librarian Trainee) for her Pajama Storytime session 
• A patron gave Aliza Hornblass (Local History Librarian) “high praise” for the assistance she 

provided on a visa 

Meetings and Trainings  
• Internal meetings 

o All Staff  
o Department Heads  
o Programs  
o Assistant Director 
o Patron Services 
o Facilities 
o Stats 
o Graphics & Marketing 

• External meetings/events 
o NY Forward Local Planning Committee final meeting  
o Career Fair - Queens College Graduate School of Library & Information Sciences 

• Trainings/Professional Development 
o CollectionHQ  
o Managing Problematic Behavior  
o Putting the “Relationship” in Media Relations    
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FY 2024 Director’s Report – December 2023 
Tara Lannen-Stanton, Library Director 

General Updates 
• Walkthrough and meeting for facilities assessment with Library’s architect  
• Screened and interviewed for Librarian Trainee position 
• Presented a holiday mocktails class  
• Planned for 2024 programs and marketing 
• Items discussed with Library Treasurer  

o N/A 
• Items discussed with Library Attorney  

o Labor question 
o Total amount spent on legal services from 7/1 through 12/31/2023: $8,550  

Compliments and Staff Recognition  
• The Vinyl Listening Lounge continues to receive compliments including that it’s a nice calming 

place to study.  
• A West End patron told Helen Morrissey (Adult Services Librarian) that the West End branch was 

like the “Merrow” of the library explaining that the restaurant Merrow has a small selection but 
everything is wonderful on its menu. 

• Thanks to Don, Luis, and Adesh for the hard work they put in to get the Technology Center 
transformed to the “1st Floor Program Room”. Having that as an additional program space has 
already made a difference! 

• A teen patron called to tell Nicole (Teen/Adult/Yoga Librarian) how much she loves her 
programs and to wish her a happy holiday.  

Meetings and Trainings  
• Internal meetings 

o All Staff – Coffee and Cinnamon Rolls  
o Department Heads  
o Programs  
o Assistant Director 
o Patron Services 
o Facilities 
o Stats 
o Graphics & Marketing 

• External meetings/events 
o Friends of the Library  
o Point Lookout Holiday Stroll 
o Electric Light Parade  
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o NLS Member Library Director Meeting 

• Trainings/Professional Development 
o N/A 
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Director’s Report – November and December 2023
Tara Lannen-Stanton, Library Director

FY 2024 Stats

In-Library Usage
Month Main Point West Total
July-2023 11,493 715 668 12,876
August-2023 12,514 713 472 13,699
September-2023 10,698 286 215 11,199
October-2023 11,370 291 273 11,934
November-2023 10,706 293 244 11,243
December-2023 9,530 337 552 10,419
January-2024
February-2024
March-2024
April-2024
May-2024
June-2024
TOTAL 66,311 2,635 2,424 71,370

Circulation – Physical Items
Month Main Point West Total
July-2023 12,179 525 199 12,903
August-2023 12,599 625 265 13,489
September-2023 12,151 491 227 12,869
October-2023 11,981 402 171 12,554
November-2023 11,543 378 146 12,067
December-2023 10,623 342 165 11,130
January-2024
February-2024
March-2024
April-2024
May-2024
June-2024
TOTAL 71,076 2,763 1,173 75,012
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MAIN-
ADULT 
TOTALS

MAIN-YS 
TOTALS

MAIN-GEN 
INT TOTALS

ONLINE 
TOTALS

POINT 
LOOKOUT 

TOTALS
WEST END 

TOTALS
OFF SITE 
TOTALS

GRAND 
TOTAL

Total #  of Programs 129 60 6 9 10 11 0 225

Attendance total 1,341 1,307 167 118 108 387 0 3,428
Attendance (In-Person_Adults) 922 369 88 3 100 167 0 1,649
Attendance (In-Person_Seniors) 102 0 0 6 0 0 0 108
Attendance (In-Person_Kids) 71 874 79 0 8 220 0 1,252
Attendance (In-Person_Teens) 31 28 0 0 0 0 0 59
Attendance (In-Person_Parents) 0 36 0 0 0 0 0 36
Attendance (Zoom_Kids) 0 0 0 0 0 0 0 0
Attendance (Zoom_Teens) 0 0 0 0 0 0 0 0
Attendance (Zoom_Adults) 99 0 0 92 0 0 0 191
Attendance (Zoom_Seniors) 116 0 0 17 0 0 0 133
Attendance (Zoom_Parents) 0 0 0 0 0 0 0 0

November and December 2023- Top Programs

 Attendance
Pianoga Piano Recital with Jenny Feygin 130

Program Type: Music & Entertainment
Cost for External Presenter: $0 ROI/CPA $0.00
High School Trip To Europe Information Session 55

Program Type: Other
Cost for External Presenter: $0 ROI/CPA $0.00
Comedy After Dark: Open Mic Night (In Person) 48

Program Type: Music & Entertainment
Cost for External Presenter: $0 ROI/CPA $0.00

 Attendance
LIDO School Kindergarten Class Visit 51

Program Type: Other
Cost for External Presenter: $0 ROI/CPA $0.00
Molly Mouse Lapsit (In Person) 45

Program Type: Music & Entertainment, Storytime
Cost for External Presenter: $165 ROI/CPA $3.67
Play Hooray (In Person) 39

Program Type: Games, Storytime
Cost for External Presenter: $165 ROI/CPA $4.23

 Attendance
FUN FOR ALL: Ugly Beanie & Glove Decorating 54

Program Type: Arts & Crafts
Cost for External Presenter: $0 ROI/CPA $0.00

 Attendance
Let It Snow Storytime and Kids' Craft (Point Lookout - In Person) 17

Program Type: Arts & Crafts
Cost for External Presenter: $0 ROI/CPA $0.00

 Attendance
Electric Light Parade (In Person) 300

Program Type: Music & Entertainment
Cost for External Presenter: $0 ROI/CPA $0.00

Main- YS

Fun For All!

Point

West

November and December 2023 Programs Summary

Main- Adult 
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Monthly Summary Adult Programs (in-person, online only, hybrid)

Months Total # of 
Programs

Attendance 
Total

Main Point West End Online Off Site

July-2023 159 1,801 1,574 24 83 68 52
August-2023 169 1,966 1,719 3 81 58 105

September-2023 186 1,966 1,578 0 40 202 146
October-2023 226 2,646 2,213 42 97 273 21

November-2023 181 2,006 1,493 86 47 362 18
December-2023 154 1,618 1,341 92 67 118 0

January-2024
February-2024

March-2024
April-2024
May-2024
June-2024

TOTAL 1,075 12,003 9,918 247 415 1,081 342

Monthly Summary Kids and Teens Programs (in-person, online only, hybrid)

Months Total # of 
Programs

Attendance 
Total

Main Point West End Online Off Site

July-2023 99 1,929 1,704 60 65 100 0
August-2023 93 2,005 1,552 90 16 100 247

September-2023 63 1,320 1,258 37 25 0 0
October-2023 94 1,881 1,835 20 26 0 0

November-2023 82 1,942 1,924 13 5 0 0
December-2023 65 1,643 1,307 16 320 0 0

January-2024
February-2024

March-2024
April-2024
May-2024
June-2024

TOTAL 496 10,720 9,580 236 457 200 247
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Months
Total # of 
Programs

Attendance 
Total

Main Point West End Online Off Site

July-2023 0 0 0 0 0 0
August-2023 1 0 0 0 0 0

September-2023 1 12 12 0 0 0
October-2023 1 300 300 0 0 0

November-2023 2 136 136 0 0 0
December-2023 6 167 167 0 0 0

January-2024
February-2024

March-2024
April-2024
May-2024
June-2024

TOTAL 11 615 615 0 0 0 0
Vinyl Listening Lounge *

Months Reservations
Attendance 

Total
Reservations

Attendance 
Total

VINYL 
Circulation

July-2023 56 67
August-2023 60 67

September-2023 78 92
October-2023 84 118 19 23 80

November-2023 69 87 24 29 92
December-2023 47 61 24 37 103

January-2024
February-2024

March-2024
April-2024
May-2024
June-2024

TOTAL 394 492 67 89 275

 

 

 

Monthly Summary Fun For All! Programs (in-person)

Individual Study Room

*  Opened Oct 6, 2023 With "Rock the Stacks!" program with 65 people in Attendance
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Online Resources
Nassau Digital Doorway (eBooks and eAudiobooks-NDD/Libby/Overdrive)

November and December FY 2024 Cumulative Change from last FY 
ebooks  4,790 28,149 12%

eAudiobooks  2,375 13,651 23%
Total  7,165 41,800 16%

Usage of Online Entertainment Services[2]
ember and December FY 2024 Cumulative

1069 5,347

Learning Resources and Research Database Use[3]
November and December FY 2024 Cumulative

Sessions/Checkouts 267 997

YouTube
November and December Cumulative Total[4]

 Number of views 706 8,043
Number of videos 

uploaded
2 331

[2] Online entertainment services include Kanopy, Hoopla, Overdrive providing movies, TV shows, 
eMagazines, eBooks, and eAudiobooks (it was not possible to do a usage breakdown by type)
[3] Learning and resource databases include Learning Express, Consumer Reports, EBSCO databases, and 
Gale databases. 
[4] Since May 2020
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Description of Project Date Started
Initiated/

Requested by Funding Source Notes and updates as of 1/16/2024 Status

Independent facilities assessment 12/1/2024 Director Operating funds

As per Board approval in 11/2023, the Director and Assistant 
Director are working with the chosen architect (John Tanzi) on a full 
facilities evaluation and proposed upgrades report. A walkthrough 
was conducted in 12/2023. In progress

Water leaks 1/1/2024 Director TBD

After the January storm, we noticed leaks in the book drop closet 
and the program room. We've contacted LBSD and the Business 
Office Manager is working with RENU to assess and quote(s) for 
repair options In progress

Library of Things 9/19/2023 Operating funds Update included in 1/2024 Board Packet In progress

Front exterior beautification - garden 7/1/2023 Operating funds

01/2024  Adesh has diligently tended to the garden since September. 
He cleared the soil and planted outside Brassica oleracea ornamental 
cabbage plants. His choice of these annuals because of their 
resilience, capable of lasting through the harsh winter conditions. 
We will plan warm weather garden in late winter/early spring. Completed

Front exterior beautification - power washing 11/7/2023 Trustee Donovan Operating funds

1/2024 - on hold until spring 2024 (need warmer weather)
11/2023 - Business Office Manager will solicit quotes on professional 
power washing of the sidewalk. Facilities staff will continue to power 
wash the windows and then maintain the sidewalks. On hold

Basic Spanish language signs in library 11/7/2023 Trustee Donovan Operating funds

1/2024 - designed and ordered
11/2023 - add basic Spanish signs to Library. Examples - 
Welcome/Bienvenidos. Restrooms/Banos. Room names.  In progress

Auditorium reminder signs 11/7/2023 Trustee Donovan Operating funds

1/2024 - designed and ordered
11/2023 - create and post reminder signs in Auditorium about 
location of emergency exits, turning off cell phones, and bathroom 
locations In progress

Emergency evacuation signs Operating funds 1/2024 - floor plan and evacuation plans posted Completed

Costs to mail Channels out every month 11/7/2023 Trustee Donovan Operating funds

11/2023 - Trustee Donovan suggested mass mailing our monthly 
newsletters so quotes were solicited. The least expensive quote for 
print and mass mail Channels and Channels Jr. in full color is $7,500 
per month for a total cost of $90,000 per year. Based on this, it is not 
currently recommended that we mass mail our newsletters. I'd 
rather focus more staff time on outreach and engagement at this 
time. Completed

Policy on 501c3s and community-based 
organizations using the Library 11/7/2023 Trustee Donovan Operating funds

1/2024 - review of other libraries' policies
11/2023 - Director and Assistant Director will work with Library 
Counsel to draft policy for Board review at April 2024 meeting In progress

24-hour material pickup lockers 4/1/2023

Operating funds 
(carried over from 

FY 2023)

1/2024 - wrap design completed and lockers ordered with 
anticipated delivery in 4/2024
11/2023 - Electrical complete for lockers. Finalizing marketing wrap 
for lockers.
10/2023 - Fink Electricians has been selected to put in the electrical 
needed for the hold lockers. 
9/2023 - Network cabling finished. Five electricians were contacted 
for quotes. One came to do an on-site assessment. Another is 
coming later this week to do an on-site assessment. We haven't 
heard from the remaining three. In progress

New wiring and electrical outlets on 1st floor 8/21/2023

Bullet Aid (carried 
over from FY 

2023)

1/2024 - project will require NYSED approval and has been put as 
high priority on the facilities assessment with John Tanzi
11/2023 - Director will speak to architect about project scale and 
whether NYSED approval would be required.
10/2023 - we split this project from the hold pickup locker electrical 
because of the complexities of the masonry worked needed. We are 
still waiting for masonry quotes from both electricians who 
responded to our reques for quotes. In progress

Director's Updates on FY 2024 Projects  - January 22, 2024 Meeting
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CollectionHQ implementation 8/17/2023 Operating funds

1/2024 -Conducted a thorough review of all non-fiction section items 
to verify their presence on the shelf, assess their condition, and 
ascertain their current relevance. Any items found missing, in poor 
condition, or outdated have been systematically removed from the 
system. This meticulous process aims to streamline collection 
management, making it more efficient for library staff, and 
enhancing the browsing experience for our patrons by ensuring a 
curated and up-to-date collection on the shelves. 
11/2023 - moved on to Collection Check to assess and weed items 
that haven't circulated in more than 4 years. Part of this is simply 
data cleanup (deleting items) in our ILS that haven't circulated since 
the sytem changeover in 2004. For other items, librarians will assess 
whether it's a core collection, whether there's a newer item that can 
replace it etc. 
10/2023 - continuing training for CollectionHQ and started item 
record cleanup by first focusing on checking records with abnormal 
statuses and then deleting (if appropriate). 
9/2023 - In the process of implementing CollectionHQ as a tool to 
select, manage, promote and evaluate library collections. Our first 
goal is to do a complete collection check to evaluate whether to 
weed items that haven't circulated in more than 4 years. Another 
goal is to reduce the percentage of "dead on arrival" materials from 
41% to 20% by the end of FY 2024. In progress

Welcome booklet 1/1/2023 Operating funds

1/2024 - sent out for printing
12/2023 - proofreading and final editing
11/2023 - welcome booklet design is completed In progress

LBSD Capital Projects list for Main Library N/A

1/2024 - Assistant Superintendent confirmed that only two Library 
capital projects are being proposed for the bond. Other projects will 
be deferred to a future year funded through the general operating 
budget or capital reserve fund. Library can give feedback on what 
projects to prioritize in bond. 
11/2023 - LBSD Capital Plan presented at 11/14 meeting. Director 
followed up w/Assistant Superintendant on 11/15
10/2023 - no response received from Assistant Superintendent
8/21/2023 - letter sent to Assistant Superintendant for Finance & 
Operations
8/18/2023 - sending draft LBPL letter to LBSD to the Board
7/2023 - met with LBSD and sent update to BoT on 7/27/2023 In progress

Electronic sign/mural for Main 11/28/2022 Operating funds

1/2024 - The Business Office Manager has followed up repeatedly 
with the vendor regarding the replacement panel. We are 
withholding final payment. If we don't hear from the vendor by early 
sping, we will find another vendor to replace the panel with as close 
of a color match as possible. Wrap can't be installed in cold weather. 
11/2023 - wrap installed. A panel was damaged during the 
installation process and the replacement panel was a slightly 
different color. The vendor promised to replace the panel.  
10/2023 - given the pending NY Forward proposal for exterior 
beautification, we split the sign project into two parts. One is an 
immediate fix of the letters and wrapping the awning. The letters 
have been removed for painting. We are currently waiting for proofs 
from the sign company for the wrap. 
9/2023 - quotes included in 9/2023 board packet
8/2023 - Assistant Director reached out to several sign companies 
but only one additional quote has been received. More investigation 
and work is needed to ensure proper and equitable procurement. In progress

Parking meter impact on Library patrons and 
staff N/A

1/2024 - no further update
11/2023 - no further update
10/2023 - no further update
9/2023 - no further update
8/2023 - no further update
6/2023 - no further update On hold

Program registration changes 6/3/2022 N/A

10/2023 - project completed.
9/2023 - despite a few hiccups, registrations changes including 
library card verification started being phased in on 9/1/2023. There 
was a lot of positive feedback from LBPL patrons about making sure 
residents were prioritized for popular programs. 
8/2023 - Library card verification for our most popular programs will 
be enabled on 9/1/2023. A pin will NOT be required. 
Materials supplies fees will be charged for crafts programs done by 
external presenters. Completed
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HVAC - replacement of final three HVAC units by 
LBSD LBSD funded

1/2024 - LBSD Facilities Director is checking with HVAC contractor on 
updated delivery/install date. 
11/2023 - HVAC contractor has updated delivery date to sometime 
in January 2024
10/2023 - no further update at this time
9/2023 - no further update at this time
8/2023 - Letter to LBSD Assistant Superintendent included 
reiteration of their update that the HVAC units will be delivered and 
installed by 12/31/2023
7/2023 - met with LBSD and sent update to BoT on 7/27/2023. 
Delivery and installation of units will be completed by the end of 
2023. In progress

Alarm system SAM grant

1/2024 - Additional NYS OGS vendors did not submit quotes. Waiting 
on NYSED for scope change approvals.  
11/2023 - Business Office Manager working on a second quote from 
NYS OGS vendor.
10/2023 - second vendor was unable to provide a quote with NYS 
OGS pricing. We are trying to get another quote for comparison from 
another vendor on NYS OGS. Our current vendor submitted a quote 
on NYS OGS.
9/2023 - awaiting quote from second vendor on NYS OGS contract 
for comparison
8/2023 - Quotes solicited for new alarm system
7/2023 - SAM grant change requests submitted to NYS In progress

Solar panels 8/2023 SAM grant

12/2023 - Architect John Tanzi did a walkthrough and 
measurements/drone pictures for the solar panels. 11/2023 - 
proposal included in 11/2023 Board packet for Board approval.
10/2023 - reached out to four architects, only heard back from one. I 
am awaiting his proposal.
9/2023 - attorney gave contact information for architects who 
specialize in solar panels and have done projects for libraries. 
Director and Assistant Director reaching out to architects In progress

Repair/maintenance projects identified by H2M
Unassigned Fund 
Balance

12/2024 - doors and associated masonry work completed
11/2023 - Director requested update from Project Manager
10/2023 - doors and work still likely to be installed in December
9/12/2023 - Project Manager updated that the door manufacturer 
hasn’t provided a ship date yet. Based on current lead times, he 
thinks the installation will probably be in December.
8/2023 - site visit by Project Manager for final measurements, doors 
ordered with lead time of 12 to 15 weeks. 
7/2023 - Purchase Order issued for repairs Completed

Point Lookout lease renewal 10/1/2023 Operating funds Terms for new lease approved at 10/16/2023 meeting Completed
MuseumKey 9/19/2023 Operating funds New museum pass lending system launched 11/1/2023 Completed

Updated CBA 7/1/2022 N/A

10/2023 - project completed. New CBA approved at 9/2023 Board 
meeting
9/2023 - CBA included in 9/2023 executive session packet. 
8/2023 - CSEA approved final draft of new CBA. Sending copy to the 
Board on 8/18/2023
6/2023 - After May meeting, the final draft of new CBA was sent to 
CSEA Labor Relations Specialist and Library Attorney. Completed

New fiscal management system 5/15/2023 N/A
As of right now, we've decided to stick with QuickBooks due to the 
issue of not being able to import historical data into FinanceMGR Other

FIRST FLOOR FURNITURE (previously) First Floor 
Redesign Bullet aid  

8/2023 - new first floor furniture installed on 8/16
Full first floor renovation project on hold. Moved forward with new 
furniture Completed
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Adult Services November/December 2023 Report 
 

 
Nicole with the Long Beach Library Gardening club 

 
Compliments 

“Thank you for all the incredible programs you are running at the library; I love the yoga classes 
you teach, the arts & crafts, and Gardening Club” -From patron to Nicole 

“I love to check out the seeds from the Seed Library. It is a fantastic addition to the library” 

 
Jakea Williamson- Assistant Director  
 

• Completed LIU Public Library Administrator Program. 
• Transitioned tech room to a program space. 
• Assisted with Business Office duties. 
• Attended Queens College Graduate School of Library & Information Sciences Hiring 

Event. 
• Helped in selecting Library lockers wrap.  
• The Historical Fiction book club continues to grow. 
• Interviewed a candidate for Programming & Marketing Department. 
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Lenora Ashford-Adult Services Librarian II 

• I have begun handling the museum pass renewals  
• The Cold Weather Clothing Exchange appears to be going well. I have noticed that not 

only have people been generous with donations but also people are getting items they 
need. 

• The graphic novel collection is keeping its popularity but is running low on space. I will 
be weeding it very soon. 

  
Alexandra Blau-Librarian II 
 

• Vinyl Collectors Club: The theme of our November meeting was “An album you’re 
thankful someone introduced you to.”   We had several new attendees, including a couple 
that travelled from Hicksville. In December we discussed holiday favorites, which 
included Hanukkah and Christmas records. A family that visits the Listening Lounge had 
requested Christmas records and we were happy to oblige them on our most recent record 
shopping trip, adding The Beach Boys Christmas, Jackson Five Christmas, and Klezmer 
Orchestra’s Oy Chanukah to our circulating collection.  

• Origami Trinket Boxes: I helped Mary Aileen with her last craft program at the library. 
Her crafters will miss her and her creative projects.  

• Themed selections for Native American Heritage Month, World AIDS Day, and holiday 
favorites, as well as movies very recently released on DVD. Special Sunday screening of 
the documentary The Last Waltz, which is considered a modern Thanksgiving tradition 
among music lovers.   

• Displays: Year-end wrap up of best fiction, most circulated fiction titles in Long Beach, 
and holiday films.  

• Visited Needle and Groove records to buy albums and drop off flyers for our upcoming 
Vinyl Collectors Club, Vinyl and Vinyasa and David Bowie’s Birthday Listening Party 
programs. We have had several people from out of town attend our programs that have 
seen our flyers there.  

• Spoke to Luke at Bright Eye Brewing before their Vinyl Night. Brought them flyers for 
our Vinyl Collectors Club and the Listening Lounge, discussed our offerings and wished 
them the best of luck.  

 
Philip Boccia-Systems Librarian  

• November/December saw upgrades to some software subscriptions to Deep Freeze, 
QuickBooks and Self-Checkouts.  

• More Pharos computers for public access made it back out on the floor for patrons to start 
using again.  

• I configured the printers and the Bizhub downstairs in collaboration with PMA to report 
to them whenever toner is low. The printer will still have ink, but an alert will go out via 
email and hopefully a toner will be delivered before the ink runs out. 
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• More folks over the past two months have gotten their security hygiene up to standard by 
enabling 2FA on all employee office365 accounts. 

• I have emailed my Network Infrastructure Justification Document about the Server Room 
Network Rack being at capacity. 

• Jakea has scheduled my monthly tech programs and I look forward to each one beginning 
at the end of each month. 

Mary Aileen Buss-Adult Services Librarian II 

• Passed off responsibilities and files to the librarians taking over my various duties. 
• Cleaned out my desk and took my personal items home. 
• Craft Programs: Origami Trinket Boxes. 
• Museum Passes: Renewed Cradle of Aviation pass  
• Found and resolved two issues with our Museum Key implementation. Lenora followed 

up with the company on one, and I was able to fix the other in Key Central. 
• Collection Management: Finished weeding the Missing Fiction report. This is the last of 

my database cleanup projects. 
• Moved several Large Type titles into their correct genres. 

Ron Carroll-Patron Services Librarian/ West End 

• I worked at the Holiday Lights Parade event at the West End. 
• I set up tables and chairs at West for the Holiday Lights event, West End Book Club, 

Chair Yoga, Kids' Yoga, West End Arts' Holiday Reception, and Chopra Meditation. 
•  I conducted a Zoom presentation about accessing online newspapers and periodicals 
•  I fulfilled my duties as ILL Librarian, processing the incoming and outgoing materials. 

Natasha Drax- Outreach Coordinator   
• On Wednesday 11/15, Mariel and I went to the St. Mary’s soup kitchen, the MLK Center, 

and connected with the Adult Learning center. Everyone was receptive and we will be 
working on some collaborative and tabling events for the coming months. 

• I attended the LB Chamber of Commerce meeting on November 20th to promote our 
upcoming events and connect with other organizations. 

• Sunday 12/3 and Thursday 12/7 performed the Holiday Photo Shoot program with Tanya. 
With over 24 families in attendance, everyone was grateful for the service (again) this 
year.  

• For Books & Brews meeting November meeting, we discussed Vanderbilt by Anderson 
Cooper with 18 people in attendance.  

• On Saturday 12/9, I held our first Ugly Sweater decorating program.  
• Tuesday 12/12, I put together a retirement party for Mary Aileen to celebrate her 34 years 

working at the library! Everyone contributed something to eat and had a great time. She 
will be greatly missed.  
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• The Bestseller’s Book Club met in November to talk about Steven Rowley’s The 
Celebrants. With 7 attendees, we were not that impressed with this piece of fiction. We 
held our annual Title Swap and Potluck dinner on Wednesday 12/27. It was a cozy group 
of attendees, and everyone brought in something delicious.  

• I conducted a slew of interviews and finally hired three part-time pages for the Adult 
Department. They are being trained and are friendly and enthusiastic. We now have 
coverage 6 mornings a week at our main location and finally have someone to work at 
Point Lookout.  

• I look forward to collaborating with Nicole as we begin ordering most of the fiction titles 
with Mary Aileen’s departure.  

• I continue to make homebound deliveries to our patrons and am working on new 
informative fliers to promote our offerings. 

Nicole Menzzasalma- Librarian I 
• Long Beach Gardening Club 

o November 17th - Cornell Cooperative came to Gardening Club to discuss Home 
Composting. 

o December 15th – Beverly Silberstang a Gardening Club member and owner of 
Hansel & Petal taught a Lavender Sachet class. 

o The Gardening Club is steadily growing. The community is excited about the club 
as well as the Seed Library. 

• All exercise classes have been booked and scheduled through June 2024. 
• The Teen Tuesdays program has steady attendance. The teens are excited for the new 

programming coming up in the new year.  
• Winter Solstice Yoga & Meditation December 21st with me and Gary Jansen. We had a 

full house and people were calling all week to get on the waiting list. The patrons loved 
the collaboration and look forward to more Yoga & Meditation classes, especially those 
held on the beach. 

• Sarah Siegel and I met with Paula Curcio and Peter Dugan to create a Poetry Festival to 
celebrate poetry month with The Shore Poets, Nassau County Poetry Society, The Scene 
magazine, and Long Beach Public Library and other Long Beach and Long Island Poetry 
communities and writers. It will be a weekend event on April 12 & 13th with open mic, 
poetry workshops, guest speakers, performers, typewriter poets, celebrations and more. 

• The Shore Poets are grateful for the library’s continued space and support as the 1-year 
anniversary of the Shore Poets Open Mic was celebrated in October. Open Mic has been 
booked until December 2024! 

• Sarah Nashak and I worked on a grant for “NLS Teen Calming Corner.” Renee McGrath 
awarded the grant to us, $1,100 to create Long Beach Public Library’s Teen Calming 
Corner. Sarah and I are excited to create a space that is comfortable and calming for the 
teens to use. We understand the importance for teens to have space within our library. 
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November 2023 Board Report 
Programming and Marketing                                                                       
Sarah Siegel, Head of Programming and Marketing 
 

The Programming and Marketing Department continues to present and pursue 
the scheduling and promotion of quality programs for our patrons. November 
was a month filled with programs at or near capacity yet again. 
 
 
 

MARKETING NEWS 
 

• Madison Gusler’s final day of work was November 24th. Madison is pursuing a master's degree at 
Craig Newmark Graduate School of Journalism at CUNY. We will miss her intelligence, work ethic 
and abilities. She will continue to lead her monthly Romance Book Club and assist with special 
projects and events. 
 

• Tim and Sarah are continuing to work on enhancing the production of our monthly Channels 
Newsletter. While subtle, these changes have made the newsletter appear more professional 
and helped simplify the document's production. 
 

• Tim has been working to design the display material which will wrap our new lockers for 
reserved materials pickup. 

 
• We continue to focus on improving the variety and quality of our print promotional materials for 

use both within and outside of the Library. This includes making certain that flyers and 
pamphlets are displayed attractively at service points and replenished on a timely basis. A form 
to streamline the creation of flyers was created for staff presenters. The goal is to have program 
flyers on the floor 3 weeks prior to their occurrence. 

 
• Library materials such as small posters and counter cards promoting events and services have 

been shared for display at local businesses. 
 

• We continue to grow our social media presence by posting regularly to both Instagram and 
Facebook. Zachary has assumed Madison’s role as social media manager. Please see Zachary’s 
monthly report for details on views, likes and the rest. 

 
• Our YouTube Channel continues to share high quality weekly offerings including The Librarian 

Recommends (each Monday), What are you watching? (every Thursday), and at the beginning of 
each month, This Month at the Library. Hats off to Zach and Tom for their creativity and talent in 
producing these bits and the film shorts promoting specific programs. Our ability to create these 
high-quality reels sets us apart from most other libraries and is a medium we hope to expand 
upon. 

  
• In keeping with our goal to broaden our reach by pushing some of our programs outside of the 

library building, we continue to scout community venues/establishments. This includes 
expanding programming at Point Lookout and West End branches. 
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• Program information was shared with The Long Beach Herald, Newsday, and the Town of 

Hempstead. 
 

NOVEMBER PROGRAM HIGHLIGHTS 
 
Our Fun for All program this month was Abracadabra featuring magician Alex Phillips from Plaza 
Theatricals. He delighted the young, the old, and the in between Saturday, November 4th. These 
collaborative programs shared between Adult Programming and Youth Services are proving very popular, 
entertaining and attract a wide audience. 
 
Elena Iannucci returned to LBPL on November 9th, this time with a Swing Dance Intensive. The class was 
filled with eager participants. 
 
Our nod to National Novel Writing Month (NaNoWriMo) included our Local Author Showcase on 
November 11th along with a Free Verse Poetry Writing Workshop led by Nassau County Poet Laureate, 
Paula Curci. On November 18th, an in-person Scribblers Writing Workshop led by published writer Marc 
DeSantis made its debut appearance on our schedule. Both workshops were well attended and welcomed 
both novice and experienced writers. Scribblers and the Poetry Workshop will continue as recurring 
programs.  
 
Comedy After Dark and Open Mic, November 16th headlined comedian Dave Juskow and drew a large 
crowd.   
 
LB Gardening Club’s November meeting included a presentation on Home Composting with Cornell 
Nassau Co. Extension Service. 
 
Crafts continue to be extremely popular with patrons. Acrylic Painting 101 on November 25th was filled 
to capacity with instructor Joan Lazarus leading patrons in creating a beautiful winter scene. Mini 
Canvases at West End Branch was also filled. On November 30th, patrons created Book Page Wreaths 
made from pages of discarded books. They were truly lovely, and patrons left with wreaths suitable for 
displaying or giving as gifts. 
 
Tai Chi Easy instruction is underway at Point Lookout. We have had 10-12 participants each meeting which 
is capacity for an exercise class at PLO. Feedback has been positive, and we hope to book the program 
again soon. This is a cost-free initiative sponsored by Northwell Health Services. 
 
Our standing programs from exercise to mahjong and canasta, to arts and crafts continue to be popular! 
 
 
NEW, NOTABLE, AND COMING SOON 
 
ON THE HORIZON 
#1 New York Times bestselling romance writer Tessa Bailey will visit the Library on Tuesday evening 
January 9th at 7pm. She will discuss her books and authorship followed by a Q&A, a book sale and 
signing, and refreshments. Of course. All Board of Trustee members are invited to attend! 
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We are in the process of planning for 2024! 
With colder temperatures and winter weather events likely, we will be offering some of our programs in 
virtual formats.  
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Fans & Followers

Facebook Page 2.7K

Instagram Business 2.4K

TikTok Business 1.3K

Twitter 493

New fans & followers

Instagram Business 30

TikTok Business 17

Facebook Page 8

Twitter -4

Page & profile impressions

Facebook Page Instagram Business

6. Nov 13. Nov 20. Nov 27. Nov
0

1K

2K

3K

4K

Page & profile reach

Facebook Page Instagram Business

6. Nov 13. Nov 20. Nov 27. Nov
0

1K

2K

3K

4K

November 2023 Social Media 
Metric Report

Page & Profile metrics are based on results for the entire 
page during set data range (November 2023). Post-related 
metrics relate to posts published during the set range, but 
reflect insights as of December 1st, 2023.

Post impressions

Facebook Page 35K

TikTok Business 13K

Instagram Business 9K

Twitter 36

Post reach

Facebook Page 30K

Instagram Business 15K

TikTok Business 12K

Posts

Instagram Business 72

Facebook Page 25

TikTok Business 10

Twitter 1

Average post engagement rate

Instagram Business TikTok Business Facebook Page Twitter

6. Nov 13. Nov 20. Nov 27. Nov
0%

10%

20%

30%

40%

Post reactions & likes

2.1K
reactions

Post comments & replies

69
comments

Post shares

70
shares

Page & profile impressions

Facebook Page 45K

Instagram Business 17K

Page & profile reach

Facebook Page 34K

Instagram Business 9.8K

Post video views

13K
views

Average post engageme…

TikTok Business 9.78%

Instagram Business 6.79%

Facebook Page 4.88%

Twitter 2.78%
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Post video views

TikTok Business 13K

Facebook Page 444

Instagram Business 0

Twitter 0

Post reactions & likes

TikTok Business 951

Instagram Business 581

Facebook Page 535

Twitter 1

Post comments & replies

Facebook Page 39

Instagram Business 24

TikTok Business 6

Twitter 0

Post shares

Facebook Page 68

TikTok Business 2

Twitter 0

Inbound messages

159
messages

Post link clicks

374
clicks

Inbound messages

Facebook Page 89

Instagram Business 69

Twitter 1

Report by Zachary Aborizk. 
Finalized December 1st, 2023.

Note: This included paid for 
content such as the Monthly 
Programming posts and other 
promotions.

We are also moving away 
from Twitter as a platform.
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Most Liked FB Posts

145 reactions 104 reactions 73 reactions

Join us for a night of laughs headlined by
hysterical Comedian Dave Juskow, featuring
Donna Moran and Christian Hahn!
THURSDAY NOV 16TH 7 30 PM t th L

Thank you to our Veterans!❤️🤍💙 On this
Veterans Day, we are thinking of those who
have served our country and who continue
t d d # t d # t

Say cheese!📸 Do you always forget to take a
family photo? Or maybe you can't afford
those expensive photo packages? Then don't
l t th b ith t t d

Highest Engagement Rate

17.8% engagement rate 13.42% engagement rate 10.98% engagement rate

Thank you to our Veterans!❤️🤍💙 On this
Veterans Day, we are thinking of those who
have served our country and who continue
t d d # t d # t

Join us for a night of laughs headlined by
hysterical Comedian Dave Juskow, featuring
Donna Moran and Christian Hahn!
THURSDAY NOV 16TH 7 30 PM t th L

Join us at the Library for one of our
delightful December programs!💗 This
month take part in one of our creative craft

ith l t f ti f ll

Most Liked Instagram Posts

72 likes 50 likes 44 likes

Thank you to our Veterans!❤️🤍💙 On this
Veterans Day, we are thinking of those who
have served our country and who continue
t d d # t d # t

Say cheese!📸 Do you always forget to take a
family photo? Or maybe you can't afford
those expensive photo packages? Then don't
l t th b ith t t d

Nicole recommends ‘The Fire Keeper’s
Daughter’ by Angeline Boulley #library
#author #lbplny #newyork #longbeach
#l l #b k #lb 11561 # d

Highest Reach

1182 users 1121 users 783 users

Nicole recommends ‘The Fire Keeper’s
Daughter’ by Angeline Boulley #library
#author #lbplny #newyork #longbeach
#l l #b k #lb 11561 # d

November's vinyl haul! Come check them
out in our Listening Lounge! 🎧🎶 #lbplny
#longbeach #longbeachny #lbny #vinyl
#bi thi f # t f d

Say cheese!📸 Do you always forget to take a
family photo? Or maybe you can't afford
those expensive photo packages? Then don't
l t th b ith t t d

Highest Reach

4097 users 3309 users 3103 users

Join us for a night of laughs headlined by
hysterical Comedian Dave Juskow, featuring
Donna Moran and Christian Hahn!
THURSDAY NOV 16TH 7 30 PM t th L

Thank you to our Veterans!❤️🤍💙 On this
Veterans Day, we are thinking of those who
have served our country and who continue
t d d # t d # t

Say cheese!📸 Do you always forget to take a
family photo? Or maybe you can't afford
those expensive photo packages? Then don't
l t th b ith t t d

Most Commented On Post

9 comments

Join us for a night of laughs headlined by
hysterical Comedian Dave Juskow, featuring
Donna Moran and Christian Hahn! THURSDAY,
NOV 16TH 7 30 PM t th L B h P bli

Most Shared Post

17 shares

Say cheese!📸 Do you always forget to take a
family photo? Or maybe you can't afford those
expensive photo packages? Then don't let

th b ith t t d i t

Most Engaged Users

589 users

Thank you to our Veterans!❤️🤍💙 On this
Veterans Day, we are thinking of those who
have served our country and who continue to
d d # t d # t

Most Commented On Post

4 comments

Nicole recommends ‘The Fire Keeper’s
Daughter’ by Angeline Boulley #library #author
#lbplny #newyork #longbeach #local #book
#lb 11561 # d

Most Saved Post

5 saves

Thank you to our Veterans!❤️🤍💙 On this
Veterans Day, we are thinking of those who
have served our country and who continue to
d d # t d # t
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Most Liked Tiktok Videos

381 likes 350 likes 53 likes

Libraries are prob one of the worlds greatest
inventions (in our unbiased opinion)
#greenscreen #lbplny #librarylife
#lib tikt k #lib t k #lib d

Library card privilege > pretty privilege
#greenscreen #lbplny #lbny #librarylife
#librarytiktok #librarytok #librarycard
#lib b k # tt i il #b kt k

Nicole recommends ‘The Fire Keeper’s
Daughter’ by Angeline Boulley #library
#newyork #nativeamerican

Highest Reach

5100 users 4491 users 362 users

Libraries are prob one of the worlds greatest
inventions (in our unbiased opinion)
#greenscreen #lbplny #librarylife
#lib tikt k #lib t k #lib d

Library card privilege > pretty privilege
#greenscreen #lbplny #lbny #librarylife
#librarytiktok #librarytok #librarycard
#lib b k # tt i il #b kt k

Nicole recommends ‘The Fire Keeper’s
Daughter’ by Angeline Boulley #library
#newyork #nativeamerican

Highest Engagement Rate

17.22% engagement rate 11.59% engagement rate 11.05% engagement rate

Thank you to our Veterans!❤️🤍💙 On this
Veterans Day, we are thinking of those who
have served our country and who continue
t d d # t d # t

We've all heard of girl math✨, but what
about 📚Library Math?✨ Its
#NationalBuyNothingDay and we're

l b ti ith lib d ! Did

Ali recommends ‘The Prince and the
Dressmaker’ by Jen Wang for Transgender
Awareness Week. #library #author #lbplny
# k #l b h #l l #b k

Highest Engagement Rate

18.15% engagement rate 14.92% engagement rate 11.07% engagement rate

Tanya recommends ‘Never Whistle at Night’
#fyp #nativeamericanheritagemonth
#booktok

Nicole recommends ‘The Fire Keeper’s
Daughter’ by Angeline Boulley #library
#newyork #nativeamerican

Zachary’s movie pick #fyp #filmtok #booktok
#library

Most Engaged With Post

78 engagements

Thank you to our Veterans!❤️🤍💙 On this
Veterans Day, we are thinking of those who
have served our country and who continue to
d d # t d # t

Most Commented On Post

3 comments

Libraries are prob one of the worlds greatest
inventions (in our unbiased opinion)
#greenscreen #lbplny #librarylife #librarytiktok
#lib t k #lib d #lib b k

Most Shared Post

1 share

Libraries are prob one of the worlds greatest
inventions (in our unbiased opinion)
#greenscreen #lbplny #librarylife #librarytiktok
#lib t k #lib d #lib b k

Most Viewed Post

5440 views

Libraries are prob one of the worlds greatest
inventions (in our unbiased opinion)
#greenscreen #lbplny #librarylife #librarytiktok
#lib t k #lib d #lib b k
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December 2023 Board Report 
Programming and Marketing                                                                       
Sarah Siegel, Head of Programming and Marketing 
 
MARKETING NEWS 
 

• The Department met with Tara and Jakea to discuss goals for 2024 and plan for the coming year. 
Tara shared that she would like to see a semi-annual mailing to all residents promoting Library 
offerings. The first such mailing will take place in late January. 

 
• Zach and Tom have met to discuss ways our Instagram account can engage more followers by 

using more reels and videos. They will be experimenting with some ideas to assess reaction as 
they plan for writing, filming, and scheduling future posts. 

 
• Programs continue to expand to the branches with adult craft programs making their debut with 

remarkable success at Point Lookout. 
 
DECEMBER PROGRAM HIGHLIGHTS 
 
The Library’s branches participated in both The Point Lookout Holiday Stroll (12/3) and The Electric 
Light Parade (12/9), offering candy canes, hot chocolate, and take-home crafts for the kids! Shout out to 
program clerk Stephanie DeMarco for appearing as the “the snowperson” and for prepping and 
distributing the kids’ crafts. 
 
Our Family Holiday Photo Shoots were filled to capacity. Special thanks to our hard-working 
photographers and photo editors Natasha Drax and Tanya Suarez-Matos for bringing this very special 
offering to patrons and their families. 
 
Our Craft for Grownups, Mason Jar Luminaries, was filled to capacity with waitlists at both Point 
Lookout (12/8) and Main (12/14). The finished luminaries were beautiful, and patrons loved the 
program led by Stephanie DeMarco. We will repeat the class for those waitlisted in early January.  
 
Things got “ugly” on December 9th with Decorate an Ugly Sweater, and again on December 17th with 
our Fun for All: Decorate Ugly Beanies and Gloves. Patrons, young and old, had a fun time creating 
some memorable looks just in time for the holidays. 
 
You may remember that the performance of The Miho Nobuzane Jazz Quartet scheduled for our Jazz 
Festival was cancelled due to the deluge that hit Long Beach on that day back in September! The 
Quartet along with Nobuzane returned to perform on December 10th to rave reviews from the audience. 
 
Representatives from Mt. Sinai Communities Hospital were here with their Vaxxmobile on December 
13th providing our community free flu shots and Covid vaccines. They also offered lots of information on 
health and wellness initiatives offered by the hospital. 
 
LB Gardening Club led by Librarian Nicole Menzzasalma continues to grow its numbers! December’s 
meeting on December 15th offered a craft. The group created lavender sachets and heard advice on 
growing and harvesting lavender in the home garden. 
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Standing programs continue to be popular and are filled! 
 
NEW, NOTABLE, AND COMING SOON 
 
A Botanical Drawing class led by Rosa Maria Goeller will commence on January 4th. This will be a 4-part 
series of classes; something a bit new for us! The classes are filled with a wait list! 
 
#1 New York Times bestselling romance writer Tessa Bailey will visit the Library on Tuesday evening 
January 9th @ 7pm. She will discuss her books and authorship followed by a Q&A, a book sale and 
signing, and refreshments. 
 
Our Fun for All Program for January is Library Mini Golf on January 14th from 2-4 pm. 
 
On January 21st, the Long Beach Art League is sharing a Live Model Studio Session at the Library. There 
will be peer to peer guidance, but no instruction. Only dry media will be permitted during the drawing 
sessions. A $10 model fee will be collected. The model will be wearing fitted clothing or swimwear. No 
nudity will be permitted. Light refreshments will be provided by the LBAL.  
 
ON THE HORIZON 
 
Plans are underway for programs for Black History Month (February) and Women’s History Month 
(March). 
 
We are looking into having the Library represented at the Polar Bear Plunge on February 11th. 
 
The first ever, and hopefully annual, Poetry Festival at LBPL is scheduled for Friday-Sunday, April 
12th,13th, and 14th. We are working closely with Nassau County Poet Laureate Paula Curci and The Shore 
Poets in planning what we hope will be an island wide event. 
 
Also coming in April, National Library Week! 
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Fans & Followers

Facebook Page 2.7K

Instagram Business 2.4K

TikTok Business 1.3K

Twitter 495

New fans & followers

Instagram Business 41

Facebook Page 6

TikTok Business 2

Twitter 2

Page & profile impressions

Facebook Page Instagram Business

4. Dec 11. Dec 18. Dec 25. Dec
0
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2K
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Page & profile reach

Facebook Page Instagram Business

4. Dec 11. Dec 18. Dec 25. Dec
0

500

1K

1.5K

2K

2.5K

December 2023 Social Media 
Metric Report

Page & Profile metrics are based on results for the entire 
page during set data range (November 2023). Post-related 
metrics relate to posts published during the set range, but 
reflect insights as of January 2nd, 2024.

Post impressions

Facebook Page 26K

Instagram Business 7.6K

TikTok Business 1K

Twitter 0

Post reach

Facebook Page 19K

Instagram Business 11K

TikTok Business 924

Posts

Instagram Business 52

Facebook Page 18

TikTok Business 3

Twitter 0

Average post engagement rate

Instagram Business Facebook Page TikTok Business Twitter

4. Dec 11. Dec 18. Dec 25. Dec
0%

10%

20%

30%

Post reactions & likes

720
reactions

Post comments & replies

32
comments

Post shares

35
shares

Page & profile impressions

Facebook Page 33K

Instagram Business 15K

Page & profile reach

Facebook Page 27K

Instagram Business 10K

Post video views

1.1K
views

Average post engageme…

TikTok Business 9.99%

Instagram Business 5.27%

Facebook Page 4.59%

Twitter 0%
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Post video views

TikTok Business 1K

Facebook Page 103

Instagram Business 0

Twitter 0

Post reactions & likes

Instagram Business 360

Facebook Page 271

TikTok Business 89

Twitter 0

Post comments & replies

Facebook Page 24

Instagram Business 7

TikTok Business 1

Twitter 0

Post shares

Facebook Page 34

TikTok Business 1

Twitter 0

Inbound messages

94
messages

Post link clicks

105
clicks

Inbound messages

Facebook Page 53

Instagram Business 41

Twitter 0

Report by Zachary Aborizk. 
Finalized January 2nd, 2024.

Note: This included paid for 
content such as the Monthly 
Programming posts and other 
promotions.

We are also moving away 
from Twitter as a platform.
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Most Liked FB Posts

89 reactions 68 reactions 38 reactions

Join us at the Library for ugly sweater
making or come decorate Beanies & Gloves.
Get ready to celebrate
#N ti lU l S t D D b

What a blast we had on December 3rd and
7th with our family holiday photo shoots!
Natasha and Tanya - Librarians by day, Vogue
f hi h t h b i ht 📸 Pi t d

Join Frosty at the Point Lookout Branch
today until 6 PM for the Point Lookout
Holiday Stroll! Grab a Take and Make craft to
b i h R f h t ill b d

Highest Engagement Rate

12.82% engagement rate 9.61% engagement rate 6.69% engagement rate

Join us at the Library for ugly sweater
making or come decorate Beanies & Gloves.
Get ready to celebrate
#N ti lU l S t D D b

Unwind after the holidays by joining us for a
creative craft program this month! We have
options for all ages to spark your
i i ti f kid ' ft t d lt DIY

The Long Beach Art League proudly presents
the Celebration of Art Exhibit which
highlights the works of 40 local artists. This

hibit hi h i l d i t

Most Liked Instagram Posts

47 likes 43 likes 32 likes

Nicole’s Hanukkah movie pick #hanukkah
#lbplny #longbeach #eightcrazynights
#adamsandler #hanukkahsong #movies
#fil # t # i t d #h lid

What a blast we had on December 3rd and
7th with our family holiday photo shoots!
Natasha and Tanya - Librarians by day, Vogue
f hi h t h b i ht 📸 Pi t d

Join us on January 9th as #1 NY Times
Bestselling Author Tessa Bailey pays us a
visit! There will be an author talk followed by

Q&A d b k l d i i

Highest Reach

1143 users 1117 users 791 users

Ali recommends 'The House in the Pines' by
Ana Reyes #bookstagram #longbeach
#anareyes #thriller #holidayseason #librarian
#lib #lb l #lb t lif i

This week, Tom’s movie pick is Satoshi Kon’s
holiday classic, ‘Tokyo Godfathers’ #holiday
#holidaymovies #lbny #anime #satoshikon
#j # h i t # i t #

Share your love of vinyl with fellow
collectors! Join us for our monthly
discussion and listening session. Our theme
thi th i H lid Alb B i i

Highest Reach

6834 users 2792 users 1282 users

Join us at the Library for ugly sweater
making or come decorate Beanies & Gloves.
Get ready to celebrate
#N ti lU l S t D D b

What a blast we had on December 3rd and
7th with our family holiday photo shoots!
Natasha and Tanya - Librarians by day, Vogue
f hi h t h b i ht 📸 Pi t d

Habari Gani to all those who celebrate!
Kwanzaa emphasizes seven principles, one
for each day: unity, self-determination,

ll ti k d ibilit

Most Commented On Post

7 comments

What a blast we had on December 3rd and 7th
with our family holiday photo shoots! Natasha
and Tanya - Librarians by day, Vogue fashion

h t h b i ht 📸 Pi t d f l ft

Most Shared Post

17 shares

Join us at the Library for ugly sweater making
or come decorate Beanies & Gloves. Get ready
to celebrate #NationalUglySweaterDay on
D b 15th🧤 B th b t d d

Most Engaged Users

876 users

Join us at the Library for ugly sweater making
or come decorate Beanies & Gloves. Get ready
to celebrate #NationalUglySweaterDay on
D b 15th🧤 B th b t d d

Most Commented On Post

2 comments

Join one of our January Book Clubs here at the
Library! Starting off 2024, we have 5 Book
Discussions, offering various genres and
l ti t h f ! C i f ll th

Most Saved Post

3 saves

Join one of our January Book Clubs here at the
Library! Starting off 2024, we have 5 Book
Discussions, offering various genres and
l ti t h f ! C i f ll th
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Most Liked Tiktok Videos

41 likes 39 likes 9 likes

Nicole’s Hanukkah movie pick #filmtok
#adamsandler #hanukkah #fyp

This week, Tom’s movie pick is Satoshi Kon’s
holiday classic, ‘Tokyo Godfathers’ #filmtok
#anime

What’s your favorite holiday record? #vinyl
#holidays #vinyltok #music

Highest Reach

337 users 312 users 275 users

This week, Tom’s movie pick is Satoshi Kon’s
holiday classic, ‘Tokyo Godfathers’ #filmtok
#anime

What’s your favorite holiday record? #vinyl
#holidays #vinyltok #music

Nicole’s Hanukkah movie pick #filmtok
#adamsandler #hanukkah #fyp

Highest Engagement Rate

11.82% engagement rate 10.06% engagement rate 8.9% engagement rate

What’s your favorite holiday record? #lbplny
#vinyl #music #records #longbeach
#newyork #longisland #community #library
#lib i #b k # h i t #h lid

Nicole’s Hanukkah movie pick #hanukkah
#lbplny #longbeach #eightcrazynights
#adamsandler #hanukkahsong #movies
#fil # t # i t d #h lid

What a blast we had on December 3rd and
7th with our family holiday photo shoots!
Natasha and Tanya - Librarians by day, Vogue
f hi h t h b i ht 📸 Pi t d

Highest Engagement Rate

14.91% engagement rate 12.17% engagement rate 2.88% engagement rate

Nicole’s Hanukkah movie pick #filmtok
#adamsandler #hanukkah #fyp

This week, Tom’s movie pick is Satoshi Kon’s
holiday classic, ‘Tokyo Godfathers’ #filmtok
#anime

What’s your favorite holiday record? #vinyl
#holidays #vinyltok #music

Most Engaged With Post

52 engagements

Nicole’s Hanukkah movie pick #hanukkah
#lbplny #longbeach #eightcrazynights
#adamsandler #hanukkahsong #movies #film
# t # i t d #h lid #d b

Most Commented On Post

1 comment

This week, Tom’s movie pick is Satoshi Kon’s
holiday classic, ‘Tokyo Godfathers’ #filmtok
#anime

Most Shared Post

1 share

This week, Tom’s movie pick is Satoshi Kon’s
holiday classic, ‘Tokyo Godfathers’ #filmtok
#anime

Most Viewed Post

374 views

This week, Tom’s movie pick is Satoshi Kon’s
holiday classic, ‘Tokyo Godfathers’ #filmtok
#anime
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https://www.instagram.com/reel/C0kxTTotkwa/
https://www.tiktok.com/@lbplny/video/7312599825734716703?utm_campaign=tt4d_open_api&utm_source=7043688785992744962
https://www.tiktok.com/@lbplny/video/7312599825734716703?utm_campaign=tt4d_open_api&utm_source=7043688785992744962
https://www.tiktok.com/@lbplny/video/7312599825734716703?utm_campaign=tt4d_open_api&utm_source=7043688785992744962


 

 

Long Beach Public Library 
Monthly Report – November 2023 

Patron Services 

1. Current Head- Patron Services Librarian 
Mariel Matthews 
 
2. Current Office Staff 
Current Office Staff: 
Mariel Matthews (FT) 
Russell Stein (FT) 
Diane Dudderar (FT) 
Rachel Gunther (PT- 12H wk) 
Jake S. Cohen (PT- 17H wk) 
Ron Carroll (FT) 
 
3. Department Projects/Activities  
 
Mariel Matthews: 
 

- Department Scheduling of Desk Coverage 
- Registered patrons for programs 
- Communicated with other libraries regarding materials, theirs or ours 
- Hired new Part Time Clerk 
- Assisted in the training of new clerk 
- Aided patrons in person, over the phone and via email 
- Assisted at the YS Reference desk as needed 
- Assisted at the Circulation desk as needed 
- Attended Department Heads Meeting 
- Attended Collection HQ Training 
- Attended ALSC’s Co-Chair Meetings  
- Co-Led ALSC’s Library Services to Underserved Children and Their Caregivers’ Meeting 

 
Russell Stein  
 

- Collected and monitored data and statistics 
- Book, Media & Program budgeting allocations 
- Assisted at the Circulation desk as needed 
- Meeting to discuss Circulating Preloaded Kindles  
- Safety Committee held first Staff only Fire Drill, Was responsible for 1st floor 

 
Diane Dudderar  
 

- Organized a staff pot-luck lunch on Halloween  
- Ordered supplies for processing (as needed) 
- Worked the circulation desk as needed 
- Assisted clerks on Monday mornings - (bins) 
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- Emptied bins and prepared reserved books on Tuesday mornings 
- Registered patrons for programs 
- Replaced cases for CDs & DVDs with new spine labels  

 
Rachel Gunther 
 

- Processing of school/class visit library card applications 
- Processing of library materials 
- Assists patrons on the circulation desk 
- Occasional Projects for Adult Services and Jakea Williamson 
- Maintained the flow of children's books being processed. 
- Filled in on circulation desk when scheduling needed. 

 
Jake S. Cohen  
 

- Online Library Card processing 
- Repair and clean books and physical media.  
- Working the circulation desk, greeting patrons, and checking in/out books when 

scheduled. 
- Assisted in the checkout process of school visits. 
- Filled in on circulation desk when scheduling needed. 

 
Ron Carroll  

- Fulfilled my responsibilities as an ILL librarian, such as cataloging the items in Sierra, 
entering the info into the ILL spreadsheet, placing the holds on the shelf at Circulation, 
and processing the returns. 

- Performed circulation functions; including checking materials in and out, registering 
patrons for events, collecting funds for printing and fines, preparing curbside pickups, 
and addressing patron questions, both over-the-phone and in-person. 

- Led an online presentation pertaining to Hoopla, Kanopy, and Consumer Reports. 
- Assisted in the training of a new clerk. 

4. Department Data-Statistics  
 
Patron Services (Technical Services) Office 
# Items ordered: 271 
# Items Received: 416 
# Items Entered: 678 
# ILL Items Received: 5 
 
Circulation Desk (All Long Beach Library locations) 
# Patron Check-Outs: 1,317 
# Items Checked-Out: 12,084 
# New Library Card Accounts Opened: 376 
# Holds Filled: 1,669 
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5. Issues/Concerns 
 What is the best way to have a fire drill? 
 Improving safety in all branches 
 Increase friendly customer service at Circ  
 Updated Fire Safety map 
 
6. Goals 

1. Fire Safety Map for all three Main Branch Floors, In Process 
2. Have RG cross train in other departments, In process 
3. RC + Adult Programming, in planning and process for December, January, February 
4. Safety Committee Work: Placing of fire floor plan, in processing 
5. Technical Office-Digitizing Records Projects, in process 
6. Having One to One Meetings in December with all clerks.  
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Long Beach Public Library 
Monthly Report – December 2023 

Patron Services 

1. Current Head- Patron Services Librarian 
Mariel Matthews 
 
2. Current Office Staff 
Current Office Staff: 
Mariel Matthews (FT) 
Russell Stein (FT) 
Diane Dudderar (FT) 
Rachel Gunther (PT- 12H wk) 
Jake S. Cohen (PT- 17H wk) 
Ron Carroll (FT) 
 
3. Department Projects/Activities  
 
Mariel Matthews: 
 

- Scheduled and Conducted 1 to 1 meetings with Main Clerical staff 
- Attended LILRC’s Hooked on Books with Lesa Cline-Ransome 
- Attended Department Heads meeting and Monthly Patron Services 

Meeting 
- Attended ALSC’s Co-Chair Meetings  
- Co-Led ALSC’s Library Services to Underserved Children and Their 

Caregivers’ Meeting 
- Circulation Department desk coverage scheduling 
- Conducted Hiring Part Time Clerk interviews 

 
Russell Stein  
 

- Collected and monitored data and statistics 
- Book, Media & Program budgeting allocations 
- Participated in Hiring Part Time Clerk interviews 
- Update spreadsheets for new calendar year 
- Cleared office desk of old materials 
- Ran reports for Collection HQ moderating & other sections for librarians  

 
Diane Dudderar  
 

- Ordered supplies for processing (as needed) 
- Worked the circulation desk as needed 
- Assisted clerks on Monday and Tuesday mornings - (bins) 
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- Emptied bins and prepared reserved books on Tuesday mornings 
- Registered patrons for programs 
- Replaced cases for CDs & DVDs with new spine labels  

 
Rachel Gunther 

• Processing youth services materials 
• Data entry for youth services materials 
• Resolving on-the-fly materials 
• Assisted in checking in and processing adult materials 

Jake S. Cohen  
 

- Online Library Card processing 
- Repair and clean books and physical media.  
- Working the circulation desk, greeting patrons, and checking in/out books 

when scheduled. 
- Assisted in the check-out process of school visits. 
- Filled in on circulation desk when scheduling needed. 

 
Ron Carroll  

- I worked the Holiday Lights Parade event at West.  
- I set up tables and chairs at West for the Holiday Lights event, West End 

Book Club, Chair Yoga, Kids' Yoga, West End Arts' Holiday Reception, and 
Chopra Meditation. 

- I conducted a Zoom presentation about accessing online newspapers 
and periodicals 

- I assisted patrons with printing, copying, faxing, and scanning; both at 
Main and at West. 

4. Department Data-Statistics  
 
Patron Services (Technical Services) Office 
# Items ordered: 522 
# Items Received: 247 
# Items Entered: 386 
# ILL Items Received: 10 
 
Circulation Desk (All Long Beach Library locations) 
# Patron Check-Outs: 1,214 
# Items Checked-Out: 11,130 
# New Library Card Accounts Opened: 184 
# Holds Filled: 1,394 
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5. Issues/Concerns 
 What is the best way to train all staff for Code Adam? 
 Improving safety in all branches 
 Increase friendly customer service at Circ  
 Updated Fire Safety map 
 
6. Goals 

1. Fire Safety Map for all three Main Branch Floors, In Process 
2. Have RG cross train in other departments, In process 
3. RC + Adult Programming, in planning and process for January, February, 

March 
4. Safety Committee Work: Placing of fire floor plan, in processing 
5. Safety Committee Work: Planning for Code Adam 
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November/ December 2023 

Long Beach Public Library Youth Services Report 
Prepared December 4, 2023 by Jennifer Firth, Department Head 

 
1.  YS ROOM WALK-IN ATTENDANCE JULY ’23-June ‘24: Hand Count 
     JULY   YS Room Attendance:  Adults    1,185     Teens   287    Kids   1,190   =   total    2,662 
     AUG   YS Room Attendance:  Adults    1,196     Teens   302    Kids   1,149   =   total    2,647 
     SEPT   YS Room Attendance:  Adults       930     Teens   233    Kids      787   =   total    2,041 
     OCT    YS Room Attendance:  Adults    1,205     Teens   272    Kids   1,124   =  total    2,601 
     NOV   YS Room Attendance:  Adults    1,314     Teens   260    Kids   1,264   =  total    2,838 
     DEC    YS Room Attendance:  Adults    1,122     Teens   181    Kids   1,044   =  total    2,347 
________________________________________________________________________________________  
                                                                     Total Attendance for 2023/24 = 15,136 visits in 182 days                                                            
3.   TOTAL PROGRAMS AND ATTENDANCE 
       Children’s Programs: November   75             Children’s Attendance: November   1,896 
       Children’s Programs: December   68             Children’s Attendance: December    1,562 
 
       Teen Programs: November            7          Teen Attendance: November             83 
       Teen Programs: December            7          Teen Attendance: December             38   
              
4.   GRAB & GO CRAFT KITS 
        # of Types of Grab & Go crafts given out:      Nov.    18     Dec.      15 
        # of total Grab & Go craft kits given out:       Nov.  485     Dec.   477 
 
5.   MEETINGS AND WEBINARS ATTENDED BY YS DEPARTMENT STAFF 
       Miss Firth 
       12/13/23 NLS YA MEETUP  
             Mrs. Suárez-Matos 
       11/7/23     LILRC - How to Work with An Architect 
       11/13/23   PLA - Benchmark 101: Become a Data-Informed Library 
       11/30/23   LILRC - Library Branding 101: Thinking Beyond Logos and Trademarks  
       12/5/23     LILRC - Eclipse Soundscapes Facilitator Training  
       12/6/23     LILRC - Borrowing Artifacts for Exhibition from the Nassau County Division of Museum Services 
       12/8/23     LILRC - Guide to Crafting and Promulgating the Library Employee Handbook   
             Mrs. Kelly 
       11/1-11/4/23  NYLA Annual Conference in Saratoga Springs 
       11/16/23        NCLA Annual Installation Dinner 
       11/30/23   LILRC - Library Branding 101: Thinking Beyond Logos and Trademarks  
       12/5/23     LILRC - Eclipse Soundscapes Facilitator Training  
       12/1/23     NCLA YASD Installation Mtg & Brunch 
       12/4/23     NCLA Children’s Installation Mtg & Breakfast 
      12/6/23  BOOK BUZZ 9:30am-12:30pm 
       12/6/23    LILRC - Borrowing Artifacts for Exhibition from the Nassau County Division of Museum Services  
       12/7/23    New York State Summer Reading Club Webinar 
       12/11/23   NLS Youth Mock Caldecott MTG 
       Miss Nashak 
       11/1-11/4/23  NYLA Annual Conference in Saratoga Springs 
       11/16/23 NCLA Annual Installation Dinner: Member of the Dinner Committee  
       11/20/23    NCLA CSD Zoom Mtg 
       11/30/23    LILRC - Library Branding 101: Thinking Beyond Logos and Trademarks   
       12/4/23      NCLA Children’s Installation Mtg & Breakfast 
        Miss Matthews 
       11/6/23     Homeless Training 
       11/7/23     Homeless Training 
       11/8/23     Homeless Training 64



       11/9/23     Homeless Training  
       11/10/23   Homeless Training 
       11/13/23   Homeless Training 
 
 
6.  Eileen Kelly Reports… 
Eileen Kelly visited the NYLA Annual Conference in Saratoga Springs from Nov. 1st-3rd, attending several engaging 
sessions and bringing home some impactful insights and ideas that are already being employed toward some “Fun For 
All” family programming as well as for Summer Reading Program 2024.  As of November 7, 2023, Eileen also successfully 
completed the 6-week NYLA Library Skills Academy course that she began in October.  
 
7. Sarah Nashak Reports… 
Teen Calming Corner Grant Recipient! Miss Nashak and Adult Librarian Nicole Menzzasalma applied for the Nassau 
Library System’s Teen Calming Corner Grant. We are excited to announce we were one of 6 libraries chosen to receive 
the $1,100 grant to create this space! Miss Nashak and Miss Menzzasalma are thrilled to begin the process of creating a 
safe space for Long Beach’s Teens. 
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8.  COLLECTION MANAGEMENT: iCode 2/ WEEDING PROJECTS 
This project continues on a daily basis; we now are working on non-fiction. We have been busy changing all the 
circulation information stickers in our DVD collection to reflect the new 14-day loan period.  Main Library is finished. We 
are starting on the branches. West is ¾ finished. 
 
9.   LONG BEACH ELEMENTARY SCHOOL KINDERGARTEN CLASS’S VISITED THE LIBRARY 
        

   
 

     

   

West School 11/14, Lindell School 11/21 & 11/28, Lido School 12/5 & 12/12 
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10.  WEST, LINDELL AND LIDO SCHOOL STUDENTS GET LIBRRY CARDS! 
All the students at West, Lindell and Lido Elementary Schools were afforded the opportunity to get a library card if they 
did not currently have one thru our continued joint effort with the Long Beach School District (East School was done in 
October).  766 card applications were processed for students in November and December.  Miss Firth handled all the 
paperwork and deliveries of library cards back to the school district.  Gloria Tedesco from the Office of Curriculum, 
Instruction, and Assessment was our contact at the school district who coordinated application distribution and finished 
card distribution to the various schools. Library Trainee Rachel Gunther did an outstanding job processing the 
applications. 
 
9. NOVEMBER BULLETIN BOARD  

 

 

 
Miss Kelly designed this cute board which was so popular with the kids that for December she dressed the 
 dinosaurs in hats and scarfs and titled the board… “Cozy up with a book; the big freeze is coming”. 
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10. BOOK DISPLAYS FOR NOVEMBER AND DECEMBER 

 

 
For November we had a large ongoing Dinosaur book display that the children loved! 
 
 
 

              
 
 
For December we had a large Christmas book display, a Hanukkah display and a Kwanza Display to celebrate all the 
various holidays. 
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11. PROGRAMS 
        
Nov. 4th Author Visit: “Panda and Misty in Trouble” by Linda Genduso 
 

      
 
 

     
 
Nov.9th Tween Shadow Art 
 

    
 
 70



 
 Nov. 18th- “How to Catch A Turkey”:  Point Lookout Story Time with Miss Stephanie 

 

 
 
 

                            
9 children and their adults attended this special story time 
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Nov. 29th Messy Art for Tots 

Mrs. Suarez-Matos held her first Messy Art for Tots, a modified version of her Messy Art. This month’s project was straw 
art, in which the children and parents put watered down paint onto watercolor paper and make designs by blowing the 
paint in different directions with a straw. 

  

  

Dec. 17 Fun for All: Ugly Beanies 

Mrs. Suarez-Matos and Mrs. Kelly held a Fun for All ugly beanie decorating program. Approximately, fifty-five patrons of 
various ages came and enjoyed the program. 

  

72



12/27 D&D Character Building  
 
Mrs. Suarez-Matos, along with teen volunteer Eddie, hosted a Dungeons & Dragons (D&D) character building 
session to prepare for the following day's single session D&D Thursday Thaw. Teens joined the pair to create 
their own D&D characters and discuss the next day's game. 

  
12/28 D&D Thursday Thaw  
Teen volunteer Eddie served as Dungeon Master (DM), while Mrs. Suarez-Matos and the teens played an 
intense, single session winter themed D&D game. 
 
12.  DESIGN IN THE TEEN AREA CONTINUES 
Teen Calming Corner Grant to establish our own calming corner for TEENS. That is the one absolute requirement 
for this program. We may not use these funds for anything other than a calming corner that is exclusively for the 
teens in our community.  We have a spot picked out in our teen space in which to implement this project.  Miss 
Nashak and Miss Menzzasalma have begun the shopping process! 

Miss Nashak id continuing to make the Teen Space more patron friendly and eye appealing.  Next up on the redesign is 
LED Strip Lights. 
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BUSINESS OFFICE REPORT 

MEETING DATE:  JAN 22, 2024

Day to Day Operations

-
Proccessed all Accounts Receivables including but not limited to entry of Daily Register Receipts into 
Quickbooks, Receipt of Payments and Checks, Receipt of all Retiree Medical Payments, Receipt of all tax 
payments from LBSD, Transaction Processing, Bank Deposits, etc.

- Daily reconciliation of Clover register system

-
Processed all Accounts Payables including but not limited to entry of invoices into Quickbooks, processing 
payments for check creation, etc.

- Processed / Copied / Mailed out all Vendor Payments
- Creation of all Warrants for Board Review / Audit
- Processed all Payrolls, including but not limited to Employee Bi-weekly Pay, any applicable Payouts, Bank 
- Creation of all Journal Entries
- Reconciled all Bank Accounts
- Monthly Financial Statements
- Transcription of Minutes from monthly Board Meeting; posted on Library website.
- Other typical Business Office tasks / procedures as needed

Addt'l Projects / Tasks

-
Per meeting with Tara, pulled up previous RFP Treasurer specs and made modifications as needed.  
Waiting to finalize before sending out to new Treasurer candidates.

- Got Jamex credit card machine (BizHub, main) replaced at N/C as the original one we received was faulty

-

Went to CapOne Bank to confirm they are closing branch; final day of operation is 1/24/24.  Went to TD 
bank on the advice of the (former) Treasurer to inquire about opening up a business account (or accounts  
got information on what type of accounts they offer.  Working on with Tara.  In the interim, per CapOne 
we can utilize the Baldwin branch with no interruption to our day to day operations

- Put together and emailed out 2024 Employee Deductions, along with 2023 comparison
- Updated Longevity spreadsheet for 2024
- Received goods / merchandise while Russell was out sick

-
Updated website re: how to submit "Request For Program Payments", link and language, in response to 
some presenters not being able to find it

- Ordered binding maching, to neaten up board packets and make them easier for the Board Members to 
- Finalized Inventory reporting and change to Capital items threshold from $250 to $500; awaiting 2023 
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BUSINESS OFFICE REPORT 

MEETING DATE:  JAN 22, 2024

-
Zywave Sexual Harassment training - added all new employees and sent out "welcome" email; deleted 
employees no longer here.  Sent out invite to all active emmployees for training.  Most if all staff have 
completed; sent out follow up emails to staff that have not.

- Working with Phil Boccia and Accudata, to see if we can determine why some employee time card punch 

-
Updated New Employee packet with 1) new tax forms and 2) new CSEA Dental and Vision plan forms.  We 
are combing through the packet to make sure all forms are up to date.

-
Worked with Accudata to add new codes for new CSEA vision and dental plan deductions; entered 
deductions for all plan participants

-
Working with Accudata and LBPL Supervisors, on a process where Supervisors can review their 
department's time cards and approve / deny any exceptions

- Added 2 new employees to Accdata
- Received and distributed 2023 W2s; mailed out employees that no longer work for the library
- Scheduled appointment for Thursday 1/18 1pm with ADP to look at their payroll system

-
Met with Tara to finalize clean up of our Bank accounts; made all internal adjusting entries and now 
working with banks to do transfers

-
Putting together a Powerpoint New Employee Training presentation for the "onboarding" process and 
answers / procedures to commonly asked questions, which we will post in Teams

- Arranged with Phil to have new version of QB installed on Matt's system so he can assist with bill / data 

-
Worked with PMA (BizHub vendor) to reprogram BizHub and Jamex coin box to correct fax / scan issues 
that patrons were having and remove fax connection charge for faxes that don't connect

- Got FNBLI interest rate increased from 1% to 1.75% effective 1/17/24

Building / Facilities
- Completed disposal of / negotiated buy out price for old flood gate system w/North Shore Recycling; rec'd 
- Issued PO to Renu for masonry work spec'd out by H2M during building inspection.  Work has been 
- Had outdoor garden sprinklers drained, serviced, and shut down for the season
- Had faulty "door closer" / push bar on Employee Entrance replaced at N/C

-
Locker design / config was finalized; all electrical / networking components finishes.  PO placed with D-
Tech, approx delivery date late Feb - early March

- Savmor onsite to do coil and condenser cleaning

-
Received quote from JCI for new fire panel; rec'd separate quote to replace all of the smoke detectors and 
related peripherals.  The alternate vendor (Intelli-tec) who is used by some other Nassau County libraries, 
was unable to provide a panel that can integrate with our system per Jeff Siegel.  Panel will be ordered 

- Had Quench come in and replace UV light in water filter machine
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BUSINESS OFFICE REPORT 

MEETING DATE:  JAN 22, 2024
- Working with sign vendor to get wrap corrected; will advise date as soon as they confirm

-
Followed up with Donald Kramer re: Assa Abloy door repair.  Awaiting part, they expect to be onsite 12/27 
**emailed Don Kramer to check status of repair 12/27.  **Door has been repaired

-
Left message for Macavoy plumbing re: new "bottle fill" water fountains **Macavoy does not do this kind 
of work.  Reached out to LBSD to see who they used; will follow up

-
Finalized locker specs with D-Tech and issued PO; all cabling / network / electrical requirements are ready 
to go.  Expected locker delivery lat Feb / early Mar

- Reached out to LBSD re: changing water fountains as our own plumber unable to do.  Will contact Seaford 

-
Met with Bryan Kannett from Johnson Controls to discuss upgrading elevator panel to keypad to restrict 
3rd floor access.  He reached out to a few elevator vendors JCI works with; scheduled an appointment wil  

-
Spoke with Jason Zyats of Renu Contracting re: leak in book drop.  He came onsite 12/27 to assess; 
awaiting his availability for work to be done.  They are also going to assess a newly discovered leak in YS 
room; the wall under the cove molding is wet throughout the length of the room with no obvious water 

- Called Otis (Grant Parker, 540-0266-0976) re: elevator panel upgrade to keypad.  Never heard back will 
- Arranged with Don to treat book drop carpet with anti-microbial spray to prevent mold that may occur 

-
Found roof / ceiling leak in 2nd floor YS Program room; LBSD sent one of their facilities people to assess 
and have reached out to the company that installed the roof to arrange assessment / repair of that leak, a  
well as a newly discovered leak in the custodial hallway.

- Had flagpole re-configured to mount bracket in the rear, to stop the rope from twisting around the pole 

-

Working with Bob Fink Electricians on multiple projects: 1) correcting deficiencies found at last inspection 
by Fire Marshall (some LED emergency lights not working correctly, new outlet for printer at circ) as well a  
replacing emergency lighting in stairwells with brighter lighting; installing power for TV in new YS pgm 
area; new "spot light" emergency lighting on 1st floor; "dusk to dawn" exterior light behind library; etc.  
Re:  Emergency lighting in auditorium - after they were rewired we discovered they interfere with being 
able to see the movie screen, as well as the stage.  Had Fink back same day to temporarily wire to run off 
battery power when wall switch is shut off, they are looking into a newer model emergency light that is 
dimmer so as not to interfere.  Much of the work has been completed; Fink will be onsite Tuesday 1/16.  

-

Contacted (2) vendors (Carpet Depot, Oside, Carpet Craft, Isl Park) re:  removing carpet / installing tiles in 
(4) program spaces - 1st floor, former Technology Center; 1st floor Book Drop; 2nd Floor YS Pgm Room, 
2nd Floor YS new program space.  Went to Carpet Craft to view samples and get rough estimate; price 
seemed a bit high so contacted R&D carpet who has done previous carpet work at LBPL.  They will be 

-

Came up with idea to put new Public Art Exhibation space on outside wall at the East End of the first floor 
(instead of the back wall in the current "Harvey" space), where Vinyl Listening Lounge and new Pgm room 
are located.  Working with Jakea and Don to relocate existing bookshelves, collections, bulletin boards, et  
and paint the space white to better set off the art work.  Once that is done, will contact Walker Displays 
about installing new hanging system.  ALSO, going to discuss with Walker moving the display rods higher i  

-
Scheduled appointment for Thursday 1/18 12pm with All-Ways elevator, they are coming onsite to look at 
existing elevator and determine if existing panel can be replaced with numeric one.
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Staff Dress Code 
 

Page 1 of 2 
 

Staff Dress Code Policy 
 
The Ppurpose 
 
Tof this Dress Code Policy is designed to uphold the Long Bbeach Public Library’s professional 
image, are to ensure that library staff representsrepresent the institution in a business-like  work 
appropriate but yet friendly manner, and to facilitate safe practices within the work environment.  
and to comply with the collective bargaining agreement.  To these ends, iIt shall be the pPolicy 
of the Library for staff to be well groomed and dressed in attire appropriate to the work 
performed.  The policy also emphasizes the importance of safety by requiringstrongly 
recommending appropriate footwear which that provides support, protection from falling objects, 
and secure traction on all floor surfaces. Shoes that offer support, protection from falling objects 
and proper traction on all floor surfaces are necessary.  Full toe protection and proper support are 
necessary to help reduce the slip, trip and fall hazard.  
 
To comply with this policy, the following are examples of unacceptable attire: 
 

• Dirty or unclean clothing 
• Clothing that does not fit correctly and/or is too tight, too loose, too low cut, too short, 

too long, too sheer 
• Undergarments that can be seen or seen through clothing 
• Torn or faded clothing (even fashionably) 
• Halter and spaghetti strapped tank tops (unless covered by another garment) 
• Muscle shirts 
• Jeans (exception: custodians and cleaners) 
• Strapless sun dresses (unless covered by another garment) 
• Shorts (i.e. bike shorts, short shorts, Bermuda shorts, etc.) 
• Tee shirts-T-shirts (unless job/library related) 
• Shirts with slogans or large letter advertising unless it is library or literary themed 
• Sweat or warm-up suits 
• Hats and other outdoor headgear (exception being religious coverings and items worn at 

the recommendation/insistence of a medical professional)  
• Thong type sandals, flip-flops or backless slippers (since open toed shoes may be 

hazardous, staff members must employ their best judgment if such shoes are appropriate 
to their work assignment) 
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Staff wearing unacceptable attire must change such attire Staff members found in violation of the 
dress code policy will be required to change into acceptable attire.  If a change of clothing is 
available at the work site, a reasonable amount of time will be permitted to make the change.  If 
acceptable attire is not immediately available at the work site, staff will be required to expend 
their personal or annual leave to make the requisite change. 
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This Dress Code Policy is designed to uphold the Long Beach Public Library’s professional 
image, to ensure that library staff represent the institution in a work appropriate yet friendly 
manner, and to facilitate safe practices within the work environment. It shall be the policy of the 
Library for staff to be well groomed and dressed in attire appropriate to the work performed.  
The policy also emphasizes the importance of safety by strongly recommending appropriate 
footwear which provides support, protection from falling objects, and secure traction on all floor 
surfaces.   Full toe protection and proper support are necessary to help reduce the slip, trip and 
fall hazard.  
 
To comply with this policy, the following are examples of unacceptable attire: 

• Dirty or unclean clothing 
• Clothing that does not fit correctly and/or is too tight, too loose, too low cut, too short, 

too long, too sheer 
• Undergarments that can be seen or seen through clothing 
• Torn or faded clothing (even fashionably) 
• Halter and spaghetti strapped tank tops (unless covered by another garment) 
• Muscle shirts 
• Strapless sun dresses (unless covered by another garment) 
• Shorts  
• T-shirts  
• Shirts with slogans or large letter advertising unless it is library or literary themed 
• Sweat or warm-up suits 
• Hats and other outdoor headgear (exception being religious coverings and items worn at 

the recommendation of a medical professional)  
 

Staff members found in violation of the dress code policy will be required to change into 
acceptable attire.  If a change of clothing is available at the work site, a reasonable amount of 
time will be permitted to make the change.  If acceptable attire is not immediately available at 
the work site, staff will be required to expend their personal or annual leave to make the requisite 
change. 
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Long Beach Public Library is committed to maintaining a workplace free from sexual harassment. 
Sexual harassment is a form of workplace discrimination. All employees are required to work in a 
manner that prevents sexual harassment in the workplace. This Policy is one component of Long 
Beach Public Library’s commitment to a discrimination-free work environment. Sexual harassment is 
against the law1 and all employees have a legal right to a workplace free from sexual harassment and 
employees are urged to report sexual harassment by filing a complaint internally with the Director of 
the Long Beach Public Library. Employees can also file a complaint with a government agency or in 
court under federal, state or local antidiscrimination laws. 
 

1. Long Beach Public Library’s policy applies to all employees, applicants for employment, 
interns, whether paid or unpaid, volunteers, and non-employees as described in footnote #2.  
In the remainder of this document, the term “employees” refers to this collective group. 

 
2. Sexual harassment will not be tolerated. Any employee or individual covered by this policy who 

engages in sexual harassment or retaliation will be subject to remedial and/or disciplinary 
action (e.g., counseling, suspension, termination). 

 
3. Retaliation Prohibition: No person covered by this Policy shall be subject to adverse action 

because the employee reports an incident of sexual harassment, provides information, or 
otherwise assists in any investigation of a sexual harassment complaint. Long Beach Public 
Library will not tolerate such retaliation against anyone who, in good faith, reports or provides 
information about suspected sexual harassment. Any employee of Long Beach Public Library 
who retaliates against anyone involved in a sexual harassment investigation will be subjected 
to disciplinary action, up to and including termination. All employees,All employees paid or 
unpaid interns, or non-employees2 working in the workplace who believe they have been 
subject to such retaliation should inform a supervisor, manager, or the Director of the Library. 
All employees, paid or unpaid interns, volunteers or non-employees who believe they have 
been a target of such retaliation may also seek relief in other available forums, as explained 
below in the section on Legal Protections. 

 
1 While this policy specifically addresses sexual harassment, harassment because of and discrimination against persons of all protected classes is 
prohibited. In New York State, such classes include age, race, creed, color, national origin, sexual orientation, military status, sex, disability, marital 
status, domestic violence victim status, gender identity and criminal history. 
2 A non-employee is someone who is (or is employed by) a contractor, subcontractor, vendor, consultant, or anyone providing services in the workplace. 
Protected non-employees include persons commonly referred to as independent contractors, “gig” workers and temporary workers. Also included are 
persons providing equipment repair, cleaning services or any other services provided pursuant to a contract with the employer. 
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4. Sexual harassment is offensive, is a violation of our policies, is unlawful, and can result in 
liability for the Long Beach Library. may subject Long Beach Public Library to liability for harm 
to targets of sexual harassment. Harassers may be individually held liable.  rs may also be 
individually subject to liability.  Employees of every level who engage in sexual harassment, 
including managers and supervisors who engage in sexual harassment or who allow such 
behavior to continue, will be penalized for such misconduct. 
 

5. Long Beach Public Library will conduct a prompt and thorough investigation that ensures due 
process for all parties, whenever management receives a complaint about sexual harassment, 
or otherwise knows of possible sexual harassment occurring. Long Beach Public Library will 
keep the investigation confidential to the extent possible. Effective corrective action will be 
taken whenever sexual harassment is found to have occurred. All employees, including 
managers and supervisors, are required to cooperate with any internal investigation of sexual 
harassment. 

 
6. All employees are encouraged to report any harassment or behaviors that violate this policy. 

Long Beach Public Library will provide all employeesemployees with a complaint form for 
employees to report harassment and file complaints. 
 

7. Managers and supervisors are required to report any complaint that they receive, or any 
harassment that they observe or become aware of, to Longthe Long Beach Public Library 
Director. 
 

8. This policy applies to all employees, paid or unpaid interns, volunteers, and non-employees. 
All must follow and uphold this policy. This policy shall be provided to all employees and will be 
posted prominently in all work locations to the extent practicable (for example, in a main office, 
not an offsite work location) and be provided to employees upon hiring. 

 
What Is “Sexual Harassment”? 

 
Sexual harassment is a form of sex discrimination and is unlawful under federal, state, and (where 
applicable) local law. Sexual harassment includes harassment on the basis ofbased on sex, sexual 
orientation, self-identified or perceived sex, gender expression, gender identity and the status of 
being transgender. 
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Sexual harassment includes unwelcome conduct which is either of a sexual nature, or which is 
directed at an individual because of that individual’s sex when: 
 

• Such conduct has the purpose or effect of unreasonably interfering with an individual’s work 
performance or creating an intimidating, hostile or offensive work environment, even if the 
reporting individual is not the intended target of the sexual harassment; 
 

• Such conduct is made either explicitly or implicitly a term or condition of employment; or 
 

• Submission to or rejection of such conduct is used as the basis for employment decisions 
affecting an individual’s employment. 

 
A sexually harassing hostile work environment includes, but is not limited to, words, signs, jokes, 
pranks, intimidation or physical violence which are of a sexual nature, or which are directed at an 
individual because of that individual’s sex. Sexual harassment also consists of any unwanted verbal 
or physical advances, sexually explicit derogatory statements or sexually discriminatory remarks 
made by someone which are offensive or objectionable to the recipient, which cause the recipient 
discomfort or humiliation, which interfere with the recipient’s job performance. 
 
Sexual harassment also occurs when a person in authority tries to trade job benefits for sexual 
favors. This can include hiring, promotion, continued employment or any other terms, conditions or 
privileges of employment. This is also called “quid pro quo” harassment. 
 
Any employee who feels harassed should report so that any violation of this policy can be corrected 
promptly. Any harassing conduct, even a single incident, can be addressed under this policy. 
 
Examples of sexual harassment 
 
The following describes some of the types of acts that may be unlawful sexual harassment and that 
are strictly prohibited: 
 

• Physical acts of a sexual nature, such as: 
o Touching, pinching, patting, kissing, hugging, grabbing, brushing against another 

employee’s body or poking another employee’s body; 
o Rape, sexual battery, molestation or attempts to commit these assaults. 

84



 
Adopted: 6/2019 

Amended: 8/2019 
Up for review: 1/2024 

Sexual Harassment Policy 

 

 
• Unwanted sexual advances or propositions, such as: 

o Requests for sexual favors accompanied by implied or overt threats concerning the 
target’s job performance evaluation, a promotion or other job benefits or detriments; 

o Subtle or obvious pressure for unwelcome sexual activities. 
 

• Sexually oriented gestures, noises, remarks or jokes, or comments about a person’s sexuality 
or sexual experience, which create a hostile work environment. 
 

• Sex stereotyping occurs when conduct or personality traits are considered inappropriate simply 
because they may not conform to other people's ideas or perceptions about how individuals of 
a particular sex should act or look. 
 

• Sexual or discriminatory displays, or publications anywhere in the workplace, such as: 
o Displaying pictures, posters, calendars, graffiti, objects, promotional material, reading 

materials or other materials that are sexually demeaning or pornographic. This includes 
such sexual displays on workplace computers or cell phones, andphones and sharing 
such displays while in the workplace. 

 
• Hostile actions taken against an individual because of that individual’s sex, sexual orientation, 

gender identity and the status of being transgender, such as: 
o Interfering with, destroying or damaging a person’s workstation, tools or equipment, or 

otherwise interfering with the individual’s ability to perform the job; 
o Sabotaging an individual’s work; 
o Bullying, yelling, name-calling. 

 
Who can be a target of sexual harassment? 
 
Sexual harassment can occur between any individuals, regardless of their sex or gender. New York 
Law protects employees, paid or unpaid interns, and non-employees, including independent 
contractors, and those employed by companies contracting to provide services in the workplace. 
Harassers can be a superior, a subordinate, a coworker or anyone in the workplace including an 
independent contractor, contract worker, vendor, client, customer or visitor. 
 
Where can sexual harassment occur? 
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Unlawful sexual harassment is not limited to the physical workplace itself. It can occur while 
employees are traveling for business or at employer sponsored events or parties. Calls, texts, emails, 
and social media usage by employees can constitute unlawful workplace harassment, even if they 
occurit occurs away from the workplace premises, on personal devices or during non-work hours. 
 

Retaliation 
 
Unlawful retaliation can be any action that could discourage a worker from coming forward to make or 
support a sexual harassment claim. Adverse action need not be job-related or occur in the workplace 
to constitute unlawful retaliation (e.g., threats of physical violence outside of work hours).  
 
Such retaliation is unlawful under federal, state, and (where applicable) local law. The New York 
State Human Rights Law protects any individual who has engaged in “protected activity.” Protected 
activity occurs when a person has: 
 

• made a complaint of sexual harassment, either internally or with any anti-discrimination 
agency;  
 

• testified or assisted in a proceeding involving sexual harassment under the Human Rights Law 
or other anti-discrimination law;  
 

• opposed sexual harassment by making a verbal or informal complaint to management, or by 
simply informing a supervisor or manager of harassment;  
 

• reported that another employee has been sexually harassed; or  
 

• encouraged a fellow employee to report harassment. 
 
Even if the alleged harassment does not turn out to rise to the level of a violation of law, the individual 
is protected from retaliation if the person had a good faith belief that the practices were unlawful. 
However, the retaliation provision is not intended to protect persons making intentionally false 
charges of harassment. 
 

Reporting Sexual Harassment 
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Preventing sexual harassment is everyone’s responsibility. Long Beach Public Library cannot 
prevent or remedy sexual harassment unless it knows about it. Any employee,Any employee paid or 
unpaid intern or non-employee who has been subjected to behavior that may constitute sexual 
harassment is encouraged to report such behavior to a supervisor, manager or Library Director. 
Anyone who witnesses or becomes aware of potential instances of sexual harassment should report 
such behavior to a supervisor, manager or Library Director.  
 
Reports of sexual harassment may be made verbally or in writing. A form for submission of a written 
complaint is attached to this Policy, and all employees are encouraged to use this complaint form. 
Employees who are reporting sexual harassment on behalf of other employees should use the 
complaint form and note that it is on another employee’s behalf. 
 
Employees, paid or unpaid interns or non-employees who believe they have been a target of sexual 
harassment may also seek assistance in other available forums, as explained below in the section on 
Legal Protections. 
 

Supervisory Responsibilities 
 
All supervisors and managers who receive a complaint or information about suspected sexual 
harassment, observe what may be sexually harassing behavior or for any reason suspect that sexual 
harassment is occurring, are required to report such suspected sexual harassment to the Library 
Director.  
 
In addition to being subject to discipline if they engaged in sexually harassing conduct themselves, 
supervisors and managers will be subject to discipline for failing to report suspected sexual 
harassment or otherwise knowingly allowing sexual harassment to continue.  
 
Supervisors and managers will also be subject to discipline for engaging in any retaliation. 
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Complaint and Investigation of Sexual Harassment 

 
All complaints or information about sexual harassment will be investigated, whether that information 
was reported in verbal or written form. Investigations will be conducted in a timely manner, 
andmanner and will be confidential to the extent possible. 
 
An investigation of any complaint, information or knowledge of suspected sexual harassment will be 
prompt and thorough, commenced immediately and completed as soon as possible. The investigation 
will be kept confidential to the extent possible. All persons involved, including complainants, 
witnesses and alleged harassers will be accorded due process, as outlined below, to protect their 
rights to a fair and impartial investigation.  
 
Any employee may be required to cooperate as needed in an investigation of suspected sexual 
harassment.  Long Beach Public Library will not tolerate retaliation against employees who file a 
complaint, support another’s complaint or participatesparticipate in an investigation regarding a 
violation of this policy. 
 

Legal Protections Andand External Remedies 
 
Sexual harassment is not only prohibited by the Long Beach Public Library but is also prohibited by 
state, federal, and, where applicable, local law. 
  
Aside from the internal process at the Long Beach Public Library, employees may also choose to 
pursue legal remedies with the following governmental entities. While a private attorney is not 
required to file a complaint with a governmental agency, you may seek the legal advice of an 
attorney. 
 
State Human Rights Law (HRL) 
 
The Human Rights Law (HRL), codified as N.Y. Executive Law, art. 15, § 290 et seq., applies to all 
employers in New York State with regard to sexual harassment, and protects employees, paid or 
unpaid interns and non-employees, regardless of immigration status. A complaint alleging violation of 
the Human Rights Law may be filed either with the Division of Human Rights (DHR) or in Newthe 
New York State Supreme Court. 

88



 
Adopted: 6/2019 

Amended: 8/2019 
Up for review: 1/2024 

Sexual Harassment Policy 

 

 
Complaints with DHR may be filed any time within one year of the harassment. If an individual did 
not file at DHR, they can sue directly in state court under the HRL, within three years of the alleged 
sexual harassment. An individual may not file with DHR if they have already filed a HRL complaint in 
state court. 
 
Complaining internally to the Long Beach Public Library does not extend your time to file with DHR or 
in court. The one year or three years is counted from date of the most recent incident of harassment. 
 
You do not need an attorney to file a complaint with DHR, and there is no cost to file with DHR. 
 
DHR will investigate your complaint and determine whether there is probable cause to believe that 
sexual harassment has occurred. Probable cause cases are forwarded to a public hearing before an 
administrative law judge. If sexual harassment is found after a hearing, DHR has the power to award 
relief, which varies but may include requiring your employer to take action to stop the harassment, or 
redress the damage caused, including paying of monetary damages, attorney’s fees and civil fines. 
 
DHR’s main office contact information is: NYS Division of Human Rights, One Fordham Plaza, Fourth 
Floor, Bronx, New York 10458. You may call (718) 741-8400 or visit: www.dhr.ny.gov. 
 
Contact DHR at (888) 392-3644 or visit dhr.ny.gov/complaint for more information about filing a 
complaint. The website has a complaint form that can be downloaded, filled out, notarized and mailed 
to DHR. The website also contains contact information for DHR’s regional offices across New York 
State.  
 
Civil Rights Act of 1964 
 
The United States Equal Employment Opportunity Commission (EEOC) enforces federal anti-
discrimination laws, including Title VII of the 1964 federal Civil Rights Act (codified as 42 U.S.C. § 
2000e et seq.). An individual can file a complaint with the EEOC anytime within 300 days fromof the 
harassment. There is no cost to file a complaint with the EEOC. The EEOC will investigate the 
complaint, andcomplaint and determine whether there is reasonable cause to believe that 
discrimination has occurred, at which point the EEOC will issue a Right to Sue letter permitting the 
individual to file a complaint in federal court.  
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The EEOC does not hold hearings or award relief, butrelief but may take other action including 
pursuing cases in federal court on behalf of complaining parties. Federal courts may award remedies 
if discrimination is found to have occurred. In general, private employers must have at least 15 
employees to come within the jurisdiction of the EEOC. 
 
An employee alleging discrimination at work can file a “Charge of Discrimination.” The EEOC has 
district, area, and field offices where complaints can be filed. Contact the EEOC by calling 1-800-669-
4000 (TTY: 1-800-669-6820), visiting their website at www.eeoc.gov or via email at info@eeoc.gov. 
 
If an individual filed an administrative complaint with DHR, DHR will file the complaint with the EEOC 
to preserve the right to proceed in federal court. 
 
Local Protections 
 
Many localities enforce laws protecting individuals from sexual harassment and discrimination. An 
individual should contact the county, city or town in which they live to find out if such a law exists. 
 
Contact the Local Police Department 
 
If the harassment involves unwanted physical touching, coerced physical confinement or coerced sex 
acts, the conduct may constitute a crime. Contact the local police department. 
 

Long Beach Police Department 
1 W Chester St, 

Long Beach, NY 11561 
 

(516) 431-1800 
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Long Beach Public Library is committed to maintaining a workplace free from sexual harassment. 
Sexual harassment is a form of workplace discrimination. All employees are required to work in a 
manner that prevents sexual harassment in the workplace. This Policy is one component of Long 
Beach Public Library’s commitment to a discrimination-free work environment. Sexual harassment is 
against the law1 and all employees have a legal right to a workplace free from sexual harassment and 
employees are urged to report sexual harassment by filing a complaint internally with the Director of 
the Long Beach Public Library. Employees can also file a complaint with a government agency or in 
court under federal, state or local antidiscrimination laws. 
 

1. Long Beach Public Library’s policy applies to all employees, applicants for employment, 
interns, whether paid or unpaid, volunteers, and non-employees as described in footnote #2.  
In the remainder of this document, the term “employees” refers to this collective group. 

 
2. Sexual harassment will not be tolerated. Any employee or individual covered by this policy who 

engages in sexual harassment or retaliation will be subject to remedial and/or disciplinary 
action (e.g., counseling, suspension, termination). 

 
3. Retaliation Prohibition: No person covered by this Policy shall be subject to adverse action 

because the employee reports an incident of sexual harassment, provides information, or 
otherwise assists in any investigation of a sexual harassment complaint. Long Beach Public 
Library will not tolerate such retaliation against anyone who, in good faith, reports or provides 
information about suspected sexual harassment. Any employee of Long Beach Public Library 
who retaliates against anyone involved in a sexual harassment investigation will be subjected 
to disciplinary action, up to and including termination. All employees paid or unpaid interns, or 
non-employees2 working in the workplace who believe they have been subject to such 
retaliation should inform a supervisor, manager, or the Director of the Library. All employees, 
paid or unpaid interns, volunteers or non-employees who believe they have been a target of 
such retaliation may also seek relief in other available forums, as explained below in the 
section on Legal Protections. 

 
1 While this policy specifically addresses sexual harassment, harassment because of and discrimination against persons of all protected classes is 
prohibited. In New York State, such classes include age, race, creed, color, national origin, sexual orientation, military status, sex, disability, marital 
status, domestic violence victim status, gender identity and criminal history. 
2 A non-employee is someone who is (or is employed by) a contractor, subcontractor, vendor, consultant, or anyone providing services in the workplace. 
Protected non-employees include persons commonly referred to as independent contractors, “gig” workers and temporary workers. Also included are 
persons providing equipment repair, cleaning services or any other services provided pursuant to a contract with the employer. 
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4. Sexual harassment is offensive, is a violation of our policies, is unlawful, and can result in 
liability for the Long Beach Library.  Harassers may be individually held liable. Employees of 
every level who engage in sexual harassment, including managers and supervisors who 
engage in sexual harassment or who allow such behavior to continue, will be penalized for 
such misconduct. 
 

5. Long Beach Public Library will conduct a prompt and thorough investigation that ensures due 
process for all parties, whenever management receives a complaint about sexual harassment, 
or otherwise knows of possible sexual harassment occurring. Long Beach Public Library will 
keep the investigation confidential to the extent possible. Effective corrective action will be 
taken whenever sexual harassment is found to have occurred. All employees, including 
managers and supervisors, are required to cooperate with any internal investigation of sexual 
harassment. 

 
6. All employees are encouraged to report any harassment or behaviors that violate this policy. 

Long Beach Public Library will provide all employees with a complaint form for employees to 
report harassment and file complaints. 
 

7. Managers and supervisors are required to report any complaint that they receive, or any 
harassment that they observe or become aware of, to the Long Beach Public Library Director. 
 

8. This policy applies to all employees, paid or unpaid interns, volunteers, and non-employees. 
All must follow and uphold this policy. This policy shall be provided to all employees and will be 
posted prominently in all work locations to the extent practicable (for example, in a main office, 
not an offsite work location) and be provided to employees upon hiring. 

 
What Is “Sexual Harassment”? 

 
Sexual harassment is a form of sex discrimination and is unlawful under federal, state, and (where 
applicable) local law. Sexual harassment includes harassment based on sex, sexual orientation, self-
identified or perceived sex, gender expression, gender identity and the status of being transgender. 
 
Sexual harassment includes unwelcome conduct which is either of a sexual nature, or which is 
directed at an individual because of that individual’s sex when: 
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• Such conduct has the purpose or effect of unreasonably interfering with an individual’s work 
performance or creating an intimidating, hostile or offensive work environment, even if the 
reporting individual is not the intended target of the sexual harassment; 
 

• Such conduct is made either explicitly or implicitly a term or condition of employment; or 
 

• Submission to or rejection of such conduct is used as the basis for employment decisions 
affecting an individual’s employment. 

 
A sexually harassing hostile work environment includes, but is not limited to, words, signs, jokes, 
pranks, intimidation or physical violence which are of a sexual nature, or which are directed at an 
individual because of that individual’s sex. Sexual harassment also consists of any unwanted verbal 
or physical advances, sexually explicit derogatory statements or sexually discriminatory remarks 
made by someone which are offensive or objectionable to the recipient, which cause the recipient 
discomfort or humiliation, which interfere with the recipient’s job performance. 
 
Sexual harassment also occurs when a person in authority tries to trade job benefits for sexual 
favors. This can include hiring, promotion, continued employment or any other terms, conditions or 
privileges of employment. This is also called “quid pro quo” harassment. 
 
Any employee who feels harassed should report so that any violation of this policy can be corrected 
promptly. Any harassing conduct, even a single incident, can be addressed under this policy. 
 
Examples of sexual harassment 
 
The following describes some of the types of acts that may be unlawful sexual harassment and that 
are strictly prohibited: 
 

• Physical acts of a sexual nature, such as: 
o Touching, pinching, patting, kissing, hugging, grabbing, brushing against another 

employee’s body or poking another employee’s body; 
o Rape, sexual battery, molestation or attempts to commit these assaults. 

 
• Unwanted sexual advances or propositions, such as: 
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o Requests for sexual favors accompanied by implied or overt threats concerning the 
target’s job performance evaluation, a promotion or other job benefits or detriments; 

o Subtle or obvious pressure for unwelcome sexual activities. 
 

• Sexually oriented gestures, noises, remarks or jokes, or comments about a person’s sexuality 
or sexual experience, which create a hostile work environment. 
 

• Sex stereotyping occurs when conduct or personality traits are considered inappropriate simply 
because they may not conform to other people's ideas or perceptions about how individuals of 
a particular sex should act or look. 
 

• Sexual or discriminatory displays, or publications anywhere in the workplace, such as: 
o Displaying pictures, posters, calendars, graffiti, objects, promotional material, reading 

materials or other materials that are sexually demeaning or pornographic. This includes 
such sexual displays on workplace computers or cell phones and sharing such displays 
while in the workplace. 

 
• Hostile actions taken against an individual because of that individual’s sex, sexual orientation, 

gender identity and the status of being transgender, such as: 
o Interfering with, destroying or damaging a person’s workstation, tools or equipment, or 

otherwise interfering with the individual’s ability to perform the job; 
o Sabotaging an individual’s work; 
o Bullying, yelling, name-calling. 

 
Who can be a target of sexual harassment? 
 
Sexual harassment can occur between any individuals, regardless of their sex or gender. New York 
Law protects employees, paid or unpaid interns, and non-employees, including independent 
contractors, and those employed by companies contracting to provide services in the workplace. 
Harassers can be a superior, a subordinate, a coworker or anyone in the workplace including an 
independent contractor, contract worker, vendor, client, customer or visitor. 
 
Where can sexual harassment occur? 
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Unlawful sexual harassment is not limited to the physical workplace itself. It can occur while 
employees are traveling for business or at employer sponsored events or parties. Calls, texts, emails, 
and social media usage by employees can constitute unlawful workplace harassment, even if it 
occurs away from the workplace premises, on personal devices or during non-work hours. 
 

Retaliation 
 
Unlawful retaliation can be any action that could discourage a worker from coming forward to make or 
support a sexual harassment claim. Adverse action need not be job-related or occur in the workplace 
to constitute unlawful retaliation (e.g., threats of physical violence outside of work hours).  
 
Such retaliation is unlawful under federal, state, and (where applicable) local law. The New York 
State Human Rights Law protects any individual who has engaged in “protected activity.” Protected 
activity occurs when a person has: 
 

• made a complaint of sexual harassment, either internally or with any anti-discrimination 
agency;  
 

• testified or assisted in a proceeding involving sexual harassment under the Human Rights Law 
or other anti-discrimination law;  
 

• opposed sexual harassment by making a verbal or informal complaint to management, or by 
simply informing a supervisor or manager of harassment;  
 

• reported that another employee has been sexually harassed; or  
 

• encouraged a fellow employee to report harassment. 
 
Even if the alleged harassment does not turn out to rise to the level of a violation of law, the individual 
is protected from retaliation if the person had a good faith belief that the practices were unlawful. 
However, the retaliation provision is not intended to protect persons making intentionally false 
charges of harassment. 
 

Reporting Sexual Harassment 
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Preventing sexual harassment is everyone’s responsibility. Long Beach Public Library cannot 
prevent or remedy sexual harassment unless it knows about it. Any employee paid or unpaid intern or 
non-employee who has been subjected to behavior that may constitute sexual harassment is 
encouraged to report such behavior to a supervisor, manager or Library Director. Anyone who 
witnesses or becomes aware of potential instances of sexual harassment should report such behavior 
to a supervisor, manager or Library Director.  
 
Reports of sexual harassment may be made verbally or in writing. A form for submission of a written 
complaint is attached to this Policy, and all employees are encouraged to use this complaint form. 
Employees who are reporting sexual harassment on behalf of other employees should use the 
complaint form and note that it is on another employee’s behalf. 
 
Employees, paid or unpaid interns or non-employees who believe they have been a target of sexual 
harassment may also seek assistance in other available forums, as explained below in the section on 
Legal Protections. 
 

Supervisory Responsibilities 
 
All supervisors and managers who receive a complaint or information about suspected sexual 
harassment, observe what may be sexually harassing behavior or for any reason suspect that sexual 
harassment is occurring, are required to report such suspected sexual harassment to the Library 
Director.  
 
In addition to being subject to discipline if they engaged in sexually harassing conduct themselves, 
supervisors and managers will be subject to discipline for failing to report suspected sexual 
harassment or otherwise knowingly allowing sexual harassment to continue.  
 
Supervisors and managers will also be subject to discipline for engaging in any retaliation. 
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Complaint and Investigation of Sexual Harassment 

 
All complaints or information about sexual harassment will be investigated, whether that information 
was reported in verbal or written form. Investigations will be conducted in a timely manner and will be 
confidential to the extent possible. 
 
An investigation of any complaint, information or knowledge of suspected sexual harassment will be 
prompt and thorough, commenced immediately and completed as soon as possible. The investigation 
will be kept confidential to the extent possible. All persons involved, including complainants, 
witnesses and alleged harassers will be accorded due process, as outlined below, to protect their 
rights to a fair and impartial investigation.  
 
Any employee may be required to cooperate as needed in an investigation of suspected sexual 
harassment.  Long Beach Public Library will not tolerate retaliation against employees who file a 
complaint, support another’s complaint or participate in an investigation regarding a violation of this 
policy. 
 

Legal Protections and External Remedies 
 
Sexual harassment is not only prohibited by the Long Beach Public Library but is also prohibited by 
state, federal, and, where applicable, local law. 
  
Aside from the internal process at the Long Beach Public Library, employees may also choose to 
pursue legal remedies with the following governmental entities. While a private attorney is not 
required to file a complaint with a governmental agency, you may seek the legal advice of an 
attorney. 
 
State Human Rights Law (HRL) 
 
The Human Rights Law (HRL), codified as N.Y. Executive Law, art. 15, § 290 et seq., applies to all 
employers in New York State with regard to sexual harassment, and protects employees, paid or 
unpaid interns and non-employees, regardless of immigration status. A complaint alleging violation of 
the Human Rights Law may be filed either with the Division of Human Rights (DHR) or in the New 
York State Supreme Court. 
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Complaints with DHR may be filed any time within one year of the harassment. If an individual did 
not file at DHR, they can sue directly in state court under the HRL, within three years of the alleged 
sexual harassment. An individual may not file with DHR if they have already filed a HRL complaint in 
state court. 
 
Complaining internally to the Long Beach Public Library does not extend your time to file with DHR or 
in court. The one year or three years is counted from date of the most recent incident of harassment. 
 
You do not need an attorney to file a complaint with DHR, and there is no cost to file with DHR. 
 
DHR will investigate your complaint and determine whether there is probable cause to believe that 
sexual harassment has occurred. Probable cause cases are forwarded to a public hearing before an 
administrative law judge. If sexual harassment is found after a hearing, DHR has the power to award 
relief, which varies but may include requiring your employer to take action to stop the harassment, or 
redress the damage caused, including paying of monetary damages, attorney’s fees and civil fines. 
 
DHR’s main office contact information is: NYS Division of Human Rights, One Fordham Plaza, Fourth 
Floor, Bronx, New York 10458. You may call (718) 741-8400 or visit: www.dhr.ny.gov. 
 
Contact DHR at (888) 392-3644 or visit dhr.ny.gov/complaint for more information about filing a 
complaint. The website has a complaint form that can be downloaded, filled out, notarized and mailed 
to DHR. The website also contains contact information for DHR’s regional offices across New York 
State.  
 
Civil Rights Act of 1964 
 
The United States Equal Employment Opportunity Commission (EEOC) enforces federal anti-
discrimination laws, including Title VII of the 1964 federal Civil Rights Act (codified as 42 U.S.C. § 
2000e et seq.). An individual can file a complaint with the EEOC anytime within 300 days of the 
harassment. There is no cost to file a complaint with the EEOC. The EEOC will investigate the 
complaint and determine whether there is reasonable cause to believe that discrimination has 
occurred, at which point the EEOC will issue a Right to Sue letter permitting the individual to file a 
complaint in federal court.  
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The EEOC does not hold hearings or award relief but may take other action including pursuing cases 
in federal court on behalf of complaining parties. Federal courts may award remedies if discrimination 
is found to have occurred. In general, private employers must have at least 15 employees to come 
within the jurisdiction of the EEOC. 
 
An employee alleging discrimination at work can file a “Charge of Discrimination.” The EEOC has 
district, area, and field offices where complaints can be filed. Contact the EEOC by calling 1-800-669-
4000 (TTY: 1-800-669-6820), visiting their website at www.eeoc.gov or via email at info@eeoc.gov. 
 
If an individual filed an administrative complaint with DHR, DHR will file the complaint with the EEOC 
to preserve the right to proceed in federal court. 
 
Local Protections 
 
Many localities enforce laws protecting individuals from sexual harassment and discrimination. An 
individual should contact the county, city or town in which they live to find out if such a law exists. 
 
Contact the Local Police Department 
 
If the harassment involves unwanted physical touching, coerced physical confinement or coerced sex 
acts, the conduct may constitute a crime. Contact the local police department. 
 

Long Beach Police Department 
1 W Chester St, 

Long Beach, NY 11561 
 

(516) 431-1800 
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New York State Labor Law requires all employers to adopt a sexual harassment prevention policy that 
includes a complaint form to report alleged incidents of sexual harassment.  
 
If you believe that you have been subjected to sexual harassment, you are encouraged to complete this form 
and submit it to the Director of the Long Beach Public Library. You will not be retaliated against for filing a 
complaint. 
 
If you are more comfortable reporting verbally or in another manner, your employer should complete this form, 
provide you with a copy and follow its sexual harassment prevention policy by investigating the claims as 
outlined at the end of this form. 
 
Your complaint will be treated confidentially to the extent permitted by law. However, please 
be aware that the investigation process may require disclosure to relevant parties. 
 

For additional resources, visit: ny.gov/programs/combating-sexual-harassment-workplace  
 
COMPLAINANT INFORMATION 
 
Name: _____________________________________________________________________ 
Work Address: _______________________________  
Work Phone: ________________ 
Email: ___________________________ 
Job Title: _____________________________  
EmailDepartment: ________________________________ 
 
Select Preferred Communication Method:         Email   Phone   In person 
 
 
SUPERVISORY INFORMATION 
 
Immediate Supervisor’s Name: _________________________________________________  
Title: ___________________________________________________  
Work Phone: __________________   
Work Address: _______________________________ 
Email:_______________________________ 
 
 
COMPLAINT INFORMATION 
 
1. Your complaint of Sexual Harassment is made about: 
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Name: _______________________________________  

      
     Job Title: _____________________________________  

 
Work Address: ____________________________    Work Phone: __________________ 
 
                        _____________________________ 
 
Relationship to you: Supervisor   Subordinate   Co-Worker   Other 
 
 

2. Please describe what happened, the location and how it is affecting you and your work. Please 
use additional sheets of paper if necessary and attach any relevant documents or evidence. 

 
____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

 
3. Date(s) sexual harassment occurred:____________________________________________  

 
Is the sexual harassment continuing? Yes No 
 
 

4. Please list the name and contact information of any witnesses or individuals who may have 
information related to your complaint: 
 
_______________________________________________________________ 
 
_______________________________________________________________ 
 
_______________________________________________________________ 
 
 

The last question is optional, but may help the investigation. 
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5. Have you previously complained or provided information (verbal or written) about related 
incidents? If yes, when and to whom did you complain or provide information? 
 
YES ____ NO ____ 
 

      _______________________________________________________________________ 
 
     ________________________________________________________________________ 

 
 _________________________________________________________________________ 
 
_________________________________________________________________________ 

 
_________________________________________________________________________ 
 
 
If you have retained legal counsel and would like us to work with them, please provide their contact 
information. 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 

 
 
I declare that the information provided in this complaint is true and accurate to the best of my 
knowledge. I understand that making false statements may result in disciplinary action. 
 
 
Signature: __________________________ Date: __________________ 
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New York State Labor Law requires all employers to adopt a sexual harassment prevention policy that 
includes a complaint form to report alleged incidents of sexual harassment.  
 
If you believe that you have been subjected to sexual harassment, you are encouraged to complete this form 
and submit it to the Director of the Long Beach Public Library. You will not be retaliated against for filing a 
complaint. 
 
If you are more comfortable reporting verbally or in another manner, your employer should complete this form, 
provide you with a copy and follow its sexual harassment prevention policy by investigating the claims as 
outlined at the end of this form. 
 
Your complaint will be treated confidentially to the extent permitted by law. However, please 
be aware that the investigation process may require disclosure to relevant parties. 
 

For additional resources, visit: ny.gov/programs/combating-sexual-harassment-workplace  
 
COMPLAINANT INFORMATION 
 
Name: _____________________________________________________________________ 
Work Address: _______________________________  
Work Phone: ________________ 
Email: ___________________________ 
Job Title: _____________________________  
Department: ________________________________ 
 
Select Preferred Communication Method:         Email   Phone   In person 
 
 
SUPERVISORY INFORMATION 
 
Immediate Supervisor’s Name: _________________________________________________  
Title: ___________________________________________________  
Work Phone: __________________   
Work Address: _______________________________ 
Email:_______________________________ 
 
 
COMPLAINT INFORMATION 
 
1. Your complaint of Sexual Harassment is made about: 
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Name: _______________________________________  

      
     Job Title: _____________________________________  

 
Work Address: ____________________________    Work Phone: __________________ 
 
                        _____________________________ 
 
Relationship to you: Supervisor   Subordinate   Co-Worker   Other 
 
 

2. Please describe what happened, the location and how it is affecting you and your work. Please 
use additional sheets of paper if necessary and attach any relevant documents or evidence. 

 
____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

 
3. Date(s) sexual harassment occurred:____________________________________________  

 
Is the sexual harassment continuing? Yes No 
 
 

4. Please list the name and contact information of any witnesses or individuals who may have 
information related to your complaint: 
 
_______________________________________________________________ 
 
_______________________________________________________________ 
 
_______________________________________________________________ 
 
 

The last question is optional, but may help the investigation. 
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5. Have you previously complained or provided information (verbal or written) about related 
incidents? If yes, when and to whom did you complain or provide information? 
 
YES ____ NO ____ 
 

      _______________________________________________________________________ 
 
     ________________________________________________________________________ 

 
 _________________________________________________________________________ 
 
_________________________________________________________________________ 

 
_________________________________________________________________________ 
 
 
If you have retained legal counsel and would like us to work with them, please provide their contact 
information. 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 

 
 
I declare that the information provided in this complaint is true and accurate to the best of my 
knowledge. I understand that making false statements may result in disciplinary action. 
 
 
Signature: __________________________ Date: __________________ 
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The Long Beach Public Library is committed to upholdingcomplying with the highest standards of ethical, 
moral, and legal business conduct while being transparent in its operations and communications.  In line 
with this commitmentAccordingly, all Trustees, staff, and volunteers are required to comply with 
applicable federal, state, and local laws while also adhering to and faithfully implementing the policies 
and procedures of the Long Beach Public Library.  In furtherance of the preceding, this Policy provides an 
avenue for all trustees, employees, and volunteers to report any suspected or actual breech in conduct 
without fear of intimidation, harassment, or retaliation. 
 
Reporting Responsibility: 
 
It shall be the policy of the LibraryLlibrary that all trustees, employees and volunteers have a duty to 
report known or suspected violations in accordance with this Whistleblower Policy.  This includes 
reporting any action or suspected action that is illegal, fraudulent, or in violation of Library Policy, which 
the reporter has either actual knowledge of or has a reasonablereasonably good faith belief that such 
action has occurred. 
 
Procedure: 
 
The Compliance Officer shall be the Library Director unless the Director is the subject of the report then 
the Compliance Officer shall be the President of the Library Board.   The Compliance Officer shall be 
responsible for administering this policy, overseeing an investigation, and reporting to the Board of 
Trustees.   All reports of violations shall be made in writing on the attached Whistleblower Reporting 
Form and should be submitted promptly to the Compliance Officer or, if not appropriate, the President 
of the Library Board.  Reports of violations need not be signed; however, anonymous reports must 
contain sufficient information, including but not limited to the name of the violator, the date of the 
incident, and a detailed description of the violation in order toto conduct an investigation.  Receipt of 
reports shall be acknowledged in a timely fashion.Report receipt shall be acknowledged promptly.  An 
investigation shall be conducted by the Compliance Officer or legal counsel and a report of the findings 
shall be provided to the reporter within 20 business days of the report’s submission.  If more than 20 
business days are needed to complete an investigation, the reporter shall be notified in writing of an 
estimated date of completion. 
 
Investigation Results: 
 
If  an athe investigation established that a violation has occurred, a report shall be submitted to the 
Board of Trustees for appropriate action based on law and Library policy.who shall determine the 
appropriate action based upon law and Library policy.  Civil or criminal proceedings may be pursued 
when warrented. prosecutions will be pursued when warranted.  If the investigation concludes that 
there has been no violation, the reporter will shall be duly informed in writing.  .  
 

Formatted: Font: (Default) +Body (Calibri), 11 pt

106



 
Adopted: 11/2014 

Up for review: 1/2024 

Whistleblower Policy  

Page 2 of 5 
 

 
 
 
 
 
 
Documentation: 
 
The Compliance Officer shall document the investigation and explain the rationale for the conclusion 
and/or corrective action.  Such documentation shall remain with the Library for at least three (3) years. 
 
Confidentiality:  
 
All reports of violations or suspected violations will be kept confidential to the extent possible consistent 
with the need for an adequate investigation.  The Director will disclose information related to the 
incident to those on a need to knowneed-to-know basis.  Documentation may be shared with law 
enforcement personnel, where appropriate; however, disclosure of information to those persons other 
than those who need to know shall be considered a serious breach of protocol and subject to 
disciplinary action up to and including suspension, termination or civil action. 
 
Protection against Retaliation: 
 
Any reporter of an actual or suspected violation(s) in good faith shall not be subject to intimidation, 
harassment, retaliationretaliation, or adverse employment action.  In the event there is retaliation, said 
action should be reported promptly to the Compliance Officer.  Depending on the seriousness of the 
offense, the Library will impose appropriate disciplinary action up to and including suspension, 
termination, or referral to the New York State Board of Regents. 
 
Good Faith Reporting: 
 
Reports of violations or suspected violations must be furnished in good faith with reasonable grounds 
for believing the information constitutes a violation of law or policy.  Complaints knowingly made in bad 
faith shall be subject to disciplinary action up to and including suspension, termination and referral to 
the New York State Board of Regents.  This includes, but is not limited to, giving false information or 
making a report in retaliation. 
 
Distribution: 
 
This policyreport shall apply to all trusteesTrustees, staff, and volunteers of Long Beach Public Library 
and shall be distributed periodically to all staff.  
 

107



 
Adopted: 11/2014 

Up for review: 1/2024 

Whistleblower Policy  

Page 3 of 5 
 

 
Adopted:  November 2014 

  

108



 
Adopted: 11/2014 

Up for review: 1/2024 

Whistleblower Policy  

Page 4 of 5 
 

Whistleblower Report Form 
 
Date of Report:  _______________________________________________________________________ 
 
 
Reporter’s Contact Information: (not required if anonymous) 
 
Name:  _______________________________________________________________________________ 
 
Position/Title:  _________________________________________________________________________ 
 
Contact Information:  ___________________________________________________________________ 
 
 
Violator: 
 
Name:  _______________________________________________________________________________ 
 
Position/Department:  __________________________________________________________________ 
 
 
Witness: 
 
Name:  _______________________________________________________________________________ 
 
Position/Title:  _________________________________________________________________________ 
 
Name:  _______________________________________________________________________________ 
 
Position/Title:  _________________________________________________________________________ 
 
 
Description of Violation: 
 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
Return completed form to Compliance Officer. 

Formatted: Normal, Left

Formatted: Font: (Default) +Body (Calibri)

Formatted: Normal

Formatted: Space After:  0 pt, Line spacing:  single

Formatted: Normal

109



 
Adopted: 11/2014 

Up for review: 1/2024 

Whistleblower Policy  

Page 5 of 5 
 

 
Date Received by Compliance Officer:  _____________________________________________________ 
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The Long Beach Public Library is committed to upholding the highest standards of ethical, moral, and 
legal conduct while being transparent in its operations and communications.  In line with this 
commitment, all Trustees, staff, and volunteers are required to comply with applicable federal, state, 
and local laws and faithfully implement the policies and procedures of the Long Beach Public Library.  In 
furtherance of the preceding, this Policy provides an avenue for all trustees, employees, and volunteers 
to report any suspected or actual breech in conduct without fear of intimidation, harassment, or 
retaliation. 
 
Reporting Responsibility: 
It shall be the policy of the Library that all trustees, employees and volunteers have a duty to report 
known or suspected violations in accordance with this Whistleblower Policy.  This includes reporting any 
action or suspected action that is illegal, fraudulent, or in violation of Library Policy, which the reporter 
has either actual knowledge of or has a reasonably good faith belief that such action has occurred. 
 
Procedure: 
The Compliance Officer shall be the Library Director unless the Director is the subject of the report then 
the Compliance Officer shall be the President of the Library Board. The Compliance Officer shall be 
responsible for administering this policy, overseeing an investigation, and reporting to the Board of 
Trustees. All reports of violations shall be made in writing on the attached Whistleblower Reporting 
Form and should be submitted promptly to the Compliance Officer or, if not appropriate, the President 
of the Library Board.  Reports of violations need not be signed; however, anonymous reports must 
contain sufficient information, including but not limited to the name of the violator, the date of the 
incident, and a detailed description of the violation to conduct an investigation.  Report receipt shall be 
acknowledged promptly.  An investigation shall be conducted by the Compliance Officer or legal counsel 
and a report of the findings shall be provided to the reporter within 20 business days of the report’s 
submission.  If more than 20 business days are needed to complete an investigation, the reporter shall 
be notified in writing of an estimated date of completion. 
 
Investigation Results: 
If an investigation established that a violation has occurred, a report shall be submitted to the Board of 
Trustees for appropriate action based on law and Library policy. Civil or criminal proceedings may be 
pursued when warranted.   If the investigation concludes that there has been no violation, the reporter 
will be informed in writing.  
 
Documentation: 
The Compliance Officer shall document the investigation and explain the rationale for the conclusion 
and/or corrective action.  Such documentation shall remain with the Library for at least three (3) years. 
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Confidentiality:  
All reports of violations or suspected violations will be kept confidential to the extent possible consistent 
with the need for an adequate investigation.  The Director will disclose information related to the 
incident to those on a need-to-know basis.  Documentation may be shared with law enforcement 
personnel, where appropriate; however, disclosure of information to those persons other than those 
who need to know shall be considered a serious breach of protocol and subject to disciplinary action up 
to and including suspension, termination or civil action. 
 
Protection against Retaliation: 
Any reporter of an actual or suspected violation(s) in good faith shall not be subject to intimidation, 
harassment, retaliation, or adverse employment action.  In the event there is retaliation, said action 
should be reported promptly to the Compliance Officer.  Depending on the seriousness of the offense, 
the Library will impose appropriate disciplinary action up to and including suspension, termination, or 
referral to the New York State Board of Regents. 
 
Good Faith Reporting: 
Reports of violations or suspected violations must be furnished in good faith with reasonable grounds 
for believing the information constitutes a violation of law or policy.  Complaints knowingly made in bad 
faith shall be subject to disciplinary action up to and including suspension, termination and referral to 
the New York State Board of Regents.  This includes, but is not limited to, giving false information or 
making a report in retaliation. 
 
This policy shall apply to all Trustees, staff, and volunteers of Long Beach Public Library and shall be 
distributed periodically to all staff.  
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The Long Beach Public Library is committed to upholdingcomplying with the highest standards 
of ethical, moral, and legal business conduct while being transparent in its operations and 
communications.  In line with this commitmentAccordingly, all Trustees, staff, and volunteers 
are required to comply with applicable federal, state, and local laws while also adhering to and 
faithfully implementing the policies and procedures of the Long Beach Public Library.  In 
furtherance of the preceding, this Policy provides an avenue for all trustees, employees, and 
volunteers to report any suspected or actual breech in conduct without fear of intimidation, 
harassment, or retaliation. 
 
Reporting Responsibility: 
 
It shall be the policy of the Librarylibrary that all trustees, employees and volunteers have a duty 
to report known or suspected violations in accordance with this Whistleblower Policy.  This 
includes reporting any action or suspected action that is illegal, fraudulent, or in violation of 
Library Policy, which the reporter has either actual knowledge of or has a reasonablereasonably 
good faith belief that such action has occurred. 
 
Procedure: 
 
The Compliance Officer shall be the Library Director unless the Director is the subject of the 
report then the Compliance Officer shall be the President of the Library Board.  The Compliance 
Officer shall be responsible for administering this policy, overseeing an investigation, and 
reporting to the Board of Trustees.   All reports of violations shall be made in writing on the 
attached Whistleblower Reporting Form and should be submitted promptly to the Compliance 
Officer or, if not appropriate, the President of the Library Board.  Reports of violations need not 
be signed; however, anonymous reports must contain sufficient information, including but not 
limited to the name of the violator, the date of the incident, and a detailed description of the 
violation in order toto conduct an investigation.  Receipt of reports shall be acknowledged in a 
timely fashion.Report receipt shall be acknowledged promptly.  An investigation shall be 
conducted by the Compliance Officer or legal counsel and a report of the findings shall be 
provided to the reporter within 20 business days of the report’s submission.  If more than 20 
business days are needed to complete an investigation, the reporter shall be notified in writing of 
an estimated date of completion. 
 
Investigation Results: 
 
If  athe investigation established that a violation has occurred, a report shall be submitted to the 
Board of Trustees for appropriate action based on law and Library policy.who shall determine 
the appropriate action based upon law and Library policy.  Civil or criminal proceedings may be 
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pursued when warrented. prosecutions will be pursued when warranted.  If the investigation 
concludes that there has been no violation, the reporter will shall be duly informed in writing.  .  
 
 
 
 
Documentation: 
 
The Compliance Officer shall document the investigation and explain the rationale for the 
conclusion and/or corrective action.  Such documentation shall remain with the Library for at 
least three (3) years. 
 
Confidentiality:  
 
All reports of violations or suspected violations will be kept confidential to the extent possible 
consistent with the need for an adequate investigation.  The Director will disclose information 
related to the incident to those on a need to know basis.  Documentation may be shared with law 
enforcement personnel, where appropriate; however, disclosure of information to those persons 
other than those who need to know shall be considered a serious breach of protocol and subject 
to disciplinary action up to and including suspension, termination or civil action. 
 
Protection against Retaliation: 
 
Any reporter of an actual or suspected violation(s) in good faith shall not be subject to 
intimidation, harassment, retaliationretaliation, or adverse employment action.  In the event there 
is retaliation, said action should be reported promptly to the Compliance Officer.  Depending on 
the seriousness of the offense, the Library will impose appropriate disciplinary action up to and 
including suspension, termination, or referral to the New York State Board of Regents. 
 
Good Faith Reporting: 
 
Reports of violations or suspected violations must be furnished in good faith with reasonable 
grounds for believing the information constitutes a violation of law or policy.  Complaints 
knowingly made in bad faith shall be subject to disciplinary action up to and including 
suspension, termination and referral to the New York State Board of Regents.  This includes, but 
is not limited to, giving false information or making a report in retaliation. 
 
Distribution: 
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This report shall apply to all trustees, staff, and volunteers of Long Beach Public Library and 
shall be distributed periodically to all staff. 
 
 

Adopted:  November 2014 
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Whistleblower Report Form 
 
Date of Report:  _______________________________________________________________________ 

 
 
Reporter’s Contact Information: (not required if anonymous) 
 
Name:  _______________________________________________________________________________ 
 
Position/Title:  _________________________________________________________________________ 
 
Contact Information:  ___________________________________________________________________ 
 
 
Violator: 
 
Name:  _______________________________________________________________________________ 
 
Position/Department:  __________________________________________________________________ 
 
 
Witness: 
 
Name:  _______________________________________________________________________________ 
 
Position/Title:  _________________________________________________________________________ 
 
Name:  _______________________________________________________________________________ 
 
Position/Title:  _________________________________________________________________________ 
 
 
Description of Violation: 
 
_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 
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_____________________________________________________________________________________ 

 
Return completed form to Compliance Officer. 
 
 
Date Received by Compliance Officer:  _____________________________________________________ 
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Date of Report:  _______________________________________________________________________ 
 
Reporter’s Contact Information: (not required if anonymous) 
 
Name:  _______________________________________________________________________________ 
 
Position/Title:  _________________________________________________________________________ 
 
Contact Information:  ___________________________________________________________________ 
 
Violator: 
 
Name:  _______________________________________________________________________________ 
 
Position/Department:  __________________________________________________________________ 
 
Witness: 
 
Name:  _______________________________________________________________________________ 
 
Position/Title:  _________________________________________________________________________ 
 
Name:  _______________________________________________________________________________ 
 
Position/Title:  _________________________________________________________________________ 
 
Description of Violation: 
 
_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Return completed form to Compliance Officer. 
 
Date Received by Compliance Officer:  _____________________________________________________ 
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Photography and Filming at Library Activities 
At the Long Bbeach Public Library, we believe in celebrating the vibrant experiences of our 
community. To enhance and share these moments, the Library or its representatives frequently we 
occasionally engage in photography and filming activities within our premises. 
 
By entering LBPL, patrons are considered to have provided automatic consent to be photographed or 
filmed for promotional and archival purposes, unless they choose to opt out. 
 
Library use and activities sponsored by Long Beach Public Library may be digitally recorded through 
photographs or video recordings. These images may be included in brochures, flyers, web pages, news 
releases or other promotional materials, as well as made available to media outlets and event 
participants.These images may be included in brochures, flyers, web pages, news releases or other 
promotional materials, and available to media outlets and event participants.  
 
Any individual that does not wish the library to use a photograph or video of them or their child should 
inform a library staff member prior to or while such photographs or videos are being taken. 
 
Other types of photography or filming  
 
Private Use Photography 
Casual personal and amateur photography, filming, and videotaping is permitted in the lobby, study and 
program areas of Library facilities for customers and visitors wanting a remembrance of their visit. 
Individuals who take pictures must honor requests from Library users and staff who do not want to be 
included in photos. Persons taking photographs and videos shall not harass, intimidate, or threaten a 
patron or staff member; or block library aisles, walkways, stairwells, doors, or exits. Any such 
photographers are responsible for arranging all necessary releases and permissions from persons who 
are filmed or photographed.  
 
Commercial Photography 
No commercial or media photography or filming (including streaming for monetization) may occur in 
Library facilities without the prior written permission and approval of Library Administration. Such 
approval shall contain the conditions under which the commercial/media photography or filming will 
take place, and address the rights to ownership of the photos/films. 
 
Any consent granted pursuant to this policy to permit photography or filming may be revoked at any 
time upon failure to comply with terms of the policy or any other Library rules and regulations.  
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If you do NOT wish your image or your child(ren)’s image to be published, please notify a member of the 
Library staff to complete an Opt-Out form. For children under the age of 18, no faces and no identifying 
information of children will be used unless the library has a signed Parental Consent Photo Release form. 
 
Unless an Opt-Out form is signed and on file with Library Administration, participation in Library 
activities implies permission for the use of images taken at those events. 
 
Other types of photography or filming  
Long Beach Public Library’s express permission is required for any filming or photography in the Library 
building, on the Library grounds or at Library sponsored events by professional, commercial, student or 
news photographers or filmmakers or by other Library visitors/users wishing to take pictures or film for 
commercial and/or personal purposes. All photography/filming requests are coordinated by the Library 
Director or a Department Head. In addition, all Library rules and regulations must be followed and there 
shall be no interference with the ongoing operations of the Library and the work of its staff. 
 

Non-commercial (private use) Photography 
Non-commercial photography (such as a visiting Library professional, casual tourist or Library user who 
wants to record a visit or capture the building’s architecture or landscape) is generally allowed without 
prior written permission provided that such activity does not capture identifiable likenesses of 
individuals without their written permission. Individuals who take pictures must honor requests from 
Library users and staff who do not want to be included in photos. Equipment, such as tripods, may not 
obstruct passageways or cause disturbances to Library users. The Library reserves the right to terminate 
any photography if it results in disruption of the ordinary Library environment or operations. 
 

Non-Commercial Filming, Commercial Filming or Commercial Photography 
Filmmaking (commercial and non-commercial) or commercial photography is approved at the discretion 
of the Library Director and is contingent upon facility and staffing availability.  All filmmaking and 
professional photography must take place before or after the Library’s normal operating hours and all 
equipment must be removed during the Library’s operating hours. Rental fees will be negotiated based 
on project scope. The process for requesting permission is detailed below. 
 

News-related Filming & Photography 
The Library will consider reasonable requests for journalistic, non-commercial filming and photography. 
Notification is not required but is appreciated for news-related photography. 
 
 
 
 
Requests for Permission to Film or Take Photographs 
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Non-news related requests should be made in writing at least 5 business days in advance by emailing 
photos@longbeachlibrary.org. All requests for filming or photography must include the following 
information: 

• Name and description of the organization or individual making the request. 
• Project description, including the context and way in which the Library is to be portrayed and the 

intended use of the resulting material. 
• Date(s) requested. 
• Time and duration of proposed shoot. 
• Number of people and amount and type of equipment involved, including vehicles. 
• Potential disruption (sound, light, physical, etc.) of Library activities. 
• Location releases, if necessary, must be submitted for review by the Library in advance. 
• Proof of adequate insurance coverage and a signed indemnification agreement (student 

photographers/student filmmakers are exempt.) 
 
All professional photography/filmmaking must take place before or after the Library’s normal operating 
hours and all equipment must be removed during the Library’s operating hours. Rental fees will be 
negotiated based on project scope. Approval is at the discretion of the Library Director and is contingent 
upon facility and staffing availability. 
 
Additional Guidelines 

• Use of Long Beach Public Library’s name, logos, trademarks or images in connection with any 
photograph or film is prohibited without written permission by the Library. 

• No set construction or alteration of buildings/grounds is permitted. 
• All areas occupied in connection with the filming/photographing must be returned to their 

normal conditions. 
• Applicants must not make any connections to the electrical system other than through plugging 

into standard duplex receptacles. Covers from electrical panels or boxes must not be removed. 
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Photography and Filming at Library Activities 
At the Long Beach Public Library, we believe in celebrating the vibrant experiences of our community. To 
enhance and share these moments, the Library or its representatives frequently y engage in 
photography and filming activities within our premises. 
 
By entering LBPL, patrons are considered to have provided consent to be photographed or filmed for 
promotional and archival purposes, unless they choose to opt out. 
 
These images may be included in brochures, flyers, web pages, news releases or other promotional 
materials, and available to media outlets and event participants.  
 
Any individual that does not wish the library to use a photograph or video of them or their child should 
inform a library staff member prior to or while such photographs or videos are being taken. 
 

Other types of photography or filming 
Private Use Photography 
Casual personal and amateur photography, filming, and videotaping is permitted in the lobby, study and 
program areas of Library facilities for customers and visitors wanting a remembrance of their visit. 
Individuals who take pictures must honor requests from Library users and staff who do not want to be 
included in photos. Persons taking photographs and videos shall not harass, intimidate, or threaten a 
patron or staff member; or block library aisles, walkways, stairwells, doors, or exits. Any such 
photographers are responsible for arranging all necessary releases and permissions from persons who 
are filmed or photographed.  
 
Commercial Photography 
No commercial or media photography or filming (including streaming for monetization) may occur in 
Library facilities without the prior written permission and approval of Library Administration. Such 
approval shall contain the conditions under which the commercial/media photography or filming will 
take place, and address the rights to ownership of the photos/films. 
 
Any consent granted pursuant to this policy to permit photography or filming may be revoked at any 
time upon failure to comply with terms of the policy or any other Library rules and regulations.  
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Public libraries are places of information, knowledge and learning. Public libraries are one of the few 
public spaces in communities and in the country where anyone may come and be welcomed and served, 
where they can find a space and find their voice.  

Long Beach Public Library is committed to serving everyone, especially those in the community who 
most need access to services and resources and for whom barriers may sometimes hinder full and 
equitable access.  

Because the library is for everyone, the Long Beach Public Library Board of Trustees has established 
Rules of Conduct to ensure that: 

• All library patrons may use and enjoy services, materials, and facilities without unreasonable 
interference and disturbance from others 

• All library patrons enjoy safe and secure library facilities 
• All library employees have a safe and secure workplace 
• Library materials and facilities are protected from damage and theft 

The following behaviors are prohibited within library facilities or at library events:  

• Inflicting physical harm or unwanted physical contact 
• Harassment or threatening behavior (i.e. physical, sexual, verbal, stalking) 
• Using obscene or abusive language or gestures  
• Making unreasonable noise, including loud talking on a cell phone or otherwise. 
• Engaging in sexual conduct or lewd behavior 
• Having a knife, gun, or any other weapon, look-alike weapon, or any other objects that can be 

reasonably considered as weapons 
• Possession or use of alcohol and/or Using alcohol and/or public intoxication 
• Possessing, Sselling, soliciting, or using illegal drugs including marijuana 
• Smoking or vaping 
• Eating or drinking except as approved by Library administration 
• Sleeping in the Library or at the Library’s entrance 
• Making unreasonable use of the rest rooms, including laundering clothes and bathing 
• Soliciting, petitioning, or canvassing 
• Selling any goods or services 
• Using a bicycle, skates, skateboard, scooter, or any like item 
• Theft including deliberately removing library materials without checking them out 
• Bringing in an animal, unless it is assisting a person with a disability or part of a library program 
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• Damaging, defacing, or misusing any Library materials or property. This includes disabling 

Library equipment, changing hardware or software or settings on a Library computer, or using a 
Library computer for a purpose other than that designated by the Library 

• Creating, viewing, sharing or distributing pornography 
• Engaging in conduct that may reasonably be expected to endanger the health and safety of 

patrons or employees or cause or threaten damage 
• Coming up to the 3rd floor (staff floor) without an appointment 
• Engaging in online activities that violate the law or community standards 
• Engaging in any activity in violation of federal, state, local, or other applicable law or Library 

policies 

Additionally, the following rules must be observed: 

• You must wear clothing and shoes in the Library 
• You must not emit offensive body odors  
• Patrons are not permitted to bring any type of shopping cart into the Library 
• Personal belongings cannot be left unattended and must be removed from the Library when 

leaving the building 
• You must present your library card or other ID if asked by library employees or security officers 
• Large groups that want to visit the Library must get permission before they visit 
• Private and commercial filming and photography must be in compliance with the Library’s 

“Filming and Photography” policy. Photography and recording by anyone besides Library staff 
members is not allowed on Library premises without prior permission 

• Children age 9 and under must be accompanied by a caregiver or other responsible person at 
least 14 years of age or older. Please see the library’s “Safety of Minors” policy for further 
information 

POTENTIAL CONSEQUENCES 

The Library reserves the right to inspect the contents of personal belongings. The Library also reserves 
the right to impose time limits upon use of Library resources to ensure all patrons have access.  

Patrons violating any rule of behavior risk being asked to leave or be banned from the Library and its 
properties. Library administration, security officers and designated library staff are authorized to ask 
disruptive patrons to leave the library, call police as appropriate and/or impose a 24-hour ban. Library 
staff will document violations of the Rules of Conduct via the Incident Report form and/or 
documentation log. All behavior violations will be investigated by library administration and longer bans 
may be instituted based on the nature of the violation. Depending on the severity of the violation, 
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longer bans range from 30 days to over a year. Depending on the nature of the violation, patrons can 
also be arrested or be subject to other legal action. 

Individuals whose Library privileges are suspended/revoked for longer than thirty (30) days may appeal 
that suspension/revocation to the Library Board of Trustees.  Individuals requesting an appeal must do 
in writing within thirty (30) days of suspension, indicating their desire for an appeal, and the basis 
therefor.  If the next Board meeting is more than 15 days from receipt of the appeal request, such 
hearing will be held at the next regular meeting of the Board of Trustees.  If less than 15 days, the 
hearing will be held at the following regular meeting of the Board of Trustees.  The Board shall render a 
written decision within fourteen (14) days of the appeal hearing. 

BANNING GUIDELINES (INTERNAL) 
A one-day ban is for behavior such as refusing to comply with standard rules of behavior. This is for 
minor disruptive behavior and is the basic response when patrons are having a hard time handling 
library rules. One day can serve to calm people down without causing further disruption. 

A 30-day ban is used when a “cooling down” period is needed. This is the most common length of time 
for Library Administration to ban patrons who are getting out of hand. Reasons for a 30-day banning can 
include, but are not limited, to the following:   

• Verbal abuse or inappropriate language rather than physical harm 
• The first offense of public intoxication 
• Repeat offenders who have been previously warned about their behavior 

A six-month ban is for more pronounced and/or repetitive disruptive behavior and for more serious 
violations of the Rules of Conduct. Reasons for a six-month ban can include, but are not limited, to the 
following:    

• Actively using or preparing drugs in the Library 
• Significant verbal harassment of staff or other patrons 
• Repeat offenders who have had prior bans or been previously warned, and who continue to 

violate the Rules of Conduct.  

A one-year ban is for very serious problems and the police should be called for such incidents. Prior to 
the end of the banning year, the Library Board and Library Administration will review the banning and 
decide whether the period of time needs to be extended. Reasons for a one-year ban can include, but 
are not limited to, the following:  

• verbally or physically threatening behavior including saying things like “I’ll kill you if I see you 
again” or “I’ll be waiting for you outside” 
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Patron Rules of Conduct 
• physical assaults of patrons and/or staff 
• criminal activity in the library, with review for possible continuation.  
• Repeat offenders who have a prior history of shorter bans or been previously warned, and who 

continue to violate the Rules of Conduct.  

Bans beyond one year are for the most serious incidents such as possession of a deadly weapon in 
the library, threatening behavior towards children, or stalking a staff member. The Library Board and 
Library Director will review behavior and make the appropriate decision as to the length. Prior to the 
end of the banning period, the Library Board and Library Director will review the banning and decide 
whether the period of time needs to be extended.  

NOTICE OF BANNING 

Library administration will make reasonable efforts to notify a banned patron without delay. Patrons 
banned patrons for more than 30 days have the right to appeal the decision to the Library Board of 
Trustees at the next regularly scheduled board meeting if notice is received more than 15 days before 
then. If less than 15 days, the banned patron has the right to appeal at the following regular Board 
meeting. Notification will include the date and time of the next board meeting.  

INCIDENT REPORTS - https://lbplny.formstack.com/forms/ir  
This form should be used when a serious incident occurs that rises to the point of asking someone to 
leave the library, the police being called, or any other action taken. As a public space open to all, 
incident reports documenting patrons’ violation(s) of rules of conduct are critical to establishing 
patterns of behavior. When filling out an incident report, you should be as descriptive as possible of the 
patron and others involved. If you are able to get the patron’s name, please put that in your report. If 
you are unable to get the patron’s name, a detailed physical description is very important. Your report 
must be a factual account of what happened and not include any editorializing or anything that could be 
perceived as biased. 

DOCUMENTATION LOG - https://lbplny.formstack.com/forms/documentationlog  

This form should be used as a documentation log (instead of a paper book) on a regular basis to keep 
track of patron issues that don't rise to the point of asking someone to leave or taking any other action. 
Having an electronic documentation log allows us to more easily track issues and build cases for taking 
action against patrons who are violating the Library's rules of conduct.  
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Patron Rules of Conduct 
 
Public libraries are places of information, knowledge and learning. Public libraries are one of the few 
public spaces in communities and in the country where anyone may come and be welcomed and served, 
where they can find a space and find their voice.  

Long Beach Public Library is committed to serving everyone, especially those in the community who 
most need access to services and resources and for whom barriers may sometimes hinder full and 
equitable access.  

Because the library is for everyone, the Long Beach Public Library Board of Trustees has established 
Rules of Conduct to ensure that: 

• All library patrons may use and enjoy services, materials, and facilities without unreasonable 
interference and disturbance from others 

• All library patrons enjoy safe and secure library facilities 
• All library employees have a safe and secure workplace 
• Library materials and facilities are protected from damage and theft 

The following behaviors are prohibited within library facilities or at library events:  

• Inflicting physical harm or unwanted physical contact 
• Harassment or threatening behavior (i.e. physical, sexual, verbal, stalking) 
• Using obscene or abusive language or gestures  
• Making unreasonable noise, including loud talking on a cell phone or otherwise. 
• Engaging in sexual conduct or lewd behavior 
• Having a knife, gun, or any other weapon, look-alike weapon, or any other objects that can be 

reasonably considered as weapons 
• Possession or use of alcohol and/or public intoxication 
• Possessing, selling, soliciting, or using drugs including marijuana 
• Smoking or vaping 
• Eating or drinking except as approved by Library administration 
• Sleeping in the Library or at the Library’s entrance 
• Making unreasonable use of the rest rooms, including laundering clothes and bathing 
• Soliciting, petitioning, or canvassing 
• Selling any goods or services 
• Using a bicycle, skates, skateboard, scooter, or any like item 
• Theft including deliberately removing library materials without checking them out 
• Bringing in an animal, unless it is assisting a person with a disability or part of a library program 
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• Damaging, defacing, or misusing any Library materials or property. This includes disabling 
Library equipment, changing hardware or software or settings on a Library computer, or using a 
Library computer for a purpose other than that designated by the Library 

• Creating, viewing, sharing or distributing pornography 
• Engaging in conduct that may reasonably be expected to endanger the health and safety of 

patrons or employees or cause or threaten damage 
• Coming up to the 3rd floor (staff floor) without an appointment 
• Engaging in online activities that violate the law or community standards 
• Engaging in any activity in violation of federal, state, local, or other applicable law or Library 

policies 

Additionally, the following rules must be observed: 

• You must wear clothing and shoes in the Library 
• You must not emit offensive body odors  
• Patrons are not permitted to bring any type of shopping cart into the Library 
• Personal belongings cannot be left unattended and must be removed from the Library when 

leaving the building 
• You must present your library card or other ID if asked by library employees or security officers 
• Large groups that want to visit the Library must get permission before they visit 
• Private and commercial filming and photography must be in compliance with the Library’s 

“Filming and Photography” policy.  
• Children age 9 and under must be accompanied by a caregiver or other responsible person at 

least 14 years of age or older. Please see the library’s “Safety of Minors” policy for further 
information 

POTENTIAL CONSEQUENCES 

The Library reserves the right to inspect the contents of personal belongings. The Library also reserves 
the right to impose time limits upon use of Library resources to ensure all patrons have access.  

Patrons violating any rule of behavior risk being asked to leave or be banned from the Library and its 
properties. Library administration, security officers and designated library staff are authorized to ask 
disruptive patrons to leave the library, call police as appropriate and/or impose a 24-hour ban. Library 
staff will document violations of the Rules of Conduct via the Incident Report form and/or 
documentation log. All behavior violations will be investigated by library administration and longer bans 
may be instituted based on the nature of the violation. Depending on the severity of the violation, 
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Patron Rules of Conduct 
longer bans range from 30 days to over a year. Depending on the nature of the violation, patrons can 
also be arrested or be subject to other legal action. 

Individuals whose Library privileges are suspended/revoked for longer than thirty (30) days may appeal 
that suspension/revocation to the Library Board of Trustees.  Individuals requesting an appeal must do 
in writing within thirty (30) days of suspension, indicating their desire for an appeal, and the basis 
therefor.  If the next Board meeting is more than 15 days from receipt of the appeal request, such 
hearing will be held at the next regular meeting of the Board of Trustees.  If less than 15 days, the 
hearing will be held at the following regular meeting of the Board of Trustees.  The Board shall render a 
written decision within fourteen (14) days of the appeal hearing. 
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FROM: Tara Lannen-Stanton, Library Director 

TO: Board of Trustees 

DATE: January 22, 2024 

SUBJECT: Offer on Adjacent Property  

 The owner of the vacant lot adjacent to the Main Library is willing to sell the property for $520,000 
($500,000 + 4% real estate commission). The Library has available funds to do this. 

 Funding to buy this property can come from a combination of sources.  

• This year’s operating budget (due to reduced expenditures in certain lines) 
• Capital improvement fund (current balance of $573,623.14) 
• Unassigned fund balance in Operating Account beyond the six months of emergency funds 

Until the Library is ready to build on that property, it can be fixed up as a garden and seating area with 
grant and/or operational funds.  

It is requested that the Board approve making a non-binding offer on the property and authorize the 
Library Director to sign documents related to the offer. The Director will keep the Board informed of all 
developments.  
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FROM: Tara Lannen-Stanton, Library Director 

TO: Board of Trustees 

DATE: January 22, 2024 

SUBJECT: Minimum Wage Increase for Pages 

While public libraries (as governmental entities) are not subject to the minimum wage laws, 
almost all Long Island public libraries have moved or are planning to their sub-minimum wage 
employees up to the current minimum wage annually. The Library’s Pages (non-union) current 
wage is $15 per hour.  

While there is some concern about wage compression for our part-time Clerks (union-
represented), it is temporarily mitigated by the annual wage increases for unionized staff as set 
forth in the current Collective Bargaining Agreement (CBA) effective through June 30, 2025. 
How to handle the continued rise in minimum wage over the coming years, with existing 
employees, can be a point of negotiation for the next CBA. 

On the second page is information on the minimum wage increases through 2027 and its 
estimated impacts on the Library’s budgets through FY 2027. Our budget is more “flexible” due 
to retirements in the last few years so we are currently able to absorb the increases through 
the end of the current CBA.  

However, the combination of the minimum wage increases and the potential for increases for 
existing unionized staff can have a significant impact in the years beyond FY 2025. Based on this 
potential impact, Jakea and I are currently working with the Page Supervisors and Head of 
Patron Services on ways to reduce the budgetary impact.  

As per Andrew’s advice, the Board must specifically vote on whether or not to bring the Pages 
up to the minimum wage each year. 
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2023 Minimum Wage - $15.00     2024 Minimum Wage - $16.00  

2025 Minimum Wage - $16.50     2026 Minimum Wage - $17.00 

TOTAL “REGULAR” PAGE HOURS PER PAY PERIOD - 220.00 

TOTAL PAY PERIODS - 26 

FY 2024 Actual/Estimated Budget - $94,292 

• Regular time - $88,660 
• Sunday double time - $5,632 

FY 2025 Estimated Budget - $98,758.00  

• Regular time - $92,950 
• Sunday double time - $5,632  

FY 2026 Estimated Budget - $100,364 

• Regular time - $94,380.00 
• Sunday double time - $5,808 

FY 2027 Estimated Budget - $103,224 

• Regular time - $97,240 
• Sunday double time - $5,808 
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FROM: Tara Lannen-Stanton, Library Director 

TO: Board of Trustees 

DATE: January 22, 2024 

SUBJECT: Volunteer Program Updates 

Legal Considerations 

New York Labor Law has regulations and guidance on employers — even non-profitmaking/public 
agency employers like a Library — hiring unpaid volunteers.  Unpaid volunteers are prohibited from:  

• replacing or augmenting paid staff to do the work of paid staff 
• doing anything but tasks traditionally reserved for volunteers 
• being required to work certain hours 
• being required to perform duties involuntarily 
• being paid for their services, except for expense reimbursement 

Essentially, we have to make sure that all volunteer activities are not those traditionally reserved for 
paid employees — and thus not either taking away hours, or not hiring new employees as a result of 
having volunteers.  

It has been challenging to come up with unique tasks that don’t run afoul of those restrictions. This is 
what we’ve come up with. 

• Running less-structured activities (as opposed to programs) like a crocheting or board game club 
• Assisting staff with program preparation like preparing and sorting supplies 
• Providing extended one-on-one assistance at the public computers 

Insurance Considerations 

The Library’s insurance broker recommends the following with all adult volunteers.  

• They should undergo the same vetting/screening as we undertake with potential employees 
• They should take the same trainings and be accountable to the same policies as paid employees  
• They should also take additional trainings on abuse and molestation awareness, especially if 

interacting with children and/or other vulnerable populations 

Our workers compensation rates will increase based on how many volunteers we regularly have. 

General Considerations 

Most local libraries do not have formal volunteer programs. Many of them restrict volunteers to teens 
enrolled in local schools. As per Andrew, none of the libraries he represents have formal volunteer 
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programs but rather one or two volunteers. Whatever LBPL comes up with for a formal volunteer 
program would be a first.  

Managing a formal volunteer program including recruiting, screening, and supervising can be very time 
consuming. There can be scheduling and logistical challenges as well. With the volunteer tasks we 
identified though, I think we should move forward with a trial volunteer program starting in late spring 
2024 for one year.  
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FROM: Jakea Williamson, Assistant Director 

TO: Board of Trustees 

DATE: January 22, 2024 

SUBJECT: Library of Things Update 

 The Library of Things survey received 161 responses in two weeks. I conducted a survey 
analysis and carefully examined the survey results to identify popular items and preferences 
among our community members. I have researched products to identify suitable and high-
quality items that align with the interests and needs of our patrons. Based on the initial 
research, I have started the process of placing orders for the selected items to enhance our 
Library of Things collection. 

Next Steps: 

• Continue monitoring and analyzing survey data for any additional insights. 
• Finalize the procurement process. 
• Develop a plan for the introduction and promotion of the new items within the library. 

Timeline:  

• Start offering items in February 
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Balance Sheet

November 30, 2023

QB Acct 
Number

Account Name
 EOY
2021 

 Current Month 
Balance 

Net Change Sub Totals

1201.01 Operating Account 1,776,207.16$  1,776,207.16$  -$                   
1202.02 Payroll Account 93,876.30$        93,876.30$       -$                   
1204.04 Sandy Relief Fund #N/A #N/A #N/A

#N/A

1203.03 General Fund/Capital Fund #N/A #N/A #N/A #N/A
1203.01 Capital Improvements #N/A #N/A #N/A
1206.06 PayPal**TBD : CLOVER #N/A #N/A #N/A

Capital One 1240.00 Capital Fund Computers 309,628.36$      310,035.65$     407.29$             
1241.00 Capital Fund Education Fund 5,120.70$          5,127.45$         6.75$                 

#N/A

Petty Cash 1295.00 Petty Cash 212.55$             212.55$             -$                   $212.55
Accounts Receivable 1300.00 Accounts Receivable 15,752.66$        15,752.66$       -$                   15,752.66$          
Prepaid Expenses 1310.00 Prepaid Expenses -$                    -$                   -$                   -$                      

$15,965.21

QB Acct 
Number

Account Name
 EOY
2021 

 Current Month 
Balance 

Net Change Sub Totals

Liabilities
Accounts Payable & Accrued Expen 2001.00 55,922.98$        64,174.14$       8,251.16$         64,174.14$          

64,174.14$        

Nonspendable - Prepaids 3000.00 -$                    -$                   -$                   -$                      
Opening Balance Equity 3000.EQ 16,350.00$        16,350.00$       -$                   16,350.00$          
Appropriated Surplus 20/21 3100.00 83,650.00$        83,650.00$       -$                   83,650.00$          

Contingency Fund Balance 3200.00 50,056.60$        50,056.60$       -$                   50,056.60$          
Capital Fund Balance 3300.00 575,658.68$      575,658.68$     -$                   575,658.68$        

Restricted  A/L & S/L Contingency 3350.00 210,410.79$      210,410.79$     -$                   210,410.79$        
Unassigned Fund Balance 3900.00 2,225,188.23$  2,225,188.23$  -$                   2,225,188.23$     

(272,610.54)$    (279,645.49)$    (7,034.95)$        (279,645.49)$       
2,881,668.81$  

VARIANCE: -$                      

ASSETS

First National Bank of Long Island

TOTAL CURRENT OTHER ASSETS BALANCE

General Funds

#N/A

TOTAL CURRENT GENERAL FUND BALANCE

Reserve Funds

First National Bank of Long Island

315,163.10$        

TOTAL CURRENT RESERVE FUND BALANCE

Other Assets

TOTAL CURRENT EQUITY

TOTAL CURRENT LIABILITIES & EQUITIES BALANCE 2,945,842.95$                                    

Equity

TOTAL CURRENT ASSETS BALANCE #N/A

LIABILITIES & EQUITY

TOTAL CURRENT LIABILITIES

Net Income / (Loss)
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Profit and Loss Statement

3,935,994$  
3100.00 Appropiation from Unassigned Fund Balance -$  0.00 0.0% 0.00

FY 2023 carryover for items app'd by BOT for purchase 86,970$  0.00 86,970.00
4050.00 Real Property Taxes 3,811,574$  1,800,000.00 47.2% 2,011,574.00
4022.00 PILOT (Payment in Lieu of Taxes) 4,950$  0.00 0.0% 4,950.00

4014.00
Fines and Fees (overdue fines only on new items and special 
collections) 4,000$  3,813.21 95.3% 186.79

4030.00 Interest and Earnings 5,000$  6,216.65 124.3% -1,216.65
4040.00 Miscellaneous Revenues 15,000$  10,781.05 71.9% 4,218.95
4020.00 NYS Library Aid and government grants 8,500$  11,863.00 139.6% -3,363.00
4024.00 Donations, Gifts & Endowments 2,500$  1,026.13 41.0% 1,473.87
4005.00 Discrepancies +/- -$  -13.32 0.0% 13.32

3,938,494$  1,833,686.72 46.6% 2,104,807.28 1,833,686.72

 $ 3,888,494 
206,250$  

Books (all formats) 6420.BP Books and Audiobooks - Print 80,000$  53,873.17 67.3% 26,126.83
$148,500 6420.BD eBooks and eAudiobooks - Digital 68,500$  28,807.03 42.1% 39,692.97
Films (all formats) 6450.FD DVDs 13,750$  7,222.99 52.5% 6,527.01
$17,250 6450.FS Streaming Films / Film Licensing 3,500$  313.81 9.0% 3,186.19
Music (all formats) 6455.CD Physical CDs 2,500$  805.01 32.2% 1,694.99
$2,500 6455.ST Streaming Music / Services -$  0.00 0.0% 0.00

6457.MD Magazines & Newspapers : Digital 4,909.76
6457.MP Magazines & Newspapers : Print 1,268.00

$38,000 6457.DI Research, Learning, and Databases : Digital 6,593.64
6457.PR Research, Learning, and Databases : Print 0.00

88,500$  
Adult Programs & Supplies 6280.AA Adult Programs 36,500$  18,384.00 50.4% 18,116.00 18,384.00
$40,500.00 6280.AS Adult Program Supplies 4,000$  4,516.03 112.9% -516.03 4,516.03

Youth Programs & Supplies 6280.JJ Youth Programs 34,000$  14,840.00 43.6% 19,160.00 14,840.00
$40,000.00 6280.JS Youth Program Supplies 6,000$  7,682.94 128.0% -1,682.94 7,682.94
Program Innovation Fund 0.0% 3,000.00
$3,000.00
Museum Passes 67.0% 1,650.00
$5,000.00

91,470$  
6440.HT Hardware Technology 41,970$  4,650.02 11.1% 37,319.98 4,650.02

6440.SW Software and Online Services 25,000$  12,935.20 51.7% 12,064.80 12,935.20
6440.LT Leased Technology 16,000$  10,846.45 67.8% 5,153.55 10,846.45
6440.PT Peripheral Technology 8,500$  2,821.53 33.2% 5,678.47 2,821.53

74,000$  
6460.SU Library Supplies 11,500$  5,570.15 48.4% 5,929.85 5,570.15
6460.PO Postage 3,500$  1,230.51 35.2% 2,269.49 1,230.51
6460.CM Communications and Marketing 7,000$  3,149.84 45.0% 3,850.16 3,149.84
6640.IN Insurance 52,000$  5,473.00 10.5% 46,527.00 5,473.00

162,000$  

6610.NS
NLS Services- ILS and NLS General Support (previously included in 
Municipal Services) 85,000$  55,673.98 65.5% 29,326.02 55,673.98

6610.GU Security 49,000$  25,213.62 51.5% 23,786.38 25,213.62

6610.AC AccuData 10,000$  5,359.21 53.6% 4,640.79 5,359.21

6610.MI Misc. (book drop, collection agcy, water cooler etc.) 18,000$  4,852.78 27.0% 13,147.22 4,852.78

. 293,500$  
6640.BR Branch Rentals 82,000$  40,713.66 49.7% 41,286.34 40,713.66
6640.UT Utilities 65,000$  48,054.22 73.9% 16,945.78 48,054.22
6640.TE Telephone 21,000$  8,696.89 41.4% 12,303.11 8,696.89
6640.CM Cleaning & Maintenance Supplies 7,500$  4,726.03 63.0% 2,773.97 4,726.03
6640.BM Repairs  / Maintenance to Bldg/Equip 40,000$  31,456.81 78.6% 8,543.19 31,456.81
6640.FU Replacement Furniture 60,000$  36,414.71 60.7% 23,585.29 36,414.71
6640.MI Facilities / Miscellaneous Building Maintenance Expenses 18,000$  2,938.22 16.3% 15,061.78 2,938.22

18,000$  
6615.00 Civil Service, Water, Sanitation 18,000$  2,647.72 14.7% 15,352.28 2,647.72 2,647.72

50,000$  
Capital Projects Fund 50,000$  0.00 0.0% 50,000.00 0.00

57,700$  
6270.PF Professional Services 50,000$  39,125.00 78.3% 10,875.00 39,125.00

6270.TR Travel and Training 5,500$  1,812.87 33.0% 3,687.13 1,812.87

6270.DM Dues and Memberships 2,200$  1,174.00 53.4% 1,026.00 1,174.00

2,897,074$  
5000.00 Salaries 1,045,333.33

$2,043,566.00
6500.EB 6500.HI Hospital and Medical Insurance 442,221$  249,927.49 116.3% -34,973.49 249,927.49

6500.02 NYS Retirement 214,954$  214,954.00 137.5% -58,621.20 214,954.00
$411,286.80 6500.03 Social Security/ Medicare 156,333 74,949.87 47.9% -74,949.87 74,949.87

6500.05 Unemployment -$  0.00 0.0% 40,000.00 0.00
6500.MB Miscellaneous Employee Expenses 40,000$  20,064.32 50.2% 19,935.68 20,064.32

3,938,494$  2,113,331.81 53.7% 1,424,208.99 2,113,331.81 2,113,331.81
6690.00 Reconciliation Discrepancies 6690.00 Reconciliation Discrepancies 0.40

Total: 2,113,332.21$      
6800 Donation Expenditures 6800.00 Donation Expenditures 0.00

Net Income / Loss: (279,645.49)$         
Adj Net Income / Loss: (279,645.49)$         **includes Appropriation from Surplus and Virtual Svcs Allocation

P&L CALCULATED

BUDGET 
ADJUSTMENTS

APP FROM SURPLUS
+

VIRTUAL SVCS 
APPROPRIATION VARIANCE

TOTAL INCOME: 1,833,686.72$  1,833,686.72 -$  0.00$  
TOTAL EXPENSES: 2,113,332.21$  2,113,332.21 -$  -$  

8,000$  

30,000$  

6280 - Library Programs

6280.FO

Museum Passes 5,000$  

6280.A-AS

6280.J-JS

6280.F

6280.MU 6280.MU

23,406.36

0.00

3,350.00

31,253.20

Community Programming Fund 3,000$  

22.0%

1,605,229.01

42,111.87

15,423.50

91,099.59

0.00

173,000.54

BUDGETARY BALANCE

Magazines & Newspapers, 
Research / Learning

PERCENTAGE OF 
COMPLETION

Total Estimated Revenue

December 31, 2023
RECEIPTS / 

EXPENDITURES:
CURRENT

2022/2023

3,090.2477.2%

6420.00

6450.00

6455.00

ESTIMATED EXPENDITURES

ESTIMATED REVENUES

6400 - Library Materials

6457.00

BUDGET LINE 
CATEGORY 

RUNNING TOTAL

7,536.80

805.01

BUDGET LINE 
DETAIL RUNNING 

TOTAL

48,772.97

12,771.40

103,793.41

82,680.20

1,833,686.72

Total Estimated Expenditures

Employee Benefits (Medical, 
Retirement, etc.)

6270 - Professional Fees

6500 - Personnel

6500.SA Salaries

Reserves

6440 - Technology

6460 - Library Operational Expenses

6610 - Other Operational Expenses

6640 - Facilities

6615 - Municipal Services

998,232.67

THERE SHOULD BE $0 VARIANCES

0.00

3,350.00

1,045,333.332,043,566$  51.2%
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	2023_11 and 12_AD Adult Services
	2023_11 PMD
	2023_11 PMD Social Media
	2023_12 PMD
	2023_11 PS
	Long Beach Public Library
	Monthly Report – November 2023
	Patron Services
	1. Current Head- Patron Services Librarian
	2. Current Office Staff
	Mariel Matthews (FT)
	Russell Stein (FT)
	Diane Dudderar (FT)
	Rachel Gunther (PT- 12H wk)
	Jake S. Cohen (PT- 17H wk)
	Ron Carroll (FT)
	3. Department Projects/Activities
	Mariel Matthews:
	- Department Scheduling of Desk Coverage
	- Registered patrons for programs
	- Communicated with other libraries regarding materials, theirs or ours
	- Hired new Part Time Clerk
	- Assisted in the training of new clerk
	- Aided patrons in person, over the phone and via email
	- Assisted at the YS Reference desk as needed
	- Assisted at the Circulation desk as needed
	- Attended Department Heads Meeting
	- Attended Collection HQ Training
	- Attended ALSC’s Co-Chair Meetings
	- Co-Led ALSC’s Library Services to Underserved Children and Their Caregivers’ Meeting
	Russell Stein
	- Collected and monitored data and statistics
	- Book, Media & Program budgeting allocations
	- Assisted at the Circulation desk as needed
	- Meeting to discuss Circulating Preloaded Kindles
	- Safety Committee held first Staff only Fire Drill, Was responsible for 1st floor
	Diane Dudderar
	Rachel Gunther
	- Processing of school/class visit library card applications
	- Processing of library materials
	- Assists patrons on the circulation desk
	- Occasional Projects for Adult Services and Jakea Williamson
	Jake S. Cohen
	- Online Library Card processing
	Ron Carroll
	4. Department Data-Statistics
	# Items ordered: 271
	# Items Received: 416
	# Items Entered: 678
	# ILL Items Received: 5
	# Patron Check-Outs: 1,317
	# Items Checked-Out: 12,084
	# New Library Card Accounts Opened: 376
	# Holds Filled: 1,669
	5. Issues/Concerns
	 What is the best way to have a fire drill?
	 Improving safety in all branches
	 Increase friendly customer service at Circ
	 Updated Fire Safety map
	6. Goals
	1. Fire Safety Map for all three Main Branch Floors, In Process
	2. Have RG cross train in other departments, In process
	3. RC + Adult Programming, in planning and process for December, January, February
	4. Safety Committee Work: Placing of fire floor plan, in processing
	5. Technical Office-Digitizing Records Projects, in process
	6. Having One to One Meetings in December with all clerks.

	2023_12 PS
	Long Beach Public Library
	Monthly Report – December 2023
	Patron Services
	1. Current Head- Patron Services Librarian
	2. Current Office Staff
	Mariel Matthews (FT)
	Russell Stein (FT)
	Diane Dudderar (FT)
	Rachel Gunther (PT- 12H wk)
	Jake S. Cohen (PT- 17H wk)
	Ron Carroll (FT)
	3. Department Projects/Activities
	Mariel Matthews:
	- Scheduled and Conducted 1 to 1 meetings with Main Clerical staff
	- Attended LILRC’s Hooked on Books with Lesa Cline-Ransome
	- Attended Department Heads meeting and Monthly Patron Services Meeting
	- Attended ALSC’s Co-Chair Meetings
	- Co-Led ALSC’s Library Services to Underserved Children and Their Caregivers’ Meeting
	- Circulation Department desk coverage scheduling
	- Conducted Hiring Part Time Clerk interviews
	Russell Stein
	- Collected and monitored data and statistics
	- Book, Media & Program budgeting allocations
	- Participated in Hiring Part Time Clerk interviews
	- Update spreadsheets for new calendar year
	- Cleared office desk of old materials
	- Ran reports for Collection HQ moderating & other sections for librarians
	Diane Dudderar
	Rachel Gunther
	Jake S. Cohen
	- Online Library Card processing
	Ron Carroll
	4. Department Data-Statistics
	# Items ordered: 522
	# Items Received: 247
	# Items Entered: 386
	# ILL Items Received: 10
	# Patron Check-Outs: 1,214
	# Items Checked-Out: 11,130
	# New Library Card Accounts Opened: 184
	# Holds Filled: 1,394
	5. Issues/Concerns
	 What is the best way to train all staff for Code Adam?
	 Improving safety in all branches
	 Increase friendly customer service at Circ
	 Updated Fire Safety map
	6. Goals
	1. Fire Safety Map for all three Main Branch Floors, In Process
	2. Have RG cross train in other departments, In process
	3. RC + Adult Programming, in planning and process for January, February, March
	4. Safety Committee Work: Placing of fire floor plan, in processing
	5. Safety Committee Work: Planning for Code Adam

	2023_11 and 12_YS
	12/27 D&D Character Building   Mrs. Suarez-Matos, along with teen volunteer Eddie, hosted a Dungeons & Dragons (D&D) character building session to prepare for the following day's single session D&D Thursday Thaw. Teens joined the pair to create their ...
	12/28 D&D Thursday Thaw  Teen volunteer Eddie served as Dungeon Master (DM), while Mrs. Suarez-Matos and the teens played an intense, single session winter themed D&D game.
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